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f¢ÕQjh‰ plL¡l 
f’¡−ua J NË¡−j¡æue cçl 

63, −ea¡S£ p¤¤i¡o −l¡X, −Snf ¢h¢ôw (¢àam) 
−L¡mL¡a¡ 700 001 

 
Øj¡lL pwMÉ¡ 6707 (8)/Hp.¢S.Hp.Ju¡C/19Hp-10/2009   a¡w 12.10.09 
 
−fËlL : fËd¡e p¢Qh, 
 f’¡−ua J NË¡−j¡æue cçl, f¢ÕQjh‰ plL¡l 
 
fË¢a : fËLÒf A¢dLaÑ¡, 

¢X.Bl.¢X. −pm, h£li¨j/hdÑj¡e/L¥Q¢hq¡l/ýNm£/q¡Js¡/Smf¡C…¢s/f¢ÕQj −j¢ce£f¤l/f§hÑ 
−j¢ce£f¤l −Sm¡ f¢loc 

 
 

¢hou: ü¢eiÑl −N¡ù£…¢ml jq¡pwO NW−el f¢lj¡¢SÑa ¢e−cÑ¢nL¡ 
 
 

jq¡nu, 
 f’¡−ua J NË¡−j¡æue cç−ll ¢hNa 11/08/05 a¡¢l−Ml 4878-Bl. ¢X(−VÊ¢ew)/3¢V - 
6/2002 Øj¡lL pwMÉ¡u fËL¡¢na ü¢eiÑl −N¡ù£…¢ml jq¡pwO NW−el l©f−lM¡ Ae¤k¡u£ Hk¡hv L¡m 
f¢ÕQjh−‰l 15¢V hÔ−L fl£r¡j§mLi¡−h jq¡pwO NWe q−u H−p−Rz ¢L¿¹¥ HC jq¡pwO…¢ml f¢lQ¡me¡l 
−r−œ fË¡ç A¢i‘a¡ −b−L Ef¢lEš² l©f−lM¡¢V−L ¢LR¥V¡ f¢lj¡SÑe L−l HL¢V Q¨s¡¿¹ l©f −cJu¡ 
q−u−Rz 
 
 C¢aj−dÉC L−uL¢V jq¡pwO r¥â¢hš pwÙÛ¡ ¢qp¡−hJ L¡S öl¦ L−l−Rz HC pwœ²¡¿¹ HL¢V 
¢hÙ¹¡¢la ¢e−cÑ¢nL¡ C¢aj−dÉ Bfe¡l −Sm¡l i¡lfË¡ç B¢dL¡¢lL−cl Mps¡ BL¡−l −cJu¡ q−u−Rz 
 
 Ef¢lEš² c¤¢V ¢e−cÑ¢nL¡C HL−œ HC f−œl p¢qa pw−k¡¢Sa L−l f¡W¡−e¡ qmz −Sm¡…¢ml 
hÔLÙ¹−l ü¢eiÑl−N¡ù£ …¢ml jq¡pwO NWe Ll¡l −r−œ pw−k¡¢Sa “jq¡pwO NW−el f¢lj¡¢SÑa 
l©f−lM¡u” h¢ZÑa fÜ¢a…¢m Ae¤plZ Ll¡l SeÉ ¢e−cÑn¡e¤p¡−l pw¢nÔø LaÑ«fr−L Ae¤−l¡d Ll¡ q−µRz 
 
pw−k¡Se£ : −kje E−õM Ll¡ B−Rz 
 
          ihc£u 

  ü¡: 
  j¡e−h¾cÊ e¡b l¡u 

 p¢Qh, f’¡−ua J NË¡−j¡æue cçl 
   f¢ÕQjh‰ plL¡l 
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jq¡pwO NW−el l©f−lM¡ 
 

1) mrÉ: 
hÔ−Ll j¢qm¡ ü¢eiÑl cm…¢ml pn¢š²LlZ k¡−a cm…¢m ¢e−S−cl pjpÉ¡ ¢e−Sl¡C a¡−cl pwNW−el 
j¡dÉ−j pj¡d¡e Ll−a f¡−lz 
 

2) E−ŸnÉ :- 
 pw−Ol j¡dÉ−j ¢h¢iæ c−ml j−dÉ −k¡N¡−k¡N J a−bÉl Bc¡e fËc¡−el j¡dÉ−j a¡−cl p¡d¡le 

pjpÉ¡…¢ml pj¡d¡−el HLp−‰ −Qø¡ Ll¡z 
 plL¡¢l, −hplL¡¢l e¡e¡ f¢l−oh¡ −L¡b¡u L£ f¡Ju¡ k¡u a¡ S¡e¡ Hhw a¡l p¤¤−k¡N p¤¤¢hd¡ pw−Ol 

j¡dÉ−j c−ml L¡−R −f±y−R −cJu¡z 
 pw−Ol cm…¢ml pcpÉ−cl Bu h¡s¡−e¡z 
 pw−Ol cm…¢ml Evf¡¢ca â−hÉl ¢hfe−el hÉ¡f¡−l pq¡ua¡ Ll¡z 
 ¢h¢iæ fË¢aù¡−el p−‰ fË−u¡Se ¢i¢šL −k¡N¡−k¡N Ll−a pw−Ol j¡dÉ−j cm−L p¡q¡kÉ Ll¡z 
 pw−Ol J c−ml pcpÉ¡−cl e¡e¡ ¢ho−u p−Qae L−l −a¡m¡z 
 ¢h−L¾cÊ£L«a NË¡j f¢lLÒfe¡u Hhw NË¡j pwp−cl, NË¡j f’¡−u−al J f’¡−ua p¢j¢al e¡e¡ L¡−S 

c−ml fËaÉr AwnNËqe h¡s¡−e¡z 
 pw−Ol cm…¢m k¡−a pq−S GZ −f−a f¡−l a¡l hÉhÙÛ¡ Ll¡z 

 

3) jq¡pwO −L¡b¡u NWe Ll¡ q−h ? 
 NË¡j f’¡−ua Ù¹−ll pLm pwO k¡−cl −NË¢Xw Hl j¡e Ljf−r ‘B’ Hhw hup Ljf−r 6 j¡p 

a¡−cl−L ¢e−u hÔLÙ¹−l HL¢V jq¡pwO NWe q−hz 
 HL¢V hÔ−L HL¢V jq¡pwO NWe q−h a−h hÔ−L −j¡V NË¡j f’¡−u−al Ljf−r 2/3 NË¡j f’¡−u−a 

pwO N¢Wa e¡ q−m jq¡pwO NWe Ll¡ ¢WL q−h e¡z 
 −kM¡−e AeÉ −L¡−e¡ pwÙÛ¡ à¡l¡ C¢aj−dÉ hÔLÙ¹−l jq¡pwO N¢Wa q−u−R −pM¡−e e§ae L−l Bl 

jq¡pwO NWe e¡ Ll¡C i¡−m¡z 
4) jq¡pw−Ol L¡S :- 
L) ü¢eiÑl cm, EfpwO J pwO NW−el pq¡ua¡ −cJu¡z 
M) ü¢eiÑl cm, EfpwO J pw−Ol ac¡l¢L J j§mÉ¡u−e pq¡ua¡ −cJu¡, a¡−cl c¤hÑma¡ ¢Q¢q²a Ll¡    
   Hhw c¤hÑma¡ L¡¢V−u JW¡l SeÉ fË−u¡Se£u hÉhÙÛ¡ NËqe Ll¡z 
N) pw−Ol j¡dÉ−j c−ml pcpÉ−cl ¢h¢hd fË¢nr−el Q¡¢qc¡ ¢edÑ¡le Ll¡ J ac¤ek¡u£ fË¢nr−el hÉhÙÛ¡  
   Ll¡z 
O) pw−Ol j¡dÉ−j c−ml pcpÉ−cl S£¢hL¡/AbÑ°e¢aL L¡−Sl abÉ pwNËq Ll¡ J a¡−cl Bu hª¢Ül  
   L¡−Sl SeÉ ¢h¢hd pq¡ua¡ −cJu¡ (−kje - G−Zl hÉhÙÛ¡, Evf¡c−el k¿»f¡¢a, f¢lL¡W¡−j¡ J  
   L¡yQ¡j¡m pwNËq CaÉ¡¢c)z  
P) c−ml J pw−Ol f¢lL¡W¡−j¡l Q¡¢qc¡ ¢edÑ¡le Ll¡l fl Efk¤š² fËÙ¹¡h hÔ−Ll j¡dÉ−j −Sm¡    
   NË¡−j¡æue n¡M¡u f¡W¡−e¡z 
Q) pw−Ol j¡dÉ−j c−ml pcpÉ−cl à¡l¡ Evfæ â−hÉl a¡¢mL¡ J f¢lj¡−el abÉ pwNËq Ll¡ Hhw  
   Evfæ âhÉ h¡S¡lS¡a Ll−el hÉ¡f¡−l pq¡ua¡ −cJu¡z 
R) pw−Ol j¡dÉ−j c−ml pcpÉ−cl ü¡ÙÛÉ, f¤¢ø, ü¡ÙÛÉ ¢hd¡e CaÉ¡c£ ¢ho−u abÉ pwNËq Ll¡ Hhw ü¡ÙÛÉ J  
   f¤¢ø ¢ho−u c−ml pcpÉ−cl f¢lh¡−ll p¡j¢NËL Eæ¢al SeÉ f’¡−ua J ü¡ÙÛÉ ¢hi¡−Nl pq¡ua¡u    
   fË−u¡Se£u hÉhÙÛ¡ −eJu¡z 
S) c−ml pcpÉ−cl f¢lh¡−ll ¢nö−cl ¢nr¡l Eæ¢a, j¢qm¡−cl L¡kÑLl£ p¡rla¡ Be¡ CaÉ¡c£ ¢ho−u        
   f’¡−ua Hhw ¢nr¡ ¢hi¡−Nl pq¡ua¡u fË−u¡Se£u hÉhÙÛ¡ −eJu¡z 
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T) jq¡pw−Ol Hm¡L¡l p¡¢hÑL Eæu−el SeÉ, hÔL Ù¹−ll plL¡l£ cçl/fË¢aù¡e, −hplL¡l£  
   fË¢aù¡e…¢ml p−‰ pw−k¡N lr¡ L−l Qm¡z 
 
U) plL¡¢l h¡ Ae¡eÉ Evp −b−L Ae¤c¡e/c¡e NËqe, ¢eSü AbÑ°e¢aL E−cÉ¡N ÙÛ¡fe, r¥â GZc¡e       

LjÑp§Q£ öl¦ Ll¡ CaÉ¡¢cz (jq¡pw−Ol r¥â GZ fËc¡e L¡kÑœ²j ¢ho−u ¢hÙ¹¡¢la ¢e−cÑ¢nL¡ f¢l¢nø 
12 −a −cJu¡ q−m¡) 

 

5) jq¡pw−Ol NWe L¡W¡−j¡:  
jq¡pw−Ol HL¢V p¡d¡le f¢loc, f¡yQ¢V L¡kÑLl£ p¢j¢a J HL¢V f¢lQ¡me p¢j¢a b¡L−hz H−cl NWe 
L¡W¡−j¡, c¡¢uaÆ J LaÑhÉ Hhw pi¡ Ll¡l ¢euj e£−Q −cJu¡ q−m¡z 
(L) jq¡pw−Ol p¡d¡le f¢loc 

 p¡d¡le f¢lo−cl NWe :- 
 fË¢a¢V pw−Ol ¢ae −b−L f¡yQSe fË¢a¢e¢d (jq¡pw−Ol A¿¹ÑNa pw−Ol pwMÉ¡ Ae¤p¡−l) p¡d¡le 

f¢lo−cl pcpÉ q−hez HC fË¢a¢e¢d−cl j−dÉ pw−Ol fc¡¢dL¡l£l¡ AhnÉC b¡L−hez a−h jq¡pwO 
p¤¤ù J NZa¡¢¿»L f¢lQ¡me¡l ü¡−bÑ p¡d¡lZ f¢lo−cl pcpÉ pwMÉ¡ 40 Hl −hn£ qJu¡ h¡“e£u euz 
Hhw −p−r−œ pjÙ¹ pw−Ol −ke pj fË¢a¢e¢daÆ hS¡u b¡−Lz 

 HC p¡d¡le f¢lo−c j−e¡e£a pcpÉ ¢qp¡−h b¡L−a f¡−le f’¡−ua p¢j¢al e¡l£ J ¢nö Eæue 
ÙÛ¡u£ p¢j¢al LjÑ¡dÉrz AhnÉ p¡d¡le f¢lo−c ay¡l −L¡e −i¡V¡¢dL¡l b¡L−h e¡z 

 HR¡s¡ jq¡pwO ¢h¢iæ plL¡¢l B¢dL¡¢lL J Ae¡eÉ hÉ¢š²−LJ fË−u¡Seja a¡−cl ¢j¢Vw-H BqÄ¡e 
Ll−a f¡−lez a−h jq¡pw−Ol ¢pÜ¡¿¹ NËq−el hÉ¡f¡−l a¡l¡ −L¡−e¡ ja¡ja −c−he e¡z 

 p¡d¡le f¢loc a¡l pcpÉ−cl j−dÉ −b−L f¡yQSe fc¡¢dL¡l£ (pi¡−eœ£, pq-pi¡−eœ£, pÇf¡¢cL¡, 
pq-pÇf¡¢cL¡,  J −L¡o¡dÉr¡) ¢ehÑ¡Qe Ll−hez 

 −L¡e pw−Ol HL S−el −h¢n fË¢a¢e¢d jq¡pw−Ol fc¡¢dL¡l£ q−a f¡l−h e¡z 
 −L¡e ¢ehÑ¡¢Qa SefË¢a¢e¢d fc¡¢dL¡l£ q−a f¡l−he e¡z p¡d¡le f¢lo−c −L¡−e¡ ¢ehÑ¡¢Qa 

SefË¢a¢e¢dl −i¡V¡¢dL¡l b¡L−h e¡z 
 fË¢a 2 hRl A¿¹l p¡d¡le f¢lo−cl 2Se fc¡¢dL¡l£ f¢lhaÑe Ll¡ h¡“e£uz a−h −Mu¡m l¡M−a 

q−h −k HC f¢lhaÑ−el g−m jq¡pw−Ol L¡−Sl d¡l¡h¡¢qLa¡ −ke r¥æ e¡ quz Hl SeÉ ¢hLÒf 
−ea«aÆ °a¢ll L¡S fËbj −b−LC öl¦ Ll¡ clL¡lz 

 
 p¡d¡le f¢lo−cl c¡¢uaÆ J LaÑhÉ :- 

L) jq¡pw−Ol Q¨s¡¿¹ LaÑ«aÆ p¡d¡le f¢lo−cl Efl eÉÙ¹ b¡L−hz  
M) p¡d¡le f¢lo−c p¡d¡lei¡−h jq¡pw−Ol pLm L¡SLjÑ Hhw ¢h−noi¡−h f¢lQ¡me p¢j¢a J  
   L¡kÑLl£ p¢j¢a…¢ml L¡kÑLm¡f ¢h−h¢Qa q−hz 
N) p¡d¡le f¢loc cm, EfpwO J pwO…¢ml p¡¢hÑL Eæ¢al SeÉ Hhw c−ml pcpÉ−cl ü¡bÑ lr¡l  
   SeÉ fË−u¡Se£u pLm fËL¡l ¢h¢d-hÉhÙÛ¡ Ahmðe Ll−a f¡l−hz 
O) jq¡pwO f¢lQ¡me¡l ¢euje£¢a p¡d¡le f¢lo−c Nªq£a q−hz   
P) p¡d¡le f¢lo−cl h¡¢oÑL p¡d¡le pi¡u ¢ejÀ¢m¢Ma ¢hou…¢m B−m¡¢Qa q−h :- 
 ¢qp¡h ¢el£r¡l fË¢a−hce ¢h−hQe¡z 
 ¢hNa hR−ll L¡kÑ-Lm¡−fl ¢h−hQe¡z 
 BN¡j£ hR−ll LjÑ f¢lLÒfe¡ J h¡−SV Ae¤−j¡cez 
 L¡kÑLl£ p¢j¢a J f¢lQ¡me p¢j¢a NWe CaÉ¡¢cz 

   (H pð−å ¢hÙ¹¡¢la B−m¡Qe¡ (M) J (N) ew Ae¤−µR−c Ll¡ q−u−R) 
Q) h¡¢oÑL f¢lLÒfe¡ h¡Ù¹h¡u−el ANËN¢a B−m¡Qe¡ Ll¡ J fË−u¡Se£u hÉhÙÛ¡ NËqe Ll¡z 
R) plL¡¢l h¡ Ae¡eÉ Evp −b−L Ae¤c¡e/c¡e NËqe, ¢eSü AbÑ°e¢aL E−cÉ¡N, r¥â GZc¡e LjÑp§Q£ 
   öl¦ Ll¡ CaÉ¡¢c ¢ho−u B−m¡Qe¡ Ll¡z 
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 p¡d¡le f¢lo−cl pi¡:-  
fË¢a j¡−p A¿¹a: HLh¡l p¡d¡le f¢lo−cl pi¡ Ll−a q−hz 
 

(M) jq¡pw−Ol L¡kÑLl£ p¢j¢a 
 L¡kÑLl£ p¢j¢al NWe: 

 
 jq¡pw−Ol L¡S…¢m p¤¤ùi¡−h pÇfæ Ll¡l SeÉ fc¡¢dL¡l£ R¡s¡ p¡d¡le f¢lo−cl h¡L£ 

pcpÉ−cl j−dÉ b¡−L f¡yQ¢V −R¡−V¡ cm NWe Ll−a q−hz HC cm…¢ml e¡j q−h L¡kÑLl£ 
p¢j¢az  

 jq¡pw−Ol h¡¢oÑL p¡d¡le pi¡u fc¡¢dL¡l£ ¢ehÑ¡Qe qJu¡l fl L¡kÑLl£ p¢j¢a NWe Ll−a 
q−hz fË¢a¢V L¡kÑLl£ p¢j¢al HLSe BqÄ¡¢uL¡ ¢ehÑ¡Qe Ll−a q−hz −L¡e pw−Ol HL S−el 
−h¢n fË¢a¢e¢d L¡kÑLl£ p¢j¢al BqÄ¡¢uL¡ q−a f¡l−h e¡z 

 
L¡kÑLl£ p¢j¢a…¢ml e¡j ¢ejÀl©f q−h :- 
 

L) cm, EfpwO J pwO NWe Hhw ac¡lL£  
 
M) fË¢nre 
 
N) AbÑ°e¢aL L¡S J S£¢hL¡ Eæue 
 
O) ¢hfee J f¢lL¡W¡−j¡ 
 
P) ü¡ÙÛÉ, f¤¢ø ,¢nr¡ J p¡j¡¢SL L¡S 
 

 L¡kÑLl£ p¢j¢al L¡S :- 
 
L¡kÑLl£ p¢j¢a…¢ml j§m L¡S q−h pw−Ol j¡dÉ−j ¢e−S−cl −r−œl cm¢i¢šL abÉ pwNËq J ¢m¢fhÜ 
Ll¡, fË¢a hRl −p…¢m q¡m e¡N¡c Ll¡, −p…¢m ¢h−nÔoe L−l c¤hÑm S¡uN¡/g¡yL…¢m ¢Q¢q²a Ll¡ Hhw 
¢h−nÔ¢oa abÉ f¢lQ¡me p¢j¢a−a −fn Ll¡ k¡−a L−l f¢lQ¡me p¢j¢a / p¡d¡le f¢loc ¢h¢iæ 
−r−œl AhÙÛ¡l Eæ¢al SeÉ Efk¤š² LjÑp§Q£ ¢e−a f¡−lez L¡−Sl HL¢V Ec¡qlej§mL a¡¢mL¡ flhaÑ£ 
fªù¡u −cJu¡ q−m¡ :- 
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# L¡kÑLl£ p¢j¢al à¡l¡ abÉ pwNË−ql RL f¢l¢nø 1 −b−L 5 H −cJu¡ q−m¡z  

L¡kÑLl£ p¢j¢al e¡j L¡kÑLl£ p¢j¢al L¡S 

L) cm, EfpwO J pwO NWe 
Hhw ac¡lL£  
 

1z ü¢eiÑl cm, Ef-pwO J pwO NW−e pq¡ua¡ Ll¡z 
2z pw−Ol à¡l¡ pcpÉ cm…¢ml L¡SL−jÑl ac¡lL£ (fË¢aj¡−p A¿¹a: 1 h¡l) Ll¡ z  
   Hhw ¢e−Sl¡ pl¡p¢l c¤hÑm cm…¢ml ac¡l¢L (fË¢a j¡−p 1 h¡l) Ll¡ z 
3z pcpÉ pwO…¢ml ph lL−jl L¡−Sl ac¡lL£ (fË¢aj¡−p A¿¹a: 1 h¡l) Ll¡z 
4z pwOà¡l¡ pcpÉ cm…¢ml ¢qp¡h ¢el£r¡l hÉhÙÛ¡ Ll¡−e¡ J ¢e−Sl¡ pcpÉ pw−Ol ¢qp¡h  
   ¢el£r¡l hÉhÙÛ¡ Ll¡z 
5z jq¡pw−Ol Ad£eÙÛ cm…¢ml J pw−Ol j§mÉ¡u−e pq¡ua¡ Ll¡, a¡−cl c¤hÑma¡  ¢Q¢q²a 
   Ll¡ Hhw c¤hÑma¡ L¡¢V−u JW¡l SeÉ fË−u¡Se£u hÉhÙÛ¡ NËqe Ll¡z 

M) fË¢nre 

1z pcpÉ pw−Ol j¡dÉ−j c−ml pcpÉ−cl fË¢nr−el Q¡¢qc¡ ¢el©fe Ll¡z 
2z c−ml pcpÉ−cl ¢h¢iæ fË¢nr−el hÉhÙÛ¡fe¡ Ll¡ (cm f¢lQ¡me¡, cra¡ hª¢Ü,  
   ¢qp¡h ¢eL¡n, B¢bÑL hÉhÙÛ¡fe¡ CaÉ¡¢c ¢ho−u)z 
3z pcpÉ pw−Ol J a¡−cl Ad£eÙÛ Ef-pw−Ol f¢lQ¡me p¢j¢al pcpÉ−cl fË¢nr−el   
   hÉhÙÛ¡fe¡ Ll¡  

N) AbÑ°e¢aL L¡S J S£¢hL¡ 
Eæue 

 

1z pcpÉ pw−Ol j¡dÉ−j c−ml pcpÉ−cl AbÑ°e¢aL L¡−Sl / S£¢hL¡l abÉ pwNËq  
   Ll¡z 
2z pcpÉ pw−Ol j¡dÉ−j cm…¢ml pcpÉ−cl Bu h¡s¡−e¡l L¡−Sl f¢lLÒfe¡  
   °al£−a J l©f¡u−e pq¡ua¡ −cJu¡z 
3z Bu h¡s¡−e¡l L¡−Sl SeÉ cm…¢m−L hÉ¡wL GZ f¡Ju¡l hÉ¡f¡−l pq¡ua¡  
   −cJu¡ (¢p/¢p J fËLÒf GZ)z 
4z Evf¡c−el SeÉ L¡Q¡yj¡m / EfLle pwNË−ql SeÉ cm−L pq¡ua¡ −cJu¡z 
5z jq¡pw−Ol ¢eSü AbÑ°e¢aL E−cÉ¡N N−s −a¡m¡z 
6z c−ml pcpÉ−cl NREGA Hl p¤¤¢hd¡ −f−a pq¡ua¡ −cJu¡z 

O) ¢hfee J f¢lL¡W¡−j¡ 

1z c−ml / pw−Ol / jq¡pw−Ol f¢lL¡W¡−j¡l Q¡¢qc¡ ¢el©fe Ll¡z 
2z f¢lL¡W¡−j¡ Eæu−el SeÉ fËLÒf °al£ L−l hÔ−L Sj¡ −cJu¡z 
3z pcpÉ pw−Ol j¡dÉ−j c−ml pcpÉ−cl Evfæ âhÉ J Evf¡c−el f¢lj¡−el abÉ  
   pwNËq Ll¡z 
4z Evfæ â−hÉl h¡S¡−ll Q¡¢qc¡l abÉ pwNËq Ll¡z 
5z c−ml pcpÉ−cl Evfæ â−hÉl jS¥aLle J ¢hœ²−ul SeÉ pw−Ol j¡dÉ−j pq¡ua¡  
   −cJu¡z 
6z hÔLÙ¹−l ü¢eiÑl c−ml Evfæ â−hÉl ¢hœ²u −L¾cÊ f¢lQ¡me¡ Ll¡z 

P) ü¡ÙÛÉ, f¤¢ø ,¢nr¡ J p¡j¡¢SL 
L¡S 
 

1z pcpÉ pw−Ol j¡dÉ−j c−ml pcpÉ−cl ü¡ÙÛÉ J f¤¢ø ¢ho−u  ¢h¢iæ abÉ  
   pwNËq Ll¡z 
2z NiÑha£ j¢qm¡, ¢nö−cl ü¡ÙÛÉ J f¤¢ø ¢ho−u plL¡l£ pq¡ua¡ f¡Ju¡l SeÉ  
   c−ml pcpÉ−cl pw−Ol j¡dÉ−j pq¡ua¡ −cJu¡z 
3z c−ml pcpÉ−cl h¡s£−a −n±Q¡N¡l ¢ejÑ¡e, p¡¢hÑL ü¡ÙÛÉ-¢hd¡e CaÉ¡¢c ¢ho−u p−Qaea¡  
   Be¡z 
4z c−ml pcpÉ−cl f¢lh¡−ll ¢nö J j¢qm¡−cl ¢nr¡ pwœ²¡¿¹ ¢h¢iæ abÉ  
   pwNËq Ll¡z 
5z ú¥mR¥V h¡µQ¡−cl ú¥−m i¢aÑl ¢ho−u f’¡−u−al pq−k¡−N −Qø¡ Ll¡z  
6z ¢elrl j¢qm¡−cl ü¡rla¡l ¢ho−u f’¡−u−al pq−k¡−N −Qø¡ Ll¡z 
7z fË¢ahå£ ¢nö−cl ¢h−no ¢nr¡ hÉhÙÛ¡ CaÉ¡¢cl ¢ho−u f’¡−u−al pq−k¡−N −Qø¡ Ll¡z 
8z ¢m‰-°hojÉ, p¡j¡¢SL L¥fËb¡, j¢qm¡−cl fË¢a p¡j¡¢SL AeÉ¡u, j¢qm¡−cl A¢dL¡l  
   CaÉ¡¢c ¢ho−u c−ml pcpÉ¡−cl j−dÉ p−Qaea¡ Be¡z 
9z ¢h¢iæ p¡j¡¢SL fËLÒf l©f¡u−e f’¡−u−al p¡−b pq−k¡¢Na¡ Ll¡z 
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 L¡kÑLl£ p¢j¢al pi¡ :- 
fË¢a¢V L¡kÑLl£ p¢j¢a fË¢aj¡−p A¿¹a: 1 h¡l pi¡ Ll−he Hhw L¡kÑLl£ p¢j¢al BqÄ¡¢uL¡ 
B−m¡Qe¡l ¢houhÙ¹¥ J L¡−Sl ¢hhle f¢lQ¡me p¢j¢a−L −fn Ll−hez  
 
(N) jq¡pw−Ol f¢lQ¡me p¢j¢a: 

 f¢lQ¡me p¢j¢al NWe:  
fË¢ahRl p¡d¡le f¢lo−cl h¡¢oÑL p¡d¡le pi¡u fc¡¢dL¡l£ ¢ehÑ¡Qe J L¡kÑLl£ p¢j¢a N¢Wa qJu¡l fl 
jq¡pw−Ol  5 Se fc¡¢dL¡l£, 5 ¢V L¡kÑLl£ p¢j¢al 5 Se BqÄ¡¢uL¡ J p¡d¡le f¢lo−cl HLSe 
p¡d¡le pcpÉ −j¡V 11 Se−L ¢e−u jq¡pw−Ol f¢lQ¡me p¢j¢a N¢Wa q−hz 
 

 f¢lQ¡me p¢j¢al c¡¢uaÆ J LaÑhÉ :- 
f¢lQ¡me p¢j¢a ay¡−cl pLm L¡SL−jÑ p¡d¡le f¢lo−c Nªq£a pLm ¢euje£¢a −j−e Qm−he Hhw 
p¡d¡le f¢lo−cl ¢e−cÑn −j−e fc¡¢dL¡l£−cl j¡dÉ−j ¢e−jÀ¡š² LaÑhÉ pÇf¡ce Ll−hez 
L. V¡L¡L¢s NËqe J fËc¡e  
M. ¢qp¡hfœ kb¡pj−u J ¢eu¢jai¡−h ¢e¢cÑø M¡a¡u −mM¡l p¤¤hÉhÙÛ¡ Ll¡z 
N. Sj¡ MlQ, Bu-hÉu, Hhw pÇf¢š J −ce¡l kb¡bÑ ¢qp¡h fËÙ¹¥a Ll¡z 
O. L¡kÑLl£ p¢j¢al à¡l¡ pw−Ol j¡dÉ−j pwNªq£a ¢h¢iæ abÉ p¢WLi¡−h l¡M¡z 
P. L¡kÑLl£ p¢j¢al à¡l¡ pwNªq£a abÉ Ae¤p¡−l LjÑp§Q£ fËZue Ll¡ J p¡d¡le pi¡u ¢h−hQe¡l SeÉ 

−fn Ll¡z 
Q. f¢lLÒfe¡ Ae¤k¡u£ LjÑp§Q£ l©f¡ue Ll¡ (l©f¡u−el RL f¢l¢nø 10 H −cJu¡ qm)z 
LjÑp§Q£ l©f¡u−el ANËN¢a fkÑ¡−m¡Qe¡ Ll¡, O¡V¢a b¡L−m a¡ pw−n¡d−el SeÉ fË−u¡Se£u hÉhÙÛ¡ NËqe 
Ll¡ Hhw ANËN¢al j¡¢pL ¢hhle p¡d¡le f¢lo−cl pi¡u −fn Ll¡ (LjÑp§Q£ l©f¡u−el ac¡lL£l RL 
f¢l¢nø 11 H −cJu¡ qm)z 
R. jq¡pw−Ol aq¢hm hª¢Ü, AbÑ°e¢aL E−cÉ¡N, r¥â GZ LjÑp§Q£ NËqe CaÉ¡¢c hÉ¡f¡−l fË−u¡Se£u 

hÉhÙÛ¡ −eJu¡z 
S. pjuja p¡d¡le f¢lo−cl h¡¢oÑL p¡d¡le pi¡ BqÄ¡e Ll¡ Hhw a¡ p¤¤ùi¡−h Ae¤¢ùa Ll¡l SeÉ 

h¡¢oÑL fË¢a−hce, ¢qp¡h ¢el£r¡l fË¢a−hce, h¡¢oÑL f¢lLÒfe¡l h¡−SV CaÉ¡¢c fËÙ¹¥¢aj§mL 
L¡S…¢m Ll¡z (H pð−å ¢hÙ¹¡¢la B−m¡Qe¡ 10 (M) ew Ae¤−µR−c Ll¡ q−u−R) 

T. jq¡pwO J pcpÉ pwO…¢ml ¢qp¡−hl pjuja A¢XV Ll¡−e¡z 
U. pcpÉ pwO…¢ml h¡¢oÑL p¡d¡lZ pi¡ k¡−a pjuja Ae¤¢ùa qu a¡ −cM¡z 
V. jq¡pw−Ol ¢ehå£Ll−Zl f¤eÑeh£Ll−Zl SeÉ fË−u¡Se£u hÉhÙÛ¡ −eJu¡z 
W. jq¡pw−Ol r¥â GZ LjÑp§Q£ öl¦ qJu¡l fl −L¾cÊ£u GZ L¢j¢V ¢qp¡−h L¡S Ll¡z 
 

 f¢lQ¡me p¢j¢al pi¡:- 
f¢lQ¡me p¢j¢al pi¡ fË¢aj¡−p Ljf−r c¤h¡l Ll−a q−hz  
 

6) jq¡pwO NW−el fÜ¢a : 
L) hÔL Ù¹−l p−Qaea¡ ¢n¢hl:- 
jq¡pwO NWe pÇfÑ−L f’¡−ua fË¢a¢e¢d, plL¡¢l B¢dL¡¢lL pw−Ol −eœ£−cl Ju¡¢Lhq¡m Ll¡l SeÉ 
hÔL Ù¹−l p−Qaea¡ ¢n¢hl Ll¡ M¤hC Sl¦l£z HC fË¢nr−e Awn −e−he, pLm NË¡j f’¡−u−al fËd¡e 
Hhw p’¡¢mL¡, e¡l£ J ¢nö Eæue Efp¢j¢a, f’¡−ua p¢j¢al pLm LjÑ¡dÉr, NË¡j f’¡−ua Ù¹−ll 
pÇfc-LjÑ£, hÉ¡w−Ll fË¢a¢e¢d, ¢hi¡N£u B¢dL¡¢lL Hhw fË¢a pwO −b−L ¢aeSe fc¡¢dL¡l£z HM¡−e 
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jq¡pw−Ol E−ŸnÉ, NWe J L¡S pÇfÑ−L ¢hÙ¹¡¢la B−m¡Qe¡ q−hz HC pi¡u j§m ¢hou¢V B−m¡Qe¡ 
Ll−he ¢X.Bl.¢X.¢p l fË¢a¢e¢d/fË¢nre fË¡ç −Sm¡ Ù¹−ll pÇfcLjÑ£z 
 
 
 

M) NË¡j f’¡−ua Ù¹−l p−Qaea¡ ¢n¢hl : 
HC ¢j¢Vw X¡L−he NË¡j f’¡−ua fËd¡e, ¢j¢Vw H Ef¢ÙÛa b¡L−he hÔL −e¡X¡m A¢gp¡l, pw−Ol 
f¢lQ¡me p¢j¢al pLm pcpÉ, pLm cm−eœ£ Hhw NË¡j f’¡−ua Ù¹−ll pLm B¢dL¡¢lL J pÇfc-
LjÑ£z jq¡pw−Ol fË−u¡Se£ua¡, NWe J L¡S pÇfÑ−L pLm−L p−Qae Ll¡C Hl E−ŸnÉz HC pi¡u 
j§m ¢hou¢V B−m¡Qe¡ Ll−he hÔL −e¡X¡m A¢gp¡l/fË¢nre fË¡ç −Sm¡ Ù¹−ll pÇfcLjÑ£z 
N) NË¡j pwpc Ù¹−l p−Qaea¡ ¢n¢hl: 
NË¡j f’¡−ua Ù¹−l B−m¡Qe¡l fl NË¡j pwpc Ù¹−l jq¡pwO NW−el E−ŸnÉ, NWea¿» J jq¡pw−Ol 
L¡S HC ¢hou…¢m−L ¢e−u ¢hnci¡−h B−m¡Qe¡ Ll−a q−hz pi¡ X¡L−he NË¡j f’¡−ua fËd¡ez HM¡−e 
B−m¡Qe¡l c¡¢u−aÆ b¡L−he (fË¢nrefË¡ç) NË¡j f’¡−ua Ù¹−ll pÇfcLjÑ£ / hÔL −e¡X¡m A¢gp¡lz 
¢ehÑ¡q£ pq¡uL, e¡l£ J ¢nö Eæue J pj¡S LmÉ¡Z Efp¢j¢al p’¡¢mL¡, pwpc Hm¡L¡l f’¡−ua 
pcpÉ Hhw pwpc Hm¡L¡l pLm ü¢eiÑl c−ml pcpÉ HC pi¡u Ef¢ÙÛa b¡L−hez 
O) jq¡pwO NW−el SeÉ fËbj ¢j¢Vw : 
jq¡pwO NW−el SeÉ fËbj ¢j¢Vw X¡L−he pw¢nÔø hÔL Eæue B¢dL¡¢lLz 
f’¡−ua p¢j¢al pi¡f¢a, ¢h. ¢X. J, fËLÒf A¢dLaÑ¡, ¢X Bl ¢X −pm, −Sm¡ J hÔ−Ll c¡¢uaÆ fË¡ç 
B¢dL¡¢lL, pw¢nÔø NË¡j f’¡−ua fËd¡e, NË¡j f’¡−ua Ù¹−ll pÇfc-LjÑ£, e¡l£ J ¢nö Eæue ÙÛ¡u£ 
p¢j¢al LjÑ¡dÉr I ¢j¢Vw H AhnÉC Ef¢ÙÛa b¡L−hez 
hÔL Hm¡L¡u −k pLm j¢qm¡ pwO B−R a¡−cl fc¡¢dL¡l£−cl I ¢j¢Vw H X¡L−a q−hz hÔ−Ll pw−Ol 
pwMÉ¡l Efl ¢i¢š L−l LaSe−L I ¢j¢Vw H X¡L−he a¡ ¢WL Ll−a q−hz 
I ¢j¢Vw Hl L¡S : 
jq¡pw−Ol p¡d¡le f¢loc NWe Ll¡z p¡d¡le f¢lo−cl pcpÉ qJu¡l SeÉ fË¢a¢e¢d−cl a¡−cl pwO 
−b−L Ae¤j¢afœ Be−a q−hz H ¢ho−u pwO Ù¹−l B−NC ¢j¢Vw L−l ¢e−a q−hz 
hÔ−Ll e¡−jC jq¡pw−Ol e¡jLle q−a f¡−l −kje jue¡…¢s hÔ−L jq¡pw−Ol e¡j q−a f¡−l jue¡…¢s 
hÔL j¢qm¡ jq¡pwO h¡ −gX¡−lnez 
¢j¢Vw öl¦ qJu¡l B−N pLm pcpÉ−L q¡¢Sl¡ M¡a¡u pC Ll−a q−hz p¡d¡le f¢loc NW−el fl 
jq¡pw−−Ol pcpÉ M¡a¡u pLm−L pC Ll−a q−hz 
  

O) p¡d¡le f¢lo−cl fËbj ¢j¢Vw : 
p¡d¡le f¢lo−cl NW−el f−l I ¢ceC f¢lo−cl fËbj ¢j¢Vw Ll¡ −k−a f¡−lz 
¢j¢Vw Hl L¡S : 
fc¡¢dL¡l£ ¢ehÑ¡Qe Ll¡z 
L¡kÑLl£ p¢j¢a NWe Ll¡z 
f¢lQ¡me p¢j¢a NWe Ll¡z 
hÉ¡wL HÉ¡L¡E¾V −M¡m¡l hÉ¡f¡−l ¢pÜ¡¿¹ −eJu¡z 
jq¡pw−Ol ¢euj¡hm£ NËqez 
fc¡¢dL¡l£−cl j−dÉ c¡¢uaÆ i¡N L−l −eJu¡z 
7) jq¡pwO f¢lQ¡me¡l ¢euje£¢a :- 
 fË−aÉL jq¡pwO a¡−cl ¢eSü ¢euje£¢a °al£ Ll−hez 
¢euje£¢al j−dÉ b¡L−h :- 
1) e¡jLlez jq¡pw−Ol HL¢V ¢e¢cÑø e¡j b¡L−h −kje - jue¡…¢s hÔ−L jq¡pw−Ol e¡j q−a f¡−l   
   jue¡…¢s hÔL j¢qm¡ jq¡pwO h¡ −gX¡−lnez 
2) ¢j¢Vw 
p¡d¡le f¢lo−cl ¢j¢Vw :- j¡−p HLh¡l  
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L¡kÑLl£ p¢j¢al ¢j¢Vw :- j¡−p HLh¡l 
f¢lQ¡me p¢j¢al ¢j¢Vw :- j¡−p c¤Ch¡l,  
 ¢j¢Vw Hl Ef¢ÙÛ¢a : phÑ¢ejÀ LaSe 
 ¢h−no ¢j¢Vwz 

3) jq¡pw−O ea¥e pw−Ol −k¡Nc¡e pÇfÑ¢La ¢eujz 
4) pcpÉfc fËaÉ¡q¡−ll  / h¢qú¡−ll ¢eujz 
5) pcpÉ i¢aÑ ¢g, Bc¡−ul fÜ¢a J c¡¢uaÆ ¢edÑ¡lez 
6) hÉ¡ˆ HÉ¡L¡E¾V f¢lQ¡me¡l ¢eujz 
7) h¡¢oÑL f¢lLÒfe¡z 
8) fc¡¢dL¡l£ ¢ehÑ¡Qe J a¡l −ju¡cz 
9) fc¡¢dL¡l£−cl L¡Sz 
10) L¡kÑLl£ p¢j¢a J f¢lQ¡me p¢j¢a NWez 
11) B¢bÑL hÉhÙÛ¡fe¡z 
12) h¡¢oÑL p¡d¡le pi¡z 
 

 8) B¢bÑL hÉhÙÛ¡fe¡ :- 
 jq¡pw−Ol MlQ Q¡m¡−e¡l SeÉ cm¢fR¥ j¡¢pL Q¡yc¡l q¡l J i¢aÑ ¢g jq¡pwO a¡l p¡d¡le pi¡u 

¢WL Ll−hz cm ¢fR¥ fË¡b¢jL i¢aÑ ¢g 50 V¡L¡ Hhw fË¢a hRl eh£Lle ¢g 20 V¡L¡ ¢qp¡−h 
Hhw j¡¢pL Q¡yc¡ ¢qp¡−h cm¢fR¥ ¢LR¥ V¡L¡ Bc¡u Ll−m i¡−m¡ quz a−h fËbj ¢c−L j¡¢pL Q¡yc¡ 
e¡ −cJu¡C i¡−m¡z jq¡pwO L¡S öl¦ Ll¡l f−l Q¡yc¡ d¡kÑ Ll−m i¡−m¡ quz 

 pcpÉ Q¡yc¡ R¡s¡J jq¡pwO ¢eSü E−cÉ¡N NËq−el j¡dÉ−j J Ae¡eÉ p§œ −b−L aq¢hm h¡s¡−e¡l 
−Qø¡ Ll−hz a−h H¢ho−u pjÙ¹ ¢pÜ¡¿¹ pw−Ol p¡d¡le f¢lo−cl pi¡u Nªq£a q−a q−hz 

 jq¡pw−Ol HC ¢eSü aq¢hm ÙÛ¡e£u hÉ¡−ˆ jq¡pw−Ol e¡−j HÉ¡L¡E¾V M¤−m l¡M−a q−hz 
 JC HÉ¡L¡E¾V f¢lQ¡me¡l c¡¢u−aÆ b¡L−he ¢aeSe fc¡¢dL¡l£l j−dÉ −k −L¡e c¤CSez 
 ¢eSü aq¢hm −b−L ¢L ¢L MlQ Ll¡ −k−a f¡−l a¡ p¡d¡le f¢lo−cl ¢pÜ¡¿¹ Ae¤k¡u£ q−hz 
 hR−l A¿¹a HLh¡l p¡d¡le f¢lo−cl pi¡u Bu-hÉ−ul ¢qp¡h −fn Ll¡ clL¡lz 
 jq¡pw−Ol f¢lQ¡me p¢j¢al/p¡d¡le f¢lo−cl pi¡u Ef¢ÙÛa qJu¡l SeÉ pw−Ol fË¢a¢e¢d−cl 

k¡a¡u¡a MlQ ¢eS ¢eS pwO hqe Ll−hz 
9) jq¡pw−Ol −l¢S−øÊne 
jq¡pwO−L f¢ÕQjh‰ −p¡p¡C¢V −l¢S−øÊne BCe, 1961 Ae¤p¡−l −l¢S−øÊne Ll−a q−h Hhw fË¢a 
hRl h¡¢oÑL ¢lV¡eÑ Sj¡ ¢c−u −l¢S−øÊne f§ZeÑh£LlZ Ll−a q−hz  
 
10) jq¡pw−Ol h¡¢oÑL p¡d¡le pi¡ :- 
jq¡pw−Ol h¢dÑa p¡d¡le f¢lo−cl pLm pcpÉ AbÑ¡v pwO…¢ml f¢lQ¡me p¢j¢al pLm pcpÉ (fË¢a 
pwO −b−L 5 Se) −L ¢e−u fË¢a B¢bÑL hR−l jq¡pw−Ol h¡¢oÑL p¡d¡le pi¡ Ll−a q−hz 
 

L) h¡¢oÑL p¡d¡le pi¡l pjuL¡m:- 
h¡¢oÑL p¡d¡le pi¡ fË¢a B¢bÑL hR−l HLh¡l (B¢bÑL hRl −no qJu¡l f−l AbÑ¡v 31 −n j¡−QÑl 
fl) Ll−a q−hz flfl c¤¢V h¡¢oÑL p¡d¡le pi¡l j−dÉ pj−ul hÉhd¡e 15 j¡−pl −hn£ qJu¡ Qm−h 
e¡z 
 
 
 
M) h¡¢oÑL p¡d¡le pi¡ Ll¡l SeÉ fËÙ¹¥¢aj§mL L¡S:- 
1) jq¡pw−Ol pcpÉ pwO…¢ml h¡¢oÑL p¡d¡le pi¡ Ae¤¢ùa qJu¡z 
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¢hNa B¢bÑL hR−ll Sj¡ J Ml−Ql ¢qp¡h, Bu J hÉ−ul ¢qp¡h Hhw hÉ¡m¡¾p n£V °au¡l£ Ll¡z 
(f¢l¢nø- 6, 7, 8 H RL pw−k¡¢Sa qm) 
2) Ef−ll ¢qp¡h…¢m ¢hNa h¡¢oÑL p¡d¡le pi¡u Ae¤−j¡¢ca Q¡VÑ¡X HL¡E¾VÉ¡¾V pwÙÛ¡ à¡l¡ A¢XV 

Ll¡−e¡z 
3) A¢XV−ll à¡l¡ E−õ¢Ma ¢qp¡−hl œ¥¢V-¢hQÉ¥¢a…¢ml (k¢c ¢LR¥ b¡−L) pw−n¡de£ ¢l−f¡VÑ °au¡l£ Ll¡z 
4) ¢hNa B¢bÑL hR−l jq¡pw−Ol à¡l¡ pÇf¡¢ca ¢h¢iæ L¡−Sl ¢hÙ¹¡¢la ¢hhle (LjÑ f¢lLÒfe¡  

Ae¤p¡−l) pð¢ma pÇf¡cL£u h¡¢oÑL fË¢a−hce fËÙ¹¥a Ll¡z 
5) flhaÑ£ B¢bÑL hR−ll LjÑ f¢lLÒfe¡ fËÙ¹¥a Ll¡ (f¢l¢nø- 9 H RL pw−k¡¢Sa qm)z 
6) flhaÑ£ B¢bÑL hR−ll h¡−SV fËÙ¹¥a Ll¡ (f¢l¢nø- 12 H RL pw−k¡¢Sa qm)z 
7) flhaÑ£ B¢bÑL hR−ll ¢qp¡−hl A¢X−Vl SeÉ A¢XV¡l ¢ehÑ¡Qe Ll¡z 
8) h¡¢oÑL p¡d¡le pi¡l ¢ce, ÙÛ¡e J pju ¢edÑ¡le Ll¡z 
9) Ef−l¡š² 2-9 H E¢õ¢Ma ¢hou…¢m jq¡pw−Ol f¢lQ¡me p¢j¢al pi¡u Ae¤−j¡ce Ll¡z  
 

N) h¡¢oÑL p¡d¡le pi¡l −e¡¢Vn:- 
1z h¡¢oÑL p¡d¡le pi¡l a¡¢lM, ÙÛ¡e, pju J B−m¡QÉp§Q£ E−õM L−l HL¢V −e¡¢Vn A¿¹a: 15  
   ¢ce f§−hÑ pjÙ¹ pcpÉ pw−Ol L¡−R f¡W¡−a q−hz jq¡pw−Ol pÇf¡¢cL¡ HC −e¡¢V−n pC Ll−hez  

HC −e¡¢V−nl p−‰ ¢hNa B¢bÑL hR−ll ¢qp¡h J A¢XV ¢l−f¡VÑ, flhaÑ£ B¢bÑL hR−ll h¡¢oÑL       
f¢lLÒfe¡ J h¡−SV f¡W¡−a q−hz 

2z h¡¢oÑL p¡d¡le pi¡l/j¤ma¥h£ p¡d¡le pi¡l/ ¢h−no p¡d¡le pi¡l −e¡¢Vn pcpÉ pwO …¢ml L¡−R  
   f¡W¡−a q−hz pcpÉ pwO …¢m−L −e¡¢Vn fËc¡e Ll¡l pju −e¡¢Vn fËc¡−el fËj¡Z ¢qp¡−h −e¡¢V−nl     
   A¢gp L¢f−a pw−Ol pÇf¡¢cL¡l/pi¡−eœ£l pC L¢l−u ¢e−a q−hz 
3z HC −e¡¢V−nl HL¢V fË¢a¢m¢f jq¡pw−Ol −e¡¢Vn −h¡−XÑ T¥¢m−u ¢c−a q−hz 
4z −L¡e L¡l−e  −L¡e pcpÉl L¡−R −e¡¢Vn f¡W¡−e¡ e¡ q−m h¡ −L¡e pcpÉ −e¡¢Vn e¡ −f−m a¡l  
   SeÉ h¡¢oÑL p¡d¡le pi¡l Ae¤ù¡e h¡¢am q−h e¡z 
 

O) h¡¢oÑL p¡d¡le pi¡l B−m¡QÉp§Q£::- 
1z ¢hNa h¡¢oÑL p¡d¡le pi¡l Hhw ¢h−no p¡d¡le pi¡l (k¢c q−u b¡−L) L¡kÑ ¢hhle£ Ae¤−j¡ce  
   Ll¡z 
2z ¢hNa B¢bÑL hR−l jq¡pwO à¡l¡ pÇf¡¢ca ¢h¢hd L¡−Sl ¢hhle pð¢ma pÇf¡cL£u h¡¢oÑL  
   fË¢a−hce B−m¡Qe¡ J NËqe Ll¡z 
3z ¢hNa B¢bÑL hR−ll ¢el£¢ra Sj¡ J Ml−Ql ¢qp¡h, Bu J hÉ−ul ¢qp¡h Hhw hÉ¡m¡¾p n£V  
   pð¢ma A¢XV¡−ll ¢l−f¡VÑ, ¢qp¡−hl œ¥¢V-¢hQÉ¥¢al pw−n¡de£ ¢l−f¡VÑ (k¢c b¡−L) ¢h−hQe¡ J  
   NËqe Ll¡z 
4z f¢lQ¡me p¢j¢al à¡l¡ fËÙ¹¥a haÑj¡e hR−ll LjÑ f¢lLÒfe¡ J h¡−SV B−m¡Qe¡ J NËqe Ll¡z 
5z haÑj¡e hR−ll ¢qp¡h ¢el£r¡l SeÉ Q¡VÑ¡X HLÉ¡E¾VÉ¡¾V pwÙÛ¡ ¢ehÑ¡Qe Ll¡z 
6z pcpÉ−cl à¡l¡ −fn Ll¡ −L¡e fËÙ¹¡h ¢h−hQe¡ J Ae¤−j¡ce Ll¡z 
7z pi¡l pi¡f¢al Ae¤j¢aœ²−j AeÉ −k −L¡e ¢ho−u B−m¡Qe¡ Ll¡z 
8z fc¡¢dL¡l£ ¢ehÑ¡Qe, L¡kÑLl£ p¢j¢a J f¢lQ¡me p¢j¢a NWez 
 
P) pi¡ f¢lQ¡me¡ Hhw ¢ehÑ¡Qe Ll¡l fÜ¢a:- 
1z jq¡pw−Ol pi¡−eœ£ Abh¡ a¡yl Ae¤f¢ÙÛ¢a−a pq-pi¡−eœ£ Abh¡ Ei−ul Ae¤f¢ÙÛ¢a−a p¡d¡le  
   f¢lo−cl −L¡e pcpÉ ky¡−L pi¡ f¢lQ¡me¡ Ll¡l SeÉ Ef¢ÙÛa pcpÉl¡ ¢ehÑ¡¢Qa Ll−he, ¢a¢e  
   pi¡l pi¡f¢al c¡¢uaÆ f¡me Ll−hez 
2z pLm ¢pÜ¡¿¹ phÑpÇj¢aœ²−j Nªq£a qJu¡ h¡“e£uz a−h −L¡e ¢ho−u ja−ic °al£ q−m  
   Nea¡¢¿»L fÜ¢a−a pwMÉ¡ N¢lù−cl jaC Nªq£a q−hz 
3z f¢lQ¡me p¢j¢al pcpÉ−cl ¢ehÑ¡Qe Ll¡l SeÉ −i¡V¡i¥¢Vl fË−u¡Se q−m a¡l fÜ¢al hÉ¡f¡−l   
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   (AbÑ¡v q¡a a¥−m) pi¡l öl¦−aC ¢pÜ¡¿¹ ¢e−a q−hz  
4z j§m pi¡l L¡S öl¦l B−N HL¢V E−Ü¡de£ Ae¤ù¡e Ll¡ −k−a f¡−lz −kM¡−e ¢h¢iæ Bj¢¿»a  
   A¢a¢bl¡ pw¢rç hš²hÉ l¡M−hez 
5z E−Ü¡de£ f−hÑl fl j§m pi¡l L¡S öl¦ q−hz 
6z pÇf¡¢cL¡ / pq pÇf¡¢cL¡ h¡¢oÑL p¡d¡le pi¡l L¡kÑ ¢hhle£ ¢m¢fhÜ Ll−hez 
   
Q) h¡¢oÑL p¡d¡le pi¡l Ef¢ÙÛ¢a, −L¡l¡j J j¤ma¥¢h pi¡:- 
1) h¡¢oÑL p¡d¡le pi¡u jq¡pw−Ol h¢dÑa p¡d¡le f¢lo−cl pLm pcpÉl AbÑ¡v jq¡pw−Ol A¿¹Ñi¨š² 

pLm pw−Ol f¢lQ¡me p¢j¢al pLm pcpÉl (fË¢a pwO −b−L f¡yQSe) Ef¢ÙÛ¢a L¡jÉz 
2) pi¡l E−à¡de£ f−hÑ p£¢ja pwMÉ¡u Bj¢¿»a A¢a¢bl¡ b¡L−a f¡−le Hhw pw¢rç hš²hÉ l¡M−a 

f¡−lez a−h pi¡l ¢edÑ¡¢la p§Q£ B−m¡Qe¡ J L¡kÑ pÇf¡ce¡l pju ay¡l¡ pi¡u Ef¢ÙÛa b¡L−a 
f¡l−he e¡z AhnÉ −Sm¡ NË¡−j¡æue n¡M¡l fË¢a¢e¢dl¡ f¢lcnÑL ¢qp¡−h h¡¢oÑL p¡d¡le pi¡l f¤−l¡ 
pjuC Ef¢ÙÛa b¡L−a f¡−lez a−h jq¡pw−Ol ¢pÜ¡¿¹ NËq−el hÉ¡f¡−l a¡l¡ −L¡−e¡ ja¡ja −c−he 
e¡z 

3) p¡d¡le f¢lo−cl 1/3 (HL a«a£u¡wn) pcpÉl Ef¢ÙÛ¢a−a pi¡l −L¡l¡j q−hz 
4) pcpÉ−cl hÉ¢š²Nai¡−h q¡¢Sl q−a q−hz hc¢m L¡E−L f¡W¡−m Qm−h e¡z 
5) k¢c ¢edÑ¡¢la pj−ul 30 ¢j¢eV f−lJ −L¡l¡j e¡ qu a−h pi¡¢V j¤ma¥¢h q−u k¡−hz 
6) HC j¤ma¥¢h pi¡ c¤ pç¡q f−l pç¡−ql HLC¢c−e HLCÙÛ¡−e J HLCpj−u Ae¤¢ùa q−hz 
7) j¤ma¥¢h pi¡l −e¡¢Vn pLm pcpÉ−L Ljf−r 7 ¢ce B−N f¡W¡−a q−hz 
8) j§m pi¡u B−m¡QÉ ¢hou ¢Rm e¡ - Hl©f −L¡−e¡ ¢hou j¤ma¥¢h pi¡u B−m¡QÉ ¢hou q−a f¡l−h 

e¡z 
9) j¤ma¥¢h pi¡l SeÉ −L¡l¡−jl fË−u¡Se q−h e¡z  
 
11) jq¡pw−Ol Ad£eÙÛ ü¢eiÑl cm…¢ml h¡¢oÑL p−Çjme 
fË¢a B¢bÑL hR−l jq¡pw−Ol h¡¢oÑL p¡d¡le pi¡ Ae¤¢ùa qJu¡l fl jq¡pw−Ol Ad£eÙÛ pjÙ¹ ü¢eiÑl 
c−ml fË¢a¢e¢d−cl ¢e−u (cm fË¢a 1 Se h¡ 2 Se - jq¡pw−Ol c−ml pwMÉ¡ Ae¤p¡−l) HL¢V 
p−Çjme Ll−a q−hz 
jq¡pw−Ol pÇf¡¢cL¡ HC p−Çjme X¡L−he Hhw jq¡pw−Ol pi¡−eœ£ HC p−Çjm−e pi¡f¢aaÆ Ll−hez  
 
HC p−Çjm−e ¢ejÀ¢m¢Ma LjÑp§Q£ −eJu¡ −k−a f¡−l:- 
1z jq¡pw−Ol eh-¢ehÑ¡¢Qa f¢lQ¡me p¢j¢al pcpÉ−cl p−‰ c−ml fË¢a¢e¢d−cl f¢lQu Ll¡−e¡z 
2z jq¡pw−Ol f¤hÑhaÑ£ hR−ll L¡kÑLm¡f J flhšÑ£ hR−ll f¢lLÒfe¡ S¡e¡−e¡z 
3z c−ml pcpÉ−cl BbÑ-p¡j¡¢SL Eæu−el ¢h¢hd ¢hou ¢e−u B−m¡Qe¡ Ll¡z H hÉ¡f¡−l  
   hÔL/−Sm¡/l¡SÉ Ù¹−ll ¢l−p¡pÑ f¡pÑe-Hl pq¡ua¡ −eJu¡ −k−a f¡−lz 
4z ¢h¢iæ c−ml p¡gmÉ J hÉbÑa¡l L¡¢qe£ −n¡e¡z 
5z p¡wú«¢aL Ae¤ù¡e 
6z HC pÇjm−e hÔL/−Sm¡/l¡SÉ Ù¹−ll ¢h¢nø hÉ¢š²−cl A¢a¢b ¢qp¡−h Bj¿»e S¡e¡−e¡ −k−a f¡−l,  
   k¡yl¡ p−Çjm−el öl¦−a ü¢eiÑl cm pÇf¢LÑa pw¢rç hš²hÉ l¡M−a f¡−lez 
 
12) ac¡l¢L J j§mÉ¡ue :- 
hÔ−L HC L¡S −cM¡l SeÉ b¡L−he HLSe c¡¢uaÆfË¡ç B¢dL¡¢lL (−e¡X¡m A¢gp¡l) 
hÔL Hp. ¢S. Hp. Ju¡C L¢j¢V jq¡pw−Ol L¡SLjÑ −cM¡−n¡e¡ Ll−he J fË−u¡Sej−a¡ pq¡ua¡ −c−hez 
jq¡pwO ¢e¢cÑø pju A¿¹l a¡l ¢e−Sl L¡−Sl j§mÉ¡ue Ll−hz 
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fË¢ahRl jq¡pw−Ol h¢qÑj§mÉ¡ue Ll−a q−hz HC j§mÉ¡ue Ll−he −Sm¡ NË¡−j¡æue n¡M¡l c¡¢uaÆfË¡ç 
B¢dL¡¢lL, hÔ−Ll c¡¢uaÆfË¡ç B¢dL¡¢lL Hhw −Sm¡l m£X hÉ¡wL jÉ¡−eS¡lz HC j§mÉ¡ue q−h 
f¢l¢nø- 13 H −cJu¡ RL Ae¤k¡u£z 
 
13) jq¡pw−Ol prja¡ hª¢Ü :- 

prja¡ c¤i¡−h h¡s¡−e¡ −k−a f¡−l .... 
o d¡l¡h¡¢qLi¡−h a¡−cl L¡−S pq¡ua¡ ¢c−u 
o ¢eujj¡¢gL fË¢nr−el j¡dÉ−j 

 
 
 

L) d¡l¡h¡¢qL pq¡ua¡ :- 
hÔL Ù¹−l Hp. ¢S. Hp. Ju¡C L¢j¢V HC pq¡ua¡ −c−hez 
M) ¢eujj¡¢gL fË¢nre :- 
1z pq¡uL kb¡ B¢dL¡¢lL, −üµR¡−ph£ pwÙÛ¡, f’¡−ua fË¢a¢e¢d, hÉ¡−ˆl B¢dL¡¢lL−cl SeÉ 
2z jq¡pwO, pwO Hhw Ef-pw−Ol fc¡¢dL¡l£−cl SeÉ 
3z ü¢eiÑl c−ml −eœ£−cl J pcpÉ−cl SeÉ fË¡b¢jLi¡−h HC fË¢nrZ…¢ml c¡¢uaÆ q−h f’¡−ua   
   p¢j¢al J −Sm¡Ù¹−l −Sm¡ NË¡−j¡æue −p−mlz 
 

14) jq¡pwO J Ae¡eÉ pq¡uL pwNW−el pÇfLÑ 
L) f’¡−ua p¢j¢a/hÔ−Ll i¨¢jL¡ :- 
1) f’¡−ua p¢j¢al ÙÛ¡u£ p¢j¢a…¢m−a jq¡pw−Ol fË¢a¢e¢d−L j−e¡e£a pcpÉ ¢qp¡−h k¤š² Ll¡z 
2) jq¡pwO −cM¡−n¡e¡l SeÉ e¡l£ J ¢nö Eæue ÙÛ¡u£ p¢j¢a J hÔ−Ll −e¡X¡m A¢gp¡l−L ¢h−no 

c¡¢uaÆ −cJu¡z 
3) hÔL SGSY L¢j¢V−a jq¡pw−Ol pÇf¡¢cL¡−L k¤š² Ll¡z 
4) cm NW−el L¡−S jq¡pwO−L c¡¢uaÆ −cJu¡z 
5) jq¡pw−Ol j¡dÉ−j −kph Q¡¢qc¡ E−W Bp−h a¡ −jV¡−a p¡q¡kÉ Ll¡z 
6) f’¡−ua p¢j¢al Eæuej§mL L¡−Sl ac¡l¢L−a jq¡pwO−L k¤š² Ll¡z 
7) jq¡pw−Ol fË−u¡S−e ¢h¢iæ f¢lL¡W¡−j¡Na p¡q¡−kÉl hÉhÙÛ¡ Ll¡z 
8) ü¢eiÑl cm pwœ²¡¿¹ ¢h¢iæ fË¢nr−e jq¡pwO−L hÉhq¡l Ll¡z 
9) ü¢eiÑl c−ml °al£ ¢h¢iæ ¢S¢eof−œl ¢h¢œ²l hÉ¡f¡−l jq¡pwO−L c¡¢uaÆ −cJu¡ Hhw hÔ−L ¢hfee 

−L¾cÊ °al£ q−m a¡ f¢lQ¡me¡l c¡¢uaÆ jq¡pw−Ol q¡−a a¥−m −cJu¡z 
10) pju¢h−n−o jq¡pw−Ol qW¡v −L¡−e¡ fË−u¡S−e a¡vr¢eLi¡−h pq¡ua¡ −cJu¡z 
M) −Sm¡ NË¡−j¡æue −p−ml i¨¢jL¡ :- 
1) −Sm¡ Ù¹−l jq¡pw−Ol L¡SLjÑ −cMi¡−ml c¡¢uaÆ q−m¡ −Sm¡ NË¡−j¡æue −p−mlz 
2) jq¡pwO NWe, f¢lQ¡me¡, fË¢nre, f¢lL¡W¡−j¡ CaÉ¡¢c hÉ¡f¡−l p¡j¢NËLi¡−h −Sm¡Ù¹−l pjeÄuL¡l£ 

pwÙÛ¡ q−m¡ −Sm¡ NË¡−j¡æue −pmz 
3) p¡j¢NËLi¡−h jq¡pw−Ol j¡dÉ−j phL¢V pwO, EfpwO J c−ml abÉ pwlrez 
4) jq¡pw−Ol p−‰ f’¡−ua p¢j¢a J Ae¡eÉ pwÙÛ¡l p¤¤pÇfÑL N−s a¥m−a p¡q¡kÉ Ll¡z 
N) Ae¡eÉ plL¡l£ cç−ll i¨¢jL¡ :- 
1) jq¡pw−Ol Q¡¢qc¡ Ae¤k¡u£ a¡−cl p¡d¡le f¢lo−cl/f¢lQ¡me p¢j¢al ¢j¢Vw H Ef¢ÙÛa b¡L¡z 
2) cç−ll f¢l−oh¡ pð−å jq¡pwO−L Ah¢qa Ll¡ J f¢l−oh¡ Q¡m¤ l¡M−a jq¡pw−Ol p¡q¡kÉ −eJu¡z 
3) fË−u¡S−e pju Ae¤k¡u£ fË¢nre J Ae¡eÉ p¡q¡kÉ jq¡pw−Ol j¡dÉ−j pwO J c−ml L¡−R −f±y−R 

−cJu¡z 
O) hÉ¡−ˆl i¨¢jL¡ :- 
1) jq¡pw−Ol e¡−j hÉ¡wL HÉ¡L¡E¾V M¤m−a p¡q¡kÉ Ll¡z 
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2) jq¡pwO−L M¡a¡fœ l¡M¡ J A¡¢bÑL hÉhÙÛ¡fe¡ pÇfÑ−L fl¡jnÑ J pq¡ua¡ −cJu¡z 
3) B¢bÑL −me−ce ¢ho−u c¤hÑm cm…¢m pÇfÑ−L jq¡pwO−L Ju¡¢Lhq¡m Ll¡z 
4) B¢bÑL hÉhÙÛ¡fe¡l fË¢nre −cJu¡z 
5) GZc¡e J GZ f¢l−n¡d ¢ho−u jq¡pwO−L j¡dÉj ¢qp¡−h hÉhq¡l Ll¡z 
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f¢l¢nø 1 
 

cm, EfpwO J pwO NWe J ac¡lL£ pðå£u abÉ pwNË−ql RL 
L) c−ml abÉ   
 
Efpw−Ol e¡j:-         pw−Ol e¡j:- 
 

œ².ew. 
c−ml 
e¡j 

cm 
NW−el 
a¡¢lM 

c−ml haÑj¡e AhÙÛ¡ 

pcpÉ 
pwMÉ¡ 

−j¡V 
p’−ul 
f¢lj¡e 
(V¡L¡u) 

p’u 
¢eu¢ja 
¢Le¡ 

(qÉ¡y/e¡) 

¢eu¢ja 
pi¡ qu 
¢Le¡ 

(qÉ¡y/e¡) 

M¡a¡fœ 
¢WLja 
−mM¡ qu 
¢Le¡ 

(qÉ¡y/e¡) 

GZfËc¡−el L¡−S 
p’u aq¢h−ml 

hÉhp¡ 
p−¿¹¡oSeL ¢Le¡ 

(qÉ¡y/e¡) 

GZ f¢l−n¡−dl 
q¡l p−¿¹¡oSeL 
¢Le¡ (qÉ¡y/e¡) 

cm NW−el 
fl fc¡¢dL¡l£ 

Lah¡l 
f¢lhaÑe 
q−u−R 

           
           
 
 
M) Efpw−Ol abÉ:-     pw−Ol e¡j:- 
 

œ².ew. 
NË¡j 

pwp−cl 
e¡j 

Efpw−Ol 
e¡j 

Na 1 
hR−l 

f¢lQ¡me 
p¢j¢al 

Lu¢V pi¡ 
q−u−R 

pi¡l 
pcpÉ−cl 

Ns 
Ef¢ÙÛ¢al 

q¡l 

Na h¡¢oÑL 
p¡d¡lZ 
pi¡l 
a¡¢lM 

M¡a¡fœ 
p¢WLi¡−h 
−mM¡ qu 
¢Le¡ 

(qÉ¡y/e¡) 

NË¡j 
pwp−c 
haÑj¡−e 
La…¢m 
cm B−R 

NË¡j 
pwp−c 
B−l¡ 
La…¢m 
cm N¢Wa 
q−a f¡−l 

EfpwO 
c−ml 
ac¡l¢L 
¢WLja 
L−l ¢Le¡ 
(qÉ¡y/e¡) 

EfpwO 
c−ml abÉ 
pwO−L 
¢WLja 
Sj¡ −cu 
¢Le¡ 

(qÉ¡y/e¡) 

EfpwO 
Q¡yc¡ 
Bc¡u 
L−l 

pwO−L 
¢WLja 
Sj¡ −cu 
¢Le¡ 

(qÉ¡y/e¡) 
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N) pw−Ol abÉ 
 

œ².ew. 
NË¡j 

f’¡−u−al 
e¡j 

pw−Ol 
e¡j 

Na 1 
hR−l 

f¢lQ¡me 
p¢j¢al 
Lu¢V 
pi¡ 
q−u−R 

pi¡l 
pcpÉ−cl 

Ns 
Ef¢ÙÛ¢al 

q¡l 

Na 
h¡¢oÑL 
p¡d¡lZ 
pi¡l 
a¡¢lM 

¢hNa 
B¢bÑL 
hR−ll 
A¢X−Vl 
a¡¢lM 

M¡a¡fœ 
p¢WLi¡−h 
−mM¡ 
B−R 
¢Le¡ 

(qÉ¡y/e¡) 

−NË¢Xw H 
AhÙÛ¡e 

(A/B/C) 

pw−Ol 
A¿¹ÑNa 
NË¡j 

pwp−cl 
pwMÉ¡ 

La…¢m 
pwp−c 
EfpwO 
N¢Wa 
q−a 
h¡L£ 
B−R 

pwO 
cm…¢ml 
¢eu¢ja 
ac¡l¢L 
L−l 
¢Le¡ 

(qÉ¡y/e¡) 

pwO 
cm…¢ml 
abÉ 
l¡−M 
¢Le¡ 

(qÉ¡y/e¡) 

cm…¢ml 
−b−L 
pw−Ol 
Qy¡c¡ 
Bc¡u 

Ll¡l q¡l 
(%) 
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f¢l¢nø 2 
fË¢nre pðå£u abÉ pwNË−ql RL 

 
pw−Ol e¡j:-      Efpw−Ol e¡j:-      NË¡−jl e¡j:- 
 
 

œ².ew. 
c−ml 
e¡j 

c−ml LaSe pcpÉ−cl fË¢nr−el Q¡¢qc¡ B−R 
c−ml LaSe fc¡¢dL¡l£l 
fË¢nr−el Q¡¢qc¡ B−R 

cm pðå£u 
fË¡b¢jL 
fË¢nre 

cra¡hª¢Ül fË¢nre (¢hou Ae¤k¡u£) 
cm 

f¢lQ¡me¡ 

¢qp¡h 
¢eL¡n 
J 

M¡a¡fœ 
l¡M¡ 

B¢bÑL 
hÉhÙÛ¡fe¡ 
J hÉ¡¢ˆw 
¢hou 
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f¢l¢nø 3 
 

ü¢eiÑl cm…¢ml S£¢hL¡ J AbÑ°e¢aL L¡S 
 
L) ü¢eiÑl cm…¢ml S£¢hL¡ pðå£u abÉ pwNË−ql RL 
 

œ².ew. c−ml e¡j 
−j¡V 
pcpÉ 
pwMÉ¡ 

pcpÉ−cl AbÑ°e¢aL L¡−Sl / 
S£¢hL¡l ¢hhle 

HC L¡−Sl SeÉ ¢L ¢L V¡L¡ 
f¡Ju¡ −N−R S£¢hL¡l SeÉ cra¡ 

hª¢Ül fË¢nre f¡Ju¡ 
LaSe pcpÉ −f−u−R

HC S£¢hL¡ 
−b−L j¡¢pL 
−l¡SN¡−ll 

f¢lj¡e (V¡L¡u) 

HC 
S£¢hL¡l 
SeÉ ¢L 

¢L 
pq¡ua¡ 
clL¡l 

c−ml 
pcpÉl¡ 

NREGA 
pÇfÑ−L 
pÇf¨ZÑ 

Ju¡¢Lhq¡m 
¢Le¡ 

(qÉ¡y/e¡) 

pcpÉ−cl 
f¢lh¡l Na 
HL hR−l 

NREGA −a 
N−s La¢c−el 
L¡S −f−u−R ? 

AbÑ°e¢aL 
L¡−Sl/ 

S£¢hL¡l e¡j 

I L¡−S 
k¤š² pcpÉl 

pwMÉ¡ 
¢p/¢p fËLÒf GZ 
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M) ü¢eiÑl cm…¢ml GZ pðå£u abÉ pwNË−ql RL 
 

œ².ew. c−ml 
e¡j 

pcpÉl 
pwMÉ¡ 

−NË¢Xw 
Hl 
AhÙÛ¡ 
(−NËX 
1/2) 

−j¡V 
p’−ul 
f¢lj¡e 

pcpÉ−cl 
AbÑ°e¢aL 
L¡−Sl 

SeÉ p’u 
−b−L La 
V¡L¡ GZ 
−cJu¡ 
q−u−R 

 

hÉ¡w−Ll 
¢p/¢p l 
p¡−b k¤š² 
q−u−R ¢Le¡ 
(qÉ¡y/e¡) 
k¢c q−u 
b¡−L a−h 
¢p/¢p l 
f¢lj¡e 
(V¡L¡u) 

¢p/¢p l 
−me−ce 

p−¿¹¡oSeL 
¢Le¡ 

(qÉ¡y/e¡) 

hÉ¡w−Ll 
fËLÒf 
G−Zl 
p¤¤¢hd¡ 
−f−u−R 
¢Le¡ 

(qÉ¡y/e¡) 

fËLÒf GZ k¢c −f−u b¡−L a−h L¡yQ¡j¡m 
pwNË−ql 
hÉ¡f¡−l 
Ap¤¤¢hd¡ 

b¡L−m ¢L 
¢L 

Ap¤¤¢hd¡ 
B−R 

hÉ¡w−Ll 
GZ 

f¡Ju¡l 
hÉ¡f¡−l 
Ap¤¤¢hd¡ 

b¡L−m ¢L 
dl−el 
Ap¤¤¢hd¡ 

hÉ¡wL GZ 
f¢l−n¡−dl 

q¡l 
p−¿¹¡oSeL 
¢Le¡ (qÉ¡y/e¡) 

−L¡e 
AbÑ°e¢aL 
L¡−Sl SeÉ 

fËLÒf 
−f−u−R 

fËL−Òfl 
−j¡V 

f¢lj¡e 
(V¡L¡u) 

¢L L¡−S 
fËLÒf 
GZ 

hÉhq©a 
q−u−R 
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f¢l¢nø 4 

 
¢hfee J f¢lL¡W¡−j¡ pðå£u abÉ pwNË−ql RL 

L) c−ml abÉ:-    Efpw−Ol e¡j:         pw−Ol e¡j: 
 

œ².ew. 
c−ml 
e¡j 

pcpÉ−cl 
à¡l¡ 
fËd¡e 
fËd¡e 
Evfæ 
â−hÉl 
e¡j 

Na HL 
hR−l 

Evf¡c−el 
−j¡V 

f¢lj¡e 

I 
Evf¡c−el 
−j¡V ¢hœ²u 

j§mÉ 
(V¡L¡u) 

Evfæ â−hÉl 
…c¡jS¡aLl−el 
haÑj¡e hÉhÙÛ¡ 

(hÉ¢š²Na/−k±b/¢LR¥C 
e¡C) 

Evfæ 
â−hÉl 
¢hœ²−ul 
haÑj¡e 
hÉhÙÛ¡  
(ÙÛ¡e£u 
h¡S¡−l/ 
−Sm¡u 
AeÉœ/ 
l¡−SÉl 
AeÉœ/ 
−c−nl 
AeÉœ) 

Evfæ â−hÉl h¡S¡−ll 
haÑj¡e Q¡¢qc¡ (M¤h 

i¡−m¡/i¡−m¡/j¡T¡¢l/i¡−m¡ 
eu) 

Q¡¢qc¡ 
p−¿¹¡oSeL 
e¡ q−m 

¢Li¡−h a¡ 
h¡s¡−e¡ 
k¡−h 

Evf¡ce ¢Li¡−h 
qu 

(hÉ¢š²Na/−k±b) 

â−hÉl 
Evf¡ce J 

¢hœ²u 
hª¢Ül SeÉ 
¢L ¢L 

f¢lL¡W¡−j¡ 
clL¡l 

1)

2)

3)

4)

5)

 



 19

M) pw−Ol abÉ 

œ².ew. 
pw−Ol 
e¡j 

pw−Ol 
¢eSü 
h¡s£ 

B−R ¢L 
(qÉ¡y/e¡) 

k¢c e¡ 
b¡−L 
a−h 
h¡s£ 
°al£l 
SeÉ  
¢L ¢L 
hÉhÙÛ¡ 
−eJu¡ 
q−u−R 

k¢c pwO 
−L¡e 

AbÑ°e¢aL 
L¡S L−l 
a−h a¡l 
fËd¡e fËd¡e 
Evfæ  

â−hÉl e¡j 

Na HL 
hR−l 

Evf¡c−el 
−j¡V 

f¢lj¡e 

I 
Evf¡c−el 
−j¡V ¢hœ²u 

j§mÉ 
(V¡L¡u) 

Evfæ âhÉ 
…c¡jS¡aLl−Zl 
haÑj¡e hÉhÙÛ¡ 

(¢e−Sl 
h¡s£−a/i¡s¡ 
h¡s£−a/−L¡e 
hÉhÙÛ¡ e¡C) 

Evfæ 
âhÉ 

¢hœ²−ul 
haÑj¡e 
hÉhÙÛ¡ 
(ÙÛ¡e£u 
h¡S¡−l/ 
−Sm¡u 
AeÉœ/ 
l¡−SÉl 
AeÉœ/ 
−c−nl 
AeÉœ) 

Evfæ â−hÉl h¡S¡−ll 
Q¡¢qc¡ (M¤h 

i¡−m¡/i¡−m¡/j¡T¡¢l/i¡−m¡ 
eu) 

Q¡¢qc¡ 
i¡−m¡ 
e¡ q−m 
¢Li¡−h 
a¡ 

h¡s¡−e¡ 
k¡−h 

â−hÉl 
Evf¡ce J 
¢hœ²u hª¢Ül 
SeÉ ¢L ¢L 
f¢lL¡W¡−j¡ 
clL¡l 

    1)        

    2)        

    3)        
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f¢l¢nø 5 

 
ü¡ÙÛÉ, f¤¢ø, ¢nr¡ J p¡j¡¢SL L¡S pðå£u abÉ pwNË−ql RL 

 
Efpw−Ol e¡j:            pw−Ol e¡j: 
 

œ².ew. c−ml e¡j 

pcpÉ−cl 
f¢lh¡−l 
LaSe 
NiÑha£ 

j¢qm¡l e¡j  
ü¡ÙÛÉ−L−¾cÊ 

eb£i¥š² qu¢e 

LaSe 
¢nöl 

V£L¡LlZ 
qu¢e 

LaSe 0-
5 hRl 
hup£ 
¢nö−L 
ICDS 
−L−¾cÊ k¤š² 
Ll¡ qu¢e 

LaSe 5+ 
¢nö−L 
fË¡b¢jL 
¢hcÉ¡m−u 
i¢šÑ 

Ll¡−e¡ qu 
¢e 

LaSe 9+ 
hRl hup£ 
¢nö−L 
j¡dÉ¢jL 
¢hcÉ¡m−u 
i¢šÑ 

Ll¡−e¡ qu 
¢e 

LaSe 9-
15 hRl 
hup£ 
¢nö−L 
Bh¡l 
¢hcÉ¡m−u 
f¡W¡−e¡ 

h¡L£ B−R 

c−ml 
LaSe 
j¢qm¡ 
¢elrl 

c−ml 
LaS−el 
h¡s£−a 
−n±Q¡N¡l 
−eC 

c−ml 
LaSe 
¢höÜ 

f¡e£u Sm 
f¡e e¡ 

c−ml 
pcpÉl¡ 

¢m‰°hojÉ, 
e¡l£l 

A¢dL¡l, 
e¡l£l fË¢a 
AaÉ¡Q¡l, 
p¡j¡¢SL 

L¥fËb¡ CaÉ¡¢c 
¢ho−u 

p−Qae ¢Le¡ 
(qÉ¡y/e¡) 
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f¢l¢nø - 6 

jq¡pw−Ol Sj¡ J Ml−Ql ¢qp¡h  

B¢bÑL hRl:                                                                                

Sj¡   MlQ  

¢L h¡hc V¡L¡ Sj¡ qm  
 H hR−ll −j¡V 
Sj¡ (V¡L¡u)  

¢L h¡hc V¡L¡ MlQ qm 
H hR−ll −j¡V 
MlQ (V¡L¡u)  

i¢šÑ ¢g   k¡a¡u¡a MlQ/l¡q¡ MlQ   

j¡¢pL pcpÉ Q¡yc¡   pi¡ Ll¡l MlQ   

f¢lL¡W¡−j¡l SeÉ plL¡l£ Ae¤c¡e   LjÑQ¡l£−cl j¡¢qe¡   
fËn¡p¢eL hÉ−ul SeÉ plL¡l£ 
Ae¤c¡e   −øne¡l£ âhÉ œ²u / gjÑ R¡f¡−e¡   

AeÉ¡eÉ fË−u¡S−el SeÉ plL¡l£ 
Ae¤c¡e   C−mL¢VÊL ¢hm −jV¡e¡    

−p¢iwp hÉ¡ˆ HL¡E−¸Vl p¤¤c   −V¢mg¡e ¢hm −jV¡e¡   

NË¡j f’¡−ual pq¡ua¡   X¡L - MlQ   

f’¡−ua p¢j¢al pq¡ua¡    hÉ¡−ˆl f¢l−oh¡ Q¡SÑ    

jq¡pw−Ol AbÑ°e¢aL E−cÉ¡−Nl Bu   
jq¡pw−Ol AbÑ°e¢aL E−cÉ¡−Nl ¢h¢hd 
MlQ   

fË¢nre fË−k¡Se¡ h¡hc Bu   fË¢nre fË−k¡Se¡ h¡hc hÉu   

Ae¡eÉ Evp −b−L fË¡ç AbÑ   Bph¡hfœ œ²u   

   A¢gp pl”¡j œ²u   

   Ae¡eÉ ÙÛ¡u£ pÇfc œ²u   

   Ae¡eÉ M¡−a hÉu   

H hR−ll −j¡V Sj¡    H hR−ll −j¡V MlQ    

H hR−ll öl¦l eNc aqh£m   H hR−ll −n−ol eNc aqh£m   

H hR−ll öl¦l −p¢iwp HÉ¡L¡E−¾Vl
hÉ¡m¡¾p 

  
H hRll −n−ol −p¢iwp HÉ¡L¡E−¾Vl 
hÉ¡m¡¾p 

  

phÑ−j¡V   phÑ−j¡V   
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f¢l¢nø - 7 

jq¡pw−Ol Bu J hÉ−ul ¢qp¡h  

B¢bÑL hRl:                                                                                     

Bu  hÉu 

¢L h¡hc Bu qm 
H hR−ll −j¡V Bu 

(V¡L¡) 
¢L h¡hc hÉu qm  

H hR−ll −j¡V hÉu 
(V¡L¡)  

i¢šÑ ¢g   k¡a¡u¡a MlQ / l¡q¡ MlQ    

j¡¢pL pcpÉ Qy¡c¡    pi¡ Ll¡l MlQ   

−p¢iwp HL¡E−¸Vl p¤¤c   −øne¡l£ âhÉ œ²u / gjÑ R¡f¡−e¡   

fËn¡p¢eL hÉ−ul SeÉ plL¡l£ Ae¤c¡e  LjÑQ¡l£−cl j¡¢qe¡    

NË¡j f’¡−u−al pq¡ua¡   C−mL¢VÊL ¢hm   

f’¡−ua p¢j¢al pq¡ua¡    −V¢mg¡e ¢hm    

jq¡pwOl AbÑ°e¢aL E−cÉ¡−Nl Bu   X¡L - MlQ   

fË¢nre fË−k¡Se¡ h¡hc Bu   pÇf¢šl AhQu    

Ae¡eÉ Evp −b−L fË¡ç AbÑ   
jq¡pwOl AbÑ°e¢aL E−cÉ¡−Nl 
¢h¢hd MlQ   

   fË¢nre fË−k¡Se¡ h¡hc hÉu   

   Ae¡eÉ M¡−a hÉu   

       

     
     

H j¡−pl / hR−ll −j¡V Bu    H j¡−pl / hR−ll −j¡V hÉu   

B−ul −b−L hÉu −hn£    hÉ−ul −b−L Bu −hn£    
phÑ−j¡V   phÑ−j¡V   
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f¢l¢nø - 8 
jq¡pw−Ol hÉ¡m¡¾p n£V 

a¡¢lM :- 
j§mde J c¡u pÇf¢š 

¢hhle f¢lj¡e (V¡L¡u) ¢hhle f¢lj¡e (V¡L¡u) 

j§mde:  ÙÛ¡u£ pÇf¢š:  

Na hR−ll −n−ol j§mde g¡ä  S¢j  

haÑj¡e hR−l fË¡ç plL¡¢l 
Ae¤c¡e 

 h¡s£  

haÑj¡e hR−ll Bu J hÉ−ul 
Eàªš (O¡V¢a) 

 Bph¡hfœ  

   C−mL¢VÊL ¢g¢Vwp  

−j¡V j§mde g¡ä  A¢gp p¡jNË£  

   Ae¡eÉ ÙÛ¡u£ pÇf¢š  

      

  −j¡V ÙÛ¡u£ pÇf¢š  

c¡u:  AÙÛ¡u£ pÇf¢š:  

¢h¢hd f¡Je¡c¡l−cl −ce¡  ¢h¢iæ −ce¡c¡−ll ¢eLV f¡Je¡  

Ae¡eÉ c¡u  Ae¡eÉ AÙÛ¡u£ pÇf¢š  

   hÉ¡w−Ll −ju¡c£ HÉ¡L¡E−¾V Sj¡  

   
hÉ¡w−Ll −p¢iwp HÉ¡L¡E−¾V 
Sj¡ 

 

   eNc V¡L¡  

−j¡V c¡u  −j¡V AÙÛ¡u£ pÇf¢š  

phÑ−j¡V  phÑ−j¡V  
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f¢l¢nø - 9 
 jq¡pw−Ol h¡¢oÑL f¢lLÒfe¡ 

B¢bÑL hRl:  
 
 

L¡kÑLl£ p¢j¢a Ae¤k¡u£ L¡S haÑj¡e AhÙÛ¡ 
p¡l¡ hR−ll 
L¡−Sl 
mrÉj¡œ¡ 

fË¢aj¡−pl L¡−Sl mrÉj¡œ¡

H¢
fËm

 

−j
 

S
¥e 

S
¥m¡
C 

B
Nø

 

−p
−Ã
Vð

l 

A
−ƒ
¡h
l 

e−
i
ðl

 

¢X
−p
ðl

 

S
¡e
¤u¡
l£

 

−g
hË¥u

¡l
£ 

j¡
QÑ 

L) cm, EfpwO J pwO NWe Hhw ac¡lL£  

1z ü¢eiÑl cm NWe hÔ−L ___…¢m cm NWe q−a f¡−l, 
haÑj¡−e___…¢m cm N¢Wa q−u−R  

__…¢m cm 
 

            

2z EfpwO NWe hÔ−L ___…¢m EfpwO NWe q−a f¡−l, 
haÑj¡−e ___…¢m EfpwO N¢Wa q−u−R 

__…¢m 
EfpwO  

            

3z pwO NWe hÔ−L ___…¢m pwO NWe q−a f¡−l, 
haÑj¡−e ___…¢m pwO N¢Wa q−u−R __…¢m pwO 

            

4z c¤hÑm c−ml ac¡l¢L jq¡pw−O __…¢m c¤hÑm cm B−R __…¢m cm 
            

5z pw−Ol ac¡l¢L jq¡pw−O __…¢m pwO B−R __…¢m pwO    
         

6z c−ml ¢qp¡h ¢el£r¡ (pwO à¡l¡) __…¢m cm B−R __…¢m cm 
            

7z pw−Ol ¢qp¡h ¢el£r¡ __…¢m pwO B−R __…¢m pwO 
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L¡kÑLl£ p¢j¢a Ae¤k¡u£ L¡S haÑj¡e AhÙÛ¡ 
p¡l¡ hR−ll 
L¡−Sl 
mrÉj¡œ¡ 

fË¢aj¡−pl L¡−Sl mrÉj¡œ¡

H¢
fËm

 

−j
 

S
¥e 

S
¥m¡
C 

B
Nø

 

−p
−Ã
Vð

l 

A
−ƒ
¡h
l 

e−
i
ðl

 

¢X
−p
ðl

 

S
¡e
¤u¡
l£

 

−g
hË¥u

¡l
£ 

j¡
QÑ 

M) fË¢nre               

1z c−ml pcpÉ−cl fË¢nr−el 
Q¡¢qc¡ ¢edÑ¡le __…¢m c−ml Q¡¢qc¡ S¡e¡ h¡L£  B−R __…¢m cm 

            

2zcm f¢lQ¡me¡ pð−å fË¢nre 
B−u¡Se __…¢m c−ml fË¢nre clL¡l __…¢m cm             

3z c−ml ¢qp¡h l¡M¡ pð−å 
fË¢nre B−u¡Se __…¢m c−ml fË¢nre clL¡l __…¢m cm             

4z c−ml B¢bÑL hÉhÙÛ¡fe¡l 
fË¢nre B−u¡Se __…¢m c−ml fË¢nre clL¡l __…¢m cm             

5z c−ml pcpÉ−cl cra¡ hª¢Ül 
fË¢nre B−u¡Se __ Se pc−pÉl fË¢nre clL¡l __Se pcpÉ             

6z pwO-fc¡¢dL¡l£−cl pwO 
f¢lQ¡me¡ pð−å fË¢nre B−u¡Se __ Se fc¡¢dL¡l£l fË¢nre clL¡l __ Se 

fc¡¢dL¡l£ 
            

7z pwO-fc¡¢dL¡l£−cl pw−Ol ¢qp¡h 
l¡M¡ pð−å fË¢nre B−u¡Se __ Se fc¡¢dL¡l£l fË¢nre clL¡l __ Se 

fc¡¢dL¡l£ 
            

N) AbÑ°e¢aL L¡S J S£¢hL¡ Eæue
1z c−ml pcpÉ−cl S£¢hL¡l abÉ 
pwNËq (pwO à¡l¡) 

__…¢m c−ml abÉ pwNËq Ll¡ h¡L£ 
B−R 

__ …¢m c−ml 
pcpÉ−cl 

            

2z c−ml pcpÉ−cl Bu hª¢Ül 
L¡−S f¢lLÒfe¡ °al£−a pq¡ua¡ 
Ll¡ (pwO à¡l¡)z  

__…¢m c−ml f¢lLÒfe¡ Ll¡ h¡L£ 
B−R 

__ …¢m c−ml 
pcpÉ−cl 

            

3z −NËX - 1 f¡n Ll¡ cm−L 
hÉ¡w−Ll ¢p/¢p p¤¤¢hd¡l p−‰ k¤š² 
Ll¡z 

__…¢m −NËX - 1 f¡n Ll¡ cm ¢p/¢p 
f¡u¢e Hhw B−l¡ __…¢m cm H hR−l 
−NËX 1 f¡n Ll−hz 

__ …¢m cm−L 
            

4z −NËX 2 f¡n Ll¡ cm−L 
hÉ¡w−Ll fËLÒf G−Zl p−‰ k¤š² 
Ll¡z 

__…¢m −NËX - 2 f¡n Ll¡ cm fËLÒf 
GZ f¡u¢e Hhw B−l¡ __…¢m cm H 
hR−l −NËX 2 f¡n Ll−hz 

__ …¢m cm−L 
            

5z AbÑ°e¢aL E−cÉ¡−Nl SeÉ 
EfLle J L¡yQ¡j¡m pwNË−ql 
hÉ¡f¡−l cm−L pq¡ua¡ −cJu¡ 

__…¢m cm H hRl AbÑ°e¢aL E−cÉ¡N 
öl¦ Ll−hz __ …¢m cm−L 
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L¡kÑLl£ p¢j¢a Ae¤k¡u£ L¡S haÑj¡e AhÙÛ¡ 
p¡l¡ hR−ll 
L¡−Sl 
mrÉj¡œ¡ 

fË¢aj¡−pl L¡−Sl mrÉj¡œ¡

H¢
fËm

 

−j
 

S
¥e 

S
¥m¡
C 

B
Nø

 

−p
−Ã
Vð

l 

A
−ƒ
¡h
l 

e−
i
ðl

 

¢X
−p
ðl

 

S
¡e
¤u¡
l£

 

−g
hË¥u

¡l
£ 

j¡
QÑ 

6z jq¡pw−Ol ¢eSü AbÑ°e¢aL 
E−cÉ¡N N−s −a¡m¡z 

jq¡pwO____ L¡−Sl E−cÉ¡N 
¢e−u−R/HhRl −e−hz  

___ L¡−Sl 
E−cÉ¡N 

            

7z jq¡pwO Hm¡L¡l pLm Sm¡nu 
NREGA fËL−Òf pwú¡l Ll¡−e¡z __…¢m Sm¡n−ul pwú¡l Ll¡−e¡ qu¢ez ___…¢m 

Sm¡n−u 
            

8z jq¡pwO Hm¡L¡l f¢aa S¢j , 
f¤L¥l f¡s, l¡Ù¹¡l d¡−l NREGA 
fËL−Òf N¡R m¡N¡−e¡z 

__…¢m N¡R m¡N¡−e¡ h¡L£ B−Rz ___ N¡R 
m¡N¡−e¡ 

            

9z NREGA fËL−Òfl L¡−S c−ml 
pcpÉ f¢lh¡l−L k¤š² Ll¡ 

pcpÉ-f¢lh¡−ll¡ N−s p¡l¡hR−l __¢c−el 
L¡S −f−u−Re 

__¢c−el 
L¡−Sl hÉhÙÛ¡ 
Ll¡ 

            

N) ¢hfee J f¢lL¡W¡−j¡ 

1z c−ml / pw−Ol / jq¡pw−Ol 
AbÑ°e¢aL E−cÉ¡−Nl SeÉ 
f¢lL¡W¡−j¡l Q¡¢qc¡ ¢edÑ¡lez 

__…¢m c−ml J __…¢m pw−Ol 
f¢lL¡W¡−j¡l Q¡¢qc¡ ¢edÑ¡le Ll¡ h¡¢L 
B−Rz 

___ …¢m 
c−ml J ___  
…¢m pw−Ol 

            

2z f¢lL¡W¡−j¡ Eæu−el SeÉ fËLÒf 
−Sm¡ NË¡j Eæue n¡M¡u f¡W¡−e¡z 

__…¢m c−ml J __…¢m pw−Ol 
f¢lL¡W¡−j¡l fËLÒf °al£ Ll¡ h¡L£ 
B−Rz 

___ …¢m 
c−ml J ___  
…¢m pw−Ol 

            

3z pw−Ol j¡dÉ−j c−ml pcpÉ−cl 
Evf¡¢ca â−hÉl f¢lj¡−el abÉ 
pwNËq Ll¡z 

__…¢m c−ml abÉ pwNËq Ll¡ h¡L£ 
B−Rz 

___ …¢m 
c−ml pcpÉ−cl 

            

4z Evf¡¢ca â−hÉl h¡S¡−ll  
Q¡¢qc¡l abÉ pwNËq Ll¡z 

__…¢m â−hÉl Q¡¢qc¡l abÉ pwNËq Ll¡ 
h¡L£ B−Rz 

___ …¢m 
â−hÉl abÉ 

            

5zEvf¡¢ca â−hÉl jS¥aLlZ J 
¢hœ²−ul SeÉ cm−L pw−Ol j¡dÉ−j 
pq¡ua¡ −cJu¡z 

__…¢m cm−L pq¡ua¡ −cJu¡ h¡¢L 
B−Rz __ …¢m cm−L 

            

6z jq¡pw−Ol ¢eSü E−cÉ¡−Nl 
Evf¡¢ca â−hÉl ¢hœ²u Ll¡z 

__…¢m â−hÉl ¢hœ²−ul hÉhÙÛ¡ q−u−R / 
__…¢m ¢hœ²−ul hÉhÙÛ¡ Ll¡ h¡L£ B−Rz

___ âhÉ ___ 
f¢lj¡−e ¢hœ²u 
Ll¡ q−h 
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L¡kÑLl£ p¢j¢a Ae¤k¡u£ L¡S haÑj¡e AhÙÛ¡ 
p¡l¡ hR−ll 
L¡−Sl 
mrÉj¡œ¡ 

fË¢aj¡−pl L¡−Sl mrÉj¡œ¡

H¢
fËm

 

−j
 

S
¥e 

S
¥m¡
C 

B
Nø

 

−p
−Ã
Vð

l 

A
−ƒ
¡h
l 

e−
i
ðl

 

¢X
−p
ðl

 

S
¡e
¤u¡
l£

 

−g
hË¥u

¡l
£ 

j¡
QÑ 

P) ü¡ÙÛÉ, f¤¢ø ,¢nr¡ J p¡j¡¢SL L¡S 
1z c−ml NiÑha£ j¢qm¡ pcpÉ−cl 
e¡j ü¡ÙÛÉ −L−¾cÊ eb£i¥š² Ll¡−e¡z 

___ Se NiÑha£ j¢qm¡l e¡j eb£i¥š² 
Ll¡−e¡ h¡L£ B−Rz 

___ Se 
j¢qm¡−L 

            

2z pcpÉ¡−cl 0-5 hRl hup£ 
¢nö−cl ICDS −L−¾cÊl p¡−b k¤š² 
Ll¡−e¡z 

___ Se ¢nö−cl ICDS −L−¾cÊ k¤š² 
Ll¡−e¡ h¡L£ B−Rz 

___ Se 
¢nö−L 

            

3z c−ml pcpÉ¡−cl 5+ hup£ 
¢nö−cl fË¡b¢jL ¢hcÉ¡m−u i¢šÑ 
Ll¡−e¡z 

___ Se 5+ hup£ ¢nö−cl fË¡b¢jL 
¢hcÉ¡m−u i¢šÑ Ll¡−e¡ h¡L£ B−Rz 

___ Se 
¢nö−L 

            

4z c−ml pcpÉ¡−cl 9-15 hRl 
hup£ ú¥mR¥V ¢nö−cl Bh¡l 
¢hcÉ¡m−u f¡W¡−e¡z 

___ Se 9-14 hRl hup£ ú¥mR¥V 
¢nö−cl Bh¡l ¢hcÉ¡m−u f¡W¡−e¡ h¡L£ 
B−Rz 

___ Se 
¢nö−L 

            

5z c−ml ¢elrl j¢qm¡−cl ü¡rl 
Ll¡−e¡z ___ Se ¢elrl j¢qm¡ B−Rz ___ Se 

j¢qm¡−L 
            

6z c−ml pLm pcpÉ¡l h¡s£−a 
−n±Q¡N¡l °al£ J hÉhq¡l Ll¡−e¡z ___ S−el h¡s£−a −n±Q¡N¡l −eCz ___ S−el 

h¡s£−a 
            

7z c−ml pcpÉ−cl SeÉ ¢höÜ 
f¡e£u S−ml hÉhÙÛ¡ h¡s¡−e¡ 

___ Se pcpÉ−cl ¢höÜ f¡e£u Sm 
f¡e e¡ 

___ Se 
pc−pÉl SeÉ 

            

8z c−ml pcpÉ−cl ¢h¢iæ p¡j¡¢SL 
¢ho−u p−Qaea¡ h¡s¡−e¡ ___ Se pcpÉ pÇf̈eÑ p−Qae ee 

___ …¢m 
p−Qaea¡ 
¢n¢h−ll 
B−u¡Se Ll¡ 
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f¢l¢nø -10 
LLjjÑÑff¢¢llLLÒÒffee¡¡  ll©©ff¡¡uu−−eell  RRLL  

  
jj¡¡−−ppll  ee¡¡jj::                                        LL¡¡kkÑÑLLll££  pp¢¢jj¢¢aall  ee¡¡jj::  
 

LL¡¡−−SSll  ¢¢hhhhllee  LL¡¡−−SSll  ÙÛ¡e 
((ppwwOO//EEffppwwOO//NNËË ¡¡jj))  

LL¡¡−−SSll  
mmrrÉÉjj¡¡œœ¡¡  

LL¡¡SS¢¢VV  −−LL¡¡ee  
aa¡¡¢¢ll−−MM  LLll¡¡  

qq−−hh  
LL¡¡SS  LLll¡¡ll  ffÜÜ¢¢aa  LL¡¡SS¢¢VV  −−LL  LLll−−hh  LL¡¡SS¢¢VV  LLll¡¡ll  SSeeÉÉ  

LL¡¡ll  pp¡¡qq¡¡kkÉÉ  −−ee−−hh  
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f¢l¢nø -11 
LjÑf¢lLÒfe¡ ac¡lL£l RL 

 
 

j¡−pl e¡j:        L¡kÑLl£ p¢j¢al e¡j: 
 

LL¡¡−−SSll  
¢¢hhhhllee  

f¢lLÒfe¡ 
Ae¤k¡u£ 
H j¡−pl 
L¡−Sl 
mrÉj¡œ¡ 

H j¡−p LaV¡ 
L¡S q−u−R 

H j¡−pl 
−n−o LaV¡ 
L¡S h¡L£ B−R 

k¢c L¡S 
h¡L£ b¡−L, 
a−h ¢L 
L¡l−Z 
mrÉj¡œ¡ f§lZ 
qu¢e 

O¡V¢a ¢L H 
hR−ll h¡L£ 
pj−u f§lZ Ll¡ 
k¡−h 

k¢c Ll¡ k¡u, 
O¡V¢a f§l−Zl 
SeÉ ¢L Ef¡u 
Ahmðe Ll−a 
q−h 

O¡V¢a f§l−Zl 
SeÉ f−ll 
j¡−pl pw−n¡¢da 
mrÉj¡œ¡ ¢L 
q−h 
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f¢l¢nø - 12 
 jq¡pw−Ol h¡vp¢lL h¡−SV 

 
B¢bÑL hRl : 
 

fËaÉ¡¢na Sj¡ fËÙ¹¡¢ha MlQ 

¢L h¡hc V¡L¡ Sj¡ q−h 
 H hR−ll −j¡V Sj¡ 

(V¡L¡u)  
¢L h¡hc V¡L¡ MlQ q−h 

H hR−ll −j¡V MlQ 
(V¡L¡u)  

i¢šÑ ¢g   k¡a¡u¡a MlQ/l¡q¡ MlQ   

j¡¢pL pcpÉ Q¡yc¡   pi¡ Ll¡l MlQ   

i¢šÑ ¢g   LjÑQ¡l£−cl j¡¢qe¡   

j¡¢pL pcpÉ Q¡yc¡   −øne¡l£ âhÉ œ²u / gjÑ R¡f¡−e¡   

f¢lL¡W¡−j¡l SeÉ plL¡l£ Ae¤c¡e   C−mL¢VÊL ¢hm −jV¡−e¡    

fËn¡p¢eL hÉ−ul SeÉ plL¡l£ Ae¤c¡e   −V¢mg¡e ¢hm −jV¡−e¡   

AeÉ¡eÉ fË−u¡S−el SeÉ plL¡l£ 
Ae¤c¡e   X¡L - MlQ   

−p¢iwp hÉ¡ˆ HL¡E−¸Vl p¤¤c   hÉ¡−ˆl f¢l−oh¡ Q¡SÑ    

NË¡j f’¡−u−al pq¡ua¡   
jq¡pw−Ol AbÑ°e¢aL E−cÉ¡−Nl 
¢h¢hd MlQ 

  

f’¡−ua p¢j¢al pq¡ua¡    fË¢nre fË−k¡Se¡ h¡hc hÉu   

jq¡pw−Ol AbÑ°e¢aL E−cÉ¡−Nl Bu   Bph¡hfœ œ²u   

fË¢nre fË−k¡Se¡ h¡hc Bu  A¢gp pl”¡j œ²u  

Ae¡eÉ Evp −b−L fË¡ç AbÑ   Ae¡eÉ ÙÛ¡u£ pÇfc œ²u   
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H hR−ll −j¡V Sj¡    H hR−ll −j¡V MlQ    

H hR−ll öl¦l eNc aqh£m   H hR−ll −n−ol eNc aqh£m   

H hR−ll öl¦l −p¢iwp HÉ¡L¡E−¾Vl 
hÉ¡m¡¾p 

  
H hR−ll −n−ol −p¢iwp 
HÉ¡L¡E−¾Vl hÉ¡m¡¾p 

  

phÑ−j¡V  phÑ−j¡V  
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f¢l¢nø - 13 

ü¢eiÑl c−ml jq¡pw−Ol j§mÉ¡ue 
j§mÉ¡uZL¡l£−cl SeÉ ¢h¢hd ¢hou 
1) jq¡pw−Ol fË¡b¢jL E−cnÉl Lb¡ j¡b¡u −l−M j§mÉ¡u−el p§QL…¢m ¢WL Ll¡ q−u−Rz 
2) …l¦−aÆl ¢hQ¡−l p§QL…¢ml j¡e ¢WL Ll¡ q−u−Rz 
3) H−r−œ 2ew, 5ew, Hhw 9ew −L phÑ¡¢dL …l¦aÆf§ZÑ p§QL ¢qp¡−h dl¡ q−u−Rz 
4) AbÑ¡v HC p§QL…¢m Ae¤p¡−l jq¡pw−Ol ANËN¢a c¤hÑm q−m p¡¢hÑL j§mÉ¡u−Zl ¢hQ¡l −p…¢m−L ü¡i¡¢hL 
i¡−h c¤hÑm ¢qp¡−h ¢Q¢q²a Ll¡ −k−a f¡−lz 
5) p§QL Ae¤p¡−l −L¡−e¡ −L¡−e¡ −r−œ j¡e ¢edÑ¡l−Zl pju Bpm e¢bfœ (LÉ¡n hC, −lS¢mEne CaÉ¡¢c) 
fkÑ−hrZ L−l a−hC j§mÉ¡uZ Ll−a q−hz 

¢hQ¡kÑ ¢hou ¢hou 
 

AhÙÛ¡e 
j¡e - 3 j¡e - 2 j¡e - 1

1) jq¡pw−Ol 
NWe 

jq¡pw−Ol pLm pw−Ol 
fË¢a¢e¢daÆ 

pLm pw−Ol fË¢a¢e¢daÆ  
B−R  −hn£li¡N B−R  AÒf ¢LR¥ B−R  

 
p¡d¡lZ f¢lo−cl  
j−e¡e£a  
pcpÉl Ef¢ÙÛ¢a 

j−e¡e£a pcpÉ B−R  j−e¡e£a pcpÉ −eC  HlLj −L¡−e¡ 
E−cÉ¡N −eC  

 hR−l 2Se fc¡¢dL¡l£-
−cl f¢lhaÑe 

fc¡¢dL¡l£−cl f¢lhaÑe  
q−u−R  

¢LR¥ fc¡¢dL¡l£−cl 
f¢lhaÑe  
q−u−R 

 fc¡¢dL¡l£ f¢lhaÑe 
qu¢e  

  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  

 (−j¡V eðl = 9)                                         p¢eÈ¢ma fË¡ç eðl = 

        

2) jq¡pw−Ol 
f¢lQ¡me¡ 

¢qp¡−hl A¢XV ¢eu¢ja qu  A¢eu¢ja qu  −L¡e ¢ceJ qu¢e  

h¡¢oÑL pi¡ ¢eu¢ja  A¢eu¢ja  −L¡e ¢ceJ qu¢e  

 h¡¢oÑL pi¡u ¢qp¡h -
−fn ¢eu¢ja ¢qp¡h −fn  A¢eu¢ja i¡−h qu  ¢qp¡h −fn que¡  

 h¡¢oÑL pi¡u f¢lLÒfe¡ 
−fn 

¢eu¢ja  A¢eu¢ja  LMeC qu¢e  

  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  

 (−j¡V eðl = 12)                                         p¢eÈ¢ma fË¡ç eðl = 

        

        

        
3) jq¡pw−Ol 

Qy¡c¡  ph pwO ¢eu¢ja Qy¡c¡ −cu  ph pwO ¢eu¢ja 
Qy¡c¡ −cue¡  ph pwOC 

A¢eu¢ja Qy¡c¡ −cu  

  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  
(−j¡V eðl = 3)                                         p¢eÈ¢ma fË¡ç eðl =

4) p¡d¡lZ 
f¢lo−cl pi¡ 

p¡d¡lZ f¢lo−cl pi¡ 
q−u−R ¢L e¡? ¢eu¢ja  A¢eu¢jai¡−h 

¢m¢fhÜ qu  LMeC qu¢e  

 p¡d¡lZ f¢lo−cl pcpÉ-
−cl Ef¢ÙÛ¢a? 

A¢dL¡wn pcpÉ ¢eu¢ja  
Ef¢ÙÛa b¡−Le  ¢LR¥ pcpÉ¡ Ef¢ÙÛa 

qe  A¢dL¡wn pcpÉC 
A¢eu¢ja  
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pi¡l ¢hhlZ£ ¢m¢fhÜ 
q−u−R  
¢L e¡? 

¢eu¢ja ¢m¢fhÜ qu  A¢eu¢jai¡−h 
¢m¢fhÜ qu  LMeC qu¢e  

  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  

 (−j¡V eðl = 9)                                         p¢eÈ¢ma fË¡ç eðl = 

5) L¡kÑLl£ 
p¢j¢a 

L¡kÑLl£ p¢j¢a…¢ml 
L¡S ¢e¢cÑø q−u−R ¢L 

e¡? 
¢e¢cÑø q−u−R  ¢LR¥ q−u−R  −L¡e L¡S ¢WL 

qu¢e 
 

 pi¡ q−u−R ¢L e¡? ¢eu¢ja  A¢eu¢ja  LMeC qu¢e  

 pi¡l Ef¢ÙÛ¢al q¡l 
A¢dL¡wn pcpÉ ¢eu¢ja 

Ef¢ÙÛa b¡−Le  
¢LR¥ pcpÉ Ef¢ÙÛa 

qe  
A¢dL¡wn pcpÉC 

A¢eu¢ja  

 
pi¡l ¢hhlZ£ ¢m¢fhÜ 
q−u−R ¢L e¡? ¢eu¢ja ¢m¢fhÜ qu  

A¢eu¢ja ¢m¢fhÜ 
qu  

LMeC ¢m¢fhÜ 
qu¢e  

 L¡−Sl ¢l−f¡VÑ −fn q-
−u−R ¢L e¡? 

¢eu¢ja  A¢eu¢ja  LMeC qu¢e  

−j¡V fË¡ç eðl −j¡V fË¡ç eðl −j¡V fË¡ç eðl

 (−j¡V eðl = 15)                                         p¢eÈ¢ma fË¡ç eðl = 

6) jq¡pw−Ol 
¢euj L¡e¤e 

¢e¢cÑø h¡C-m B−R  −eC  HhÉ¡f¡−l −L¡−e¡ 
E−cÉ¡N −eC    

−l¢S−ØVÊne  q−u−R  HMeJ qu¢e  −L¡e E−cÉ¡NC 
−eJu¡ qu¢e 

 

 −l¢S−ØVÊne f¤eÑeh£LlZ q−u−R  HMeJ qu¢e  −L¡e E−cÉ¡NC 
−eJu¡ qu¢e  

−j¡V fË¡ç eðl −j¡V fË¡ç eðl −j¡V fË¡ç eðl

 (−j¡V eðl = 9)                                         p¢eÈ¢ma fË¡ç eðl = 

7) f¢lQ¡me 
p¢j¢a 

f¢lQ¡me p¢j¢al pi¡ 
q−u−R ¢L e¡? ¢eu¢ja  A¢eu¢jai¡−h 

¢m¢fhÜ qu  LMeC qu¢e  

 f¢lQ¡me p¢j¢al 
pcpÉ−cl Ef¢ÙÛ¢a? 

A¢dL¡wn pcpÉ ¢eu¢ja  
Ef¢ÙÛa b¡−Le 

 ¢LR¥ pcpÉ¡ Ef¢ÙÛa 
qe 

 A¢dL¡wn pcpÉC 
A¢eu¢ja 

 

 pi¡l ¢hhlZ£ ¢m¢fhÜ 
q−u−R ¢L e¡? ¢eu¢ja ¢m¢fhÜ qu  A¢eu¢jai¡−h 

¢m¢fhÜ qu  LMeC qu¢e  

  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  
(−j¡V eðl = 9)                                         p¢eÈ¢ma fË¡ç eðl =

8) ¢qp¡h J 
abÉ hÉhÙÛ¡fe¡ 

jq¡p−Ol M¡a¡fœ 
LaV¡ pÇf¨ZÑ  

B−R? 
      

 
1) L¡kÑ ¢hhle£    
   ¢m¢fhÜ q−u−R ¢L  
   e¡? 

¢eu¢ja  A¢eu¢ja  LMeC qu¢e  

 2) LÉ¡n h¤L ¢m¢fhÜ  
   q−u−R ¢L e¡? 

¢eu¢ja  A¢eu¢ja  LMeC qu¢e  

 
3) Sj¡ J Ml−Ql   
    ¢qp¡h fËÙa¥a 
    q−u−R ¢L e¡? 

¢eu¢ja  A¢eu¢ja  LMeC qu¢e  

−j¡V fË¡ç eðl −j¡V fË¡ç eðl −j¡V fË¡ç eðl

 (−j¡V eðl = 9)     
p¢eÈ¢ma fË¡ç eðl =       

9) jq¡pw−Ol 
L¡S 1) cm J pw−Ol  ph cm J pwO−L Ll¡  −h¢nl i¡N Ll¡ 

q−u−R 
 −hn£l i¡N pwO-

−L Ll¡ qu¢e 
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 j§mÉ¡ue q−u−R

 
 

2) hÉ¡wL S¢ea L¡−S 
cm J pwO−L 

pq¡ua¡ 

ph cm J pwO−L Ll¡ 
q−u−R 

 −h¢nl i¡N Ll¡ 
q−u−R  −hn£l i¡N pwO-

−L Ll¡ qu¢e  

 
3) Bu h¡s¡−e¡l L¡−S
cm J pwO−L 
pq¡ua¡ 

      

 L) fË¢nrZ ¢c−u 
pq¡ua¡ L−l 

ph cm J pwO−L Ll¡ 
q−u−R 

 −h¢nl i¡N Ll¡ 
q−u−R 

 −hn£l i¡N pwO-
−L Ll¡ qu¢e 

 

 M) ¢hfe−e pq¡ua¡  
L−l Ll¡ qu  −h¢nl i¡N Ll¡ 

que¡  −L¡e pwO−LC 
Ll¡ que¡  

 N) EfLlZ plhl¡−q 
L−l 

Ll¡ qu  −h¢nl i¡N Ll¡ 
que¡ 

 −L¡e pwO−LC 
Ll¡ que¡ 

 

 
4) f¢lQ¡me¡l L¡−S 
cm J pwO−L pq¡ua¡ 

      

 
L) f¢lQ¡me¡l 
fË¢nr−el hÉhÙÛ¡  

ph cm J pwO−L 
pq¡ua¡ Ll¡ q−u−R 

 
−hn£l i¡N Ll¡ 

q−u−R  
−hn£li¡N Ll¡ 

qu¢e  

 M) ¢qp¡h −mM¡l 
fË¢nr−el hÉhÙÛ¡ 

Ll¡ q−u−R  −hn£l i¡N Ll¡ 
q−u−R  −hn£li¡N Ll¡ 

qu¢e  

 N) ¢hh¡c ¢jj¡wp¡l  
L¡−S pq¡ua¡ 

Ll¡ q−u−R
 −hn£l i¡N Ll¡ 

q−u−R  −hn£li¡N Ll¡ 
qu¢e  

 5) f’¡−ua hÉhÙÛ¡¡l 
p−‰ pw−k¡N 

ph cm J pwO−L 
pq¡ua¡ Ll¡ qu 

 −hn£l i¡N Ll¡ 
q−u−R  −hn£li¡N pwO−L 

Ll¡ qu¢e  

 
6) NË¡j Eæue  
p¢j¢a−a fË¢a¢e¢d 
f¡W¡−e¡l E−cÉ¡N 

ph cm J pwO−L  
f¡W¡−e¡ q−u−R 

 −hn£l i¡N Ll¡ 
q−u−R  −hn£li¡N pwO−L 

Ll¡ qu¢e  

 
7) ÙÛ¡u£ p¢j¢a−a 
Bj¢¿»a pcpÉ 

ph cm J pwO−L 
pq¡ua¡ Ll¡ qu 

 
−hn£l i¡N Ll¡ 

q−u−R  
−hn£l i¡N pwO-
−L Ll¡ qu¢e  

 8) °œj¡¢pL ¢lf¡VÑ ¢eu¢ja i¡−h fËÙ¹¥a L−l  A¢eu¢ja i¡−h 
fËÙ¹¥a L−l  fËÙ¹¥a L−l e¡  

 −j¡V eðl : 36 −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  −j¡V fË¡ç eðl  

 9) p¡j¡¢SL L¡−S 
pwO−L pq¡ua¡ 

k¢c "qyÉ¡" qu j¡e - 1 k¢c "e¡" qu j¡e - 0   

 L) ü¡ÙÛÉ (¢VL √ ¢ce)       

 ¢nö−cl fË¢a−odL V£L¡ 
¢ho−u E−cÉ¡N 

      

 
NiÑha£ j¡−u−cl 
plL¡¢l f¢l−oh¡ −f−a 
p¡q¡kÉ Ll¡ 

      

 −n±Q¡N¡l hp¡−a p¡q¡kÉ 
Ll¡       

 M) ¢nr¡ (¢VL √ ¢ce)       

 ú¥−m i¢aÑl SeÉ  
E−cÉ¡N 

  

 ú¥mR¥V h¡µQ¡−cl i¢aÑl 
SeÉ E−cÉ¡N 

      

 fË¢ahå£ ¢nöcl SeÉ 
¢h−no E−cÉ¡N       
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 N) f¢l−hn       

 hªr−l¡fZ       

 Sm pwlrZ       

 fË¡L«¢aL pÇfc 
lrZ¡−hrZ 

      

 (−j¡V eðl = 9)                                                   fË¡ç eðl =  

 (p¢Çj¢ma −j¡V eðl = 36+9 = 45)                                         p¢eÈ¢ma fË¡ç eðl = 

  phÑ−j¡V eðl  ph−Ñj¡V eðl  ph−Ñj¡V eðl  

 (p¢Çj¢ma phÑ−j¡V eðl
= 120) 

p¢Çj¢ma phÑ−j¡V fË¡ç 
eðl =       

        
 
a¡¢lM: ........................................ 
fË¡ç p¢Çj¢ma phÑ−j¡V eð−ll ¢i¢š−a pw−Ol …ZNa AhÙÛ¡e: 
i¡−m¡ : 91 - 120 (A)    
−j¡V¡j¤¢V : 60 - 90 (B)    
c¤hÑm : 60 -Hl e£−Q (C)    
 
−NË¢Xw V£j-Hl ja¡ja:        
 
1z………………………………………………………. 
 
2z………………………………………………………. 
 
3z………………………………………………………. 
 

    (j§mÉ¡ueL¡l£ pcpÉ−cl ü¡rl) 
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Step-by-step process for starting MFI activity of Federations 
 

1. Identification of Federation on the basis of grading status of the Federation & the Clusters 
within the Federation-(It is desirable that the Federation should be ‘A’ graded and at least 50% 
of the Clusters should be ‘A’ and rest should be ‘B’graded. No of SHGs within the Federation 
should be more than 300). 

2. Registration of the Federation under W.B. Societies Registration Act (if not already done) 
3. Adoption of the operation guidelines for MFI activity in the meeting of General Body of the 

Federation (guidelines furnished in Annexure-I) 
4. Engagement of a suitable retired Banker as Banking Resource Person for MFI on contractual 

basis (model form for engagement is furnished in Annexure-II) 
5. Organising Orientation Training of Banking Resource Person, District Nodal officer and  

Federation Office Bearers at State / District level – Sessions to be taken by state level Resource 
Persons( model training module is furnished in Annexure-III) 

6. Organising Orientation Programme (1 day) of BDO,  Sabhapati,  Block Nodal Officer ,  Block 
level PRI representatives, Block level Officials and General Body members of Federation / 
Cluster Leaders at Block level – to be facilitated by the Banking Resource Person for MFI of 
the Federation & the District Nodal Officer ( for Federations) of DRDC ( module furnished in 
Annexure-IV) 

7. Organising Orientation Programme (1 day) of Group Leaders, GP level PRI representatives, 
GP level Officials at GP level – to be facilitated by the Banking Resource Person for MFI of 
the Federation & the District Nodal Officer ( for Federations)of DRDC( module furnished in 
Annexure-IV) 

8. Opening of S/B Account for MFI in the name of the Federation (A/C MFI) in a local Public 
Sector Commercial Bank 

9. Collection of initial subscription from at least 200 SHGs @ 2000/- per SHG 
10. Depositing  the collected amount in the aforesaid S/B Account  
11. Release of fund from DRDC to the Federation (after receipt of the same from the P& RD 

Deptt.)for creation of infrastructure for MFI (as per estimate furnished in Annexure-V) 
12. Construction of Banking Counter, purchase of furniture, electrical fittings & office equipments 

(details furnished in Annexure-V) 
13. Installation of Cash Safe 
14. Selection of SHG members who will act Cashier and Accountant of MFI (2 persons for each 

category) following the guidelines of the P& RD Deptt. (furnished in Annexure-VI) 
15.  Printing of Forms / Registers (Specimen of formats furnished in Annexure-VII) 
16. Purchase of office stationeries 
17. Organising Training Programme for Staffs and Managing Committee members of Federation at 

State / District level – Sessions to be taken by state level Resource Persons( model training 
module is enclosed as Annexure- VIII) 

18. Organising training programme for the Cluster Leaders at State / District level – Sessions to be 
taken by state level Resource Persons( model training module is enclosed as Annexure-IX) 

19.  Fixation of date for opening of MFI 
20.  Release of fund for Seed Capital for MFI from DRDC to the Federation (after receipt of the 

same from the P& RD Deptt.) 
21.  Release of fund for Managerial Support from the P& RD Deptt. 
22.  Opening of F.D. and O.D. account with the Bank 
23. Opening of MFI & staring of on-lending activity as per guidelines 
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Process of Monitoring & Evaluation of activities of  MFIs 
 

1. Self Evaluation of the MFI activity by the Managing Committee of the MFI at the end of 
each month (as per format furnished in Annexure-X) 

2. Submission of Monthly Progress Report by the MFIs to the DRDC & P&RD Deptt. as per 
format given in  “Sanjojani”-6 of the Guidelines furnished in Annexure-I 

3. Holding of district level monthly monitoring meeting with  the representatives of the MFIs 
& the Banking Resource Persons by the DRDC (guidelines furnished in Annexure-XI) 

4. Holding of quarterly review meeting on MFI with the representatives of the MFIs, the 
Banking Resource Persons & the Nodal Officers of DRDCs at the state leverl by the P& RD 
Deptt. 

5. Half-yearly external evaluation of MFIs by the Teams constituted by the P &RD Deptt. 
(format of external evaluation is furnished in Annexure-XII) 

6. Submission of monthly work report by the Banking Resource Persons to the DRDC 
(guidelines furnished in Annexure-XIII) 

7. Performance appraisal of the Banking Resource Persons at regular interval (guidelines 
furnished in Annexure-XIV) 
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AAnnnneexxuurree   -- II   
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i¢̈jL¡ : 
1z jq¡pwO r¥â-GZ fËc¡eL¡l£ pwÙÛ¡ (MFI) ¢qp¡−h L¡S Ll−h −Le ?  
Nl£h f¢lh¡−ll j¢qm¡−cl BbÑ-p¡j¡¢SL Eæu−el J AbÑ°e¢aL rja¡u−el SeÉ AbÑLl£E−Ÿ¡N NËq−el 
j¡dÉ−j Bu h¡s¡−e¡ AaÉ¿¹ Sl¦l£z Hl SeÉ Nl£h f¢lh¡−ll j¢qm¡−cl pwN¢Wa L−l NWe Ll¡ q−u−R NË¡j 
/ f¡s¡ ¢i¢šL ü¢eiÑl cmzay¡−cl pn¢š²Ll−Zl E−Ÿ−nÉ N¢Wa q−u−R NË¡j-pwpc Ù¹−l Ef-pwO, NË¡j 
f’¡−ua Ù¹−l pwO Hhw hÔL / f’¡−ua p¢j¢a Ù¹−l jq¡pwOz  
BcnÑNai¡−h,ü¢eiÑl cm…¢ml hÉ¡wL −b−L GZ ¢e−u pcpÉ−cl AbÑ°e¢aL E−cÉ¡N N−s a¥−m Bu h¡s¡−e¡l 
SeÉ a¡−cl Q¡¢qc¡ Ae¤k¡u£ GZ −cJu¡l Lb¡z ¢L¿¹¥ A¢i‘a¡u −cM¡ k¡−µR −k pcpÉ−cl fË−u¡Se£u J Sl¦l£ 
B¢bÑL Q¡¢qc¡ −jV¡−e¡l SeÉ p¢WL pj−u J Efk¤š² f¢lj¡−Z GZ hÉ¡wL −b−L f¡Ju¡l hÉ¡f¡−l cm…¢m−L 
A−eL pjpÉ¡l pÇj¥M£e q−a q−µRz 
HC pjpÉ¡ −jV¡−e¡l SeÉ HL¢V f¢lf¤lL, pqS, plm J hÉu p¡nËuL¡l£ GZ fËc¡e hÉhÙÛ¡ N−s −a¡m¡l 
fË−u¡Se q−u f−s−Rz fËÙ¹¡¢ha HC hÉhÙÛ¡u, ü¢eiÑl cm…¢ml ¢eSü pwNWe ¢qp¡−h, jq¡pwO a¡l A¿¹NÑa 
pwO…¢ml pq¡ua¡u r¥â-GZ fËc¡eL¡l£ pwÙÛ¡ (MFI) ¢qp¡−h L¡S Ll−hz 
 
2z jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl mrÉ ¢L ? 
jq¡pwO r¥â-GZ L¡kÑœ²−jl mrÉ qm NË¡−jl ü¢eiÑl cm…¢ml pcpÉ−cl AbÑ°e¢aL rja¡ue fË¢œ²u¡u 
pq¡ua¡ fËc¡e Ll¡z 
 
3z jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl E−ŸnÉ…¢m ¢L ¢L ?  
jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl E−ŸnÉ qm :- 
Lz ü¢eiÑl cm…¢ml ¢eSü pwNWe ¢qp¡−h Nl£h J fË¡¢¿¹L f¢lh¡−ll j¢qm¡−cl GZ f¡Ju¡l  
   pjpÉ¡…¢m −jV¡−a −Qø¡ Ll¡z 
Mz Nl£h−cl paÆl J h¡d¡¢hOÀ R¡s¡C hqe−k¡NÉ p¤¤−cl q¡−l GZ fËc¡e Ll¡z 
Nz Nl£h−cl pqS, phm, AfËb¡Na Hhw hÉup¡nËuL¡l£ fÜ¢a−a GZ fËc¡e Ll¡z 
Oz ü¢eiÑl cm…¢ml pcpÉ−cl B¢bÑL ü¡rla¡ Hhw f¢lQ¡me cra¡ h¡s¡−e¡z 
Pz ü¢eiÑl cm…¢ml pcpÉ−cl Evf¡cL J Ae¤vf¡cL Eiu fËL¡−ll Sl¦l£ B¢bÑL Q¡¢qc¡ −jV¡−e¡l   
   SeÉ hÉ¡wL G−Zl f¢lf¤lL GZ fËc¡e hÉhÙÛ¡ N−s −a¡m¡z 
 
4z jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl j§m °h¢nø…¢m ¢L ¢L ?  
Lz fË¢a¢V ü¢eiÑl cm 2000/- (c¤C q¡S¡l V¡L¡) Sj¡ ¢c−u jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl pcpÉ  
      q−hz fË¢a hRl pcpÉ-fc eh£Ll−Zl SeÉ fË−aÉL cm−L 200/- (c¤Cna V¡L¡) q¡−l Sj¡ ¢c−a q−hz  
Mz naÑü¡−f−r jq¡pw−Ol pcpÉ-cm jq¡pwO −b−L GZ ¢e−u pcpÉ−cl B¢bÑL Q¡¢qc¡ −jV¡−e¡l SeÉ  
   GZ −c−h z  
Nz pwO p¤¤f¡¢ln Ll¡l fl jq¡pwO −b−L pcpÉ cm GZ f¡−hz HC hÉ¡f¡−l pwO j§MÉ p¤¤f¡¢ln  
   fËc¡eL¡l£ pwÙÛ¡ ¢qp¡−h L¡S Ll−hz 
Oz G−Zl B−hce Sj¡ −cJu¡, p¤¤f¡¢ln Ll¡, GZ j¾S¥l Ll¡ Hhw GZ fËc¡e Ll¡l fË¢œ²u¡ ¢e¢cÑø   
   pjup£j¡ −j−e pÇfæ Ll−a q−hz 
Pz pcpÉ−cl ¢eLV −b−L Bc¡u Ll¡ G−Zl Bpm J −ph¡ hÉ−ul V¡L¡ cm pw−Ol j¡dÉ−j  
   jq¡pwO−L Sj¡ −c−hzGZfËc¡−el ja GZ Bc¡−ul L¡SJ ¢e¢cÑø pjup£j¡ −j−e pÇfæ Ll−a   
   q−hz 
Qz Bc¡u Ll¡ −ph¡ hÉu jq¡pwO J c−ml j−dÉ 3 : 4 : 3 Ae¤f¡−a h¾Ve Ll¡ q−hz 
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jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl p¡d¡lZ naÑ¡hm£ : 
1z jq¡pwO −b−L r¥â-GZ L¡kÑœ²−jl GZ ¢e−a −N−m cm−L ¢L ¢L naÑ f§lZ Ll−a q−h ? 
   L) cm−L jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl SeÉ ¢edÑ¡¢la pcpÉ Q¡yc¡ ¢c−u b¡L−a q−hz  
   M) clM¡Ù¹ Ll¡l a¡¢l−M c−ml hup Ljf−r 6 j¡p q−a q−hz 
   N) c−ml p’u ¢eu¢ja q−a q−h - ph pcpÉ ¢j¢m−u fË−cu p’−ul 90% Sj¡ ¢c−u b¡L−a q−hz 
   O) c−ml pi¡ Hhw pcpÉ−cl Ef¢ÙÛ¢a ¢eu¢ja q−a q−h - c−ml pi¡ Ljf−r fË¢aj¡−p 1 h¡l  
      q−a q−h Hhw pcpÉ−cl Ef¢ÙÛ¢a N−s 70% q−a q−hz 
   P) c−ml GZ f¢l−n¡d ¢eu¢ja q−a q−h - c−ml ph lL−jl GZ (hÉ¡−ˆl GZ-pq) f¢l−n¡−dl q¡l 
Ljf−r 90%    
      q−a q−hz 
   Q) LÉ¡n hC, −mS¡l CaÉ¡¢c ¢WLja ¢m−M l¡M−a q−hz 
   R ) cm pwO−L ¢eu¢ja Q¡yc¡ ¢c−u b¡L−a q−h 
2z cm −b−L jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl GZ ¢e−a −N−m c−ml pcpÉ−cl ¢L ¢L naÑ f§lZ Ll−a q−h ?  
  L) pcpÉ−L Ljf−r 6 j¡−pl f¤l¡−e¡ q−a q−hz 
  M) pcpÉ−L ¢eu¢ja p’−ul V¡L¡ Sj¡ ¢c−a q−hz (Ljf−r fË−cu V¡L¡ 90% Sj¡ ¢c−u b¡L−a  
     q−h)z 
  N) pcpÉ−L Ljf−r 70% pi¡−a Ef¢ÙÛa b¡L−a q−hz 
  O) c−ml G−el Bc¡u fË¡fÉ G−el 90% Hl Lj q−m Qm−h e¡z 
  P) pcpÉ−L B−N −eJu¡ G−el pàÉhq¡l L−l b¡L−a q−hz GZ j”¥−ll A¢dL¡l£ hÉ¢š²l Ae¤−j¡ce   
     R¡s¡ −k E−Ÿ−nÉ GZ −cJu¡ q−u−R a¡ hÉ¢a−l−L AeÉ −L¡e E−Ÿ−nÉ GZ hÉhq¡l L−l b¡L−m    
      Qm−h e¡z  
3z G−Zl E−ŸnÉ ¢L q−h ?  

1) hÉ¢š²Na MlQ (¢Q¢Lvp¡, ¢nr¡, ¢hh¡q, Nªq −jl¡j¢a CaÉ¡¢c)  
2) hÉhp¡ (Q¡m/j¤¢s/h¢s/f¡fs °al£ CaÉ¡c£)       
3.) L«¢o L¡S (gpm Q¡o) 

4z G−Zl lLj ¢L q−h ? 
   −ju¡c£ GZ (¢L¢Ù¹−a f¢l−n¡d Ll−a q−h)z 
 
5z cmfË¢a p−îÑ¡µQ G−Zl f¢lj¡e ¢L q−h ?  
(A) fËbj GZ :- Sj¡ −cJu¡ −j¡V Qy¡c¡l f¢lj¡−el 6 (Ru) …e fkÑ¿¹z 
(B) ¢àa£u h¡ a¡l f−ll GZ :- Sj¡ −cJu¡ −j¡V Qy¡c¡l f¢lj¡−el 8 (BV) …e fkÑ¿¹z 

 
6z fËbj GZ f¡Ju¡l La¢ce fl ¢àa£u GZ (h¢dÑa q¡−l) f¡Ju¡ k¡−h ? 
 
fËbj G−Zl V¡L¡ naÑ Ae¤k¡u£ pÇf¥ZÑ f¢l−n¡d qJu¡l f−l Hhw GZ f¢l−n¡−dl −ju¡c −no qJu¡l flC 
−Lhm ¢àa£u GZ (h¢dÑa q¡−l) f¡Ju¡ k¡−h z 
 
6z  Bpm GZ f¢l−n¡−dl naÑ ¢L q−h ? 
 
    (L) AL«¢o G−Zl −r−œ GZ ¢hal−el f−ll j¡p −b−L p−hÑ¡µQ 10 ¢V pj¡e j¡¢pL ¢L¢Ù¹−az  
 (¢h−no −r−œ, Ae¤−l¡d Ae¤p¡−l, 1 j¡−pl pju R¡s −cJu¡ −k−a f¡−l)z 
 
    (M) L«¢o G−Zl −r−œ kac§l pñh gpm L¡V¡l jlö−jl p−‰ p¡j”pÉ −l−M GZ f¢l−n¡−dl pju  
        ¢WL Ll−a q−hz H−r−œ GZ ¢hal−el fl −b−L gpm L¡V¡ fkÑ¿¹ pju R¡s ¢qp¡−h NeÉ  
        q−hz AhnÉ H−r−œ GZ f¢l−n¡−dl p−h¡µQÑp£j¡ 6 j¡−pl −hn£ q−h e¡z 
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7z   −ph¡ hÉ−ul q¡l ¢L q−h ?   
G−Zl f¢lj¡−el Efl j¡¢pL naLl¡ 1 V¡L¡ pjq¡−l h¡ j¡¢pL naLl¡ 2 V¡L¡ œ²jqÊÊ¡pj¡e q¡−lz 
(HC c¤C lLj q¡−ll a¥me¡j§mL −ph¡ hÉ−ul f¢lj¡e e£−Ql a¡¢mL¡u −cJu¡ qmz) 

 

j¡p 
¢ha¢la G−Zl 

f¢lj¡e 
(V¡L¡u) 

G−el Bpm 
f¢l−n¡d 
(V¡L¡u) 

h−Lu¡ GZ 
(V¡L¡u) 

h¡¢oÑL 24% 
œ²jqÊÊ¡pj¡e  
−ph¡ hÉu 
(V¡L¡u) 

 

h¡¢oÑL 12% 
pjq¡−l  −ph¡ 
hÉu Bc¡u 
(V¡L¡u) 

1 2 3 4 5 6
S¡e¤u¡l£  1000 - - - - 
−ghË¥u¡l£  100 900 20 10 
j¡QÑ  100 800 18 10
H¢fËm  100 700 16 10
−j  100 600 14 10
S¥e  100 500 12 10
S¥m¡C  100 400 10 10
BNø  100 300 8 10
−p−ÃVðl  100 200 6 10
A−ƒ¡hl  100 100 4 10
e−iðl  100 - 2 10 
−j¡V 1000 1000 -  110 1 00 

 
8z  −ph¡hÉu LMe Bc¡u Ll¡ q−h ? 
     
   L«¢o Hhw AL«¢o Eiu fËL¡l G−Zl −r−œC GZ ¢hale Ll¡l f−ll j¡p −b−LC GZ pÇf¨eÑ f¢l−n¡d e¡ 
   qJu¡ fkÑ¿¹ −ph¡hÉu Bc¡u Ll−a q−hz 

 
9z pjq¡−l −ph¡hÉ−ul −r−œ f¢l−n¡d qJu¡l fl Bpm G−Zl f¢lj¡e Lj−m f−l ¢L j¡¢pL −ph¡hÉ−ul f¢lj¡e 
Lj−h ? 

 
p¡d¡leax H −r−œ j¡¢pL −ph¡hÉ−ul f¢lj¡e Lj−h e¡ - HLC b¡L−hz a−h −k−r−œ c−ml −L¡e GZNËq£a¡ 
pcpÉ a¡l GZ pÇf¨eÑ GZ L−l −c−h −p−r−œ a¡l G−Zl Efl fË−k¡SÉ −ph¡hÉu cm−L ¢c−a q−h e¡z  
 

10z c−ml HL¢V GZ pÇf¨eÑ f¢l−n¡d qJu¡l B−N ¢L cm Bh¡l GZ −f−a f¡−l ? 
 
¢ejÀ¢m¢Ma f¢l¢ÙÛ¢a−a HL¢V GZ pÇf¨eÑ f¢l−n¡d qJu¡l B−N cm haÑj¡e GZNËq£a¡ pcpÉ−cl h¡c ¢c−u 
h¡¢L pcpÉ−cl GZ −cJu¡l SeÉ Bh¡l HLh¡l, I HLC HL¡E−¾Vl j¡dÉ−j, GZ −f−a f¡−l : 
 
(A) k¢c cm a¡l fË¡fÉ p−îÑ¡µQ G−Zl p£j¡ fkÑ¿¹ Ge e¡ ¢e−u b¡−L Hhw c−ml haÑj¡e GZ f¢l−n¡−dl 
q¡l pÇf¨eÑ p−¿¹¡oSeL qu a−h cm a¡l fË¡fÉ p−îÑ¡µQ G−Zl p£j¡ fkÑ¿¹ Bh¡l GZ ¢e−a f¡−lz 
 
(B) k¢c cm a¡l fË¡fÉ p−îÑ¡µQ G−Zl p£j¡ fkÑ¿¹ Ge ¢e−u b¡−L Hhw c−ml haÑj¡e GZ f¢l−n¡−dl q¡l 
pÇf¨eÑ p−¿¹¡oSeL qu J fË¡ç G−Zl 75% f¢l−n¡d q−u b¡−L a−h cm −k f¢lj¡e GZ f¢l−n¡d L−lR 
−p f¢lj¡e fkÑ¿¹ Bh¡l GZ ¢e−a f¡−lz 
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 a−h H−r−œ −j¡V GZ f¢l−n¡−dl naÑ, j¡¢pL ¢L¢Ù¹ J −ph¡hÉ−ul f¢lj¡e ea¥ei¡−h ¢ÙÛl Ll−a q−hz 
 

11z naÑ Ae¤k¡u£ GZ f¢l−n¡d e¡ q−m ¢L S¢lj¡e¡ ¢c−a q−h ? 
 
G−Zl naÑ Ae¤k¡u£ ¢L¢Ù¹ f¢l−n¡−dl −Mm¡f q−m −Mm¡f£ G−Zl f¢lj¡−el Efl j¡¢pL 2% q¡−l S¢lj¡e¡ 
Bc¡u  
Ll−a q−hz 
 
 

12z jq¡pwO −b−L GZ −eJu¡l fl cm ¢L −p¢iwp HÉ¡L¡E−¾V V¡L¡ Sj¡−h e¡ h¡ hÉ¡wL G−Zl p¤¤¢hd¡ f¡−h 
e¡ ? 
 
jq¡pwO −b−L GZ −eJu¡l flJ c−ml p¡−b hÉ¡w−Ll −k¡N¡−k¡N ¢Ræ q−h e¡z B−Nl j−a¡C cm hÉ¡w−Ll 
−p¢iwp, ¢p.¢p Hhw −ju¡c£ GZ HÉ¡L¡E¾V (k¢c b¡−L) …¢m f¢lQ¡me¡ L−l k¡−hz a−h −cM−a q−h −L¡e 
GZC −ke −Mm¡f£ e¡ quz  
 
jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl B¢bÑL pÇfc: 
1z r¥â-GZ L¡kÑœ²−jl SeÉ jq¡pw−Ol ¢eSü aq¢hm ¢Li¡−h N¢Wa q−h? 
 
fË¢a¢V ü¢eiÑl cm 2000/- (c¤C q¡S¡l V¡L¡) Sj¡ ¢c−u jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl pcpÉ q−hz fË¢a 
hRl pcpÉ-fc eh£Ll−Zl SeÉ cm−L 200/-  (c¤Cna V¡L¡) Sj¡ ¢c−a q−hz cm…¢ml L¡R −b−L f¡Ju¡ 
HC V¡L¡ ¢c−u jq¡pw−Ol ¢eSü aq¢hm N¢Wa q−hz  
 
2z r¥â-GZ L¡kÑœ²−jl SeÉ jq¡pwO ¢L plL¡l −b−L −L¡e p¡q¡kÉ f¡−h ? 
SGSY Hl ¢h−no fËL−Òfl Ad£e jq¡pwO…¢m a¡−cl r¥â GZ L¡kÑœ²j Q¡m¡−e¡l SeÉ f’¡−ua J 
NË¡−j¡æue ¢hi¡N −b−L HLL¡m£e h£S j§mde p¡q¡kÉ ¢qp¡−h 20 mr V¡L¡ fkÑ¿¹ p¡q¡kÉ −f−a f¡−lz a−h 
cm…¢m −b−L ¢edÑ¡¢la q¡−l Q¡yc¡ Bc¡u Ll¡l flC jq¡pwO HC V¡L¡ f¡Ju¡l −k¡NÉ q−h z  
 
 
3z k¢c jq¡pw−Ol r¥â Ge L¡kÑœ²−jl SeÉ 300 ¢V pcpÉ cm b¡−L a−h −j¡V fË¡b¢jL j§mde La q−h ? 
l¡SÉ plL¡−ll L¡R −b−L B¢bÑL pq¡ua¡ f¡Ju¡l fl jq¡pw−Ol r¥â GZ LjÑp§Q£l j§mde k¡ c¡ys¡−h a¡ 
HC lLj:- 
 
L) cm fË¢a 2000/- V¡L¡ L−l pcpÉ Qy¡c¡ (2000 x 300)  : 6,00,000 V¡L¡ 
M) l¡SÉ plL¡−ll L¡R −b−L f¡Ju¡ h£S j§mde   : 20,00,000 V¡L¡ 
__________________________________________________________ 
jq¡pw−Ol −j¡V j§mde      : 26,00,000 V¡L¡ 
_________________________________________________________ 
 
jq¡pw−Ol r¥â-GZ L¡kÑœ²−jl fÜ¢a : 
 
1z pcpÉl¡ Hhw cm ¢Li¡−h r¥â G−Zl SeÉ B−hce Ll−h ? 
L) GZ NËqe Ll−a CµR¥L pcpÉl¡ ¢edÑ¡¢la gÑ−j (pw−k¡Se£-1) G−Zl E−ŸnÉ J f¢lj¡e E−õM L−l G−Zl 
B−hce pÇf¡¢cL¡−L Sj¡ −c−hz 
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M) G−Zl clM¡Ù¹…¢m fË¡b¢jLi¡−h c−ml pi¡u k¡Q¡C Ll¡ q−h Hhw G−Zl E−ŸnÉ Ae¤k¡u£ HL¢V 
ANË¡¢dL¡−ll a¡¢mL¡ °al£ Ll−a q−hz f§−hÑ E¢õ¢Ma −k¡NÉa¡l naÑ Ae¤k¡u£ cm pc−pÉl G−Zl 
B−hce j”¥−ll p¤¤f¡¢ln Ll−h h¡ h¡¢am Ll−hz 
N) p¤¤f¡¢l−nl Efl ¢i¢š L−l cm ¢edÑ¡¢la gÑ−j HL¢V HL¢œa G−Zl B−hcefœ fËÙ¹¥a Ll−h 
(pw−k¡Se£-2) Hhw a¡ pwO−L Sj¡ −c−hz c−ml G−Zl B−hc−el p¡−b p¤¤f¡¢ln Ll¡ fË−aÉL 
pc−pÉl G−Zl B−hcefœ…¢mJ S¥−s ¢c−a q−hz Hl p¡−b c−ml fËÙ¹¥a Ll¡ ANË¡¢dL¡−ll 
a¡¢mL¡J Sj¡ ¢c−a q−hz 
 
2z pwO ¢Li¡−h c−ml G−Zl B−hce k¡Q¡C Ll−h J jq¡pw−Ol L¡−R p¤¤f¡¢ln Ll−h ? 
 
L) pwO Ù¹−l c−ml G−Zl B−hcefœ …¢m k¡Q¡C Ll¡ J GZ j”¥−ll SeÉ jq¡pw−Ol L¡−R p¤¤f¡¢ln  
   Ll¡l c¡¢uaÆ b¡L−h pw−Ol f¢lQ¡me p¢j¢al Eflz jq¡pw−Ol L¡−R c−ml G−Zl B−hce p¤¤f¡¢ln  
   Ll¡l B−N pwO f§−hÑ E¢õ¢Ma −k¡NÉa¡l naÑ Ae¤k¡u£ c−ml HL¢V j§mÉ¡ue Ll−hz  
   (pwO à¡l¡ c−ml j§mÉ¡u−el RL (pw−k¡Se£ - 3 H −cJu¡ q−m¡) 
M) pw−Ol f¢lQ¡me p¢j¢a c−ml ANË¡¢dL¡−ll a¡¢mL¡pq pcpÉ−cl G−Zl B−hcefœ…¢m k¡Q¡C Ll¡l  
   fl −p…¢m pw−Ol p¤¤f¡¢lnp−ja GZ j”¥−ll SeÉ jq¡pw−Ol L¡−R f¡W¡−hez H…¢ml HL¢V L¢f    
   pwO ¢e−Sl L¡−R e¢b ¢qp¡−h −l−M ¢c−m L¡−Sl p¤¤¢hd¡ q−h z −k B−hce…¢ml SeÉ jq¡pwO    
    V¡L¡l Ai¡−h B−N GZ j”¥l L−l¢e pwO −p…¢m−L ANË¡¢dL¡−ll ¢i¢š−a ¢h−hQe¡ Ll−hz 
 
3z jq¡pw−Ol −L¡e L¢j¢V c−ml G−Zl B−hce ¢h−hQe¡ J j”¥l Ll−h ? 
jq¡pw−Ol −L¾cÊ£u GZ L¢j¢V c−ml G−Zl B−hce ¢h−hQe¡ J j”¥l Ll−hz G−Zl B−hce j”¥l/h¡¢am 
Ll¡l Q¥s¡¿¹ rja¡pq r¥â GZ pwœ²¡¿¹ pjÙ¹ L¡S −cM¡−n¡e¡ Ll¡l c¡¢uaÆ HC L¢j¢Vl q¡−a b¡L−hz 
 
 
4z −L¾cÊ£u GZ L¢j¢V L¡−cl ¢e−u N¢Wa q−h? 
jq¡pw−Ol pLm fc¡¢dL¡l£ (3 Se) J L¡kÑLl£ L¢j¢Vl BqÄ¡uL−cl (5 Se) J jq¡pw−Ol HLSe p¡d¡le 
pcpÉ (−j¡V 9 Se) ¢e−u HC L¢j¢V N¢Wa q−hz jq¡pw−Ol pÇf¡¢cL¡ J pi¡−eœ£ kb¡œ²−j HC L¢j¢Vl 
BqÄ¡uL J pi¡−eœ£ q−hez jq¡pw−Ol f¢lQ¡me p¢j¢a N¢Wa qJu¡l fl f¢lQ¡me p¢j¢aC −L¾cÊ£u GZ 
L¢j¢Vl L¡S Ll−hz 
 
5z −L¾cÊ£u GZ L¢j¢V ¢Li¡−h c−ml G−Zl B−hce ¢h−hQe¡ J j”¥l Ll−h ? 
 
L) pw−Ol p¤¤f¡¢ln Ll¡ G−Zl B−hce…¢m f¡Ju¡l fl jq¡pwO  −p…¢m G−Zl B−hce fË¡¢ç M¡a¡u  
   ¢m−M l¡M−hz pwO −b−L f¡Ju¡ G−Zl B−hce…¢m ¢h−hQe¡ (j”¥l h¡ h¡¢am) Ll¡l SeÉ jq¡pwO   
   fË¢aj¡−p −L¾cÊ£u GZ L¢j¢Vl HL¢V pi¡ Ll−hz  
M) G−Zl B−hce j”¥l / h¡¢a−ml hÉ¡f¡−l jq¡pw−Ol −L¾cÊ£u GZ L¢j¢Vl ¢pÜ¡¿¹C q−h −no Lb¡z    
   GZ j”¥l£l hÉ¡f¡−l c−ml / pw−Ol ¢pÜ¡¿¹−L e¡LQ L−l ea¥e ¢pÜ¡¿¹ −eJu¡l rja¡ jq¡pw−Ol   
   −L¾cÊ£u GZ L¢j¢Vl b¡L−hz jq¡pw−O G−Zl −k −L¡e B−hce h¡¢am h¡ −glv ¢c−a f¡l−h Hhw   
   c−ml B−hce Ll¡ G−el f¢lj¡−el −Q−u Lj f¢lj¡e GZ j”¥l Ll¡l rja¡J jq¡pw−Ol −L¾cÊ£u   
   GZ L¢j¢Vl b¡L−hz 
N) fË−u¡Se£u f¢lj¡e V¡L¡ e¡ b¡L¡l SeÉ jq¡pw−Ol −L¾cÊ£u GZ L¢j¢V −L¡e G−Zl j”¥l£ ¢f¢R−u    
   ¢c−a f¡l−hz a−h H−r−œ ¢pÜ¡¿¹ −eJu¡l pju jq¡pwO−L üµRa¡ hS¡u l¡M−a q−h Hhw c−ml   
   °al£ Ll¡ ANË¡¢dL¡−ll a¡¢mL¡−L kb¡kb …l¦aÆ ¢c−a q−hz G−Zl j”¥l£ ¢f¢R−u −cJu¡l −r−œ   
   ANË¡¢dL¡l a¡¢mL¡l e£−Ql ¢cL −b−L öl¦ L−l Ef−ll ¢c−L EW−a q−hz 
 
. 
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6z jq¡pwO r¥â GZ L¡kÑœ²−jl j§mde ¢Li¡−h hÉhq¡l Ll−h ? 
 
L) jq¡pwO fË¡ç −j¡V V¡L¡ ¢c−u l¡øÊ¡uaÆ hÉ¡w−L Ae¢dL 36 j¡−pl −ju¡c£ Sj¡l  HÉ¡L¡E¾V M¤m−hz 

HÉ¡L¡E¾V¢V pi¡f¢a, pÇf¡cL, −L¡o¡drÉ¡ HC ¢aeSe fc¡¢dL¡l£−cl j−dÉ −k −L¡e c¤CS−el à¡l¡ 
(f¢lQ¡me p¢j¢al ¢pÜ¡¿¹ Ae¤k¡u£) f¢lQ¡¢ma q−hz 

M) −ju¡c£ Sj¡l l¢pc S¡j¡ea ¢qp¡−h −l−M jq¡pwO hÉ¡w−L HL¢V "Ji¡lXÊ¡gV" HÉ¡L¡E¾V M¤m−hz hÉ¡wL 
p¡d¡lea: −ju¡c£ Sj¡l V¡L¡l f¢lj¡−el 85% - 90% fkÑ¿¹ Ji¡lXÊ¡g−Vl p£j¡ j”¥l L−lz p¤¤−cl q¡l 
p¡d¡lea: −ju¡c£ Sj¡l p¤¤−cl q¡−ll −Q−u 1% - 2% −hn£ quz AbÑ¡v jq¡pwO hÉ¡wL −b−L −k f¢lj¡e 
V¡L¡ Ge −e−h a¡l SeÉ −ju¡c£ Sj¡l p¤¤−cl q¡−ll −Q−u 1% - 2% −hn£ q¡−l p¤¤c ¢c−a q−hz 

N) Ji¡lXÊ¡g−Vl p¤¤¢hd¡ −eJu¡l fl jq¡pw−Ol Ge −cJu¡l SeÉ ¢ejÀl©f aqh£m b¡L−h:- 
 
1) −ju¡c£ Sj¡l f¢lj¡e   : 26,00,000 V¡L¡ 
2) j¡¢SÑe h¡hc h¡c (15% Be¤j¡¢eL)  :  3,90,000 V¡L¡ 
_____________________________________________ 
3) Ge −cJu¡l SeÉ fË¡ç aqh£m  : 22,10,000 V¡L¡ 
_____________________________________________ 
7z hÉ¡w−L −ju¡c£ Sj¡l HÉ¡L¡E¾V M¤−m Ji¡l XÊ¡gV −eJu¡l ¢L p¤¤¢hd¡ ? 
L) −ju¡c£ Sj¡l HÉ¡L¡E¾V −M¡m¡l E−ŸnÉ qm Amp V¡L¡l (k¡ GZ ¢hal−el f−lJ h¡s¢a −b−L k¡−h) 

EflJ B−ul hÉhÙÛ¡ L−l −j¡V Bu h¡¢s−u −a¡m¡ k¡−a jq¡pw−Ol B¢bÑL ü¡ÙÛÉ i¡m b¡−Lz  
M) Ji¡lXÊ¡gV HÉ¡L¡E−¾Vl fÜ¢a LÉ¡n −œ²¢XV HÉ¡L¡E−¾Vl j−a¡Cz H−aJ HL¢V j”¥l£L«a p£j¡ b¡−L k¡ 

¢e−cÑn L−l La f¢lj¡e fkÑ¿¹ V¡L¡ hÉ¡wL −b−L −a¡m¡ k¡−hz I p£j¡l j−dÉ −b−L fË−u¡Se j−a¡ kah¡l 
M¤n£ −QL −L−V hÉ¡wL −b−L V¡L¡ −a¡m¡ k¡uz Ji¡lXÊ¡g−Vl h−Lu¡ V¡L¡ (hÉ¡m¡¾p) LM−e¡ I j”¥l£L«a 
p£j¡ R¡s¡−h e¡z fË−aÉL¢c−el h−Lu¡ V¡L¡l f¢lj¡−el EflC hÉ¡wL p¤¤c L−o - j”¥l£L«a G−Zl 
f¢lj¡−el Efl euz GZ ¢hal−el fË−u¡Se Ae¤k¡u£ V¡L¡ a¥−m Hhw GZ Bc¡−ul V¡L¡ pšÄl Sj¡ ¢c−u 
hÉ¡wL G−Zl p¤¤−cl f¢lj¡e Lj¡−e¡ k¡uz 

N) a−h flhaÑ£L¡−m jq¡pwO hÉ¡ˆ −b−L LÉ¡n−œ²¢XV AÉ¡L¡E−¾Vl p¤¤¢hd¡ −eJu¡l hÉhÙÛ¡ Ll−hz 
 
8z jq¡pwO cm−L ¢Li¡−h r¥â GZ ¢hale Ll−h ? 
 
pw−Ol Ef¢ÙÛ¢a−a jq¡pwO cm−L pl¡p¢l GZ ¢hale Ll−hz jq¡pwO fË−aÉL GZNËq£a¡ c−ml L¡R −b−L 
G−Zl V¡L¡l f¢l−n¡−dl A‰£L¡lpq fË¡¢çü£L¡−ll l¢pc −e−h Hhw a¡ ¢qp¡h l¡M¡l eb£l©−f kb¡kbi¡−h 
pwl¢ra Ll−hz (pw−k¡Se£ -4 H ej¤e¡ −cJu¡ q−m¡)z 
 
9z cm pcpÉ−cl ¢Li¡−h r¥â GZ ¢hale Ll−h ? 
c−ml pi¡u ph pcpÉ−cl  Ef¢ÙÛ¢a−a cm pcpÉ−cl GZ ¢hale Ll−hz cm fË−aÉL GZNËq£a¡ pc−pÉl  
L¡R −b−L G−Zl V¡L¡l f¢l−n¡−dl A‰£L¡lpq fË¡¢çü£L¡−ll l¢pc −e−h Hhw a¡ ¢qp¡h l¡M¡l eb£l©−f 
kb¡kbi¡−h pwl¢ra Ll−hz (pw−k¡Se£ -5 H ej¤e¡ −cJu¡ q−m¡)z 
 
 
10z r¥â G−Zl Bpm J −ph¡ hÉu Bc¡−ul fÜ¢a ¢Ll©f q−h ? 
 
L) cm…¢m fË¢aj¡−p  1 h¡ 2 h¡l (GZ ¢hal−el a¡¢lM Ae¤p¡−l ) pi¡ −X−L GZNËq£a¡ pcpÉ−cl L¡R 
−b−L G−Zl Bpm ¢L¢Ù¹ J  −ph¡ hÉ−ul  V¡L¡ Bc¡u Ll−hz G−el Bp−ml ¢L¢Ù¹l p−‰C −ph¡ hÉu Bc¡u 
Ll−a q−hz L«¢o GZ R¡s¡ Bm¡c¡i¡−h LM−e¡C −ph¡ hÉu Bc¡u Ll¡ E¢Qv q−h e¡z Bc¡u Ll¡l fl pšÄl 
cm…¢m Bpm G−Zl J S¢lj¡e¡l pÇf̈eÑ V¡L¡ Hhw  −ph¡ hÉu Bc¡−ul  jq¡pw−Ol J pw−Ol fË¡fÉ V¡L¡ 
a¡−cl pw−Ol L¡−R Sj¡ −c−hz V¡L¡ Sj¡ −cJu¡l pju G−Zl Bpm ¢L¢Ù¹l f¢lj¡e J  −ph¡ hÉ−ul f¢lj¡e 
Bm¡c¡i¡−h ¢m−M V¡L¡ Sj¡ ¢c−a q−hz 
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M) c−ml L¡R b¡−L GZ Bc¡−ul V¡L¡ Sj¡ −eJu¡l pju pwO c−ml G−Zl −mS¡l HÉL¡E¾V fl£r¡ L−l 
−c−M −e−h cm pcpÉ−cl L¡R −b−L G−Zl Bpm ¢L¢Ù¹ J  −ph¡ hÉ−ul V¡L¡ ¢WLW¡L Bc¡u L−l−R ¢Le¡z 
k¢c −cM¡ k¡u −k Bc¡u ¢WLja q−u−R aMe pwO c−ml G−Zl −mS¡l HÉL¡E−¾V Bpm J  −ph¡ hÉ−ul 
V¡L¡ fªbLi¡−h Sj¡ Ll−hz −mS¡l HÉL¡E¾V R¡s¡J pwO  −ph¡ hÉ−ul ¢qp¡h Bm¡c¡ M¡a¡u ¢m−M l¡M−hz I 
M¡a¡u −j¡V Bc¡u Ll¡  −ph¡ hÉ−ul j−dÉ jq¡pw−Ol fË¡fÉ, pw−Ol fË¡fÉ J c−ml fË¡fÉ V¡L¡ fªbLi¡−h 
¢m−M l¡M−a q−hz Ef−l¡š² ¢ae¢V Ù¹−ll j−dÉ Bc¡u Ll¡  −ph¡ hÉu h¾Ve Ll¡l c¡¢uaÆ qm pw−Olz 
fË−aÉL pwO AhnÉC cm −b−L Bc¡u Ll¡ G−Zl Bpm V¡L¡ J −ph¡ hÉ−ul jq¡pw−Ol Aw−nl fË¡fÉ V¡L¡ 
HL p−‰ jq¡pwO−L Sj¡ −c−hz üµRa¡ hS¡u l¡M¡l SeÉ pwO fË−aÉLh¡l jq¡pwO−L Bc¡u Ll¡ G−Zl V¡L¡ 
Sj¡ −cJu¡l pju e£−Ql RL Ae¤p¡−l HL¢V a¡¢mL¡J Sj¡ −c−hz 

 
pwO Ef−l¡š² a¡¢mL¡l 2¢V L¢f °al£ Ll−hz HL¢V L¢f jq¡pwO−L Bc¡u Ll¡ G−Zl Bpm J 
jq¡pw−Ol fË¡fÉ  −ph¡ hÉ−ul V¡L¡ p−ja Sj¡ ¢c−a q−hz HL¢V L¢f pwO ¢e−Sl L¡−R A¢g−pl eb£ 
¢qp¡−h l¡M−hz  
N) jq¡pwO pw−Ol L¡R −b−L GZ Bc¡−ul V¡L¡ f¡Ju¡l fl a¡l ¢qp¡−hl M¡a¡u / −mS¡−l ¢m−M 
l¡M−hz pw−Ol j−a¡C jq¡pwO−LJ G−Zl Bpm J  −ph¡ hÉ−ul Bc¡u fªbLi¡−h ¢m−M l¡M−a q−hz 
jq¡pwO Bc¡u Ll¡ G−Zl Bpm V¡L¡l f¤−l¡V¡C hÉ¡w−Ll Ji¡lXÊ¡gV HÉ¡L¡E−¾V Sj¡ Ll−hz Bc¡u 
Ll¡  −ph¡ hÉ−ul jq¡pw−Ol Aw−nl fË¡ç V¡L¡ −b−L jq¡pwO hÉ¡w−Ll Ji¡lXÊ¡gV HÉ¡L¡E−¾Vl j¡¢pL 
p¤¤c −jV¡−h Hhw h¡L£ V¡L¡ −p¢iwp hÉ¡wL HÉL¡E−¾V Sj¡ Ll−hz −p¢iwp hÉ¡w−L Sj¡ l¡M¡ V¡L¡ −b−L 
jq¡pwO a¡l °ce¢¾ce MlQ −jV¡−hz jq¡pwO k¢c j−e L−l a−h Sl¦l£ fË−u¡S−el SeÉ p¡j¡eÉ ¢LR¥ V¡L¡ 
eN−c l¡M−a f¡−lz 

O) G−Zl ¢L¢Ù¹ f¢l−n¡−dl −Mm¡f q−m −Mm¡f£ G−Zl f¢lj¡−el Efl j¡¢pL 2% q¡−l S¢lj¡e¡ Bc¡u  
   Ll−a q−hz Bc¡u£L«a S¢lj¡e¡l pÇf̈eÑ V¡L¡C jq¡pw−Ol aqh£−m Sj¡ fs−hz 
P) GZNËq£a¡ c−ml pwMÉ¡ Ae¤k¡u£ pwO-fË¢a L−uL Se −j¡¢V−iVl (Motivator) ¢ehÑ¡¢Qa Ll−a q−hz H−cl 
L¡S q−h cm −b−L G−Zl clM¡Ù¹ Be¡ J GZ Bc¡u Ll¡z H−cl ¢ehÑ¡Qe Ll−he jq¡pw−Ol pi¡−eœ£, 
pÇf¡¢cL¡,  −L¡o¡dr¡, hÉ¡¢ˆw ¢l−p¡pÑ f¡pÑe J ¢X.Bl.¢X.¢pl fË¢a¢e¢d−cl ¢e−u N¢Wa HL¢V L¢j¢Vz 
−j¡¢V−iVl−cl j¡dÉ−j fË¡ç pw−Ol fË¡fÉ Aw−nl −ph¡hÉ−ul 40% f¢lj¡e V¡L¡ H−cl Evp¡q i¡a¡ ¢qp¡−h 
¢c−a q−hz −ph¡hÉ−ul h¡¢L Awn pwO r¥â-GZ L¡kÑœ²−jl ¢qp¡h l¡M¡, ac¡l¢L J AeÉ¡eÉ °ce¢¾ce Ml−Ql 
SeÉ hÉhq¡l Ll−hz 
 
11z jq¡pw−Ol r¥â GZ L¡kÑœ²−jl A¢g−pl J eNc −me−c−el pju ¢L lLj q−h ? 
 
L)     jq¡pw−Ol r¥â GZ L¡kÑœ²−jl A¢g−pl pju ¢ejÀl©f q−h : 

  −p¡j h¡l  - öœ² h¡l : 11 V¡ −b−L 4 V¡ 
  n¢e h¡l   : 11 V¡ −b−L 1 V¡ 

M)   r¥â GZ L¡kÑœ²−jl eNc −me−c−el pju ¢ejÀl©f q−h :- 
  −p¡j h¡l  - öœ² h¡l : 11:30 V¡ −b−L 2 V¡ 
  n¢e h¡l   : 11:30 V¡ −b−L 12:30 V¡ 
  l¢hh¡l    :  p¡ç¡¢qL R¥¢Vl ¢ce z  

HR¡s¡ He.BC.AÉ¡ƒ Ae¤p¡−l R¥¢Vl ¢c−e A¢gp hå b¡L−hz  

œ²¢jL ew c−ml e¡j 
G−Zl 
f¢lj¡e 
(V¡L¡) 

Bpm 
Bc¡u 
(V¡L¡) 

 −ph¡ hÉu Bc¡u (V¡L¡) 
jq¡pw−Ol 
fË¡fÉ 
30% 

pw−Ol 
fË¡fÉ 
40% 

c−ml 
fË¡fÉ 
30% 

−j¡V 
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AhnÉ ÙÛ¡e£u fË−u¡Se Ae¤p¡−l fË¢a¢V jq¡pwO a¡−cl A¢g−pl L¡−Sl pju J p¡ç¡¢qL R¥¢Vl ¢ce AeÉl©−f 
¢edÑ¡le Ll−a f¡−lz 
 
 
12z jq¡pw−Ol eNc aq¢hm l¡M¡l ¢euj L£ q−h ? 
L)  jq¡pw−Ol eNc aq¢hm LÉ¡¢nu¡l J HÉ¡L¡E−¾V−Vl −k±b c¡¢u−aÆ c¤C a¡m¡Ju¡m¡ ¢p¾c¥L b¡L−hz    
   HL¢ I V a¡m¡l Q¡¢h LÉ¡¢nu¡−ll L¡−R J AeÉ¢Vl Q¡¢h HÉ¡L¡E−¾V−Vl L¡−R b¡L−hz X¥¢fÔ−LV Q¡¢h…¢m   
   hÉ¡w−Ll mL¡−l p¤¤l¢ra l¡M¡ b¡L−hz −L¡e pjuC X¥¢fÔ−LV Q¡¢h ¢p¾c¥−L/h¡ jq¡pw−Ol A¢g−p l¡M¡   
   Qm−h e¡ z  
M) L¡E¾V¡−ll V¡L¡l c¡¢uaÆ LÉ¡¢nu¡−ll b¡L−hz 
N) L¡E¾V¡−l HLL¡m£e 10000/ V¡L¡l −hn£ l¡M¡ k¡−h e¡z Hl −hn£ V¡L¡l clL¡l q−m ¢p¾c¥L −b−L h¡−l 

h¡−l (fË¢ah¡l 10000/ Hl −hn£ eu) V¡L¡ −hl Ll−a q−hz HLCi¡−h L¡E¾V¡−l 10000/ V¡L¡l −hn£ 
Sj−m h¡s¢a V¡L¡ p¡−b p¡−b ¢p¾c¥−L a¥−m l¡M−a q−hz ¢c−el −n−o ¢p¾c¥−L 20000/ V¡L¡l −hn£ l¡M¡ 
k¡−h e¡z h¡s¢a V¡L¡ hÉ¡w−L Sj¡ ¢c−u ¢c−aq−hz 

P) AhnÉ fË−u¡Se Ae¤p¡−l jq¡pwO eNc V¡L¡ l¡M¡l AeÉl©f p£j¡ ¢edÑ¡le Ll−a f¡−lz 

Q) jq¡pw−Ol eNc aq¢h−ml p¤¤lr¡l SeÉ p¡d¡le h£j¡l hÉhÙÛ¡ Ll−a q−hz 

R) jq¡pw−Ol pÇf¡¢cL¡/−L¡o¡¢dr¡ fË¢a pç¡−q HLh¡l ¢p¾c¥−L Sj¡ l¡M¡ V¡L¡ BL¢ØjL (A¢NËj Mhl e¡ 
¢c−u) fl£r¡ L−l −cM−hez 

 
 
12z r¥â GZ L¡kÑœ²−jl ¢h¢iæ L¡−Sl SeÉ ¢e¢cÑø pjup£j¡…¢m ¢L ¢L ? 
 
c−ml pcpÉ−cl L¡R −b−L G−el clM¡Ù¹ f¡Ju¡l 12 ¢c−el j−dÉ pcpÉ−cl−L GZ ¢hal−el fË¢œ²u¡ −no Ll¡ 
clL¡lz  pwO-fË¢a  j¡−p A¿¹ax 2 h¡l GZ ¢hale Ll−m i¡m quz HSeÉ ¢ejÀ¢m¢La pjup£j¡ −j−e Qm¡ 
−k−a f¡−l:-  
 
L) GZ NËqe Ll−a CµR¥L pcpÉl¡ fË¢a j¡−pl 2 / 16 a¡¢l−Ml j−dÉ ¢edÑ¡¢la gÑ−j G−Zl B−hce  
   pÇf¡¢cL¡−L Sj¡ −c−hz 
M) cm ¢edÑ¡¢la gÑ−j HL¢V HL¢œa G−Zl B−hcefœ fËÙ¹¥a Ll−h Hhw a¡ I j¡−pl 5 / 19 a¢l−Ml  
   j−dÉ pwO−L Sj¡ −c−hz 
N) pwO c−ml G−Zl B−hcefœ…¢m k¡Q¡C Ll¡l fl −p…¢m pw−Ol p¤¤f¡¢lnp−ja GZ j”¥−ll SeÉ  
   jq¡pw−Ol L¡−R I j¡−pl 8 / 22 a¡¢l−Ml j−dÉ f¡W¡−hez 
O) I j¡−pl 11 /25 a¡¢l−Ml j−dÉ jq¡pwO pwO −b−L f¡Ju¡ G−Zl B−hce…¢m ¢h−hQe¡ (j”¥l h¡  
   h¡¢am) Ll−hz  
P) jq¡pw−Ol à¡l¡ GZ ¢hal−el fË¢œ²u¡ I j¡−pl 14 /28 a¡¢l−Ml j−dÉ pÇf¨ZÑ Ll−a q−hz 
Q) cm…¢m fË¢aj¡−pl 14 /28 a¡¢l−Ml j−dÉ pi¡ −X−L GZNËq£a¡ pcpÉ−cl L¡R −b−L G−Zl Bpm ¢L¢Ù¹  
   J −ph¡ hÉ−ul V¡L¡ Bc¡u Ll−hz 
R) fË¢a j¡−pl 7 a¡¢l−Ml j−dÉ cm…¢m GZ J  −ph¡ hÉu Bc¡−ul pÇfëÑ V¡L¡ a¡−cl pw−Ol L¡−R Sj¡ 
−c−hz 
S) fË−aÉL pwO fË¢a j¡−pl 8 / 22 a¡¢l−Ml j−dÉ AhnÉC cm −b−L Bc¡u Ll¡ G−Zl Bpm V¡L¡ J   
   −ph¡ hÉ−ul jq¡pw−Ol Aw−nl fË¡fÉ V¡L¡ HL p−‰ jq¡pwO−L Sj¡ −c−hz   
T) pwO cm…¢ml fË¡fÉ  −ph¡ hÉ−ul Aw−nl V¡L¡ pw¢nÔø cm…¢m−L Bc¡u Ll¡l pjuC ¢hale Ll−hz 
U) HC pjup£j¡ HL¢V pw−Ol −r−œ BcnÑ ¢qp¡−h dl¡ −k−a f¡−lz jq¡pwO ¢h¢iæ pw−Ol SeÉ   
    Bm¡c¡ Bm¡c¡ pjup£j¡ d¡kÑ Ll−h, k¡−a L−l jq¡pwO Ù¹−l GZ j”¥l£, ¢hale J Bc¡−ul   
    L¡−Sl Q¡f −L¡e HL¢V ¢e¢cÑø ¢c−e e¡ f−s Hhw I L¡S p¡l¡ j¡p d−l q−a b¡−Lz   
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13z cm, pwO, jq¡pwO J −Sm¡ Ù¹−l r¥â GZ L¡kÑœ²−jl ac¡lL£ J eSlc¡l£ ¢Li¡−h q−h ? 
A) cm Ù¹−l: 
L) hR−ll öl¦−a fË¢a¢V cm a¡l fË−aÉL pc−pÉl G−Zl Q¡¢qc¡l ¢hhle pw−k¡Se£-7 H  −cJu¡ RL 
Ae¤k¡u£ −al£ Ll−hz 
M) HC ¢hhl−el a¡¢mL¡ c−ml pi¡u Be¤−j¡c−el fl pwO−L Sj¡ ¢c−a q−hz 
N) c−ml pi¡u pcpÉ−cl G−Zl Q¡¢qc¡ Ae¤k¡u£ a¡−cl L¡R −b−L pjuja G−Zl clM¡Ù¹ Be¡, j¾S¥l J 
¢hale Ll¡ ¢hou…¢m ¢eu¢ja B−m¡Qe¡ Ll−a J fË−u¡Se£u hÉhÙÛ¡ ¢e−a q−hz 
O) GZ ¢hal−el fl c−ml fc¡¢dL¡l£l¡ G−Zl pàÉhq¡−ll SeÉ pcpÉ−cl Efl eSlc¡l£ Ll−h J pw−Ol 
p¡q¡−kÉ 
fË−u¡Se£u fl¡jnÑ J pq¡ua¡ −c−hz −L¡e pcpÉ G−Zl pàÉhq¡l e¡ Ll−m c−ml pi¡u H hÉ¡f¡−l B−m¡Qe¡ 
L−l pw−Ol fl¡jnÑ ja Efk¤š² hÉhÙÛ¡ ¢e−a q−hz 
P) −k a¡¢l−M pcpÉ−cl GZ ¢hale Ll¡ q−h a¡l f−ll j¡p −b−L I a¡¢l−M c−ml pi¡ −X−L G−Zl 
¢L¢Ù¹l Bpm J −ph¡hÉ−ul V¡L¡ Bc¡u Ll−a q−hz GZ ¢hal−el pjuC H hÉ¡f¡−l pcpÉ−cl p−Qae L−l 
¢c−a q−hz 
Q) c−ml fË−aÉL pi¡u fË−aÉL GZ-NËq£a¡ pc−pÉl G−Zl  fËaÉ¡¢na Bc¡u, h¡Ù¹¢hL Bc¡u J GZ-
−Mm¡f£l hÉ¡f¡l…¢m  …l¦šÄ pqL−l B−m¡Qe¡ Ll−a q−h Hhw GZ-−Mm¡f£ b¡L−m a¡ Bc¡−ul SeÉ 
jq¡pwO J pw−Ol fl¡jnÑ ja kb¡kb hÉhÙÛ¡ ¢e−a q−hz 
 
B) pwO Ù¹−l : 
L) fË−aÉL pwO a¡l Ad£eÙÛ ph cm−L r¥â GZ L¡kÑœ²−jl pcpÉ Ll¡l SeÉ HL¢V j¡p-¢i¢šL h¡¢oÑL 
f¢lLÒfe¡ °al£ Ll−hz 
M) fË−aÉL pwO hR−ll öl¦−aC fË¢a¢V cm b−L a¡−cl fË−aÉL pc−pÉl p¡l¡ hR−ll G−Zl Q¡¢qc¡l ¢hhle 
pw−k¡Se£-7 H  −cJu¡ RL Ae¤k¡u£ −al£ L−l Be¡l ¢hou¢V p¡d¡le f¢lo−cl pi¡u B−m¡Qe¡ Ll−h Hhw 
p¡d¡le f¢lo−cl f−ll pi¡u a¡ cmN¥¢m −b−L Be¡−h z 
N) c−ml −cJu¡ a−bÉl ¢i¢š−a pwO fË−aÉL c−ml jq¡pw−Ol r¥â G−Zl Q¡¢qc¡l ¢hhle pw−k¡Se£-8 H  
−cJu¡ RL Ae¤k¡u£ −al£ Ll−hz  
O) HC ¢hhl−el a¡¢mL¡ p¡d¡le f¢lo−cl pi¡u Be¤−j¡c−el fl jq¡pwO−L Sj¡ ¢c−a q−h Hhw jq¡pw−Ol 
Ae¤−j¡c−el fl a¡ cm…¢m−L S¡e¡−a q−hz 
P) p¡d¡le f¢lo−cl pi¡u r¥â GZ L¡kÑœ²−jl pcpÉ hª¢Ü, pcpÉ f¤eeÑh£Lle, c−ml pcpÉ−cl G−Zl Q¡¢qc¡ 
(pw−k¡Se£-7 H −cJu¡ R−Ll  abÉ −b−L k¡ S¡e¡ −NRm) Ae¤k¡u£ cm b−L pjuja G−Zl clM¡Ù¹ Be¡, 
−p…¢m fl£r¡, p¤¤f¡¢ln, j¾S¥l J ¢hale Ll¡ ¢hou…¢m ¢eu¢ja fkÑ¡−m¡Qe¡ Ll−a q−h J L¡S…¢m−a −L¡e 
O¡V¢a b¡L−m −p…¢m pšÄl c§l Ll¡l SeÉ fË−u¡Se£u hÉhÙÛ¡ ¢e−a q−hz 
Q) GZ ¢hal−el fl c−ml GZ-NËq£a¡ pcpÉl¡ G−Zl pàÉhq¡l Ll−R ¢Le¡ −p hÉ¡f¡−l c−ml −b−L abÉ 
Be−a q−hz −L¡e c−ml −L¡e pcpÉ / pcpÉl¡ G−Zl pàÉhq¡l e¡ Ll−m p¡d¡le f¢lo−cl pi¡u H hÉ¡f¡−l 
B−m¡Qe¡ L−l Efk¤š² hÉhÙÛ¡ ¢e−a cm−L fË−u¡Se£u fl¡jnÑ J pq¡ua¡ ¢c−a q−hz  
R) fË¢aj¡−p p¡d¡le f¢lo−cl pi¡u fË−aÉL c−ml I j¡−pl fËaÉ¡¢na Bc¡u, h¡Ù¹¢hL Bc¡u, GZ-−Mm¡f£  
J Ah¢nø G−Zl  a−bÉl  p¡q¡−kÉ HC hÉ¡f¡l…¢m  …l¦šÄ pqL−l B−m¡Qe¡ Ll−a q−h Hhw GZ-−Mm¡f£ 
b¡L−m a¡ Bc¡−ul SeÉ jq¡pw−Ol fl¡jnÑ ja kb¡kb hÉhÙÛ¡ ¢e−a q−hz 
S) −j¡¢V−iV¡l ¢e−u¡N Ll¡ q−m p¡d¡le f¢lo−cl pi¡u a¡−cl L¡kÑLm¡f ¢eu¢ja fkÑ¡−m¡Qe¡ Ll−a q−h J 
L¡−S O¡V¢a b¡L−m a¡ c¤l Ll¡l SeÉ jq¡pw−Ol fl¡jnÑ ja pšÄl fË−u¡Se£u hÉhÙÛ¡ ¢e−a q−hz 
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C) jq¡pwO Ù¹−l : 
L) jq¡pwO, pw−Ol pq¡ua¡u, a¡l Ad£eÙÛ ph cm−L r¥â GZ L¡kÑœ²−jl pcpÉ Ll¡l SeÉ HL¢V j¡p-
¢i¢šL h¡¢oÑL f¢lLÒfe¡ °al£ Ll−hz 
 
M) jq¡pwO hR−ll öl¦−aC fË¢a¢V pwO b−L a¡−cl fË−aÉL c−ml p¡l¡ hR−ll G−Zl Q¡¢qc¡l ¢hhle 
pw−k¡Se£-8 H  −cJu¡ RL Ae¤k¡u£ −al£ L−l Be¡l ¢hou¢V p¡d¡le f¢lo−cl pi¡u B−m¡Qe¡ Ll−h Hhw 
p¡d¡le f¢lo−cl f−ll pi¡u a¡ pwO …¢m −b−L Be¡−h z 
N) pwO…¢ml  −cJu¡ a−bÉl ¢i¢š−a jq¡pw−Ol f¢lQ¡me p¢j¢a fË−aÉL pwOJu¡l£ r¥â G−Zl Q¡¢qc¡l 
¢hhle pw−k¡Se£-9 H  −cJu¡ RL Ae¤k¡u£ −al£ Ll−hz 
O) HC ¢hhl−el a¡¢mL¡ p¡d¡le f¢lo−cl pi¡u B−m¡Qe¡l fl Be¤−j¡ce Ll−a q−h Hhw a¡ pwO…¢m−L 
S¡e¡−a q−hz 
P) pwOJu¡l£ r¥â-G−Zl Q¡¢qc¡l Efl ¢i¢š L−l jq¡pwO r¥â-GZ L¡kÑœ²−jl SeÉ pw−k¡Se£ 10 H −cJu¡ 
RL Ae¤k¡u£ j¡p ¢i¢šL h¡¢oÑL f¢lLÒfe¡ °al£ L−l jq¡pw−Ol p¡d¡le pi¡u a¡ Ae¤−j¡ce Ll¡−a q−hz 
 
Q) p¡d¡le f¢lo−cl pi¡u r¥â GZ L¡kÑœ²−jl pcpÉ hª¢Ü, pcpÉ f¤eeÑh£Lle, c−ml G−Zl Q¡¢qc¡ (pw−k¡Se£-
8 H −cJu¡ R−Ll  abÉ −b−L k¡ S¡e¡ −NRm) Ae¤k¡u£ pw−Ol j¡dÉ−j cm b−L pjuja G−Zl clM¡Ù¹ 
Be¡, −p…¢m fl£r¡, p¤¤f¡¢ln, j¾S¥l J ¢hale Ll¡ ¢hou…¢m ¢eu¢ja fkÑ¡−m¡Qe¡ Ll−a q−h J L¡S…¢m−a 
−L¡e O¡V¢a b¡L−m −p…¢m pšÄl c§l Ll¡l SeÉ fË−u¡Se£u hÉhÙÛ¡ ¢e−a q−hz 
 
R) GZ ¢hal−el fl c−ml GZ-NËq£a¡ pcpÉl¡ G−Zl pàÉhq¡l Ll−R ¢Le¡ −p hÉ¡f¡−l pw−Ol j¡dÉ−j c−ml 
−b−L abÉ Be−a q−hz −L¡e c−ml −L¡e pcpÉ / pcpÉl¡ G−Zl pàÉhq¡l e¡ Ll−m p¡d¡le f¢lo−cl pi¡u 
H hÉ¡f¡−l B−m¡Qe¡ L−l Efk¤š² hÉhÙÛ¡ ¢e−a pw−Ol j¡dÉ−j cm−L fË−u¡Se£u fl¡jnÑ J pq¡ua¡ ¢c−a 
q−hz  
 
S) fË¢aj¡−p p¡d¡le f¢lo−cl pi¡u fË−aÉL c−ml I j¡−pl fËaÉ¡¢na Bc¡u, h¡Ù¹¢hL Bc¡u, GZ-−Mm¡f£  
J Ah¢nø G−Zl  jq¡pw−Ol l¡M¡ J pw−Ol f¡W¡−e¡ a−bÉl  p¡q¡−kÉ HC hÉ¡f¡l…¢m  …l¦šÄ pqL−l 
B−m¡Qe¡ Ll−a q−h Hhw GZ-−Mm¡f£ b¡L−m a¡ Bc¡−ul SeÉ pwO…¢m−L kb¡kb hÉhÙÛ¡ −eJu¡l SeÉ 
fË−u¡Se£u fl¡jnÑ J pq¡ua¡ ¢c−a q−hz 
 
T) pw−O −j¡¢V−iV¡l ¢e−u¡N Ll¡ q−m p¡d¡le f¢lo−cl pi¡u a¡−cl L¡kÑLm¡f ¢eu¢ja fkÑ¡−m¡Qe¡ Ll−a 
q−h J L¡−S −L¡e O¡V¢a b¡L−m a¡ pšÄl c¤l Ll¡l SeÉ pwO…¢m−L  fË−u¡Se£u fl¡jnÑ J pq¡ua¡ ¢c−a 
q−hz 
 
U) −L¡e c−m 3 j¡−pl −hn£ Ge- −Mm¡f£ pcpÉ b¡L−m jq¡pw−Ol fË¢a¢e¢dl¡ −pC cm f¢lcnÑe L−l 
−Mm¡f£ Ge Bc¡−ul SeÉ fË−u¡Se£u hÉhÙÛ¡ −e−he z 
 
V) fË¢a j¡−pl p¡d¡le pi¡u jq¡pw−Ol r¥â GZ L¡kÑœ²−jl Bu, hÉu J Eàª−šl ¢qp¡h −fn J fkÑ−m¡Qe¡ 
Ll−a q−h Hhw −L¡−e¡ ¢ho−u O¡V¢a b¡L−m a¡ f§l−Zl SeÉ fË−u¡Se£u hÉhÙÛ¡ ¢e−a q−hz 
 
W) jq¡pwO fË¢a j¡−pl −n−p, f−ll j¡−pl 5 a¡¢l−Ml j−dÉ, r¥â GZ fËc¡e L¡kÑœ²−jl j¡¢pL ANËN¢al 
¢l−f¡VÑ pw−k¡Se£-6 H  −cJu¡ RL Ae¤k¡u£ −al£ L−l  DRDC −L f¡W¡−hz 
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D) −Sm¡ (DRDC) Ù¹−l : 
 

L) fËLÒf B¢dL¡¢l−Ll à¡l¡ fË¢a j¡−pl −n−p, f−ll j¡−pl 5 a¡¢l−Ml j−dÉ, jq¡pw−Ol fË¢a¢e¢d−cl J 
hÉ¡¢ˆw ¢l−p¡pÑ f¡pÑe−cl  ¢e−u  pi¡ L−l pw−k¡Se£-6 H  −cJu¡ RL Ae¤k¡u£ −al£ L−l Be¡ r¥â GZ 
fËc¡e L¡kÑœ²−jl j¡¢pL ANËN¢al ¢l−f¡−V E−õ¢Ma a−bÉl ¢iš−a r¥â G−Zl L¡−Sl ANËN¢a fkÑ¡−m¡Qe¡ Ll¡ 
Hhw L¡S…¢m−a −L¡e O¡V¢a b¡L−m −p…¢m pšÄl c§l Ll¡l SeÉ fË−u¡Se£u fl¡jnÑ −cJu¡z 
M)  jq¡pwO −b−L f¡Ju¡ Épw−k¡Se£-6 H  −cJu¡ RL Ae¤k¡u£ −al£ Ll¡  GZ fËc¡e L¡kÑœ²−jl j¡¢pL 
ANËN¢al ¢l−f¡−V  j¿¹hÉ pq f’¡−ua J NË¡−j¡æue cç−l f−l−l j¡−pl 7 a¡¢l−Ml j−dÉ f¡W¡¡−e¡ Hhw 
jq¡pw−Ol r¥â G−Zl L¡S  pwœ²¡¿¹ −L¡e ¢e−cÑn H−m −p hÉ¡f¡−l kb¡ka hÉhÙÛ¡ −eJu¡z 
N) r¥â G−Zl L¡−Sl  Efl eSlc¡¢ll SeÉ DRDC- Hl  −e¡X¡m B¢dL¡¢l−Ll à¡l¡  fË¢a j¡−p  A¿¹ax 1 
h¡l jq¡pwO f¢lcnÑe Ll¡ Hhw L¡S…¢m−a −L¡e O¡V¢a eS−l H−m −p…¢m pšÄl c§l Ll¡l SeÉ fË−u¡Se£u 
hÉhÙÛ¡ −eJu¡z 
 
abÉ J ¢qp¡h l¡M¡l M¡a¡ : 
1z jq¡pwO Ù¹−l ¢L ¢L abÉ J ¢qp¡h l¡M−a q−h ?  
L) jq¡pw−Ol hÉ¡wL HÉ¡L¡E−¾Vl M¡a¡ -hÉ¡wL J n¡M¡l e¡j, HÉ¡L¡E−¾Vl lLj, HÉ¡L¡E−¾Vl ¢hhle,  
   Ji¡lXÊ¡gV HÉ¡L¡E−¾Vl ¢hhle 
M) jq¡pw−Ol A¿¹ÑNa −k ph pwO B−R −p…¢ml abÉ 
N) fË−aÉL pwO −b−L fË¡ç cm…¢ml G−Zl B−hc−el ¢hhle 
O) jq¡pw−Ol −L¾cÊ£u GZ L¢j¢Vl −l−S¡¢mEne M¡a¡ 
P) GZ j”¥l£l ¢hhle 
Q) jq¡pw−Ol A¿¹ÑNa fË−aÉL pw−Ol −mS¡l HÉ¡L¡E¾V 
R) pw−Ol A¿¹ÑNa cm…¢m−L GZ ¢hal−Zl ¢hhle  
S) pw−Ol A¿¹ÑNa cm…¢ml GZ f¢l−n¡−dl ¢hhle  
T) V¡L¡ Sj¡ −eJu¡ / V¡L¡ fËc¡e Ll¡l i¡EQ¡l 
U) LÉ¡n hC 
V) hÉ¡w−Ll Ji¡lXÊ¡g−Vl M¡a¡ 
W) S¡eÑ¡m 
X) −Se¡−lm −mS¡l 
Y) Sj¡ MlQ, Bu-hÉu J EàaÑ fœ (Balance sheet)  
Z) fË−u¡Se£u Ae¡eÉ M¡a¡ 
2z pwO Ù¹−l ¢L ¢L abÉ J ¢qp¡h l¡M−a q−h ? 
L) pw−Ol A¿¹ÑNa pLm c−ml M¡a¡ - fË¢a¢V c−ml ¢hÙ¹¡¢la ¢hhle  
M) fË−aÉL c−ml jq¡pw−Ol L¡−R pcpÉ Qy¡c¡ Sj¡ −cJu¡l M¡a¡z fË−aÉL cm −k −k L¡−S ¢ek¤š²     
   B−R a¡l M¡a¡z 
N) c−ml L¡R −b−L G−Zl B−hce fË¡¢çl M¡a¡  
O) fË¢a¢V c−ml G−Zl −mS¡l / M¡a¡,   
P) LÉ¡n hC 
Q) Sj¡ MlQ, Bu-hÉu 
R) j¡¢pL ¢i¢š−a fËaÉ¡¢na f¢l−n¡d, h¡Ù¹¢hL f¢l−n¡d J −Mm¡f£ G−Zl ¢hhle 
T) cm¢i¢šL f¢lcnÑ−el M¡a¡ 
U) fË−u¡Se£u Ae¡eÉ M¡a¡ 
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jq¡pw−Ol r¥â GZ L¡kÑœ²−jl SeÉ LjÑQ¡l£ : 
 
1z r¥â GZ L¡kÑœ²−jl SeÉ jq¡pwO ¢L −L¡e −hae−i¡N£ LjÑQ¡l£ l¡M−h ? 
   jq¡pwO r¥â GZ L¡kÑœ²−jl SeÉ HLSe LÉ¡¢nu¡l J HLSe HÉ¡L¡E¾VÉ¡¾V l¡M−hz 
2z LÉ¡¢nu¡−ll LaÑhÉ J c¡¢uaÆ L£ q−h ? 
L) jq¡pw−Ol f−r l¢pc ¢c−u V¡L¡ Sj¡ −eJu¡z 
M) jq¡pw−Ol rja¡fË¡ç fc¡¢dL¡l£l ¢e−cÑn Ae¤p¡−l V¡L¡ −cJu¡z 
N) jq¡pw−Ol rja¡fË¡ç fc¡¢dL¡l£l ¢e−cÑn Ae¤p¡−l hÉ¡ˆ −b−L V¡L¡ −a¡m¡ J hÉ¡−ˆ V¡L¡ Sj¡  
   −cJu¡z  
O) fË¢a¢c−el eNc V¡L¡ −me−c−el ¢qp¡h LÉ¡n hC−u −mM¡ J °c¢eL eNc V¡L¡ jS¥−al M¡a¡ −mM¡z 
P) fË¢a¢c−el ¢qp¡−hl −n−ol eNc V¡L¡l f¢lj¡e −hl L−l a¡ q¡−a Sj¡ eNc V¡L¡l p−‰ −jm¡−e¡z 
Q) jq¡pw−Ol aq¢h−ml ¢el¡fc lrZ¡−hr−el SeÉ HÉ¡L¡E¾VÉ¡−¾Vl p−‰ −k±b c¡¢uaÆ −eJu¡z 
R) jq¡pw−Ol pÇf¡¢cL¡ / pi¡−eœ£l f§hÑ¡e¤j¢a R¡s¡ A¢gp L¡j¡C Ll¡ Qm−h e¡z 
 
3z HÉ¡L¡E¾VÉ¡−¾Vl LaÑhÉ J c¡¢uaÆ L£ q−h ? 
L) jq¡pw−Ol rja¡fË¡ç fc¡¢dL¡l£l ¢e−cÑn Ae¤p¡−l V¡L¡ fËc¡−el i¡EQ¡l J Ae¡eÉ i¡EQ¡l °al£  
   Ll¡z 
M) jq¡pw−Ol rja¡fË¡ç fc¡¢dL¡l£l ¢e−cÑn Ae¤p¡−l hÉ¡wL −b−L V¡L¡ −a¡m¡l SeÉ −QL −mM¡ J  
   hÉ¡w−L V¡L¡ Sj¡ −cJu¡l SeÉ Q¡m¡e −mM¡z 
N) jq¡pw−Ol r¥â GZ L¡kÑœ²−jl ¢h¢iæ abÉ l¡M¡l k¡ha£u M¡a¡fœ −mM¡z 
O) LÉ¡¢nu¡−ll −mM¡ LÉ¡nhC fl£r¡ L−l a¡ ¢WLja −mM¡ q−u−R ¢L e¡ a¡ −cM¡ Hhw q¡−a Sj¡  
   eNc V¡L¡ LÉ¡nhC−u −mM¡ ¢c−el −n−ol eNc V¡L¡l p¡−b ¢j−m−R ¢L e¡ a¡ −cM¡z 
P) SÑ¡e¡m hC, p¡d¡le −mS¡l hC, G−Zl −mS¡l M¡a¡ J ¢qp¡h l¡M¡l Ae¡eÉ k¡ha£u M¡a¡ −mM¡z 
Q) hÉ¡w−Ll −me−ce pwœ²¡¿¹ k¡ha£u M¡a¡fœ l¡M¡ Hhw −QLhC, f¡nhC J −ju¡c£ Sj¡l l¢pc  
   ¢el¡f−c l¡M¡z 
R) jq¡pw−Ol aq¢h−ml ¢el¡fc lrZ¡−hr−el SeÉ LÉ¡¢nu¡−ll p−‰ −k±b c¡¢uaÆ −eJu¡z 
S) j¡¢pL Sj¡ Ml−Ql ¢qp¡h, j¡¢pL Bu - hÉ−ul ¢qp¡h J o¡eÈ¡¢pL EàaÑ-fœ (Balance  
     Sheet) fËÙ¹¥a Ll¡z 
T) jq¡pw−Ol pÇf¡¢cL¡ / pi¡−eœ£l f§hÑ¡e¤j¢a R¡s¡ A¢gp L¡j¡C Ll¡ Qm−h e¡z 
 
jq¡pw−Ol r¥â GZ L¡kÑœ²j Q¡¢m−u ¢e−u k¡Ju¡l SeÉ ¢h¢iæ Ù¹−ll i¢̈jL¡ J c¡¢uaÆ : 
 
1z r¥â GZ L¡kÑœ²j Q¡¢m−u ¢e−u k¡Ju¡l SeÉ jq¡pw−Ol i¨¢jL¡ J c¡¢uaÆ ¢L q−h ? 
L) pjÙ¹ e£¢aNa hÉ¡f¡−l ¢pÜ¡¿¹ −eJu¡l c¡¢uaÆ b¡L−h jq¡pw−Ol Ef−lz 
M) h¡C−ll GZ Hhw Ae¤c¡e −eJu¡l rja¡ jq¡pw−Ol b¡L−hz 
N) jq¡pwO cm…¢ml pjÙ¹ G−Zl B−hce j”¥l Ll−hz 
O) jq¡pwO p¢WLl©−f ¢qp¡h l¡M−h Hhw fË¢a hRl QÉ¡VÑ¡X HÉ¡L¡E−¾V¾V ¢c−u ¢qp¡hfœ A¢XV Ll¡−hz 
P) jq¡pwO A¢XV Ll¡ ¢qp¡hfœ h¡¢oÑL p¡d¡le pi¡u pcpÉ−cl NËq−el SeÉ −fn Ll−hz 
Q) jq¡pwO cm…¢ml f−r h¡C−ll ¢h¢iæ pwÙÛ¡l p−‰ −k¡N¡−k¡N Ll−hz 
R) pwO…¢m−L Hhw cm…¢m−L a¡−cl °ce¢¾ce L¡−Sl MlQ −jV¡−e¡l SeÉ jq¡pwO a¡l B−ul i¡N  
   pwO J cm−L −c−hz 
S) jq¡pwO a¡l pcpÉ−cl SeÉ ¢h¢iæ p¡j¡¢SL L¡S Ll−hz 
T) jq¡pw−Ol, pw−Ol J c−ml pcpÉ−cl p−Qaea¡, cra¡ J prja¡ hª¢Ül SeÉ ¢h¢iæ fËL¡−ll  
    fË¢nr−el hÉhÙÛ¡ Ll−hz 
U) jq¡pwO r¥âGZ L¡kÑœ²−jl j¡¢pL ANËN¢al ¢l−f¡VÑ −Sm¡ NË¡−j¡æue n¡M¡l fËLÒf B¢dL¡¢l−Ll    
    L¡−R f−ll j¡−pl 5 a¡¢l−Ml j−dÉ f¡W¡−hz ¢l−f¡−VÑl RL pw−k¡Se£ 6-−a −cJu¡ qmz  
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2z r¥â GZ L¡kÑœ²j Q¡¢m−u ¢e−u k¡Ju¡l SeÉ pw−Ol i¨¢jL¡ J c¡¢uaÆ ¢L q−h ? 
 
L) i¡−m¡ cm °al£ Ll¡l c¡¢uaÆ haÑ¡−h pw−Ol Eflz 
M) pwO cm…¢ml L¡R −b−L G−Zl B−hce pwNËq Ll−h Hhw Efk¤š² B−hce…¢m p¤¤f¡¢ln p−ja  
   jq¡pwO−L HL¢V ¢e¢cÑø pjup£j¡l j−dÉ Sj¡ −c−hz 
N) pwO cm…¢m−L pjuja GZ ¢hal−el hÉhÙÛ¡ Ll−h Hhw cm…¢ml L¡R −b−L ¢eu¢ja G−Zl ¢L¢Ù¹  
   Bc¡−ul SeÉ fË−u¡Se£u ac¡lL£ Ll−hz 
O) pwO cm…¢ml ¢qp¡hfœ ¢eu¢ja fl£r¡ J A¢XV Ll−hz 
P) pwO cm…¢ml j§mÉ¡ue Ll−hz 
Q) pwO cm…¢ml ¢WLja abÉ l¡M−hz 
R) pwO cm…¢ml cra¡ hª¢Ül fË¢nre p−ja ph lL−jl fË¢nr−el hÉhÙÛ¡ Ll−hz 
S) pwO cm…¢m−L jq¡pw−Ol pcpÉfc fË¢a hRl eh£Ll−el SeÉ Eà¤Ü Ll−hz 
 
3z r¥â GZ L¡kÑœ²j Q¡¢m−u ¢e−u k¡Ju¡l SeÉ c−ml i¢̈jL¡ J c¡¢uaÆ ¢L q−h ?  
 
L) pcpÉ−cl G−Zl B−hce Ll¡l hÉ¡f¡−l pq¡ua¡ Ll¡z 
M) G−Zl B−hce…¢m paÆl pi¡ −X−L ¢h−hQe¡ L−l c−ml HL¢œa B−hce pw−Ol L¡−R Sj¡  
   −cJu¡z 
N) jq¡pwO LaÑ«L j”¥l£L«a J ¢ha¢la GZ paÆl pcpÉ−cl j−dÉ ¢hale Ll¡z 
O) G−Zl pàÉhq¡−ll SeÉ pcpÉ−cl Efl eSlc¡l£ Ll¡ J pq¡ua¡ −cJu¡z 
P) pcpÉ−cl p¢WL pj−u GZ f¢l−n¡d ¢e¢ÕQa Ll¡ J GZ Bc¡−ul V¡L¡ paÆl pwO−L Sj¡ −cJu¡z 
 
jq¡pw−Ol r¥â GZ fËc¡−el hÉhp¡ hª¢Ül BcnÑ f¢lLÒfe¡ : 
HC f¢lLÒfe¡u ¢ejÀ¢m¢Ma Ae¤j¡e Ll¡ q−u−R :- 
L) −k−qa¥ jq¡pw−Ol A¿¹ÑNa A¢dL¡wn cmC C¢ajdÉ hÉ¡w−Ll G−Zl p−‰ k¤š² q−u−R, a¡C j−e Ll¡  
   q−µR −k H cm…¢m jq¡pwO −b−L GZ −eJu¡l hÉ¡f¡−l BNËq e¡J −cM¡a f¡−lz fËbj¢c−L j¡œ  
   150 - 250 ¢V cm jq¡pwO −b−L GZ ¢e−a f¡−l h−m i¡h¡ q−u−Rz 
M) f−ll hRl…¢m−a kMe jq¡pwO −b−L GZ −eJu¡l p¤¤¢hd¡ cm…¢m h¤T−a f¡l−h aMe GZ NËq−e  
   CµR¥L cm…¢ml pwMÉ¡J h¡s−hz 
N) c−ml Ns pcpÉ pwMÉ¡ 12 dl¡ q−u−Rz 
O) fËbj¢c−L Ns G−Zl f¢lj¡e Lj q−h Hhw f−ll ¢c−L h¡s−hz 
P) dl¡ q−u−R fË¡b¢jL hRl…¢m−a cmfË¢a Ns G−Zl f¢lj¡e q−h 8000 V¡L¡ Hhw f−l a¡ 9000  
   V¡L¡ c¡s¡−hz 
Q) G−Zl SeÉ −ph¡ hÉ−ul q¡l q−h j¡¢pL 1% pjq¡−lz 
R) 3 hR−ll SeÉ −ju¡c£ Sj¡l V¡L¡l Efl p¤¤−cl q¡l dl¡ q−u−R h¡¢oÑL 8.50 % q¡−lz 
S) pcpÉ pwMÉ¡ ¢e¢hÑ−n−o fË¢a¢V cm fË¡b¢jL i¢aÑ ¢g / pcpÉ Q¡yc¡ ¢qp¡−h 2000/- L−l jq¡pwO−L  
   Sj¡ −c−hz  
T) jq¡pw−Ol A¿¹ÑNa pwO J cm…¢m−L a¡−cl °ce¢¾ce MlQ −jV¡−e¡l SeÉ jq¡pwO a¡l B−ul  
   ¢LR¥V¡ a¡−cl−L h¾Ve Ll−hz 
U) gjÑ R¡f¡−e¡, −øne¡l£ âhÉ œ²u, k¡a¡u¡a J Ae¡eÉ fË−u¡Se£u Ml−Ql ¢LR¥V¡ −jV¡−e¡l SeÉ  
    fËbj¢c−L f’¡−ua J N¡Ë−j¡æue ¢hi¡N B¢bÑL pq¡ua¡ −c−hz f−l œ²jn: jq¡pw−Ol Bu h¡s¡l  
    fl pjÙ¹ MlQC jq¡pwO−L hqe Ll−a q−hz 
V)  Ef−l¡š² Ae¤j¡−el Efl ¢i¢š L−l −cM¡ −N−R −k fËbj −b−LC jq¡pwO m¡−il j¤M −cM−hz 
W)  m¡−il HLV¡ Awn hÉ¡w−L −ju¡c£ Sj¡ HÉ¡L¡E−¾V l¡M¡ q−h, k¡ jq¡pw−Ol GZ fËc¡e rja¡  
    h¡s¡−hz 
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jq¡pw−Ol aqh£−ml AhÙÛ¡ (V¡L¡u) :: 
 
œ². ew.. ¢hhle 1j hRl 2u hRl 3u hRl 4bÑ hRl 5j hRl

1. c−ml pwMÉ¡ 300 300 300 300 300 
2. cm…¢ml pcpÉ pwMÉ¡ 3600 3600 3600 3600 3600

3. 
cmfË¢a 2000 V¡L¡ 
L−l −j¡V pcpÉ Q¡yc¡ 
Bc¡u 

600000 600000 600000 600000 600000

4. plL¡−ll L¡R −b−L 
f¡Ju¡ h£S j§mde 2000000 2000000 2000000 2000000 2000000

5. h¡s¢a j§mde 
(Be¤j¡¢eL)  50000 50000 50000 50000

6. 
−ju¡c£ Sj¡ HÉ¡L¡E−¾V 
l¡M¡l SeÉ jq¡pw−Ol 
−j¡V aqh£m 

2600000 2650000 2700000 2750000 2800000

7. 

−ju¡c£ Sj¡l l¢pc 
S¡j¡ea −l−M (15% 
j¡¢SÑe h¡c ¢cu) GZ 
fËc¡−el SeÉ hÉ¡wL 
Ji¡l XÊ¡g−Vl f¢lj¡e  

2210000 2252000 2295000 2337000 2380000 

                                               
aqh£−ml hÉhq¡l (V¡L¡u) :: 
 
œ². ew.. ¢hhle 1j hRl 2u hRl 3u hRl 4bÑ hRl 5j hRl

1. GZ NËqeL¡l£ c−ml 
pwMÉ¡ 

150 ¢V 200 ¢V 250 ¢V 300 ¢V 300 ¢V 

2. cmfË¢a Ns G−Zl 
f¢lj¡e 8000 8000 8000 8000 9000 

3. jq¡pwO −b−L fËc¡e Ll¡ 
−j¡V G−Zl f¢lj¡e  1200000 1600000 2000000 2400000 2700000 

4. Bc¡u Ll¡ −j¡V G−Zl 
f¢lj¡e 900000 1400000 1600000 2100000 2500000 

 
m¡ir¢al ¢hhle 

Be¤j¡¢eL Bu (V¡L¡u) : 
œ². ew.. ¢hhle 1j hRl 2u hRl 3u hRl 4bÑ hRl 5j hRl

1. 
−ju¡c£ Sj¡l V¡L¡l 
Efl h¡¢oÑL 8.50% q¡-
−l p¤¤c 

2,21,000 2,25,000 2,29,000 2,34,000 2,40,000 

2. j¡¢pL 1% pjq¡−l −ph¡ 
hÉu 1,08,000 1,68,000 2,16,000 2,52,000 3,00,000 

3. jq¡pw−Ol −j¡V Bu 3,29,000 3,93,000 4,45,000 4,86,000 5,40,000

4. 
h¡c:(-) pwO J cm−L -
−j¡V −ph¡ hÉ−ul 70% 
fËc¡e 

76,000 1,17,000 1,51,000 1,76,000 2,10,000 

−j¡V Bu 2,53,000 2,76,000 2,94,000 3,10,000 3,30,000
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Be¤j¡¢eL hÉu (V¡L¡u) : 
œ². ew.. ¢hhle 1j hRl 2u hRl 3u hRl 4bÑ hRl 5j hRl

1. h¡¢oÑL 10% q¡−l hÉ¡wL 
Ji¡lXÊ¡g−Vl p¤¤c 70,500 1,33,000 1,50,000 1,80,000 2,15,000 

2. gjÑ R¡f¡−e¡ J      
−øne¡l£ âhÉ œ²u h¡hc MlQ 15,000 15,000 15,000 15,000 15,000 

3. k¡a¡u¡a MlQ 10,000 10,000 12,000 12,000 12,000
4. LjÑQ¡l£−cl MlQ 24,000 24,000 24,000 24,000 24,000
5. ¢hc¤É−al MlQ 8,500 8,500 10,000 10,000 10,000
6. pi¡ Ll¡l MlQ 7,000 8,000 9,000 9,000 10,000
7. h¡¢oÑL A¢X−Vl MlQ 3,000 3,500 4,000 4,000 5,000

−j¡V hÉu 1,38,000 2,02,000 2,24,000 2,54,000 2,91,000
 
 
 
5 hRl pj−ul SeÉ m¡−il ¢qp¡h (V¡L¡u) : 
œ².e
w.. ¢hhle 1j hRl 2u hRl 3u hRl 4bÑ hRl 5j hRl 

1. −j¡V Bu 2,53,000 2,76,000 2,94,000 3,10,000 3,30,000
2. −j¡V hÉu 1,38,000 2,02,000 2,24,000 2,54,000 2,91,000
3. m¡i (h¡s¢a) 1,15,000 74,000 70,000 56,000 39,000

4. −ju¡c£ Sj¡ HÉ¡L¡E−¸V  
V¡L¡ Sj¡ Ll¡ - 50,000 50,000 50,000 30,000 

5. jq¡pwOl −j¡V ¢eSü 
aqh£m 

26,00,000 26,50,000 27,00,00
0 

27,50,00
0 

27,80,00
0 
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pw−k¡Se£- 1 
       

G−Zl B−hcef−œl gjÑ 
 
fË¢a, 
pÇf¡¢cL¡ 
    cm 
_____________________________      
NË¡j 
   ___________________________ 
 
¢hou :- jq¡pw−Ol G−Zl SeÉ B−hce 
 
jq¡nu¡, 
 B¢j -------------- a¡¢lM −b−L c−ml HLSe pcpÉ¡z 
B¢j c−m −k¡Nc¡−el a¡¢lM −b−L fË¢a j¡−p ------------ V¡L¡ L−l S¢j−u k¡¢µRz 
B¢j Haà¡l¡ ¢ejÀ¢m¢Ma E−Ÿ−nÉl SeÉ -----------V¡L¡l G−Zl B−hce Ll¢Rz 
k¢c Bj¡l Ef−l¡š² GZ j”¥l L−le a¡q−m B¢j AaÉ¿¹ Be¢¾ca qhz 
 
G−Zl E−ŸnÉ :- 
1. hÉ¢š²Na MlQ : (¢Q¢Lvp¡, ¢nr¡, ¢hh¡q, Nªq −jl¡j¢a CaÉ¡¢c) :   V¡L¡ 
2. hÉhp¡ (Q¡m/j¤¢s/h¢s/f¡fs °al£ CaÉ¡c£)   :   V¡L¡ 
3. gpm Q¡o (........................................)    :   V¡L¡ 
 
 
     Bfe¡l ¢hnÄÙ¹, 
 
     (B−hceL¡l£l p¢q) 
     e¡j: 
     a¡¢lM: 
     ¢WL¡e¡: 
 
c−ml p¤¤f¡¢ln 
 
c−ml ........................................ a¡¢l−Ml pi¡l ¢pÜ¡¿¹ Ae¤p¡−l B−hceL¡l£ pcpÉ−L B−hceL«a E−Ÿ−nÉl 
SeÉ........................................ V¡L¡l GZ j”¥l Ll¡l p¤¤f¡¢ln Ll¡ q−m¡ / GZ j”¥l£l p¤¤f¡¢ln Ll¡ q−m¡ e¡ - 
L¡lZ:.............................................................................................................................................................................................................................. 
 
 
(n£m pq c−ml cm−eœ£l/pÇf¡¢cL¡l p¢q) 
a¡w :- 
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pw−k¡Se£- 2 
 

jq¡pw−Ol G−Zl SeÉ c−ml HL¢œa B−hcefœ 
 
fË¢a, 
pÇf¡¢cL¡, 
......................................................................................................... jq¡pwO 
 
(................................................................................................................. pw−Ol j¡dÉ−j) 
 
jq¡nu¡, 
 Bj¡−cl cm¢V ........................................................................................... pw−Ol A¿¹Ñi¥š²z c−ml haÑj¡e pcpÉ pwMÉ¡ 
.............. Sez Bjl¡ Bj¡−cl c−ml L¡S p¢WLi¡−h L−l Q−m¢R Hhw Bj¡−cl cm −NËX ........ −a EšÑ£ZÑ 
q−u−Rz Bjl¡ jq¡pw−Ol r¥âGZ aq¢h−ml pcpÉ qJu¡l SeÉ/eh£Ll−Zl SeÉ −j¡V ................................V¡L¡ Sj¡ 
¢c−u¢Rz   

Bjl¡ jq¡pwO −b−L −L¡e Ge ¢eC¢e / .........................a¡¢l−M ..........................V¡L¡ Ge ¢e−u¢Rm¡j, k¡l 
j−dÉ ......................./ pÇf¥eÑ V¡L¡ naÑ-Ae¤k¡u£ ¢eu¢ja f¢l−n¡d L−l¢R Hhw −L¡e −Mm¡f£ −eCz 

hÉ¡wL h¡ h¡C−ll AeÉ −L¡e pwÙÛ¡ −b−L −eJu¡ Bj¡−cl −L¡e GZ h¡L£ −eC / G−Zl Bjl¡ −Mm¡f£ 
eCz 
 haÑj¡−e Bj¡−cl pcpÉl¡, k¡−cl jq¡pw−Ol G−Zl −L¡e Bh¢nø −eC, a¡−cl Sl¦l£ fË−u¡Se 
−jV¡−e¡l SeÉ Bj¡−cl L¡−R jq¡pw−Ol G−Zl B−hce L−l−Rz −pC B−hce…¢m  k¡Q¡C L−l Bjl¡ 
ANË¡¢dL¡−ll ¢i¢š−a −mM¡ ¢ejÀ¢m¢Ma a¡¢mL¡ Ae¤p¡−l GZ j”¥l Ll¡l SeÉ B−hce Ll¢Rz 
 
œ².ew. pcpÉl e¡j   G−Zl E−ŸnÉ  p¤¤f¡¢ln Ll¡ G−Zl f¢lj¡e (V¡L¡u) 
 
 
 
  
 
 
 
 
 
 
 
 
 
_________________________________________________________ 
−j¡V 
 
Eš² G−Zl j”¥l£l p¤¤f¡¢ln Ll¡l SeÉ Bj¡−cl ..............................a¡¢l−Ml pi¡u ¢pÜ¡¿¹ NËqe Ll¡ q−u−Rz 
pcpÉ−cl G−Zl clM¡Ù¹…¢m HC p−‰ S¥−s −cJu¡ q−m¡z 
 
     Bfe¡l ¢hnÄÙ¹, 
 
     (n£m pq c−ml cm−eœ£l/ pÇf¡¢cL¡l p¡rl) 
     a¡w : 
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pw−Ol p¤¤f¡¢ln 
pw−Ol f¢lQ¡me p¢j¢al ............................ a¡¢l−Ml pi¡u c−ml G−Zl B−hcefœ pð−å ¢ejÀ¢m¢Ma ¢pÜ¡¿¹ 
Nªq£a qmz 
Lz cm−L   ________  V¡L¡l GZ j”¥l Ll¡l p¤¤f¡¢ln Ll¡ qm :-  
 
Mz ¢ejÀ¢m¢Ma L¡l−Z c−ml G−Zl B−hce h¡¢am Ll¡l p¤¤f¡¢ln Ll¡ qm :-  

 
G−Zl B−hce h¡¢a−ml L¡lZ: (p¢WL S¡uN¡u √ ¢Qq² ¢c−a q−h) 

 
 

pwO−L ¢eu¢ja Q¡yc¡ −cu e¡ 
j§mÉ¡u−e Eš£ZÑ qu ¢e 
 

(n£m pq pw−Ol pÇf¡¢cL¡l p¢q)  a¡w :- 
 
jq¡pw−Ol GZ j”¥l/h¡¢am pwœ²¡¿¹ ¢pÜ¡¿¹ : 
 
___________ a¡¢l−M Ae¤¢ùa −L¾cÊ£u GZ L¢j¢Vl pi¡u c−ml G−Zl B−hcefœ pð−å ¢ejÀ¢m¢Ma 
¢pÜ¡¿¹ Nªq£a q−m¡z 
 
1) cm−L GZ ¢hal−el SeÉ ¢ejÀ¢m¢Ma ¢hhle Ae¤k¡u£ −j¡V ............................................ V¡L¡l GZ j”¥l Ll¡ 
q−m¡z 
 

cm −b−L 
fË¡ç 

−j¡V Q¡yc¡ 
(V¡L¡u) 

¢euj 
Ae¤k¡u£ 

c−ml fË¡fÉ 
G−Zl 

p−î¡ÑµQ p£j¡ 
(V¡L¡u) 

B−N 
−eJu¡ 
G−Zl 
Bh¢nø 
(V¡L¡u) 

 

 e§ae G−Zl 
E−ŸnÉ 

 e§ae G−Zl 
f¢lj¡Z (V¡L¡u)

 
−j¡V G−Zl 
f¢lj¡Z 
(V¡L¡u) 

 

−j¡V GZ f¢l−n¡−dl f¢lh¢aÑa naÑ 
 

j¡¢pL 
¢L¢Ù¹l 
pwMÉ¡ 

¢L¢Ù¹¦l j¡p 
Bpm 
¢L¢Ù¹l 
f¢lj¡e 
(V¡L¡u) 

−ph¡hÉ−ul 
f¢lj¡e 
(V¡L¡u) 

 

       

  
 
 

  
 
 

  
 
 

  
 

 
 
  

  
 
 

 
2) ¢ejÀ¢m¢Ma (√) L¡l−Z G−Zl B−hce h¡¢am Ll¡ qm / −glv −cJu¡ qm :-  
    1) pw−Ol p¤¤f¡¢ln e¡C 

 2) fË−u¡Se£u aqh£−ml Ai¡h 
  
 
(n£m pq jq¡pw−Ol pi¡−eœ£ /pÇf¡¢cL¡l p¢q)  
a¡w :- 
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pw−k¡Se£ - 3 
 

c−ml j§mÉ¡u−el RL 
 
c−ml e¡j :- 
 
¢WL¡e¡ :- 
 
œ²¢jL 
ew 

¢h−no p§QL AhÙÛ¡ AhÙÛ¡ Ae¤k¡u£ 
hl¡Ÿ eðl 

fË¡ç eðl 

1 c−ml pi¡ Ae¤¢ùa 
qJu¡ 

fË¢aj¡−p A¿¹a: 1 h¡l qu 5  
A¢eu¢ja qu 2  

2 fc¡¢dL¡l£−cl 
f¢lhaÑe Ll¡ 

Ll¡ qu 2  
Ll¡ qu e¡ 0  

3 c−ml pi¡u pcpÉ-
−cl Ef¢ÙÛ¢al q¡l 

70% Hl −hn£ 5  
50% - 70% 3  
50% Hl Lj 1  

4 c−ml p’u ¢edÑ¡¢la f¢lj¡−el 90% Hl −hn£ 5  
70% - 90% 4  
70% Hl Lj 2  

5 M¡a¡fœ −mM¡ ¢eu¢ja −mM¡ qu 5  
¢eu¢ja −mM¡ qu e¡ 0  

6 pcpÉ−cl GZ f¢l-
−n¡−dl q¡l 

90% Hl −hn£ 8  
80% - 90% 6  
70% - 80% Hl Lj 3  
70% H Lj 0  

  −j¡V 30  
 
cm¢Vl −j¡V fË¡ç eðl k¢c 20 h¡ a¡l −hn£ qu a−hC cm¢V jq¡pw−Ol GZ f¡Ju¡l −k¡NÉ h−m ¢h−h¢Qa 
qhz 
 
 
     j§mÉ¡ueL¡l£l ü¡rl ------------------------------------ 
 
     pw−Ol e¡j ...................................................................................................... 
     a¡w. ................................................... 
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pw−k¡Se£- 4 
 
 
 

A‰£L¡lpq G−Zl V¡L¡ fË¡¢çl l¢nc (k¡ cm jq¡pwO−L −c−h) 
 
c−ml pcpÉNe−L GZ ¢hal−el E−Ÿ−nÉ...................................................................................................... (jq¡pw−Ol e¡j) Hl L¡R −b−L 
−j¡V......................................................V¡L¡ (Lb¡u............................................................................................. V¡L¡ j¡œ) eN−c h¤−T −fm¡jz 
 
 

GZNËq£a¡ pcpÉl 
pwMÉ¡ 
 

G−Zl E−ŸnÉ G−Zl f¢lj¡e (V¡L¡u)

−j¡V
 
 
c−ml fr −b−L B¢j Haà¡l¡ A‰£L¡l Ll¢R −k jq¡pw−Ol naÑ Ae¤p¡−l Bjl¡ pcpÉ¡−cl L¡R −b−L G−Zl 
Bpm J  −ph¡ hÉ−ul  V¡L¡ Bc¡u L−l pw−Ol j¡dÉ−j jq¡pwO−L ¢eu¡¢ja Sj¡ −chz 
 
 
                                                        
                                                        
   ............................................................       ............................................................ 
(p¡r£ ¢qp¡−h pw−Ol fË¢a¢e¢dl p¢q)  
a¡w          (c−ml fc¡¢dL¡l£l n£mpq p¢q)  

a¡w     
pw−Ol fË¢a¢e¢dl e¡j ............................................................  fc¡¢dL¡l£l e¡j ................................................................  
f−cl e¡j     ..................................................................   f−cl e¡j     .................................................................. 
pw−Ol e¡j     ..................................................................   c−ml e¡j     .................................................................. 
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pw−k¡Se£ - 5 
 

A‰£L¡lfœ pq G−Zl V¡L¡ fË¡¢çl l¢nc (k¡ pcpÉ cm−L −c−h) 
 
B¢j .............................................................................(pcpÉ¡l e¡j) ü¡j£ / ¢fa¡ .......................................................................... GZ 
¢qp¡−h ....................................V¡L¡ (Lb¡u ................................................................................................... V¡L¡ j¡œ) 
......................................................... c−ml L¡R −b−L h¤−T −fm¡jz B¢j Haà¡l¡ A‰£L¡l Ll¢R −k I G−Zl V¡L¡ 
....................................... …¢m pj¡e j¡¢pL ¢L¢Ù¹−a ............................................... j¡p −b−L j¡¢pL  
.....................% pj / œ²jqÊÊ¡pj¡e q¡−l  −ph¡ hÉu p−ja f¢l−n¡d Llhz B¢j B−l¡ A‰£L¡l Ll¢R −k Bj¡l 
G−Zl B−hc−e E−õ¢Ma E−ŸnÉl ¢i¢š−a Bj¡−L GZ j¾S¥l Ll¡ q−u−R, −Lhmj¡œ −pC   E−Ÿ−nÉC G−Zl 
V¡L¡ hÉhq¡l Llhz 
 
 
 
                                            
 
                                    
              ............................................................................    
                             (GZNËq£a¡ pcpÉ¡l p¢q)   
 
a¡w-          

e¡j- 
 
¢WL¡e¡- 
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pw−k¡Se£ - 6 
 

jjqq¡¡ppww −−OOll  rr ¥¥ââ  GGZZ  ff ËË cc ¡¡ee  LL¡¡kk ÑÑ œœ ²² −−jjll  jj ¡¡ ¢¢ppLL  AANN ËË NN ¢¢aall  ¢¢ll −−ff¡¡VV ÑÑ 
 
j¡−pl e¡j:                                  hvpl: 
 
L) p¡d¡lZ abÉ :  
1) jq¡pw−Ol e¡j :  
2)  ¢WL¡e¡ : 
3) −l¢S−øÊne ew J a¡¢lM: 
4) pw−Ol pwMÉ¡ : 
5) hÔ−Ll −j¡V c−ml pwMÉ¡ : L) SGSY cm  M) Ae¡eÉ cm  N) −j¡V cm 
6) jq¡pw−Ol A¿¹NÑa c−ml pwMÉ¡ : L) SGSY cm  M) Ae¡eÉ cm  N) −j¡V cm 
7) r¥â GZ LjÑp§Q£l A¿¹NÑa pcpÉ c−ml pwMÉ¡ : L) SGSY cm  M) Ae¡eÉ cm  N) −j¡V cm 
8) Na hvp−ll ¢qp¡h A¢X−Vl (¢p H g¡jÑ à¡l¡) a¡¢lM:  
9) ¢hNa h¡¢oÑL p¡d¡lZ pi¡l a¡¢lM:  
10) ¢hNa h¡¢oÑL ¢lV¡eÑ Sj¡ −cJu¡l / −l¢S−øÊne f§ZÑeh£Ll−Zl a¡¢lM: 
M) r¥â GZ fËc¡e L¡kÑœ²j pwœ²¡¿¹ abÉ :  
1) jq¡pw−Ol r¥â GZ fËc¡e L¡kÑœ²j öl¦l a¡¢lM:  
2) r¥â G−Zl aqh£m : 
A) plL¡l£ Ae¤c¡e :                         V¡L¡  
B) c−ml Qy¡c¡ / −nu¡l :      V¡L¡  
C) EàªšÄ :         V¡L¡  
D) −j¡V aqh£m (A + B + C) :                  V¡L¡  
3) hÉ¡−ˆ −ju¡c£ Sj¡l f¢lj¡e :-                    V¡L¡ 
4) hÉ¡−ˆl Ji¡lXÊ¡g−Vl p£j¡ :-                     V¡L¡     
5) GZ ¢halZ : 
A) mrÉ j¡œ¡ (Target) J A¢SÑa j¡œ¡ (AchievementI) : 

 
 

¢hhlZ 
 

H j¡−p H j¡p fkÑ¿¹ H hR−l
mrÉ j¡œ¡  
(Target) 

A¢SÑa j¡œ¡ 
(AchievementI) 

mrÉ j¡œ¡  
(Target) 

A¢SÑa j¡œ¡ 
(AchievementI) 

GZNË¢qa¡ 
c−ml 
pwMÉ¡ 

G−Zl 
f¢lj¡Z 
(q¡S¡l 
V¡L¡u) 

 

GZNË¢qa¡ 
c−ml 
pwMÉ¡ 

G−Zl 
f¢lj¡Z 
(q¡S¡l 
V¡L¡u) 

 

GZNË¢qa¡ 
c−ml 
pwMÉ¡ 

G−Zl 
f¢lj¡Z 
(q¡S¡l 
V¡L¡u) 

 

GZNË¢qa¡ 
c−ml 
pwMÉ¡ 

G−Zl 
f¢lj¡Z 
(q¡S¡l 
V¡L¡u) 

 
pcpÉ−cl 

−cJu¡l SeÉ 
cm…¢m−L GZ 

−cJu¡  

 
 

hÉhp¡ Ll¡l 
SeÉ jq¡pwO−L 

GZ −cJu¡ 
-  -  -  - 

−j¡V 
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B) GZ ¢hal−Zl mrÉ j¡œ¡ f§lZ e¡ q−m a¡l L¡lZ : - 
 
 
 
 
C) G−Zl B−hce Ll¡l La¢ce fl c−ml pcpÉl¡ G−Zl V¡L¡ q¡−a −f−u−Re :-   

phÑ¢ejÀ:-      ¢ce: p−hÑ¡µQ :-      ¢ce 
6) G−Zl Bc¡u : 
A) fËaÉ¡¢na Bc¡u (Demand), h¡Ù¹¢hL Bc¡u (Collection) J −Mm¡f£ :  

 
 

¢hhlZ 
 
 
 
 

H j¡−pl fËaÉ¡¢na Bc¡u  
 

(Demand)  

H j¡−pl h¡Ù¹¢hL Bc¡u 
(A¢NËj Bc¡u h¡c ¢c−u) 

(Collection) 

H j¡−pl −n−o −Mm¡f£  
(Overdue) 

 
1 2 3 = (1-2) 

B−Nl 
j¡−pl 
−Mm¡f£ 

 

H j¡−pl 
e¤ae 
f¡Je¡ 

 

H j¡−pl 
−j¡V f¡Je¡ 

 
 

B−Nl 
j¡−pl 
−Mm¡f£l 
−b−L 

H j¡−pl 
e¤ae 
f¡Je¡l 
−b−L 

H j¡−pl 
−j¡V f¡Je¡l 

−b−L 
 

B−Nl j¡−pl 
−Mm¡f£l j−dÉ 

 
 

H j¡−pl 
e¤ae f¡Je¡l 

−b−L 
 

H j¡−pl −j¡V 
f¡Je¡l j−dÉ 

 
 

   L 
 

M 
 

N = 
(L+M) 

   L 
 

M 
 

N = 
(L+M) 

   L 
 

M 
 

N = (L+M) 

c−ml 
pwMÉ¡ 
f¢lj¡e 
(q¡S¡l 
V¡L¡u) 

 
B) −Mm¡f£ GZ (k¢c b¡−L) Bc¡−ul SeÉ ¢L ¢L hÉhÙÛ¡ −eJu¡ q−µR ? :- 
 
 
 
 
 
 
 
7) −Mm¡f£l hup Ae¤p¡−l G−Zl −nËe£¢hi¡N: 
 

¢hhlZ 
 

c−ml 
pwMÉ¡ 

 

−Mm¡f£l f¢lj¡e 
(Overdue)  

(q¡S¡l V¡L¡u) 
 

Bpm h¡L£ 
(Balance of 

Principal 
Outstanding)  
(q¡S¡l V¡L¡u) 

L) −L¡e −Mm¡f£ −eC 
M) 3 j¡p fkÑ¿¹ −Mm¡f£ B−R 
N) 3 j¡−pl −hn£ −b−L 6 j¡p fkÑ¿¹ −Mm¡f£ B−R 
O) 6 j¡−pl −hn£ −b−L 1 hRl fkÑ¿¹ −Mm¡f£ B−R
P) 1 hR−−ll −hn£ −Mm¡f£ B−R 

−j¡V 
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8) H j¡−pl −n−o −j¡V Bh¢nø Ge (Balance Outstanding): -  

c−ml pwMÉ¡ 
Bh¢nø G−el f¢lj¡Z (Balance Outstanding) (V¡L¡u)

−Se¡−lm −mS¡l Ae¤k¡u£ G−Zl  −mS¡−ll hÉ¡m¡¾p hC Ae¤k¡u£

 
9) Ji¡l XÊ¡gV HL¡E−¸Vl −me−c−el ¢hhlZ :                                

œ². ew. ¢hhlZ 

L j¡−pl öl¦−a Ji¡l XÊ¡gV HL¡E−¸Vl hÉ¡m¡¾p
M H j¡−p Ji¡l XÊ¡gV HL¡E¸V −b−L eN−c V¡L¡ −a¡m¡ h¡ −QL L¡V¡ 
N H j¡−pl Ji¡l XÊ¡gV HL¡E−¸Vl p¤¤c J hÉ¡ˆ Q¡SÑ 
O H j¡−p Ji¡l XÊ¡gV HL¡E−¸V V¡L¡ Sj¡

P=(L+M+N-O)  H j¡−pl −n−o Ji¡l XÊ¡gV HL¡E−¸Vl hÉ¡m¡¾p  

 
10) Bu - hÉ−ul ¢hhlZ : 

¢hhlZ 
H j¡−pl SeÉ 

(V¡L¡u) 
H j¡p fkÑ¿¹ H hR-
−ll SeÉ (V¡L¡u) 

öl¦ −b−L H j¡p 
fkÑ¿¹ (V¡L¡u) 

r¥â GZ L¡kÑœ²−jl  Bu:
hÉ¡ˆ Bj¡e−al p¤¤c 
−ph¡hÉu J S¢lj¡e¡
fËn¡p¢eL hÉ−ul SeÉ plL¡l£ Ae¤c¡e
AeÉ¡eÉ Bu 
−j¡V Bu
r¥â GZ L¡kÑœ²−jl  hÉu:
hÉ¡−ˆl Ji¡lXÊ¡g−Vl p¤¤c J f¢l−oh¡hÉu
LjÑQ¡l£−cl j¡¢qe¡ 
k¡a¡u¡a MlQ 
−øne¡l£ âhÉ œ²u
AeÉ¡eÉ hÉu 
−j¡V hÉu
r¥â GZ L¡kÑœ²−jl e£V Bu

 
 

jq¡pw−Ol pi¡−eœ£/pÇf¡¢cL¡l ü¡rl 
    a¡w : -  

−Sm¡ NË¡−j¡æue n¡M¡l j¿¹hÉ :-  
 
 
 

fËLÒf B¢dL¡¢l−Ll p¡rl  
a¡w : -  
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pw−k¡Se£ -7 
c−ml pcpÉ−cl r¥â G−Zl j¡p¢i¢šL h¡¢oÑL Q¡¢qc¡l ¢hhle 

c−ml e¡j : -  
 

œ²¢jL 
ew 

pcpÉl e¡j  G−Zl 
E−ŸnÉ 

G−Zl 
h¡Ù¹h-
pÇja 
Q¡¢qc¡l 
f¢lj¡e 
(V¡L¡u)

−L¡e j¡−p 
GZ clL¡l 

G−Zl −j¡V Q¡¢qc¡ ¢h¢iæ Evp −b−L 
LaV¡ L−l −jV¡−e¡ k¡−h (V¡L¡) 

p’u 
aqh£m  

hÉ¡−ˆl Ge jq¡pw−Ol 
r¥â GZ 

 

c−ml −j¡V
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pw−k¡Se£ -8 
c−ml r¥â G−Zl j¡p¢i¢šL h¡¢oÑL Q¡¢qc¡l ¢hhle 

pw−Ol e¡j  -  
 

œ². 
ew.. 

c−ml 
e¡j 

c−ml r¥â G−Zl j¡¢pL Q¡¢qc¡l f¢lj¡e (V¡L¡u) hR−ll 
−j¡V 

(V¡L¡u) H¢fËm −j S¥e S¥m¡C BNø −p−ÃVðl A−ƒ¡hl e−iðl ¢X−pðl S¡e¤u¡l£ −éhË¥u¡l£ j¡QÑ

              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              

 
pw-
−Ol 
−j¡V 
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pw−k¡Se£ - 9 
pwOJu¡l£ r¥â G−Zl j¡p¢i¢šL h¡¢oÑL Q¡¢qc¡l ¢hhle 

   

œ². 
ew.. 

pw−Ol e¡j 
pwOJu¡l£  r¥â G−Zl j¡¢pL Q¡¢qc¡l f¢lj¡e (V¡L¡u) hR−ll 

−j¡V 
(V¡L¡u) H¢fËm −j S¥e S¥m¡C BNø −p−ÃVðl A−ƒ¡hl e−iðl ¢X−pðl S¡e¤u¡l£ −éhË¥u¡l£ j¡QÑ

              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              

 jq¡pw−Ol 
−j¡V 
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pw−k¡Se£ - 10 
jq¡pw−Ol r¥â GZ L¡kÑœ²−jl j¡p¢i¢šL h¡¢oÑL f¢lLÒfe¡ 

(L) jq¡pw−Ol aqh£−ml AhÙÛ¡ (V¡L¡u) : 
Œ². 
ew.. ¢hhle H¢fË

m −j S¥e S¥m¡C BNø
−p−ÃV
ðl 

A−ƒ¡
hl 

e−i
ðl 

¢X−pð
l S¡e¤u¡l£ −éhË¥

u¡l£ j¡QÑ hR−ll 
−j¡V 

1. 

B−Nl j¡−pl 
−n−o  
 r¥c-G−Zl 
pcpÉ- 
c−ml  −j¡V 
pwMÉ¡ 

             

2. 

H j¡−p i¢aÑ 
qJu¡  
 r¥c-G−Zl 
pcpÉ- 
c−ml pwMÉ¡ 

             

3 

H j¡−pl −n−o 
r¥c-G−Zl 
pcpÉ- 
c−ml  −j¡V 
pwMÉ¡ (1+2) 

             

4 
B−Nl j¡−pl 
−n−o  
 −j¡V pcpÉ 
Q¡yc¡ 

             

5. H j¡−p f¡Ju¡  
pcpÉ Q¡yc¡              

6 
H j¡−pl −n−o  
−j¡V pcpÉ Q¡yc¡ 
(4+5) 

             

7 

B−Nl j¡−pl 
−n−o  
plL¡−ll L¡R 
−b−L f¡Ju¡ 
h£S j§mde  

             

8 
H j¡−p plL¡-
−ll L¡R −b−L 
f¡Ju¡ h£S 
j§mde 

             

9. 

H j¡−pl −n−o 
plL¡−ll L¡R 
−b−L f¡Ju¡ -
−j¡V h£S 
j§mde (7+8) 

             

10 
B−Nl j¡−pl 
−n−o −j¡V 
EàªšÄ 

             

11 H j¡−pl EàªšÄ  
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12 
H j¡−pl −n−o 
−j¡V EàªšÄ 
(10+11) 

             

13 

H j¡−pl 
öl¦−a r¥â-
G−Zl −j¡V 
aqh£m 
(4+7+10) 

             

14 
H j¡−pl r¥â-
G−Zl −j¡V 
h¡s¢a aqh£m 
(5+8+11) 

             

15 
H j¡−pl −n−o 
r¥â-G−Zl −j¡V 
aqh£m 
(6+9+12) 

             

16. 

B−Nl j¡−pl 
−n−o −ju¡c£ 
Sj¡l l¢pc 
S¡j¡ea −l−M 
(15% j¡¢SÑe 
h¡c ¢cu) GZ 
fËc¡−el SeÉ 
hÉ¡wL Ji¡l 
XÊ¡g−Vl p£j¡ 

             

17 

H j¡−p 
Jh¡lXÊgV 
HL¡E−¾Vl p£j¡ 
h¡s¡−e¡l 
f¢lj¡e 

 

             

17 
H j¡−pl −n−o 
Ji¡l XÊ¡g−Vl 
p£j¡l f¢lj¡e 
(16+17)
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(M) aqh£−ml hÉhq¡l (V¡L¡u): 
œ². 
ew.. ¢hhle H¢fË

m −j S¥e S¥m¡C BNø −p−ÃV
ðl 

A−ƒ¡h
l 

e−ið
l 

¢X−p
ðl 

S¡e¤u¡
l£ 

−éhË¥u¡
l£ j¡QÑ hR−ll 

−j¡V 

1. 
H j¡−pl 
öl¦l ¢ha¢la 
G−Zl hÉ¡m¡¾p

     

2. GZ ¢hale::-      

L. GZ NËqeL¡l£ 
c−ml pwMÉ¡      

M. cmfË¢a Ns 
G−Zl f¢lj¡e      

N. 
H j¡−p 
¢ha¢la −j¡V 
G−Zl f¢lj¡e  
(L X M) 

     

3. 
H j¡−p 
Bc¡u Ll¡ 
−j¡V G−Zl 
f¢lj¡e 

     

4 

H j¡−pl  
−n−o 
¢ha¢la 
G−Zl hÉ¡m¡¾p 
(1+2N-3) 

     

5 

H j¡−pl 
öl¦l 
Ji¡lXÊ¡gV 
HL¡E−¾Vl 
hÉ¡m¡¾p  

     

6 
H j¡−p 
Ji¡lXÊ¡gV 
HL¡E¾V −b−L 
V¡L¡ −a¡m¡  

     

7 

H j¡−p 
Ji¡lXÊ¡gV 
HL¡E¾−V 
V¡L¡ Sj¡ 
−cJu¡ 

     

8 

H j¡−pl  
−n−o 
Ji¡lXÊ¡gV 
HL¡E−¾Vl  
hÉ¡m¡¾p 
(5+6-7) 
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(N) Bu J hÉ−ul ¢hhlZ 
Be¤j¡¢eL Bu (V¡L¡u):- 

œ². 
ew.. ¢hhle H¢fË

m −j S¥e S¥m¡C BNø
−p−Ã
Vðl

A−ƒ¡
hl 

e−i
ðl 

¢X−p
ðl 

S¡e¤u −éhË¥u
¡l£ j¡QÑ hR−ll 

−j¡V 

1. −ju¡c£ Sj¡l 
V¡L¡l Efl 
¡¢ Ñ

     

2. 
j¡¢pL 1% 
pjq¡−l −ph¡ 
hÉu Bc¡u 

     

3 AeÉ¡eÉ 
Bu  

     

4 −j¡V Bu 
(1+2+3) 

     

5 
h¡c:(-) pwO 
J cm−L −j¡V 
−ph¡ hÉ−ul 
70% fËc¡e 

     

6 e£V Bu 
(4-5) 

     

 
Be¤j¡¢eL hÉu (V¡L¡u):  - 

œ². 
ew.. ¢hhle H¢fË

m −j S¥e S¥m¡C BNø
−p−Ã
Vðl

A−ƒ¡
hl 

e−i
ðl 

¢X−p
ðl 

S¡e¤u
¡l£ 

−éhË¥
u¡l£ j¡QÑ hR−ll 

−j¡V 

7 
h¡¢oÑL  % 
q¡−l hÉ¡wL 
Ji¡lXÊ¡g−Vl 
p¤¤c 

     

8 

gjÑ R¡f¡−e¡ 
J      
−øne¡l£ âhÉ 
œ²u h¡hc 
MlQ 

     

9 k¡a¡u¡a MlQ      

10 LjÑQ¡l£−cl 
MlQ      

11 ¢hc¤É−al MlQ     

12 pi¡ Ll¡l 
MlQ      

13 h¡¢oÑL A¢X−-
Vl MlQ      

14 AeÉ¡eÉ hÉu       

15 
−j¡V hÉu 
(Σ7 :14)

     

16 EàªšÄ (6-
15) 
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Annexure-II 
 

West Bengal State Rural Development Agency 
(An Agency of the Panchayats & Rural Development Department, Government of West Bengal) 

Registered under Registration of Societies Act 1961, Registration No.S/IL/17726 of 2003-04) 
Special Project Cell of SGSY (SPSGSY) under WBSRDA 

Jessop Building, 63 Netaji Subhash Road, 1st Floor, Kolkata-700001 
    

No.                                                                                           Dated:  
 
To 
 
 
 
 
Sub : Offer of Engagement on Contract Basis 
  
Sir, 

In connection with implementation of Special Initiatives for SHG Movement in West Bengal, the 
undersigned hereby offers to engage you as Banking Resource Person for SHG federation purely on 
contract basis for the………. Federation under…….Block of….. …….district for working at the said federation 
and rendering expert services towards building up a Credit Cooperative of SHGs.    

T E R M S  & C O N D I T I O NS 
1) This contractual engagement is initially for a period one year which may be extended thereafter from time to 

time subject to your overall performance at the sole discretion of the authority. 
2) As Banking Resource Person you shall report to the Project Director, DRD Cell of -----------ZP and you are 

to discharge the following responsibilities:  
 

• Overall responsibility for CB related activities required for developing a credit cooperative of SHGs. 
• To coordinate activities of SHGs and to ensure standardized training at all levels to be necessary for 

this purpose. 
• To acquaint the SHG members of the basics of micro finance. 
• To provide necessary support for developing necessary infrastructure for banking operation.  
• To provide support in office management of the Credit Cooperative and to see that through 

handholding SHG members are acquainted fully regarding the procedure how to maintain Cash book, 
different Ledgers and Registers of a credit cooperative. They are to know the overall financial discipline 
as also financial management of a Credit Cooperative. 

• To train up them on the maintenance of regular accounts. 
• To support the SHGs, clusters & federations in the matter of micro finance as also on line credit 

activities. 
3) You will remain fully concerned that the Credit Cooperative of the SHGs becomes fully functional in all 

respects by  one year. 
4) As Banking Resource Person you shall report to the Project Director, DRD Cell of ……   ZP. Thereafter he 

will place you at the Federation stated, after execution of an agreement bond.  The bond will be executed 
between the Project Director and yourself 

5) You will function at the federation and in this connection you may have to take necessary instruction and 
advice from the Project Director.  



C:\Documents and Settings\user\Desktop\Guidelines for MFI of  Federation.doc 71

6) You will be paid consolidated remuneration of Rs. 9000/- per month, subject to the condition that you have 
rendered services for 14 days in a month. (Three days in a week at the federation, one day at DRD Cell as 
stated at Sl. No. 4 and one day at the State level for attending meeting.) Your monthly remuneration will be 
paid from the concerned DRD Cell.    

            
7) You will have no right, title or claim to the post beyond the tenure of this contract and your service is 

terminable at the sole discretion of the authority, at any point of time by giving one month’s notice without 
assigning any reason. Similarly you will have the right to leave this assignment after one month’s notice. 

8) You are required to submit your joining report along with your acceptance of the offer to the Project  
Director, DRD Cell of …………..ZP within 15 days from the date of issue of this letter. However, after 
execution of necessary bond document your contractual engagement for a period of one year will start.  

9) If you fail to submit your acceptance of the offer within 15 days from the date of receipt of this letter, this 
offer shall be deemed as cancelled without any reference to you.  

 
With best wishes, 

 
                             Yours sincerely,   

 
 

Additional Chief Executive Officer, WBSRDA 
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Annexure-III 
 
 

jq¡pw−Ol r¥â¢hš (Micro Finance) L¡kÑœ²−jl fË¢nrZ 

fË¢nr−el ÙÛ¡e :  
fË¢nr−el −ju¡c: 3 ¢ce (Bh¡¢pL) 

fË¢nr−el a¡¢lM: -  
fË¢nr−el E−ŸnÉ:-  

1) ü¢eiÑl c−ml jq¡pw−Ol L¡SLjÑ pÇfÑ−L üµR d¡le¡ °al£ Ll¡z 
    2) jq¡pw−Ol r¥â¢hš L¡SL−jÑl ¢euje£¢a J fÜ¢a pð−å üµR d¡le¡ °al£ Ll¡z 
    3) jq¡pw−Ol r¥âGZ L¡SLjÑ p¤¤ù¥i¡−h Q¡m¡−e¡l SeÉ ü¢eiÑl c−ml pwNWe J ¢h¢iæ Ù¹−ll B¢dL¡¢lL J pq¡uL−cl c¡¢uaÆ J 
LaÑhÉ pð−å Ah¢qa Ll¡z 
    4) jq¡pw−Ol r¥â¢hš pwœ²¡¿¹ L¡−Sl SeÉ f¢lLÒfe¡ °al£−a pq¡ua¡ Ll¡z 
fË¢nr−el B−m¡QÉ p§Q£ 
 

fËbj ¢ce 
−pne
pwMÉ¡ pjup£j¡ ¢hou B−m¡Qe¡ p§œ fÜ¢a 

1 10.00 - 
11.00 ¢jx 

E−à¡de 
 

• AwnNËqZL¡l£cl ¢ehåe 
• f¢lQu fhÑ 
• fË¢nr−el E−ŸnÉ hÉ¡M¡ Ll¡  
• fËaÉ¡nÉ¡ 

 
• hlg Nm¡−e¡ 
• hš²«a¡  
• pqi¡N£ Bm¡Qe¡  
 

2 11.00 - 
11.30 ¢jx 

ü¢eiÑl c−ml 
jq¡pwO pð−å 
j§m d¡lZ¡ 

• fË−u¡Se£ua¡ 
• E−ŸnÉ 
• NWe L¡W¡−j¡ 
• L¡S 

 
• pqi¡N£ Bm¡Qe¡  
• A¢i‘a¡ ¢h¢eju 

3 11.30 - 
12.00 ¢jx  

jq¡pw−Ol j§mÉ¡ue 
 

• j§mÉ¡u−el fË−u¡Se£ua¡  
• j§mÉ¡u−el ¢hou pj§q 
• j§mÉ¡u−el fÜ¢a 

gljÉ¡V pq B−m¡Qe¡ 

4 12.00 - 1.00 
¢jx 

r¥â¢hš  J r¥â¢hš pwÙÛ¡ 
¢hou j§m d¡lZ¡ 

• r¥â¢hš L£ ? 
•  r¥â¢hš pðå£u f¢l−oh¡…¢m L£ L£ ? 
• r¥â¢hš pwÙÛ¡ L£ ? 
• cm−L / pcpÉ−cl−L L¡l¡ r¥â-GZ fËc¡e L−l ? 
•  jq¡pwOl r¥â¢hš pwÙÛ¡ ¢qp¡h L¡S Ll¡  −Le 

clL¡l?  

  
• pqi¡N£ Bm¡Qe¡  
• A¢i‘a¡ ¢h¢eju 

 
 

 

 
 
1:00 - 2:00 

jdÉ¡q² −i¡S−el ¢hl¢a 
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4 2.00 - 4.30 
¢jx 

jq¡pw−Ol r¥âGZ L¡kÑœ²−jl 
¢h¢iæ d¡f J fÜ¢a 

 
 
 

 
• fË−u¡Se£u BCep‰a fËn¡p¢eL L¡W¡−j¡z 
• fË−u¡Se£u f¢lL¡W¡−j¡l hÉhÙÛ¡z 
• fË−u¡Se£u A−bÑl −k¡N¡−el hÉhÙÛ¡ Ll¡z 
• r¥âGZ L¡kÑœ²−jl ¢euje£¢a  
• GZNËq£a¡−cl Q¡¢qc¡ Ae¤k¡u£ ¢h¢iæ fËL¡−ll 

G−Zl ¢euj ¢edÑ¡lez 
• p¤¤−cl q¡l ¢edÑ¡le J ¢h¢iæ Ù¹−ll j−dÉ h¾V−el 

fÜ¢a 
• GZj‘¥l fËc¡e J Bc¡−ul SeÉ fÜ¢a 
 

 cm à¡l¡ pcpÉ−cl G−Zl B−hce …¢m
¢h−hQe¡l fl G−Zl HL¢œa B−hcefœ
pw−Ol j¡dÉ−j jq¡pwO−L Sj¡ −cJu¡z  

 G−Zl HL¢œa B−hcefœ pw−Ol j¡dÉ−j 
jq¡pwO−L    Sj¡ −cJu¡z  

 pwO à¡l¡ fË−u¡Se£u fl£r¡l fl c−ml
G−Zl clM¡Ù¹ pw−Ol ja¡ja J
p¤¤f¡¢lnpq jq¡pw−O Sj¡ −cJu¡z 

 jq¡pwO à¡l¡ fË−u¡Se£u ¢h−hQe¡l fl
c−ml G−Zl B−hce pÇfÑ−L ¢pÜ¡¿¹
−eJu¡ (j‘¥l/h¡¢am) J pw−Ol  j¡dÉ−j 
cm−L S¡e¡ez 

 fË−u¡Se£u L¡NSf−œ p¢q Ll¡−e¡l fl
jq¡pwOà¡l¡ cm−L GZ fËc¡e J cm à¡l¡
pcpÉ−cl GZ fËc¡ez 

 cm J pwO à¡l¡ G−Zl p¢WL hÉhq¡l J
f¢l−n¡d ¢e¢ÕQa Ll¡l SeÉ fË−u¡Se£u
ac¡l¢Lz 

 cm à¡l¡ pcpÉ−cl L¡S −b−L GZ Bc¡u
J pw−Ol j¡dÉ−j a¡ jq¡pwO−L Sj¡
−cJu¡z 

 p¤¤c/ /  −ph¡hÉu cm, pwO J jq¡pw−Ol 
j−dÉ h¾Vez 

• pqi¡N£ Bm¡Qe¡  
• A¢i‘a¡ ¢h¢eju 
• gljÉ¡V pq B−m¡Qe¡  
 

5 
4.30 - 5.30 

¢jx 

r¥âGZ L¡kÑœ²−jl ¢qp¡hfœ 
l¡M¡ l SeÉ fË−u¡Se£u M¡a¡ 

fœ 
 
 
 

jq¡pwO Ù¹−l .... 

• hÉwˆ HÉL¡E¾V M¡a¡ 

• pw−Ol M¡a¡ 

• pcpÉ cm…¢ml M¡a¡ 

• GZNËq£a¡ c−ml G−Zl M¡a¡ 

• G−Zl B−hcefœ 

• GZj‘¥l J fËc¡−el M¡a¡ 

• pwO¢i¢šL GZ ¢halZ J Bc¡−ul M¡a¡ 

• GZNËq£a¡ c−ml G−Zl f¡n hC 

• gljÉ¡V pq Bm¡Qe¡  
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• j¡¢pL GZNËq£a¡ ¢i¢šL fËaÉ¡¢na f¢l−n¡d,
h¡Ù¹¢hL f¢l−n¡d J Ae¡c¡u£ G−Zl abÉ l¡M¡l M¡a¡z 

• GZ fËc¡−el i¡EQ¡l 

• GZ Bc¡−ul l¢pc 

• LÉ¡n hC 

• Ae¡eÉ 
pwO Ù¹−l .... 

• pcpÉ cm…¢ml M¡a¡ 

• pcpÉ Qy¡c¡ Bc¡−ul M¡a¡ 

• G−Zl B−hcefœ 

• G−Zl B−hcefœ fË¡¢çl M¡a¡ 

• GZNËq£a¡ c−ml G−Zl M¡a¡z 

• j¡¢pL GZNËq£a¡ cm ¢i¢šL fËaÉ¡¢na 
f¢l−n¡d, h¡Ù¹¢hL f¢l−n¡d  J Ae¡c¡u£ G−Zl M¡a¡z 

• cm¢i¢šL f¢lcnÑ−el M¡a¡z 
 
cm Ù¹−l .... 

• ¢j¢Vw/−l−S¡¢mEne M¡a¡ 

• pcpÉ−cl G−Zl M¡a¡ 

• pcpÉ−cl G−Zl f¡nhC 

• LÉ¡nhC 

6 5.30 - 6.00 
¢jx 

f−ll ¢c−el HL¢V jq¡pwO 
f¢lcnÑ−el 

LjÑp§Q£l f¢lLÒfe¡ 

 jq¡pwO, pwO J cm f¢lcnÑe pÇfÑ−L ¢hÙ¹¡¢la 
B−m¡Qe¡ 

• AwnNËqL¡l£−cl 4 ¢V 
−R¡−V¡ c−m i¡N Ll¡ 

• f¢lcnÑe gljÉ¡V ¢e−u 
B−m¡Qe¡ Ll¡ 

 
 

 
¢àa£u ¢ce 

−pne
pwMÉ¡ pjup£j¡ ¢hou B−m¡Qe¡ p§œ fÜ¢a 

7 
8.30 −b−L 

 

HL¢V j¢qm¡ jq¡pw−Ol 
r¥âGZ L¡kÑœ²j 

f¢lcnÑe 
 

¢h¢iæ Ù¹−l r¥â GZc¡e LjÑp§Q£ ¢ho−u h¡Ù¹h 
‘¡e ASÑe 
 

• jq¡pwO, pwO J c−ml 
fc¡¢dL¡l£ J pcpÉ−cl pw−N 
B−m¡Qe¡ 

• M¡a¡fœ −cM¡ 
−R¡−V¡ c−m B−m¡Qe¡ L−l f¢lcnÑ−el 
¢l−f¡VÑ °al£ Ll¡z(l¡¢œL¡m£e L¡S) 
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a«a£u ¢ce 
−pne
pwMÉ¡ pjup£j¡ ¢hou B−m¡Qe¡  p§œ fÜ¢a 

8 10.00 - 
11.30 ¢jx 

f¢lcnÑ−el gm¡gm 
 

jq¡pwO, pwO J cm Ù¹−l r¥â G−Zl L¡SLjÑ 
 

• −R¡−V¡ c−ml fË¢a¢e¢d−cl à¡l¡ cmNa
¢l−f¡−VÑl EfÙÛ¡fe¡ 

9 11.30 - 1.00 
¢jx 

r¥â GZc¡e L¡SLjÑ 
p¤¤ù¥i¡−h 

Q¡¢m−u ¢e−u k¡Ju¡l SeÉ 
¢h¢iæ Ù¹−ll c¡¢uaÆ J 

LaÑhÉ 
 
 

pcpÉ Ù¹−l 
cm Ù¹−l 
pwO Ù¹−l 
jq¡pwO Ù¹−l 
hÔL Ù¹−l 
−Sm¡ (¢X. Bl. ¢X. ¢p) Ù¹−l 
l¡SÉ Ù¹−l 
 

• ¢Q¿¹¡l Ts  
• −R¡−V¡ c−m B−m¡Qe¡ 
pqi¡N£ B−m¡Qe¡ 
 

1.00 - 2.00 ¢jx jdÉ¡q² −i¡S−el ¢hl¢a 

10 2.00 - 3.00 
¢jx 

jq¡pw−Ol r¥â GZc¡e 
L¡−Sl 
ac¡l¢L 

 

• ac¡l¢L p§QL 
• ac¡l¢Ll pju 
• ac¡l¢L −L/L¡l¡ Ll−he 
• ac¡l¢Ll fÜ¢a 
 

 
• gljÉ¡V pq pqi¡N£ B−m¡Qe¡ 
 
  

11 3.00 - 4:00 
¢jx 

jq¡pw−Ol r¥â GZc¡e 
L¡−Sl 

SeÉ LjÑ f¢lLÒfe¡ 
 

r¥â GZc¡e LjÑp§Q£ öl¦ Ll¡l ¢h¢iæ fc−rf 
−eJu¡l SeÉ pjup£j¡ ¢edÑ¡le 
 

• fË¢a¢V jq¡pw−Ol fË¢a¢e¢dl à¡l¡ 
jq¡pwO ¢i¢šL −R¡−V¡ c−m 
B−m¡Qe¡ 

• hs c−ml pqi¡N£ B−m¡Qe¡ 
 
 

12 
4:00 - 5:00 

¢jx 
pj¡¢ç fhÑ 

 

¢ae ¢c−el B−m¡Qe¡l pw¢rç f¤el¡−m¡Qe¡ 
fË¢nr−Zl j§mÉ¡ue 
fË¢nr−Zl pj¡¢ç −O¡oe¡ 
 

• pqi¡N£ B−m¡Qe¡ 
• gljÉ¡V f§lZ 
• hÉ¢š²Na ¢gXhÉ¡L 
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Annexure-IV 
 
 

jq¡pw−Ol r¥â¢hš (Micro Finance) L¡kÑœ²j pð−å p−Qaea¡ ¢n¢hl 
¢n¢h−ll ÙÛ¡e :  
¢n¢h−ll −ju¡c: 1 ¢ce (Ae¡h¡¢pL) 

¢n¢h−ll a¡¢lM: -  
¢n¢h−ll E−ŸnÉ:- AwnNËqeL¡l£−cl - 

1) jq¡pw−Ol r¥â¢hš L¡SL−jÑl fË−u¡Se£ua¡ pÇfÑ−L üµR d¡le¡ °al£ Ll¡z 
    2) jq¡pw−Ol r¥â¢hš L¡SL−jÑl ¢euje£¢a J fÜ¢a pð−å üµR d¡le¡ °al£ Ll¡z 
    3) jq¡pw−Ol r¥âGZ L¡SLjÑ p¤¤ù¥i¡−h Q¡m¡−e¡l SeÉ ü¢eiÑl c−ml pwNWe J ¢h¢iæ Ù¹−ll  B¢dL¡¢lL J pq¡uL−cl  
      c¡¢uaÆ  J  LaÑhÉ pð−å Ah¢qa Ll¡z 
 
¢n¢h−ll B−m¡QÉ p§Q£ 
 
−pne 
pwMÉ¡ pjup£j¡ ¢hou B−m¡Qe¡ p§œ 

1 11:.30 - 12.:00
E−à¡de 

 

• AwnNËqZL¡l£cl ¢ehåe 
• f¢lQu fhÑ 
• fË¢nr−el E−ŸnÉ hÉ¡M¡ Ll¡  
• fËaÉ¡nÉ¡ 

2 12.:00 - 13::00 
r¥â¢hš  J r¥â¢hš pwÙÛ¡ ¢hou 

j§m d¡lZ¡ 

• r¥â¢hš L£ ? 
•  r¥â¢hš pðå£u f¢l−oh¡…¢m L£ L£ ? 
• r¥â¢hš pwÙÛ¡ L£ ? 
• cm−L / pcpÉ−cl−L L¡l¡ r¥â-GZ fËc¡e L−l ? 
•  jq¡pwOl r¥â¢hš pwÙÛ¡ ¢qp¡h L¡S Ll¡  −Le clL¡l?  

3 13:00 -15:00 

jq¡pw−Ol r¥âGZ L¡kÑœ²−jl 
¢h¢iæ d¡f J fÜ¢a 

 
 
 

 
• fË−u¡Se£u BCep‰a fËn¡p¢eL L¡W¡−j¡z 
• fË−u¡Se£u f¢lL¡W¡−j¡l hÉhÙÛ¡z 
• fË−u¡Se£u A−bÑl −k¡N¡−el hÉhÙÛ¡ Ll¡z 
• r¥âG−Zl  °h¢nø J naÑ  
• G−Zl B−hce, GZ-j‘¥l, GZ-fËc¡e J GZ-Bc¡−ul fÜ¢a::- 
 

 cm à¡l¡ pcpÉ−cl G−Zl B−hce …¢m ¢h−hQe¡l fl
G−Zl HL¢œa B−hcefœ pw−Ol j¡dÉ−j jq¡pwO−L Sj¡
−cJu¡z  

 G−Zl HL¢œa B−hcefœ pw−Ol j¡dÉ−j jq¡pwO−L    
Sj¡ −cJu¡z  

 pwO à¡l¡ fË−u¡Se£u fl£r¡l fl c−ml G−Zl clM¡Ù¹
pw−Ol ja¡ja J p¤¤f¡¢lnpq jq¡pw−O Sj¡ −cJu¡z 

 
 jq¡pwO à¡l¡ fË−u¡Se£u ¢h−hQe¡l fl c−ml G−Zl

B−hce pÇfÑ−L ¢pÜ¡¿¹ −eJu¡ (j‘¥l/h¡¢am) J pw−Ol
j¡dÉ−j cm−L S¡e¡ez 
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 fË−u¡Se£u L¡NSf−œ p¢q Ll¡−e¡l fl jq¡pwOà¡l¡
cm−L GZ fËc¡e J cm à¡l¡ pcpÉ−cl GZ fËc¡ez 

 cm J pwO à¡l¡ G−Zl p¢WL hÉhq¡l J f¢l−n¡d ¢e¢ÕQa
Ll¡l SeÉ fË−u¡Se£u ac¡l¢Lz 

 cm à¡l¡ pcpÉ−cl L¡S −b−L GZ Bc¡u J pw−Ol
j¡dÉ−j a¡ jq¡pwO−L Sj¡ −cJu¡z 

•   p¤¤c /  −ph¡hÉu cm, pwO J jq¡pw−Ol j−dÉ h¾Vez

4 1.5:00 -16:00 

r¥â GZc¡e L¡SLjÑ p¤¤ù¥i¡−h 
Q¡¢m−u ¢e−u k¡Ju¡l SeÉ ¢h¢iæ 

Ù¹−ll c¡¢uaÆ J LaÑhÉ 
 
 

• pcpÉ Ù¹−l 
• cm Ù¹−l 
• pwO Ù¹−l 
• jq¡pwO Ù¹−l 
• hÔL Ù¹−l 

5 16:00 -16:30 pj¡¢ç fhÑ 
 

• p¡l¡ ¢c−el B−m¡Qe¡l pw¢rç f¤el¡−m¡Qe¡ 

• ¢n¢h−ll pj¡¢ç −O¡oe¡  
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Annexure-V 
 
Model estimate of furniture & fittings for MFI of Federation 
 
Sl. no. Item Value in  Rs. 

 
1. Cash cabinet/clerical counter etc. 90,000/- 

 
2. Table - 1 pc. (5′ x 3′ ) 

2 pcs (3′ x 2.5′) 
13,000/- 

3. Wooden chair (Big - 6 pcs) 
(Small- 7 pcs) 

18,000/- 

4. Godrej locker / cash vault 43,000/- 
 

5. Godrej almirah – 2 pcs 17,000/- 
 

6. Godrej Rack – 1 pc
Ordinary rack – 1 pc 

6,000/- 

7. Locks – 10 pcs 2,000/- 
 

8. Bench 2 pcs 6,000/- 
 

9. Emergency light – 1 pc 1,000/- 
 

10. Pelmet – 16 pcs 4,000/- 
 

              TOTAL 
 

2,00,000/- 
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Annexure-VI 
 

 
Terms & conditions for engagement of personnel on contractual basis for the SHG-
Federations taking up activities of MFI 
 

1. Name of the Category of Post: (i) Accountant , (ii) Cashier 
 
2. No. of Post : 1 (one) for each category for each Federation – MFI 

 
3. Minimum Educational Qualification: (i) For Accountant – H S Passed 

(ii) For Cashier – Madhyamik Passed 
4. Age: 18 years to 40 years for both posts 
 
5. Other Eligibility Criteria: (i) The candidates must be member of SHGs included in the   
                                                     respective Federation, but should not be office bearers of   
                                                     Federation. 
                                                (ii) Preference will be given to the candidates having   
                                                      computer literacy. 
 
6. Consolidated Salary:        (i) Accountant – Rs. 1,500/- per month 
                    (ii) Cashier – Rs. 1,000/- per month 
 
7. Terms of service: (i) Purely on contractual basis for an initial period of one year  
                                               and to be renewed further on the basis of satisfactory   
                                               performance. 
                                          (ii) Service will be terminated at any time giving one month’s   
                                                notice in case of unsatisfactory performance.  
 
8. Duties and responsibilities of the Personnel: 
 
     (i) Accountant: a) To prepare voucher, write cheque and deal all matters relating to   
                                   Bank Accounts of the Federation as per instruction of the  
                                   authorized office bearers of the federation.  
                               b) To keep various information and records relating to MFI activities  
                                   of the Federations. 
                               c) To verify the Cash Book written by the Cashier and to check the  
                                    Closing Cash Balance. 
   d) To act as joint custodian of Cash/Federation along with the Cashier 
    e) To maintain all books of Accounts (excepting the Cash Book) 

f) To perform any other duties related to activities of MFI of the  Federation 
    (ii) Cashier:       a) To receive cash by issuing proper receipt and pay cash as per  
                                  instructions of the authorized persons of the federation.  
                              b) To maintain cash book and other registers relating to cash.  
                              c) To withdraw cash from bank and deposit cash to bank as per  
                                  instructions of the authorized persons of the federation. 
   d) To act as joint custodian of Cash of the Federation along with the   
                                  Accountant.  

                        e) To perform any other duties related to activities of MFI of the 
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        Federation. 
 
 
9. Appointing Authority:  Respective Federation will be the appointing authority 
 
10. Selection Procedure: (i) Written application containing relevant information will  
                                                have to be obtained from eligible candidates 
                                         (ii) Final selection will be done by the selection committee  
                                               through written test and / or interview. 
 
11. Selection Committee: The selection committee should be formed with the   
                                          following persons:- 

i) President of the Federation – Chairperson 
ii) Secretary of the Federation – Convener 

                                            iii)Banking Resource Persons – Member 
iv)Block Development Officer or his representative – Member 
v)Project Director of DRDC or his representative - Member 

 
      12. Preparation of Panel for appointment: A panel of 2 persons will have to be prepared in  
                                                                         order of merit for each post. The 1st person  
                                                                         in the panel will be given appointment. The   
                                                                         2nd person will be used as leave reserve. 
 
      13. Issue of appointment letter: Appointment letter containing the terms & conditions of   
                                                         service including duties and responsibilities will be issued  
                                                         by the Secretary of the Federation to the candidates   
                                                         selected for the Post of Accountant & Cashier. 

------------------------------- 
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Annexure-VII 

 
 
 
 
 
 
 

Specimen of Forms & Register 
 

(Furnished in the following pages) 
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jjqq¡¡ppww −−OOll  pp ¡¡dd ¡¡llee  aa −−bbÉÉll  MM ¡¡aa¡¡  
 
 
(L) jq¡pw−Ol ¢eh¾Ü£LlZ pwœ²¡¿¹ abÉ : 

 

1) NW−el a¡¢lM: 
2) −p¡p¡C¢V −l¢S−øÊne BCe Ae¤k¡u£ ¢eh¾Ü£Ll−Zl a¡¢lM : 
3) ¢eh¾Ü£LlZ ew : 
4) ¢eh¾Ü£L«a e¡j :   
5) ¢eh¾Ü£L«a ¢WL¡e¡ :  
6) Ef¢h¢d f¢lhaÑe q−m a¡l pw¢rç ¢hhlZ : 
 

−k −k f¢lhaÑe q−µR a¡l pw¢rç ¢hhlZ 
−k p¡d¡lZ pi¡u 
f¢lhaÑe Nªq£a 

q−u−R a¡l a¡¢lM 

f¢lhaÑe ¢eh¾Ü£Ll−Zl 
SeÉ Sj¡ −cJu¡l 

a¡¢lM 
¢eh¾Ü£Ll−Zl a¡¢lM 

 

7) h¡vp¢lL f§ZÑeh£Ll−Zl ¢hhlZ :  
B¢bÑL hRl f§hÑhaÑ£ B¢bÑL hR−ll ¢qp¡h 

A¢X−Vl a¡¢lM 
H hR−ll h¡¢oÑL p¡d¡lZ pi¡l 

a¡¢lM 
pw¢nÔø A¢g−p h¡¢oÑL ¢lV¡eÑ Sj¡ 

−cJu¡l a¡¢lM 
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((MM))  jjqq ¡¡ppww −−OOll  hh ÉÉ ¡¡ wwLL  HHLL¡¡EE −− ¸̧VVll  MM ¡¡aa¡¡  ::   
  
−p¢iwp HÉL¡E¸V 
 
1) hÉ¡w−Ll e¡j -  
2) n¡M¡l e¡j - 
3) ¢WL¡e¡ -  
 
4) −V¢m−g¡e ew -  
5) HL¡E−¸Vl V¡Cf - (−p¢iwp / L¡−l¸V) 
6) HL¡E¸V ew -  
7) HL¡E¸V −M¡m¡l a¡¢lM - 
8) HL¡E¸V f¢lQ¡me¡l A¢dL¡l£NZ - 
 
9) HL¡E¸V f¢lQ¡me¡l ¢euj -  
 
10) hÉ¡wL −b−L −eJu¡ −QL hC−ul ¢hhlZ 
    
 −QL hC −eJu¡l a¡¢lM   −Q−Ll œ²¢jL eðl     fËbj −QL −mM¡ qm   −no −QL −mM¡ qm 

fËbj      −no       (a¡¢lM)        (a¡¢lM) 
         
 
 
 
 
 
 
 
11) AeÉ¡eÉ abÉ -  
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((NN))  −−jjuu ¡¡cc ££   BBjj¡¡eeaa  ((  ¢¢gg„„XX  ¢¢XX −−ff¡¡ ¢¢SSVV))  
 
1) hÉ¡w−Ll e¡j -  
 
2) n¡M¡l e¡j - 
 
3) ¢WL¡e¡ -  
 
4) −V¢m−g¡e ew -  
 
5) HL¡E¸V ew -  
 
6) HL¡E¸V −M¡m¡l a¡¢lM -  
 
7) −ju¡c£ Bj¡e−al l¢nc ew -  
 
8) −ju¡c£ Bj¡e−al −ju¡c - 
 
9) p¤¤−cl q¡l -  
 
10) p¤¤−cl V¡L¡ Bc¡u Ll¡l ¢euj -  
 
11) HL¡E¸V f¢lQ¡me¡l A¢dL¡¢lNZ - 
 
12) HL¡E¸V f¢lQ¡me¡l ¢euj -  
 
13) −ju¡c f§ZÑ qJu¡l a¡¢lM -  
 
14) −ju¡c f§ZÑ qJu¡l fl Sj¡e V¡L¡ ¢L i¡−h hÉhq©a qm -  
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((OO))  JJii¡¡llXX ÊÊ ¡¡ggVV  HHLL¡¡EE ¸̧VV  
 
1) hÉ¡w−Ll e¡j -  
2) n¡M¡l e¡j - 
3) ¢WL¡e¡ -  
 
4) −V¢m−g¡e ew -  
5) HL¡E¸V ew -  
6) HL¡E¸V −M¡m¡l a¡¢lM -  
7) j”¥l£L«a Ji¡lXÊ¡−gVl p£j¡  
 

cg¡ a¡¢lM Ji¡lXÊ¡−gVl p£j¡ p¤¤−cl q¡l
L) fË¡b¢jL
M) 1j h¡l f¤e¢hÑ−hQe¡
N) 2u h¡l f¤e¢hÑ−hQe¡
O) 3u h¡l f¤e¢hÑ−hQe¡

 

8) S¡j¡ea ¢qp¡h l¡M¡ −ju¡c£ Bj¡e−al ¢hhlZ 
  

cg¡ l¢nc ew Sj¡ V¡L¡l 
f¢lj¡Z p¤¤−cl q¡l −ju¡c f§ZÑ qJu¡l 

a¡¢lM 
L) fË¡b¢jL
M) 1j h¡l f¤e¢hÑ−hQe¡
N) 2u h¡l f¤e¢hÑ−hQe¡
O) 3u h¡l f¤e¢hÑ−hQe¡
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jq¡pw−Ol A¿¹iÑ¨š² pwO…¢ml M¡a¡ 
      
1) pw−Ol e¡j - 
 
2) pw−Ol ¢WL¡e¡ -  
 
3) pwO NW−el a¡¢lM -  
 
4) pw−Ol hÉ¡w−Ll HL¡E−¸Vl ¢hhlZ - 
   L) hÉ¡w−Ll e¡j - 
   M) hÉ¡w−Ll n¡M¡l e¡j -  
   N) HL¡E−¸Vl lLj -  
   O) HL¡E−¸V ew -  
 
5) pw−Ol A¿¹NÑa pcpÉ…¢ml pwMÉ¡ -  
6) cm…¢ml pcpÉ pwMÉ¡ -  
 
7) pw−Ol fc¡¢dL¡¢lN−Zl e¡j -  

h¡¢oÑL p¡d¡lZ 
pi¡l a¡¢lM pi¡−eœ£ pÇf¡¢cL¡ −L¡o¡dr¡ 

  
8) pw−Ol f¢lL¡W¡−j¡l ¢hhlZ - 
    L) A¢gp Ol - 
    M) °hcÉ¥¢aL pw−k¡N J pl”¡j -  
    N) Bph¡h fœ -  
    O) AeÉ¡eÉ -  
 
9) pwO −L¡e AbÑ°e¢aL E−cÉ¡N NËqZ Ll−m a¡l ¢hhlZ -    

  
  

cc −−mmll  LL¡¡RR  −−bb −−LL  rr ¥¥ ââ  GGZZ  LL ¡¡ kk ÑÑ œœ ²² −−jjll  aaqq ¢¢ hh −−mmll  SSee ÉÉ   QQ ¡¡ yy cc ¡¡   BBcc¡¡ −−uull  MM ¡¡aa ¡¡   
(pwO ¢i¢šL)  
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pw−Ol e¡j :  
Q¡yc¡ Bc¡−ul ¢hhlZ (V¡L¡u) 

œ²¢jL
ew 

c−ml e¡j 

1j hRl 2u hRl 3u hRl 4bÑ hRl 

a¡¢lM 
 

HhR−ll 
SeÉ 

a¡¢lM 
 

HhR−ll
SeÉ 

HhRl 
fkÑ¿¹ 
−j¡V 

a¡¢lM 
 
 

HhR−ll 
 SeÉ 

HhRl 
fkÑ¿¹ 
−j¡V 

a¡¢lM 
 

HhR−ll 
SeÉ 

HhRl 
fkÑ¿¹ 
−j¡V 

1 

2             
3             
4 

5 

6             
7             
8 

9             
10             
11 

12 

13             
14             
15 

16 

17             
18             
19 

20 
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pc−pÉl G−Zl B−hcef−œl gjÑ 
 
fË¢a,  
pÇf¡¢cL¡    cm     
NË¡j: 
¢hou :- jq¡pw−Ol G−Zl SeÉ B−hce 
jq¡nu¡, 
 B¢j -------------- a¡¢lM −b−L c−ml HLSe pcpÉ¡z B¢j c−m −k¡Nc¡−el a¡¢lM −b−L fË¢a j¡−p 
------------ V¡L¡ L−l S¢j−u k¡¢µRz B¢j Haà¡l¡ ¢ejÀ¢m¢Ma E−Ÿ−nÉl SeÉ -----------V¡L¡l G−Zl B−hce 
Ll¢Rz k¢c Bj¡l Ef−l¡š² GZ j”¥l L−le a¡q−m B¢j AaÉ¿¹ Be¢¾ca qhz 
G−Zl E−ŸnÉ :- 
1. hÉ¢š²Na MlQ : (¢Q¢Lvp¡, ¢nr¡, ¢hh¡q, Nªq −jl¡j¢a CaÉ¡¢c) :   V¡L¡ 
2. hÉhp¡ (Q¡m/j¤¢s/h¢s/f¡fs °al£ CaÉ¡c£)   :   V¡L¡ 
3. gpm Q¡o (........................................)    :   V¡L¡ 
      
 

Bfe¡l ¢hnÄÙ¹, 
 
 

     (B−hceL¡l£l p¢q) 
     e¡j: 
     a¡¢lM: 
     ¢WL¡e¡: 
 
 
c−ml p¤¤f¡¢ln 
c−ml ........................................ a¡¢l−Ml pi¡l ¢pÜ¡¿¹ Ae¤p¡−l B−hceL¡l£ pcpÉ−L B−hceL«a E−Ÿ−nÉl 
SeÉ........................................ V¡L¡l GZ j”¥l Ll¡l p¤¤f¡¢ln Ll¡ q−m¡ / GZ j”¥l£l p¤¤f¡¢ln Ll¡ q−m¡ e¡ - 
L¡lZ:.............................................................................................................................................................................................................................. 
 
 
 
 
(n£m pq c−ml cm−eœ£l/pÇf¡¢cL¡l p¢q) 
a¡w : 
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jq¡pw−Ol G−Zl SeÉ c−ml HL¢œa B−hcefœ 
fË¢a, 
pÇf¡¢cL¡, ......................................................................................................... jq¡pwO 
(................................................................................................................. pw−Ol j¡dÉ−j) 
jq¡nu¡, 
 Bj¡−cl cm¢V ........................................................................................... pw−Ol A¿¹Ñi¥š²z c−ml haÑj¡e pcpÉ pwMÉ¡ 
.............. Sez Bjl¡ Bj¡−cl c−ml L¡S p¢WLi¡−h L−l Q−m¢R Hhw Bj¡−cl cm −NËX ........ −a EšÑ£ZÑ 
q−u−Rz Bjl¡ jq¡pw−Ol r¥âGZ aq¢h−ml pcpÉ qJu¡l SeÉ/eh£Ll−Zl SeÉ −j¡V ................................V¡L¡ Sj¡ 
¢c−u¢Rz   

Bjl¡ jq¡pwO −b−L −L¡e Ge ¢eC¢e / .........................a¡¢l−M ..........................V¡L¡ Ge ¢e−u¢Rm¡j, k¡l j−dÉ 
......................./ pÇf¥eÑ V¡L¡ naÑ-Ae¤k¡u£ ¢eu¢ja f¢l−n¡d L−l¢R Hhw −L¡e −Mm¡f£ −eCz 

hÉ¡wL h¡ h¡C−ll AeÉ −L¡e pwÙÛ¡ −b−L −eJu¡ Bj¡−cl −L¡e GZ h¡L£ −eC / G−Zl Bjl¡ −Mm¡f£ 
eCz 
 haÑj¡−e Bj¡−cl pcpÉl¡, k¡−cl jq¡pw−Ol G−Zl −L¡e Bh¢nø −eC, a¡−cl Sl¦l£ fË−u¡Se −jV¡−e¡l 
SeÉ Bj¡−cl L¡−R jq¡pw−Ol G−Zl B−hce L−l−Rz −pC B−hce…¢m  k¡Q¡C L−l Bjl¡ ANË¡¢dL¡−ll 
¢i¢š−a −mM¡ ¢ejÀ¢m¢Ma a¡¢mL¡ Ae¤p¡−l GZ j”¥l Ll¡l SeÉ B−hce Ll¢Rz 
 

œ².ew. pcpÉl e¡j   G−Zl E−ŸnÉ  p¤¤f¡¢ln Ll¡ G−Zl f¢lj¡e (V¡L¡u) 
 
 
 
  
 
 
 
 
 
 
 
 
 
_________________________________________________________ 
−j¡V 
 
Eš² G−Zl j”¥l£l p¤¤f¡¢ln Ll¡l SeÉ Bj¡−cl ..............................a¡¢l−Ml pi¡u ¢pÜ¡¿¹ NËqe Ll¡ q−u−Rz 
pcpÉ−cl G−Zl clM¡Ù¹…¢m HC p−‰ S¥−s −cJu¡ q−m¡z 
 
     Bfe¡l ¢hnÄÙ¹, 
 
 
 
     (n£m pq c−ml cm−eœ£l/ pÇf¡¢cL¡l p¡rl) 
     a¡w  
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pw−Ol p¤¤f¡¢ln 
pw−Ol f¢lQ¡me p¢j¢al ............................ a¡¢l−Ml pi¡u c−ml G−Zl B−hcefœ pð−å ¢ejÀ¢m¢Ma ¢pÜ¡¿¹ Nªq£a 
qmz 
Lz cm−L   ________  V¡L¡l GZ j”¥l Ll¡l p¤¤f¡¢ln Ll¡ qm :-  
 

Mz ¢ejÀ¢m¢Ma L¡l−Z c−ml G−Zl B−hce h¡¢am Ll¡l p¤¤f¡¢ln Ll¡ qm :-  
 

G−Zl B−hce h¡¢a−ml L¡lZ: (p¢WL S¡uN¡u √ ¢Qq² ¢c−a q−h) 
 

1) pwO−L ¢eu¢ja Q¡yc¡ −cu e¡ 
2) j§mÉ¡u−e Eš£ZÑ qu ¢e 

 

(n£m pq pw−Ol pÇf¡¢cL¡l p¢q)  a¡w :- 
 

jq¡pw−Ol GZ j”¥l/h¡¢am pwœ²¡¿¹ ¢pÜ¡¿¹ : 
___________ a¡¢l−M Ae¤¢ùa −L¾cÊ£u GZ L¢j¢Vl pi¡u c−ml G−Zl B−hcefœ pð−å ¢ejÀ¢m¢Ma 
¢pÜ¡¿¹ Nªq£a q−m¡z 
 

1) cm−L GZ ¢hal−el SeÉ ¢ejÀ¢m¢Ma ¢hhle Ae¤k¡u£ −j¡V ............................................ V¡L¡l GZ j”¥l Ll¡ q−m¡z 

2) ¢ejÀ¢m¢Ma (√) L¡l−Z G−Zl B−hce h¡¢am Ll¡ qm / −glv −cJu¡ qm :-  
    1) pw−Ol p¤¤f¡¢ln e¡C 

 2) fË−u¡Se£u aqh£−ml Ai¡h 
 
 
 

(n£m pq jq¡pw−Ol pi¡−eœ£ /pÇf¡¢cL¡l p¢q)  
a¡w :- 

 
 
 

cm −b−L 
fË¡ç 

−j¡V Q¡yc¡ 
(V¡L¡u) 

¢euj Ae¤k¡u£ 
c−ml fË¡fÉ 
G−Zl p−î¡ÑµQ 

p£j¡ 
(V¡L¡u) 

B−N 
−eJu¡ 
G−Zl 
Bh¢nø 
(V¡L¡u) 

 

 e§ae G−Zl 
E−ŸnÉ 

 e§ae G−Zl 
f¢lj¡Z (V¡L¡u)

 
−j¡V G−Zl 
f¢lj¡Z 
(V¡L¡u) 

 

−j¡V GZ f¢l−n¡−dl f¢lh¢aÑa naÑ 

j¡¢pL 
¢L¢Ù¹l pwMÉ¡

¢L¢Ù¹¦l j¡p 
Bpm 
¢L¢Ù¹l 
f¢lj¡e 
(V¡L¡u) 

−ph¡hÉ−ul 
f¢lj¡e 
(V¡L¡u) 
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c−ml j§mÉ¡u−el RL 
c−ml e¡j :- 
¢WL¡e¡ :- 
œ²¢jL 
ew 

¢h−no p§QL AhÙÛ¡ AhÙÛ¡ Ae¤k¡u£ 
hl¡Ÿ eðl 

fË¡ç eðl 

1 c−ml pi¡ Ae¤¢ùa 
qJu¡ 

fË¢aj¡−p A¿¹a: 1 h¡l qu 5  
A¢eu¢ja qu 2  

2 fc¡¢dL¡l£−cl 
f¢lhaÑe Ll¡ 

Ll¡ qu 2  
Ll¡ qu e¡ 0  

3 c−ml pi¡u pcpÉ-
−cl Ef¢ÙÛ¢al q¡l 

70% Hl −hn£ 5  
50% - 70% 3  
50% Hl Lj 1  

4 c−ml p’u ¢edÑ¡¢la f¢lj¡−el 90% Hl −hn£ 5  
70% - 90% 4  
70% Hl Lj 2  

5 M¡a¡fœ −mM¡ ¢eu¢ja −mM¡ qu 5  
¢eu¢ja −mM¡ qu e¡ 0  

6 pcpÉ−cl GZ f¢l-
−n¡−dl q¡l 

90% Hl −hn£ 8  
80% - 90% 6  
70% - 80% Hl Lj 3  
70% H Lj 0  

  −j¡V 30  
 
cm¢Vl −j¡V fË¡ç eðl k¢c 20 h¡ a¡l −hn£ qu a−hC cm¢V jq¡pw−Ol GZ f¡Ju¡l −k¡NÉ h−m ¢h−h¢Qa q-
hz 
 
     j§mÉ¡ueL¡l£l ü¡rl ------------------------------------ 
     pw−Ol e¡j ...................................................................................................... 
     a¡w. ................................................... 
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A‰£L¡lpq G−Zl V¡L¡ fË¡¢çl l¢nc (k¡ cm jq¡pwO−L −c−h) 
 
 

c−ml pcpÉNe−L GZ ¢hal−el E−Ÿ−nÉ...................................................................................................... (jq¡pw−Ol e¡j) Hl L¡R −b−L 
−j¡V......................................................V¡L¡ (Lb¡u............................................................................................. V¡L¡ j¡œ) eN−c h¤−T −fm¡jz 
 

GZNËq£a¡ pcpÉl 
pwMÉ¡ 
 

G−Zl E−ŸnÉ G−Zl f¢lj¡e (V¡L¡u)

−j¡V
 
 
c−ml fr −b−L B¢j Haà¡l¡ A‰£L¡l Ll¢R −k jq¡pw−Ol naÑ Ae¤p¡−l Bjl¡ pcpÉ¡−cl L¡R −b−L G−Zl 
Bpm J  −ph¡ hÉ−ul  V¡L¡ Bc¡u L−l pw−Ol j¡dÉ−j jq¡pwO−L ¢eu¡¢ja Sj¡ −chz 
 
 
                                                        
                                                        
   ............................................................       ............................................................ 
(p¡r£ ¢qp¡−h pw−Ol fË¢a¢e¢dl p¢q)  
a¡w          (c−ml fc¡¢dL¡l£l n£mpq p¢q)  

a¡w     
pw−Ol fË¢a¢e¢dl e¡j ............................................................  fc¡¢dL¡l£l e¡j ................................................................  
f−cl e¡j     ..................................................................   f−cl e¡j     .................................................................. 
pw−Ol e¡j     ..................................................................   c−ml e¡j     .................................................................. 
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A‰£L¡lfœ pq G−Zl V¡L¡ fË¡¢çl l¢nc (k¡ pcpÉ cm−L −c−h) 
 
 
 

B¢j .............................................................................(pcpÉ¡l e¡j) ü¡j£ / ¢fa¡ .......................................................................... GZ ¢qp¡-
−h ....................................V¡L¡ (Lb¡u ................................................................................................... V¡L¡ j¡œ) 
......................................................... c−ml L¡R −b−L h¤−T −fm¡jz B¢j Haà¡l¡ A‰£L¡l Ll¢R −k I G−Zl V¡L¡ 
....................................... …¢m pj¡e j¡¢pL ¢L¢Ù¹−a ............................................... j¡p −b−L j¡¢pL  
.....................% pj / œ²jqÊÊ¡pj¡e q¡−l  −ph¡ hÉu p−ja f¢l−n¡d Llhz B¢j B−l¡ A‰£L¡l Ll¢R −k Bj¡l 
G−Zl B−hc−e E−õ¢Ma E−ŸnÉl ¢i¢š−a Bj¡−L GZ j¾S¥l Ll¡ q−u−R, −Lhmj¡œ −pC   E−Ÿ−nÉC G−Zl 
V¡L¡ hÉhq¡l Llhz 
 
 
 
                                            
 
                                    
                 ............................................................................ 
                      (GZNËq£a¡ pcpÉ¡l p¢q)   
 
a¡w-          

e¡j- 
 
¢WL¡e¡- 
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G−Zl B−hce fË¡¢ç J −p…¢m ¢h−hQe¡l M¡a¡ (pwO Ù¹−l) 

 

œ²¢jL 
ew 

cm −b−L 
B−hce 
fË¡¢çl 
a¡¢lM 

c−ml e¡j 

cml B−hce 
pw−Ol ¢pÜ¡¿¹ 

GZ j”¥¢ll p¤¤f¡¢ln B−hce h¡¢am/−glv  

pi¡l 
a¡¢lM  

 Bhce 
jq¡pwOL 
f¡W¡e¡l 
a¡¢lM  

pÇf¡¢cL
ü¡rlpcpÉ 

pwMÉ¡ G−Zl EŸnÉ 
G−Zl f¢lj¡Z 

(V¡L¡u) 
pcpÉ 
pwMÉ¡ G−Zl EŸnÉ G−Zl f¢lj¡Z 

(V¡L¡u) 
pcpÉ 
pwMÉ¡ G−Zl E−ŸnÉ 

G−Zl 
f¢lj¡Z 
(V¡L¡u) 

h¡¢am/−gl−al L¡lZ 
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−l¢Sø¡l ew. 4 
G−Zl B−hce fË¡¢ç J −p…¢m ¢h−hQe¡l M¡a¡ (jq¡pwO Ù¹−l)                                (1j f¡a¡)

 

œ²¢jL 
ew 

pwO −b−L B-
−hce fË¡¢çl 

a¡¢lM 
pw−Ol e¡j c−ml e¡j 

c−ml B−hce pw−Ol p¤¤f¡¢ln  

pcpÉ 
pwMÉ¡ G−Zl EŸnÉ 

G−Zl f¢lj¡Z 
(V¡L¡u) 

pcpÉ 
pwMÉ¡ G−Zl EŸnÉ G−Zl f¢lj¡Z (V¡L¡u) 

1 2 3 4 5 6 7 8 9 10
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(2u f¡a¡)

 
jq¡pw−Ol ¢pÜ¡¿¹ 

GZ j”¥l B−hce h¡¢am/glv  
 

pi¡l a¡¢lM
 

pÇf¡¢cL¡l ü¡rl pcpÉ pwMÉ¡ G−Zl EŸnÉ 
G−Zl f¢lj¡Z 

(V¡L¡u pcpÉ pwMÉ¡ G−Zl EŸnÉ 
G−Zl f¢lj¡Z  

(V¡L¡u) h¡¢am/gl−al L¡lZ 

11 12 13 14 15 16 17 18 19
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cm…¢m−L GZ ¢hal−Zl M¡a¡ (pwO¢i¢šL)  
pw−Ol e¡j :  

œ²¢jL 
ew 

GZ 
¢hal−Zl 
a¡¢lM 

GZNËqZL¡l£ c−ml e¡j 

¢ha¢la GZl ¢hhlZ f¢ln¡dl naÑ  

c−ml fË¢a¢e¢dl p¢q pw−Ol fË¢a¢e¢dl p¢q 
EŸnÉ pcpÉ 

pwMÉ¡ G−Zl f¢lj¡Z  ¢L¢Ù¹l 
pwMÉ¡  

fË−aÉL ¢L¢Ù¹l 
f¢lj¡Z 
(V¡L¡u) 

¢L¢Ù¹l j¡p 
j¡¢pL f¢l−oh¡ 
Q¡−SÑl f¢lj¡Z 

(V¡L¡u) 
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c−ml G−Zl M¢au¡e (−mS¡l) 
 

2) GZ NËq£a¡ c−ml e¡j :-   3) pw−Ol e¡j   4) GZ ¢hal−Zl cg¡ -   5) B−Nl G−Zl HL¡E¸V ew 
 

6) GZ ¢hal−Zl ¢hhlZ 
7) e§ae GZ f¢l−n¡-

−dl naÑ 
8) GZ f¢l−n¡−dl p§Q£

Bpm −ph¡hÉu

¢hal−Zl 
a¡¢lM E−ŸnÉ 

fË¡ç  
−j¡V Q¡yc¡ 
(V¡L¡u) 

B−Nl h−Lu¡ 
GZ (V¡L¡u) 

 e§ae G−Zl 
f¢lj¡Z (V¡L¡u)

HC a¡¢l−Ml 
−j¡V GZ 
(V¡L¡u) 

j¡¢pL 
¢L¢Ù¹l 
pwMÉ¡ 

¢L¢Ù¹ öl¦l 
j¡p j¡p 

j¡¢pL ¢L¢Ù¹l 
f¢lj¡Z 
(V¡L¡u) 

j¡p 
jq¡pw−Ol fË¡fÉ 
j¡¢pL −ph¡hÉ−ul 
f¢lj¡Z (V¡L¡u) 

            

    
     

7) GZ f¢l−n¡−dl ¢hhlZ  

fËaÉ¡¢na Bc¡u (Demand) (V¡L¡u)  h¡Ù¹¢hL Bc¡u (Collection) (V¡L¡u) −Mm¡f£  (Overdue) (V¡L¡u) 
h¡L£ (Balance Outstanding) 

(V¡L¡u) 

¢qp¡hlr−Ll ü¡rl j¡p Bpm −ph¡hÉu  S¢lj¡e¡ a¡¢lM Bpm −ph¡hÉu  S¢lj¡e¡ Bpm −ph¡hÉu  S¢lj¡e¡ Bpm −ph¡hÉu  S¢lj¡e¡ 
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GZ −mS¡−ll hÉ¡m¡−¾pl M¡a¡ 
 
 
GZ  
HÉ¡L¡
-E¾V 
ew. 

GZ NËq£a¡ c−ml 
e¡j 
 

hÉ¡m¡−¾pl f¢lj¡e (V¡L¡u)
a¡¢lM a¡¢lM: a¡¢lM a¡¢lM a¡¢lM
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G−Zl fËaÉ¡¢na J h¡Ù¹¢hL Bc¡u , −Mm¡f£ Hhw  h¡L£ G−el ¢hhlZ (DCB Register) (V¡L¡u) 
pw−Ol e¡j
j¡−pl e¡j

œ²¢jL 
ew 

c−ml e¡j H j¡−pl fËaÉ¡¢na Bc¡u 
(Demand) 

H j¡−pl h¡Ù¹¢hL Bc¡u 
(Collection) 

H j¡−pl −n−o −Mm¡f£ (Overdue) 
 

Bpm h¡L£ 
(Balance of 

Principal 
outstanding) 

 

1 2 3 = (1-2) 
B−Nl 
j¡−pl 
−Mm¡f£ 

H j¡−pl 
e¤ae f¡Je¡ 

 

H j¡−pl 
−j¡V f¡Je¡ 

 

B−Nl 
j¡−pl 
−Mm¡f£l 
−b−L 

H j¡−pl 
e¤ae f¡Je¡l 

−b−L 

H j¡−pl 
−j¡V f¡Je¡l 

−b−L 

B−Nl j¡−pl 
−Mm¡f£l j−dÉ 

 

H j¡−pl 
e¤ae f¡Je¡l 

j−dÉ 

H j¡−pl −j¡V
f¡Je¡l j−dÉ 

 

−Mm¡f£ 
j¡−pl 
pwMÉ¡  

 
   L 

 
M 
 

N = 
(L+M) 

   L 
 

M 
 

N = 
(L+M) 

   L 
 

M 
 

N = 
(L+M) 
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(jm¡−Vl f¡a¡)      

GZNËq£a¡ c−ml G−Zl f¡nhC      
....................................................................jq¡pwO     

c−ml e¡j     
c−ml ¢WL¡e¡      
      
cm¢V −k pw−Ol A¿¹NÑa a¡l e¡j :                
              

(¢ia−ll f¡a¡)     
G−Zl HL¡E¸V ew:      

a¡¢lM ¢ha¢la G−Zl 
f¢lj¡Z (V¡L¡u) 

Bc¡−ul f¢lj¡Z (V¡L¡u)  h¡L£ GZ (V¡L¡u)   jq¡pw−Ol B¢dL¡¢l-
−Ll ü¡rl  Bpm −ph¡hÉu  S¢lj¡e¡ Bpm −ph¡hÉu  S¢lj¡e¡ 

                 
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
         

 



C:\Documents and Settings\user\Desktop\Guidelines for MFI of  Federation.doc 102

eNc V¡L¡ Sj¡ −eJu¡l l¢pc hC 

          ............................................................................................jq¡pwO 
 
l¢nc ew :                                                a¡¢lM:   
  

.HL¡E¸−Vl e¡j (−k HÉ¡L¡E¾V−L  -−œ²¢XV Ll¡ qm): - 

........................................................................................................... Hl  
¢WL¡e¡).......................................................................) ¢eLV qC−a ¢ejÀ¢m¢Ma ¢hhlZ Ae¤k¡u£ .V¡L¡ h¤¢Tu¡ 

f¡Cm¡j z    
¢hhlZ V¡L¡

 
 
 

 
 

−j¡V V¡L¡ (Lb¡u):-                                       
 

                                                ------------------ 
                                                     V¡L¡ Sj¡L¡l£l p¢q     
   

           ------------------                  ---------------------- 
 LÉ¡n hC−ul f¡a¡l ew:          HL¡E¸VÉ¡¸−Vl p¢q          LÉ¡¢nu¡−ll p¢q   

 
  

      
eNc V¡L¡ (LÉ¡n / −QL)  Sj¡ Ll¡l −œ²¢XV  i¡EQ¡l 

              ...........................................................................................jq¡pwO 
i¡EQ¡l ew :-         a¡¢lM :- 
HL¡E−¸Vl e¡j (−k HÉ¡L¡E¾V−L −œ²¢XV Ll¡ qm): - 
 
............................................................................................................................ Hl L¡R −b−L ¢ejÀ¢m¢Ma ¢hhlZ 
 Ae¤k¡u£ .V¡L¡  f¡Ju¡ −Nmz 

 
¢hhlZ V¡L¡

 
 
 

 
 

(Lb¡u)                                       −j¡V V¡L¡
 
 

                        ------------------                     -------------------- 
LÉ¡n hC−ul f¡a¡l ew:          HL¡E¸VÉ¡¸−Vl p¢q          LÉ¡¢nu¡−ll p¢q   
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eNc V¡L¡ (LÉ¡n / −QL) fËc¡e Ll¡l −X¢hV i¡EQ¡l 
.   ..........................................................................................jq¡pwO 
   i¡EQ¡l ew :-         a¡¢lM :- 
   HL¡E−¸Vl e¡j (−k HÉ¡L¡E¾V−L −X¢hV Ll¡ qm): - 
    ........................................................................................................................................−L, 
 
   ¢WL¡e¡.    ................................................  )     ¢ejÀ¢m¢Ma ¢hhlZ Ae¤k¡u£ ..V¡L¡ }fËc¡e Ll¡  
   
   qmz 

 
¢hhlZ V¡L¡

 
 
 
 

 
 
 
 

−j¡V V¡L¡  (Lb¡u)                                       

 
 
Ef¢l¢m¢Ma V¡L¡ h¤¢Tu¡ f¡Cm¡jz 

 
 
             

 
 
V¡L¡ fË¡f−Ll ü¡rl 
 
 
 

LÉ¡n hC−ul f¡a¡l ew:        HL¡E¸VÉ¡¸−Vl p¢q         LÉ¡¢nu¡−ll p¢q          pÇf¡¢cL¡l p¢q 

 
 

 
 
 
 

 



C:\Documents and Settings\user\Desktop\Guidelines for MFI of  Federation.doc 104

VÊ¡¾pg¡l (eNc hÉ¢a−l−L) −X¢hV i¡EQ¡l 
 

............................................................................................................................jq¡pwO  
a¡¢lM: 

S¡eÑ¡m i¡EQ¡l ew 
.........................................................................................................................HÉ¡L¡E¾V−L −X¢hV Ll¡ qm 

 
¢hhlZ V¡L¡l f¢lj¡Z

Lb¡u 
 

 
 
S¡eÑ¡m M¡a¡l f¡a¡l ew:-           ------------------------                             --------------------- 

                     HL¡E¸VÉ¡¸−Vl p¢q            pÇf¡¢cL¡l p¢q 
   

 
 

 
VÊ¡¾pg¡l (eNc hÉ¢a−l−L) −œ²¢XV i¡EQ¡l 

 

............................................................................................................................jq¡pwO 
a¡¢lM: 

S¡eÑ¡m i¡EQ¡l ew 
.............................................................................................. ..................... .HÉ¡L¡E¾V−L −œ²¢XV Ll¡ qm 

 
¢hhlZ V¡L¡l f¢lj¡Z

Lb¡u 
 

 
         -----------------------        -------------------- 

S¡eÑ¡m M¡a¡l f¡a¡l ew                  HL¡E¸VÉ¡¸−Vl p¢q             pÇf¡¢cL¡l p¢q  
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°ce¢¾ce Qy¡c¡ Bc¡−ul M¡a¡ 
 a¡¢lM 

 
l¢pc ew 

 
c−ml e¡j 

 
Qy¡c¡l f¢lj¡e 

(V¡L¡) 
LÉ¡¢nu¡−ll 

p¢q 
HL¡E¾VÉ¡−¾Vl 

p¢q 
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°ce¢¾ce GZ ¢hal−el M¡a¡ 
a¡¢lM 

 
i¡EQ¡l 
ew 

HL¡E¾V 
ew 

c−ml e¡j 
 

G−Zl 
f¢lj¡e 

LÉ¡¢nu¡−ll 
p¢q 

HL¡E¾VÉ¡−¾Vl 
p¢q 
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°ce¢¾ce GZ Bc¡−ul M¡a¡ 
 

a¡¢lM 
 

l¢pc 
ew 

HL¡E¾V 
ew 

c−ml e¡j 
 

G−Zl Bc¡−ul f¢lj¡e (V¡L¡) LÉ¡¢nu¡−ll 
p¢q 
 

HL¡E¾VÉ¡−¾Vl 
p¢q 
 

Bpm  −ph¡hÉu  S¢lj¡e¡ −j¡V  
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LÉ¡n hC 
a¡¢lM :-  

Sj¡ MlQ 

L¡l L¡R −b−L 
V¡L¡f¡Ju¡ −Nm 

¢L h¡hc 
(HL¡E¾V) 

 

l¢pc 
ew 
 

−mS¡−ll 
f¡a¡l 
ew 
 

La V¡L¡ 
L¡−L V¡L¡ -
−cJu¡ qm 

¢L h¡hc 
(HL¡E¾V) 

 

i¡EQ¡l 
ew 
 
 

−mS¡−ll 
f¡a¡l ew 

LÉ¡n 
 

La V¡L¡ 

LÉ¡n 
 

hÉ¡ˆ 
 

LÉ¡n 
 

hÉ¡ˆ 
 

     
 

   

        

        

          

        

          

          

          

            

          

          

        

        

H ¢c−el −j¡V Sj¡ H ¢c−el −j¡V MlQ 

H ¢c−el öl¦l aqh£m   H ¢c−el −n−ol aqh£m 

phÑ−j¡V ph−Ñj¡V 
 
LÉ¡¢nu¡−ll p¢q                HL¡E¸VÉ¡¸−Vl p¢q 
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°ce¢¾ce eNc V¡L¡ jS¥−al M¡a¡ 

 
       a¡¢lM: 
 

¢hhlZ V¡L¡ 
(1) ¢c−el öl¦l eNc aqh£m 
(2) −k¡N (+) ¢c−el −j¡V Sj¡ V¡L¡ 
(3) phÑ −j¡V: (1+2) 
(4) ¢h−u¡N (-) ¢c−el −j¡V Ml−Ql V¡L¡ (3-4) 
(5) ¢c−el −n−ol jS¥a eNc V¡L¡ 
(6) phÑ −j¡V :

 
        
      ¢c−el  −n−ol eNc V¡L¡l −e¡V J M¤Ql¡ fup¡l ¢qp¡h :- 
 

−e¡−Vl ¢hhlZ 
(1) 

pwMÉ¡ 
(2) 

V¡L¡l f¢lj¡Z 
(3) = (1)X (2)

1000
500   
100
50
20   
10   
5

−j¡V V¡L¡ -
−j¡V M¤Ql¡ fup¡ -  

phÑ −j¡V -  
 

  
     
       
    LÉ¡¢nu¡l                 HL¡E¾VÉ¡¾V 
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S¡−hc¡ hC / S¡eÑ¡m - (eNc / hÉ¡ˆ hÉ¢a−l−L ¢qp¡−hl SeÉ)   

a¡¢lM :- 

−X¢hV (Dr.) −œ²¢XV (Cr.) 

HÉ¡L¡E−¾Vl e¡j 
i¡EQ¡l 
ew 

−mS¡−ll 
f¡a¡ ew 

V¡L¡l f¢lj¡Z HÉ¡L¡E−¾Vl e¡j 
i¡EQ¡l 
ew 

−mS¡−ll 
f¡a¡ ew 

V¡L¡l f¢lj¡Z ¢hhle 

        

        

        

        

        

        

        

−j¡V    −j¡V     
 
 
 

HL¡E¸VÉ¡¸−Vl p¢q 
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S¡−hc¡ hC / S¡eÑ¡m - (eNc / hÉ¡ˆ hÉ¢a−l−L ¢qp¡−hl SeÉ)   

a¡¢lM :- 

−X¢hV (Dr.) −œ²¢XV (Cr.) 

HÉ¡L¡E−¾Vl e¡j 
i¡EQ¡l 
ew 

−mS¡−ll 
f¡a¡ ew 

V¡L¡l f¢lj¡Z HÉ¡L¡E−¾Vl e¡j 
i¡EQ¡l 
ew 

−mS¡−ll 
f¡a¡ ew 

V¡L¡l f¢lj¡Z ¢hhle 

        

        

        

        

        

        

        

−j¡V    −j¡V     
 
 
 

HL¡E¸VÉ¡¸−Vl p¢q 
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ÙÛ¡u£ pÇf¢šl a¡¢mL¡ J AhQu (−X¢fË¢n−une) - Hl M¡a¡ 

pÇf¢šl fËL¡l :- 
h¡¢oÑL AhQ−ul q¡l :-   % 
œ²¢jL 
ew  

œ²−ul 
a¡¢lM  

pÇf−cl e¡j J 
¢hhlZ  

pwMÉ¡ −j¡V œ²u j§mÉ 
(V¡L¡) 

........hR−ll 
AhQu 
(V¡L¡)  

31/03/...........
a¡¢l−M e£V 
j§mÉ (V¡L¡)  

........hR−ll 
AhQu 
(V¡L¡)  

31/03/...........
a¡¢l−M e£V 
j§mÉ (V¡L¡)  

........hR−ll 
AhQu (V¡L¡) 

31/03/...........
a¡¢l−M e£V 
j§mÉ (V¡L¡)  
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p¡d¡lZ −mS¡l M¡a¡ 
 

HL¡E−−¸Vl e¡j :-  
 

a¡¢lM ¢hhle (−L¡e HL¡E−¸V V¡L¡ −Nm 
/ −L¡e HL¡E¸V −b−L V¡L¡ Hm) 

LÉ¡n hC−ul/ 
S¡eÑ¡−ml f¡a¡l 

ew 

−X¢hV  
f¢lj¡Z (V¡L¡) 

−œ²¢XV  
f¢lj¡Z (V¡L¡) 

hÉ¡m¡¾p  
(−X / −œ²) 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      

−j¡V      
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p¡d¡le −mS¡l hÉ¡m¡¾p M¡a¡ (GLB / Trial balance) 
a¡¢lM :-  

 
j§mde, c¡u J B−ul ¢qp¡−hl hÉ¡m¡¾p 

(−œ²¢XV hÉ¡m¡¾p) 
pÇf¢š J Ml−Ql ¢qp¡−hl hÉ¡m¡¾p 

(−X¢hV hÉ¡m¡¾p) 
HL¡E−¾Vl e¡j hÉ¡m¡¾p HL¡E−¾Vl e¡j hÉ¡m¡¾p (V¡L¡u) 

f¢lL¡W¡−j¡l Ae¤c¡e S¢j
fËn¡p¢eL Ml−Ql Ae¤c¡e h¡s£
r¥â-Ge aq¢h−ml Ae¤c¡e Bph¡h fœ
i¢aÑ ¢g C°mL¢VÊL pl”¡j
j¡¢pL Qy¡c¡ A¢gp pl”¡j
yyr¥â-Ge aq¢h−ml Qy¡c¡ Ae¡eÉ ÙÛ¡u£ pÇf¢š
GZ Bc¡u −p¢iw−pl f¢l−oh¡ hÉu
−ph¡hÉu Bc¡u Ji¡l XÊ¡g−Vl f¢l−oh¡ 

hÉuS¢lj¡e¡ Bc¡u Evp¡q i¡a¡
−ju¡c£ Bj¡e−al p¤¤c LjÑQ¡l£−cl j¡¢qe¡
−p¢iwp HÉ¡L¡E−¾Vl p¤¤c k¡a¡u¡a MlQ
Ae¡eÉ −ce¡ /c¡u pi¡l MlQ 

Na hR−ll −n−ol j§mde g¡ä −øne¡l£ 
C°mL¢VÊL ¢hm
−V¢m−g¡e ¢hm
X¡L MlQ
A¢XV ¢g
pÇf¢šl AhQu 
−ju¡c£ Bj¡ea
−p¢iwp HÉ¡L¡E¾V
eNc V¡L¡

 Ae¡eÉ f¡Je¡ 

−j¡V −j¡V
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      Sj¡ J Ml−Ql ¢qp¡h 
 j¡p: -                                                            hRl:

Sj¡  MlQ 

¢L h¡hc V¡L¡ Sj¡ qm  H  j¡−pl  −j¡V 
Sj¡ (V¡L¡u) 

Hj¡p fkÑ¿¹ H hR−ll
−j¡V Sj¡ (V¡L¡u)  

¢L h¡hc V¡L¡ MlQ qm H j¡−pl −j¡V MlQ 
(V¡L¡u) 

Hj¡p fkÑ¿¹ H hR-
−ll −j¡V MlQ 

(V¡L¡u)  

i¢šÑ ¢g     
−ju¡c£ Bj¡e−a Sj¡  
−cJu¡ 

    

pcpÉ Q¡yc¡   GZ ¢halZ   

r¥â GZ aqh£−ml Q¡yc¡      LjÑQ¡l£−cl j¡¢qe¡     

Bpm GZ Bc¡u     k¡a¡u¡a MlQ/l¡q¡ MlQ     
−ph¡hÉu Bc¡u     pi¡ Ll¡l MlQ     

S¢lj¡e¡ Bc¡u     −øne¡l£ âhÉ œ²u      
r¥â GZ aqh£−ml SeÉ 
plL¡l£ Ae¤c¡e 

    C−mL¢VÊL ¢hm −jV¡e¡      

f¢lL¡W¡−j¡l SeÉ plL¡l£ 
Ae¤c¡e 

    −V¢mg¡e ¢hm −jV¡e¡     

fËn¡p¢eL hÉ−ul SeÉ 
plL¡l£ Ae¤c¡e 

    X¡L - MlQ     

AeÉ¡eÉ fËu¡S−el SeÉ 
plL¡l£ Ae¤c¡e 

    hÉ¡−ˆl f¢l−oh¡ Q¡SÑ      

−p¢iwp hÉ¡ˆ HL¡E−¸Vl 
p¤¤c 

    Ji¡lXÊ¡gV HL¡E−¸Vl p¤¤c      

−ju¡c£ Bj¡e−al p¤¤c     h¡s£     
     Bph¡h fœ     

      °hcÉ¥¢aL p¡jNË£     
     A¢gp pl”¡j     
           
            

H  j¡−pl /hR−ll −j¡V 
Sj¡  

    
H j¡−pl /hR−ll −j¡V 
MlQ  

    

H  j¡−pl /hR−ll öl¦l 
eNc aqh£m 

    
H  j¡−pl /hR−ll −n−ol 
eNc aqh£m 

    

H j¡−pl / hR−ll öl¦l -
−p¢iwp HÉ¡L¡E¾Vl 
hÉ¡m¡¾p 

    
H  hR−ll −n−ol −p¢iwp 
HÉ¡L¡E−¾Vl hÉ¡m¡¾p 

    

H j¡−pl /hR−ll −n−ol 
Ji¡lXÊ¡g−Vl hÉ¡m¡¾p 

    
H  j¡−pl /hR−ll öl¦l 
Ji¡lXÊ¡g−Vl hÉ¡m¡¾p 

    

phÑ−j¡V      phÑ−j¡V      
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   Bu J hÉ−ul ¢qp¡h  
 j¡p: -                                                                    hRl: 

Bu  hÉu 

¢L h¡hc Bu 
qm 

H  j¡−pl  −j¡V 
Bu(V¡L¡)  

Hj¡p fkÑ¿¹  H hR-
−ll −j¡V Bu (V¡L¡) ¢L h¡hc hÉu qm  

H j¡−pl −j¡V hÉu 
(V¡L¡) 

Hj¡p fkÑ¿¹ H hRll 
−j¡V hÉu (V¡L¡)  

i¢šÑ ¢g     LjÑQ¡l£−cl j¡¢qe¡      
fËn¡p¢eL hÉ-
−ul SeÉ 
plL¡l£ 
Ae¤c¡e 

    k¡a¡u¡a MlQ      

−p¢iwp 
HL¡E−¸Vl p¤¤c 

    hÉ¡−ˆl f¢l−oh¡hÉu     

−ju¡c£ 
Bj¡e−al p¤¤c 

    pi¡ Ll¡l MlQ     

−ph¡hÉu     −øne¡l£ âhÉ œ²u      

S¢lj¡e¡      
hÉ¡−ˆl Ji¡lXÊ¡g−Vl 
p¤¤c 

    

     C−mL¢VÊL ¢hm     

      −V¢mg¡e ¢hm      

     X¡L - MlQ    

      pÇf¢šl AhQu     

           

            

        
H j¡−pl / 
hR−ll −j¡V 
Bu : 

    
H j¡−pl / hR−ll -
−j¡V hÉu : 

  
  

B−ul −b−L 
hÉu −hn£ 
(O¡V¢a) :      

hÉ−ul −b−L Bu −hn£ 
(FàªšÄ) :      

phÑ−j¡V :     phÑ−j¡V :     
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hÉ¡m¡¾p n£V 
a¡¢lM :-  

j§mde J c¡u pÇf¢š
¢hhle f¢lj¡e (V¡L¡u) ¢hhle f¢lj¡e (V¡L¡u)

j§mde: ÙÛ¡u£ pÇf¢š:
Na hR−ll −n−ol j§mde g¡ä S¢j
c−ml L¡R −b−L f¡Ju¡ r¥â GZ 
aqh£−ml Q¡yc¡ 

h¡s£

haÑj¡e hR−l f¡Ju¡ plL¡l£ 
Ae¤c¡e 

Bph¡hfœ

haÑj¡e hR−ll Eàªš (O¡V¢a) C−mL¢VÊL pl”¡j
A¢gp pl”¡j

−j¡V j§mde g¡ä AeÉ¡eÉ ÙÛ¡u£ pÇf¢š

c¡u:
hÉ¡w−Ll Ji¡lXÊ¡gV  

¢h¢hd f¡Je¡c¡l−cl f¡Je¡
L¥-GZ ¢lS¡iÑ
Ae¡eÉ c¡u −j¡V ÙÛ¡u£ pÇf¢š

 

AÙÛ¡u£ pÇf¢š:
c−ml L¡R −b−L fË¡fÉ GZ
c−ml L¡R −b−L fË¡fÉ −ph¡hÉu

hÉ¡w−Ll −ju¡c£ HÉ¡L¡E−¾V Sj¡
 hÉ¡w−Ll −p¢iwp HÉ¡L¡E−¾V Sj¡

eNc V¡L¡
Ae¡eÉ AÙÛ¡u£ pÇf¢š

−j¡V c¡u −j¡V AÙÛ¡u£ pÇf¢š
phÑ −j¡V phÑ −j¡V
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hÉ¡ˆ pjeÄu plZ£ 
(Bank Reconciliation Statement) 

 
p¡d¡le −mS¡−l hÉ¡−ˆl HÉ¡L¡E−¾Vl hÉ¡m¡¾p :        V¡L¡ 

 
¢h−u¡N (-) 
1z −QL hÉ¡−ˆ Sj¡ −cJu¡ q−u−R  
   ¢L¿¹¥ a¡l V¡L¡ hÉ¡−ˆl HÉ¡L¡E−¾V Sj¡ f−s¢e :     V¡L¡ 
2z hÉ¡ˆ f¢l−oh¡ Q¡SÑ −L−V−R  
   ¢L¿¹¥ a¡ ¢qp¡−hl M¡a¡u −mM¡ qu¢e :     V¡L¡     V¡L¡ 
____________________________________ 
 
−k¡N (+) 
1z hÉ¡ˆ p¤¤c Sj¡ ¢c−u−R ¢L¿¹¥ a¡  
   ¢qp¡−hl M¡a¡u −a¡m¡ qu¢e :     V¡L¡ 
2z −QL CpÉ¥ Ll¡ q−u−R ¢L¿¹¥ a¡ HM−e¡ hÉ¡ˆ  
   HL¡E−¾V −X¢hV qu¢e :      V¡L¡ 
              V¡L¡ 
____________________________________ 
 
f¡n hC−u hÉ¡−ˆl HÉ¡L¡E−¾Vl hÉ¡m¡¾p :           V¡L¡ 
 
 
 
 
 
 
 

HL¡E¸VÉ¡¸−Vl p¢q                     pÇf¡¢cL¡l p¢q 
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jjqq¡¡ppww −−OOll  rr ¥¥ââ  GGZZ  ff ËË cc ¡¡ee  LL¡¡kk ÑÑ œœ ²² −−jjll  jj ¡¡ ¢¢ppLL  AANN ËË NN ¢¢aall  ¢¢ll −−ff¡¡VV ÑÑ 
 
j¡−pl e¡j:                                  hvpl: 
L) p¡d¡lZ abÉ :  
1) jq¡pw−Ol e¡j :  
2)  ¢WL¡e¡ : 
3) −l¢S−øÊne ew J a¡¢lM: 
4) pw−Ol pwMÉ¡ : 
5) hÔ−Ll −j¡V c−ml pwMÉ¡ : L) SGSY cm  M) Ae¡eÉ cm  N) −j¡V cm 
6) jq¡pw−Ol A¿¹NÑa c−ml pwMÉ¡ : L) SGSY cm  M) Ae¡eÉ cm  N) −j¡V cm 
7) r¥â GZ LjÑp§Q£l A¿¹NÑa pcpÉ c−ml pwMÉ¡ : L) SGSY cm  M) Ae¡eÉ cm  N) −j¡V cm 
8) Na hvp−ll ¢qp¡h A¢X−Vl (¢p H g¡jÑ à¡l¡) a¡¢lM:  
9) ¢hNa h¡¢oÑL p¡d¡lZ pi¡l a¡¢lM:  
10) ¢hNa h¡¢oÑL ¢lV¡eÑ Sj¡ −cJu¡l / −l¢S−øÊne f§ZÑeh£Ll−Zl a¡¢lM: 
M) r¥â GZ fËc¡e L¡kÑœ²j pwœ²¡¿¹ abÉ :  
1) jq¡pw−Ol r¥â GZ fËc¡e L¡kÑœ²j öl¦l a¡¢lM:  
2) r¥â G−Zl aqh£m : 
A) plL¡l£ Ae¤c¡e :                         V¡L¡  
B) c−ml Qy¡c¡ / −nu¡l :      V¡L¡  
C) EàªšÄ :         V¡L¡  
D) −j¡V aqh£m (A + B + C) :                  V¡L¡  
3) hÉ¡−ˆ −ju¡c£ Sj¡l f¢lj¡e :-                    V¡L¡ 
4) hÉ¡−ˆl Ji¡lXÊ¡g−Vl p£j¡ :-                     V¡L¡     
5) GZ ¢halZ : 
A) mrÉ j¡œ¡ (Target) J A¢SÑa j¡œ¡ (AchievementI) : 

 
 

¢hhlZ 
 

H j¡−p H j¡p fkÑ¿¹ H hR−l
mrÉ j¡œ¡  
(Target) 

A¢SÑa j¡œ¡ 
(AchievementI) 

mrÉ j¡œ¡  
(Target) 

A¢SÑa j¡œ¡ 
(AchievementI) 

GZNË¢q
a¡ 

c−ml 
pwMÉ¡ 

G−Zl 
f¢lj¡Z 
(q¡S¡l 
V¡L¡u) 

 

GZNË¢
qa¡ 
c−ml 
pwMÉ¡ 

G−Zl 
f¢lj¡Z 
(q¡S¡l 
V¡L¡u) 

 

GZNË¢q
a¡ 

c−ml 
pwMÉ¡ 

G−Zl 
f¢lj¡Z 
(q¡S¡l 
V¡L¡u) 

 

GZNË¢qa¡ 
c−ml 
pwMÉ¡ 

G−Zl 
f¢lj¡Z 
(q¡S¡l 
V¡L¡u) 

 

pcpÉ−cl −cJu¡l SeÉ 
cm…¢m−L GZ −cJu¡  

 
 

hÉhp¡ Ll¡l SeÉ 
jq¡pwO−L GZ −cJu¡  

-  -  -  - 

−j¡V 
 
B) GZ ¢hal−Zl mrÉ j¡œ¡ f§lZ e¡ q−m a¡l L¡lZ : - 
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C) G−Zl B−hce Ll¡l La¢ce fl c−ml pcpÉl¡ G−Zl V¡L¡ q¡−a −f−u−Re :-   
phÑ¢ejÀ:-      ¢ce: p−hÑ¡µQ :-      ¢ce 

6) G−Zl Bc¡u : 
A) fËaÉ¡¢na Bc¡u (Demand), h¡Ù¹¢hL Bc¡u (Collection) J −Mm¡f£ :  

 
 

¢hhlZ 
 
 
 
 

H j¡−pl fËaÉ¡¢na Bc¡u  
 

(Demand)  

H j¡−pl h¡Ù¹¢hL Bc¡u 
(A¢NËj Bc¡u h¡c ¢c−u) 

(Collection) 

H j¡−pl −n−o −Mm¡f£  
(Overdue) 

 
1 2 3 = (1-2) 

B−Nl 
j¡−pl 
−Mm¡f£ 

 

H j¡−pl 
e¤ae 
f¡Je¡ 

 

H j¡−pl 
−j¡V f¡Je¡ 

 
 

B−Nl 
j¡−pl 
−Mm¡f£l 
−b−L 

H j¡−pl 
e¤ae 
f¡Je¡l 
−b−L 

H j¡−pl 
−j¡V f¡Je¡l 

−b−L 
 

B−Nl j¡−pl 
−Mm¡f£l j−dÉ 

 
 

H j¡−pl 
e¤ae f¡Je¡l 

−b−L 
 

H j¡−pl −j¡V 
f¡Je¡l j−dÉ 

 
 

   L 
 

M 
 

N = 
(L+M) 

   L 
 

M 
 

N = 
(L+M) 

   L 
 

M 
 

N = (L+M) 

c−ml 
pwMÉ¡ 

f¢lj¡e 
(q¡S¡l 
V¡L¡u) 

 
B) −Mm¡f£ GZ (k¢c b¡−L) Bc¡−ul SeÉ ¢L ¢L hÉhÙÛ¡ −eJu¡ q−µR ? :- 
 
 
 
 
7) −Mm¡f£l hup Ae¤p¡−l G−Zl −nËe£¢hi¡N: 
 

¢hhlZ 
 

c−ml 
pwMÉ¡ 

 

−Mm¡f£l f¢lj¡e 
(Overdue)  

(q¡S¡l V¡L¡u) 
 

Bpm h¡L£ 
(Balance of 

Principal 
Outstanding)  
(q¡S¡l V¡L¡u) 

L) −L¡e −Mm¡f£ −eC 
M) 3 j¡p fkÑ¿¹ −Mm¡f£ B−R 
N) 3 j¡−pl −hn£ −b−L 6 j¡p fkÑ¿¹ −Mm¡f£ B−R 
O) 6 j¡−pl −hn£ −b−L 1 hRl fkÑ¿¹ −Mm¡f£ B−R
P) 1 hR−−ll −hn£ −Mm¡f£ B−R 

−j¡V 
 
8) H j¡−pl −n−o −j¡V Bh¢nø Ge (Balance Outstanding): -  

c−ml pwMÉ¡ 
Bh¢nø G−el f¢lj¡Z (Balance Outstanding) (V¡L¡u)

−Se¡−lm −mS¡l Ae¤k¡u£ G−Zl  −mS¡−ll hÉ¡m¡¾p hC Ae¤k¡u£
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9) Ji¡l XÊ¡gV HL¡E−¸Vl −me−c−el ¢hhlZ :                                
œ². ew. ¢hhlZ 

L j¡−pl öl¦−a Ji¡l XÊ¡gV HL¡E−¸Vl hÉ¡m¡¾p
M H j¡−p Ji¡l XÊ¡gV HL¡E¸V −b−L eN−c V¡L¡ −a¡m¡ h¡ −QL L¡V¡ 
N H j¡−pl Ji¡l XÊ¡gV HL¡E−¸Vl p¤¤c J hÉ¡ˆ Q¡SÑ 
O H j¡−p Ji¡l XÊ¡gV HL¡E−¸V V¡L¡ Sj¡

P=(L+M+N-O)  H j¡−pl −n−o Ji¡l XÊ¡gV HL¡E−¸Vl hÉ¡m¡¾p  

 
10) Bu - hÉ−ul ¢hhlZ : 

¢hhlZ 
H j¡−pl SeÉ 

(V¡L¡u) 
H j¡p fkÑ¿¹ H hR-
−ll SeÉ (V¡L¡u) 

öl¦ −b−L H j¡p 
fkÑ¿¹ (V¡L¡u) 

r¥â GZ L¡kÑœ²−jl  Bu:
hÉ¡ˆ Bj¡e−al p¤¤c 
−ph¡hÉu J S¢lj¡e¡
fËn¡p¢eL hÉ−ul SeÉ plL¡l£ Ae¤c¡e
AeÉ¡eÉ Bu 
−j¡V Bu
r¥â GZ L¡kÑœ²−jl  hÉu:
hÉ¡−ˆl Ji¡lXÊ¡g−Vl p¤¤c J f¢l−oh¡hÉu
LjÑQ¡l£−cl j¡¢qe¡ 
k¡a¡u¡a MlQ 
−øne¡l£ âhÉ œ²u
AeÉ¡eÉ hÉu 
−j¡V hÉu
r¥â GZ L¡kÑœ²−jl e£V Bu

 
 

jq¡pw−Ol pi¡−eœ£/pÇf¡¢cL¡l ü¡rl 
    a¡w : -  

−Sm¡ NË¡−j¡æue n¡M¡l j¿¹hÉ :-  
 
 
 
 
 
 
 
 
 
 
 
 

fËLÒf B¢dL¡¢l−Ll p¡rl  
a¡w : - 
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AAnnnneexxuurree   ––VVII II II   
jq¡pw−Ol r¥â GZ L¡kÑœ²j pð−å jq¡pw−Ol f¢lQ¡me p¢j¢al pcpÉ, HÉ¡L¡EVÉ¡¾V J LÉ¡¢nu¡l−cl fË¢nre 
 
L) fË¢nr−el −ju¡c :- 6 ¢ce  
(fc¡¢dL¡l£−cl h¡c ¢c−u f¢lQ¡me p¢j¢al h¡¢L pcpÉl¡ fËbj 2 ¢ce Hhw fc¡¢dL¡l£l¡, HÉ¡L¡EVÉ¡¾V J LÉ¡¢nu¡ll¡ f¤−l¡ 6 ¢ce fË¢nre −e−he) 
M) fË¢nr−el E−ŸnÉ :- AwnNËqeL¡l£−cl... 
1. jq¡pw−Ol r¥â GZ L¡kÑœ²−jl ¢h¢iæ fË¢œ²u¡ −kje, A−bÑl pwÙÛ¡e, GZ j”¥l J GZ ¢hale, GZ Bc¡u CaÉ¡¢c pð−å ¢hnci¡−h S¡e¡−e¡z 
2. r¥â GZ L¡kÑœ²−jl ac¡l¢L, ÙÛ¡¢uaÆn£ma¡ J abÉ pwlre pð−å fË−u¡Se£u d¡le¡ −cJu¡z 
3. jq¡pw−Ol r¥â GZ L¡kÑœ²j pwœ²¡¿¹ a−bÉl J ¢qp¡−hl M¡a¡fœ l¡M¡l fÜ¢a pð−å ¢hnci¡−h S¡e¡−e¡z 
4. jq¡pw−Ol à¡l¡ r¥â GZ B−hce j”¥l£ J ¢qp¡h pwœ²¡¿¹ M¡a¡fœ −mM¡l L¡S q¡−a Lm−j −nM¡−e¡z 
N) fË¢nr−el ¢houhÙ¹¥ B−m¡Qe¡l p§Q£ :-  
  11jj  ¢¢ cc ee     

œ². ew. pjup£j¡ j§m¢hou B−m¡Qe¡l p§œ fÜ¢a 
 

¢l−p¡pÑ f¡pÑe/fË¢nrL 
 

1 
10:00 - 
11:00 

E−à¡de fhÑ 

• ¢ehåe 
• f¢lQu 
• E−ŸnÉ 
• fËaÉ¡n¡ 

 ¢hhle J p¢q −eJu¡ 
 BCp −hË¢Lw 
 hš²«a¡ 
 fË−nÀ¡šl 

 

2 
11:00 - 
12:00 

jq¡pw−Ol r¥â GZ L¡SL−jÑl 
fË−u¡Se£ua¡ 

 

• c−ml pcpÉ−cl GZ f¡Ju¡l 
haÑj¡e hÉhÙb¡ 

• haÑj¡e hÉhÙb¡u c−ml pcpÉ−cl 
GZ f¡Ju¡l pjpÉ¡ 

• c−ml pcpÉ−cl GZ fËc¡−el 
f¢lf¤lL hÉhÙb¡ 

 
 
 

 
AwnNËqej§mL B−m¡Qe¡  
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3 
12:00 - 
13:30 

jq¡pw−Ol r¥â GZ L¡SL−jÑl j§m e£¢a 
 

 B¢bÑL pwÙÛ¡e - 
 pcpÉ c−ml Q¡yc¡ 
 plL¡l£ Ae¤c¡e 
 hÉ¡w−Ll −ju¡c£ Bj¡ea 
 hÉ¡w−Ll Ji¡l XÊ¡gV 

 c−ml GZ NËq−el −k¡NÉa¡ 
 pc−pÉl GZ NËq−el −k¡NÉa¡ 
 G−Zl E−ŸnÉ 
 G−Zl lLj 
 G−Zl f¢lj¡e 
 −ph¡hÉ−ul q¡l 
 f¢l−n¡−dl naÑ 
 −ph¡hÉu h¾Ve 

AwnNËqej§mL B−m¡Qe¡  

4 14:30 – 
15:30 

G−Zl B−hce k¡Q¡C J p¤¤f¡¢l−nl 
fÜ¢a 

 c−ml pcpÉÙ¹−l  
 cm Ù¹−l 
 pwO Ù¹−l 
 jq¡pwOÙ¹−l 

gjÑ pq−k¡−N 
AwnNËqej§mL B−m¡Qe¡ 

 

5 15:30 – 
16:30 

jq¡pwOÙ¹−l GZ j”¥l£l fÜ¢a 

 f¢lQ¡me p¢j¢al ¢j¢Vw 
 I ¢j¢Vw H G−Zl B−hc−el 

¢h−hQe¡ 
 ¢h−hQe¡l fl ¢pÜ¡¿¹ NËqe J 
−l−S¡¢mEne M¡a¡u −mM¡ 

AwnNËqej§mL B−m¡Qe¡ 
 

 

6 16:30 – 
17:00 

GZ ¢hal−el fÜ¢a 
 
 jq¡pwOÙ¹−l 
 cm Ù¹−l 

gjÑ pq−k¡−N 
AwnNËqej§mL B−m¡Qe¡ 

 

7 17:00 – 
18:00  

c−ml G−Zl B−hc−el ¢h−hQe¡ J 
j”¥l£l ¢ho−u Ae¤n£me£ 

jq¡pwO à¡l¡ pw−Ol j¡dÉ−j cm −b−L 
f¡Ju¡ G−el B−hce ¢h−hQe¡ J 
j”¥l£l fÜ¢a 

L¡Òf¢eL −Lpø¡¢X 
pq−k¡−N −R¡V-c−m 

Ae¤n£me£ J fË¢a−hce 
°al£,, −fn J a¡l Efl 

B−m¡Qe¡ 
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22uu  ¢¢ ccee   
 

œ². ew. pjup£j¡ j§m¢hou B−m¡Qe¡l p§œ fÜ¢a 

 
¢l−p¡pÑ 

f¡pÑe/fË¢nrL 
 

8 9:00 – 9.30 f¤el¡−m¡Qe¡ B−Nl ¢c−el ¢houhÙ¹¥l B−m¡Qe¡l p¡lpw−rf 
fË¢a−hce f¡W  

9 9.30 – 10:30 
G−Zl Bc¡u, GZ −Mm¡f£ 
- ¢h¢iæ Ù¹−ll i¢̈jL¡ J 

c¡¢uaÆ 

GZ Bc¡−u :- 
• c−ml i¨¢jL¡ J c¡¢uaÆ 
• pw−Ol i¨¢jL¡ J c¡¢uaÆ 
• jq¡pw−Ol i¢̈jL¡ J c¡¢uaÆ 

AwnNËqej§mL 
B−m¡Qe¡ 

 

10 10:30 – 
12.30 

abÉ J M¡a¡fœ l¡M¡ 

p¡d¡le abÉ 
 ¢ehå£Lle pwœ²¡¿¹ 
 hÉ¡wL HÉ¡L¡E¾V pwœ²¡¿¹ 
 r¥â GZ L¡kÑœ²−jl Qy¡c¡ pwœ²¡¿¹ 

r¥â GZc¡e pwœ²¡¿¹ abÉ 
 c−ml G−Zl B−hce fË¡¢ç J ¢h−hQe¡l M¡a¡ 
 f¢lQ¡me p¢j¢al ¢j¢Vw−ul 
 −l−S¡¢mEne M¡a¡ 

 pwO ¢i¢šL cm…¢m−L GZ ¢hal−el M¡a¡ 
 GZ −mS¡l 
 pwO¢i¢šL J j¡p-¢i¢šL cmJu¡l£ G−Zl 

fËaÉ¡¢na J h¡Ù¹¢hL Bc¡u J −Mm¡f£l 
¢hhl−el M¡a¡ 

gjÑ pq−k¡−N 
B−m¡Qe¡  

11 12:30 – 
13:30 

Ji¡l XÊ¡gV HÉ¡L¡E¾V 
f¢lQ¡me¡ 

• V¡L¡ −a¡m¡ 
• V¡L¡ Sj¡ −cJu¡ 
• p¤¤c Lo¡l ¢euj 

R−Ll p¡q¡−kÉ 
B−m¡Qe¡  
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12 14:30 – 
15:30 

r¥â GZ L¡kÑœ²j Q¡m¡−e¡l 
SeÉ fËn¡p¢eL J 
BCeNa hÉhÙÛ¡fe¡ 

 ¢eu¢ja ¢j¢Vw 
 LjÑQ¡l£ ¢e−u¡N 
 a¡−cl c¡¢uaÆ J LaÑhÉ 
 A¢g−pl J eNc −me−c−el L¡−Sl ¢ce, pju 

J R¥¢V 
 eNc aqh£−ml ¢el¡fš¡ 
 h¡¢oÑL ¢qp¡−hl ¢p. H. g¡jÑ à¡l¡ A¢XV 
 h¡¢oÑL p¡d¡le pi¡u A¢XV, B−Nl hR−ll 

L¡−Sl fË¢a−hce, f−ll hR−ll L¡−Sl 
f¢lLÒfe¡ −fn J f¡n 

 −l¢Sø¡−ll A¢g−p h¡¢oÑL ¢lVÑ¡e Sj¡ −cJu¡ 

AwnNËqej§mL 
B−m¡Qe¡ 

 

13 15:30 – 
1730 

r¥â GZ L¡kÑœ²−jl h¡¢oÑL 
f¢lLÒfe¡ °al£  

 GZ fËc¡−el SeÉ aqh£m 
 GZ ¢hale 
 GZ J −ph¡ hÉu Bc¡u 
 −j¡V Bu 
 −j¡V hÉu 
 Eàªš 
 j§mde hª¢Ü 

Ec¡qle pq−k¡−N 
B−m¡Qe¡ J 
Ae¤n£me£ 
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33uu  ¢¢ ccee  
 

œ². ew. pjup£j¡ j§m¢hou B−m¡Qe¡l p§œ fÜ¢a 
 

¢l−p¡pÑ f¡pÑe/fË¢nrL 
 

14 9:00 - 10:00 f¤el¡−m¡Qe¡ B−Nl ¢c−el ¢houhÙ¹¥l 
B−m¡Qe¡l p¡lpw−rf fË¢a−hce f¡W  

15 10:00 - 11:00 
¢qp¡hlre pð−å fË¡b¢jL 

d¡le¡ 
 

 ¢qp¡h ¢L? 
 ¢qp¡h lre ¢L? 
 ¢qp¡h lr−el ¢hou 
 ¢qp¡−hl −me−ce 
 ¢qp¡−hl M¡a 

AwnNËqej§mL B−m¡Qe¡ 
 
 

16 11:00 - 12:30 
¢qp¡h lr−el fÜ¢a - c¤alg¡ 

c¡¢Mm¡ fÜ¢a 

 fÜ¢a¢Vl j§m e£¢a 
 fÜ¢a¢Vl fË¢œ²u¡ 
 fÜ¢a¢V−a hÉhq©a 

M¡a¡fœ 

AwnNËqej§mL B−m¡Qe¡  

17 12:30 – 13:30 
¢qp¡−hl eb£ - 

−me−c−el l¢nc/i¡EQ¡l −mM¡ 
 

 eNc V¡L¡ Sj¡l l¢nc 
 eNc V¡L¡ Ml−Ql i¡EQ¡l 
 AeNc Sj¡l i¡EQ¡l 
 AeNc Ml−Ql i¡EQ¡l 

gljÉ¡V pq−k¡−N B−m¡Qe¡  

18 14:30- 16:30 
−me−c−el l¢nc J i¡EQ¡l 

−mM¡l Ae¤n£me£ 
Sj¡ J Ml−Ql i¡EQ¡l 

L¡Òf¢eL −Lpø¡¢X pq−k¡−N 
hÉ¢š²Na Ae¤n£me£ J 

fË¢a−hce °al£ 
 

19 16:30 - 18:00 Ae¤n£me£l fË¢a−hce Sj¡ J Ml−Ql i¡EQ¡l 

hÉ¢š²Na Ae¤n£me£l  
fË¢a−hce −fn J a¡l Efl 

B−m¡Qe¡ 
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44bb ÑÑ   ¢¢ccee  
 

œ². 
ew. 

pjup£j¡ j§m¢hou B−m¡Qe¡l p§œ fÜ¢a 
 

¢l−p¡pÑ f¡pÑe/fË¢nrL 
 

20 9:00 - 9:30 f¤el¡−m¡Qe¡ B−Nl ¢c−el ¢houhÙ¹¥l B−m¡Qe¡l 
p¡lpw−rf fË¢a−hce f¡W  

21 9:30 - 10:30 
c¤C-Ol¡ LÉ¡nhC −mM¡l 

fÜ¢a 

 Sj¡l ¢cL 
 Ml−Ql ¢cL 
 ¢c−el öl¦l J −n−ol aq¢hm 

eNc jS¥−al ¢hhle

gljÉ¡V pq−k¡−N AwnNËqej§mL B−m¡Qe¡  

22 10:30 – 12:30 
c¤C-Ol¡ LÉ¡nhC −mM¡l 

Ae¤n£me£ 
I 

L¡Òf¢eL −Lpø¡¢X pq−k¡−N hÉ¢š²Na 
Ae¤n£me£, fË¢a−hce °al£ J −fn J a¡l 

Efl B−m¡Qe¡ 
 

 
23 
 
 

12:30 – 13:30 SÑ¡e¡m −mM¡l fÜ¢a 

 −me−c−el ¢hhle  
 −X¢h−Vl HÉ¡L¡E¾V 
 −œ²¢X−Vl HÉ¡L¡E¾V 
 c¤C¢cL −jm¡−e¡ 

gljÉ¡V pq−k¡−N AwnNËqej§mL B−m¡Qe¡  

24 14:30 - 15:30 SÑ¡e¡m −mM¡l Ae¤n£me£ I 
L¡Òf¢eL −Lpø¡¢X pq−k¡−N hÉ¢š²Na 

Ae¤n£me£, fË¢a−hce °al£ J −fn J a¡l 
Efl B−m¡Qe¡ 

 

25 15:30 - 16:30 
p¡d¡le −mS¡l −mM¡l 

fÜ¢a 

 LÉ¡nhC −b−L −mM¡ 
 S¡eÑ¡m −b−L −mM¡ 
 −Sl V¡e¡ 
• p¡d¡le −mS¡l hÉ¡m¡ep hC 

−mM¡ 

gljÉ¡V pq−k¡−N AwnNËqej§mL B−m¡Qe¡  

26 16:30- 18.00 
p¡d¡le −mS¡l −mM¡l 

Ae¤n£me£ 
I 

L¡Òf¢eL −Lpø¡¢X pq−k¡−N hÉ¢š²Na 
Ae¤n£me£, fË¢a−hce °al£ J −fn J a¡l 

Efl B−m¡Qe¡ 
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55j  ¢¢ cc ee   
 

œ². 
ew. 

pjup£j¡ j§m¢hou B−m¡Qe¡l p§œ fÜ¢a ¢l−p¡pÑ f¡pÑe/fË¢nrL 

27 9:00 - 9:30 f¤el¡−m¡Qe¡ 
B−Nl ¢c−el ¢houhÙ¹¥l B−m¡Qe¡l p¡lpw−rf 

fË¢a−hce f¡W  

28 9:30 - 10:30 
ÙÛ¡u£ pÇf¢šl ¢qp¡h J 

AhQu 

 ÙÛ¡u£ pÇf¢šl a¡¢mL¡ 
 ÙÛ¡u£ pÇf¢šl AhQ−ul M¡a¡ 
•  AhQ−ul ¢qp¡h 

gljÉ¡V pq−k¡−N 
AwnNËqej§mL B−m¡Qe¡ 

 

29 10:30 - 12:30 
hÉ¡wL pjeÄu ¢hhle£ 
fËÙ¹¥a Ll¡l fÜ¢a 

 hÉ¡w−Ll −cJu¡ ¢hhle£ / f¡n hC−ul p−‰ 
jq¡pw−Ol hÉ¡wL HÉ¡L¡E−¾Vl c¡¢Mm¡ −jm¡−e¡ 

 A¢jm b¡L−m a¡l L¡lZ −hl Ll¡ 
 pjeÄu ¢hhle£ fËÙ¹¥a Ll¡ 

gljÉ¡V pq−k¡−N 
AwnNËqej§mL B−m¡Qe¡ 

 

30 12:30 - 13:30 Q¨s¡¿¹ ¢qp¡h fËÙ¹¥aLle 
 LMe Ll¡ qu 
 fËÙ¹¥a Ll¡l d¡f…¢m 

AwnNËqej§mL B−m¡Qe¡ 
J L¡Òf¢eL −Lpø¡¢X 
pq−k¡−N Ae¤n£me£ 

 

31 14:30 - 15:30 
Sj¡ J Ml−Ql ¢qp¡h 
fËÙ¹¥a Ll¡l fÜ¢a 

 

 p¡d¡le M¢au¡e −b−L Sj¡l ¢qp¡h Bm¡c¡ −mM¡ 
 p¡d¡le M¢au¡e −b−L Ml−Ql ¢qp¡h Bm¡c¡ −mM¡ 
 −n−ol aqh£m −hl L−l c¤¢cL −jm¡−e¡ 

gljÉ¡V pq−k¡−N 
AwnNËqej§mL B−m¡Qe¡ 

 

32 15:30 - 16:30 
Bu J hÉ−ul ¢qp¡h 
fËÙ¹¥a Ll¡l fÜ¢a 

 Sj¡ Ml−Ql ¢qp¡h −b−L B−ul ¢qp¡h Bm¡c¡ 
L−l −mM¡ 

 Sj¡ Ml−Ql ¢qp¡h −b−L hÉ−ul ¢qp¡h Bm¡c¡ L−l 
−mM¡ 

 Bu J hÉ−ul f¡bÑLÉ −hl Ll¡ 

gljÉ¡V pq−k¡−N 
AwnNËqej§mL B−m¡Qe¡ 

 

33 16:30 - 18:30 
Sj¡ MlQ J Bu hÉ−ul 

¢qp¡h fËÙ¹¥a ¢ho−u 
Ae¤n£me£ 

 Sj¡ Ml−Ql ¢qp¡h Ll¡ 
 Bu-hÉ−ul ¢qp¡h Ll¡ 

L¡Òf¢eL −Lpø¡¢X pq−k¡−N 
hÉ¢š²Na Ae¤n£me£, 

fË¢a−hce °al£ J −fn J 
a¡l Efl B−m¡Qe¡ 

 
 

  



C:\Documents and Settings\user\Desktop\Guidelines for MFI of  Federation.doc 129

66ùù  ¢¢ cc ee  
 

œ². ew. pjup£j¡ j§m¢hou B−m¡Qe¡l p§œ fÜ¢a ¢l−p¡pÑ f¡pÑe/fË¢nrL 

34 9:00 - 9:30 f¤el¡−m¡Qe¡ B−Nl ¢c−el ¢houhÙ¹¥l B−m¡Qe¡l 
p¡lpw−rf fË¢a−hce f¡W  

35 9:30 -11:30 
hÉ¡m¡¾p n£V fËÙ¹¥a 

Ll¡l fÜ¢a 

 p¡d¡le −mS¡l −b−L ÙÛ¡u£ J AÙÛ¡u£ 
pÇf¢šl HÉ¡L¡E¾V…¢ml hÉ¡m¡¾p 
X¡e¢c−L −mM¡ 

 p¡d¡le −mS¡l −b−L j§mde J c¡−ul 
HÉ¡L¡E¾V…¢ml hÉ¡m¡¾p h¡y¢c−L −mM¡ 

 Bu J hÉ−ul ¢qp¡−hl −Sl j§mde 
HÉ¡L¡E−¾Vl p¡−b −k¡N Ll¡ 

 c¤C¢cL −jm¡−e¡ 

gljÉ¡V pq−k¡−N 
AwnNËqej§mL B−m¡Qe¡, 
L¡Òf¢eL −Lpø¡¢X pq−k¡−N 

hÉ¢š²Na Ae¤n£me£, 
fË¢a−hce °al£ J −fn 

 

36 11:30 - 13:30 
GZ −mS¡l −mM¡l 

fÜ¢a 

 GZ j”¥l£l ¢hhle 
 GZ ¢hal−el ¢hhle 
 GZ Bc¡−ul ¢hhle 

gljÉ¡V pq−k¡−N 
AwnNËqej§mL B−m¡Qe¡, 
L¡Òf¢eL −Lpø¡¢X pq−k¡−N 

hÉ¢š²Na Ae¤n£me£, 
fË¢a−hce °al£ J −fn 

 

37 14:30 - 16:30 
fË¢nr−el p¡j¢NËL 

f¤el¡−m¡Qe¡ 

 fË¢nr−el ¢h¢iæ ¢hou 
 

AwnNËqej§mL B−m¡Qe¡ J 
AwnNËqeL¡l£N−Zl  
¢h¢hdfË−nÀl Ešl 

 

37 16.30 -17.00 pj¡¢ç fhÑ 
• fË¢nre hÉhÙÛ¡fe¡l j§mÉ¡ue 
• fË¢nre L¡kÑœ²−jl pj¡¢ç −O¡oe¡ 

 gljÉ¡V f§le 
 hÉ¢š²Na ¢gXhÉ¡L 
 hš²«a¡ 
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AAnnnneexxuurree   –– IIXX  
jq¡pw−Ol r¥â GZ L¡kÑœ²j J ¢qp¡h¢eL¡n pð−å pw−Ol −eœ£−cl fË¢nre 

 

L) fË¢nr−el −ju¡c  :- 3 ¢ce  
M) fË¢nr¡e¡bÑ£      :-  r¥â GZ LjÑp§Q£−a ¢ek¤š² hÔL j¢qm¡ jq¡pw−Ol A¿¹ÑNa pw−Ol fc¡¢dL¡l£Ne 
 

N) fË¢nr−el E−ŸnÉ :- AwnNËqeL¡l£−cl jq¡pw−Ol r¥â GZ L¡kÑœ²−jl °h¢nøÉ, pw−Ol LaÑhÉ J c¡¢uaÆ pð−å Ah¢qa Ll¡ Hhw HC pwœ²¡¿¹ abÉ J  
 ¢qp¡hlr−Ll fÜ¢a pð−å ¢hnci¡−h S¡e¡−e¡ J q¡−a Lm−j −nM¡−e¡z 

 

N) fË¢nr−el ¢houhÙ¹¥ B−m¡Qe¡l p§Q£ :-  
11jj  ¢¢ cc ee  

œ². 
ew.

pjup£j¡ ¢hou fÜ¢a ¢l−p¡pÑ f¡pÑe/fË¢nrL 
 

1 10:00 - 11:00 

E−à¡de fhÑ 
¢ehåe 
f¢lQu 
E−ŸnÉ 
fËaÉ¡n¡ 

BCp −hË¢Lw, 
hš²«a¡ 

 

  

2 11:00 - 13:30 

r¥â GZ L¡kÑœ²−jl j§m °h¢nøÉ J fÜ¢a 
fË−u¡Se£ua¡ 
aq¢hm pwNËq 
aq¢h−ml hÉhq¡l 
c−ml GZ f¡Ju¡l −k¡NÉa¡ 
pc−pÉl GZ f¡Ju¡l −k¡NÉa¡ 
G−Zl °h¢nøÉ 
G−Zl B−hce, p¤¤f¡¢ln J j”¥l£l fÜ¢a 
GZ ¢hale J Bc¡−ul fÜ¢a 

AwnNËqej§mL B−m¡Qe¡  
 

3 14:30 -15:30 
cmÙ¹−l J pwO Ù¹−l G−Zl B−hce ¢h−hQe¡ J 

p¤¤f¡¢l−nl fÜ¢a ¢ho−u Ae¤n£me£ 

L¡Òf¢eL −Lp ØV¡¢X pq−k¡−N −R¡V c−m 
B−m¡Qe¡, fË¢a−hce °al£ J −fn Hhw a¡l 

Efl B−m¡Qe¡ 
 
 

4 15:30 - 17:00 G−Zl M¡a¡ −mM¡l Ae¤n£me£ 
L¡Òf¢eL −Lp ØV¡¢X pq−k¡−N q¡−a Lm−j 

G−Zl M¡a¡ −mM¡ 
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5 17:00 – 18:00 
r¥â GZ L¡kÑœ²−j pw−Ol c¡¢uaÆ J LaÑhÉ 

GZ ¢hal−el B−N  
GZ ¢hal−el f−l 

AwnNËqej§mL B−m¡Qe¡  

  

22 uu   ¢¢ ccee    
 

œ². 
ew.

pjup£j¡ j§m¢hou fÜ¢a  
¢l−p¡pÑ f¡pÑe/fË¢nrL 

6 9:00 – 10:00 B−Nl ¢c−el B−m¡¢Qa ¢ho−ul pw¢rç 
f¤el¡−m¡Qe¡ AwnNËqZL¡l£−cl à¡l¡ fË¢a−hce f¡W  

7 10:00 – 11:00 r¥â GZ pwœ²¡¿¹ L¡−Sl SeÉ pwOÙ¹−l abÉ 
l¡M¡l fÜ¢a 

gljÉ¡V pq−k¡−N B−m¡Qe¡  

8 11:00 – 12:30 
¢qp¡h-¢eL¡n ¢ho−u j§m d¡le¡:- 

¢qp¡h-¢eL¡n ¢L?  
¢qp¡h-¢eL¡n −Le?  
¢qp¡h-¢eL¡−nl fÜ¢a,  
¢qp¡h-¢eL¡−nl hC / M¡a¡fœ 

AwnNËqej§mL B−m¡Qe¡  

9 12:30 – 13:30 
−me−c−el eb£: - 

Sj¡l l¢nc 
Ml−Ql i¡EQ¡l 

gljÉ¡V pq−k¡−N B−m¡Qe¡ J L¡Òf¢eL −Lp 
ØV¡¢X pq−k¡−N hÉ¢š²Na Ae¤n£me£  

10 14:30 – 16:30 
LÉ¡nhC −mM¡l fÜ¢a J Ae¤n£me£ 

Sj¡l ¢cL 
Ml−Ql ¢cL 
¢c−el öl¦l J −n−ol aq¢hm 

gljÉ¡V pq−k¡−N B−m¡Qe¡ J L¡Òf¢eL −Lp 
ØV¡¢X pq−k¡−N hÉ¢š²Na Ae¤n£me£  

11 16:30 - 18:30 

p¡d¡le −mS¡l −mM¡l fÜ¢a J Ae¤n£me£ 
LÉ¡nhC −b−L −mM¡ 
−Sl V¡e¡ 
p¡d¡le −mS¡l hÉ¡m¡ep hC −mM¡

gljÉ¡V pq−k¡−N B−m¡Qe¡ J L¡Òf¢eL −Lp 
ØV¡¢X pq−k¡−N hÉ¢š²Na Ae¤n£me£  
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33uu  ¢¢ ccee    
 

œ². 
ew. 

pjup£j¡ j§m¢hou fÜ¢a 
 

¢l−p¡pÑ f¡pÑe/fË¢nrL 

12 9:00 – 10:00 B−Nl ¢c−el B−m¡¢Qa ¢ho−ul pw¢rç 
f¤el¡−m¡Qe¡ AwnNËqZL¡l£−cl à¡l¡ fË¢a−hce f¡W  

13 10:30 - 11:30 Sj¡ J Ml−Ql ¢qp¡h l¡M¡l fÜ¢a 
gljÉ¡V pq−k¡−N B−m¡Qe¡ J L¡Òf¢eL −Lp 

ØV¡¢X pq−k¡−N hÉ¢š²Na Ae¤n£me£¡ 
 

14 
 11:30 – 12:30 Bu J hÉ−ul ¢qp¡h l¡M¡l fÜ¢a gljÉ¡V pq−k¡−N B−m¡Qe¡ J L¡Òf¢eL −Lp 

ØV¡¢X pq−k¡−N hÉ¢š²Na Ae¤n£me£  

15 12:30 - 13:30 
 

hÉ¡m¡¾p n£V fËÙ¹¥a Ll¡l fÜ¢a 
gljÉ¡V pq−k¡−N B−m¡Qe¡ J L¡Òf¢eL −Lp 

ØV¡¢X pq−k¡−N hÉ¢š²Na Ae¤n£me£  

16 14:30 – 16:30 fË¢nr−el ¢houhÙ¹¥l p¡j¢NËL f¤el¡−m¡Qe¡ AwnNËqej§mL B−m¡Qe¡  

17 16:30 – 17:00 pj¡¢ç fhÑ 
¢gX hÉ¡L n£V f§lZ,  

hš²«a¡ 
 

 
¢h . â . 13:30 - 14:30 jdÉ¡q² −i¡S−el ¢hl¢a 
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AAnnnneexxuurree   ––XX  
  

jq¡pw−Ol r¥â GZ L¡kÑœ²−jl j¡¢pL ü-j§mÉ¡uefœ 
jq¡pw−Ol e¡j:       j¡−pl e¡j: 

  
œ².
ew. 

p§QL 
hl¡Ÿ 
eðl 

eðl −cJu¡l ¢euj 
fË¡ç 
eðl 

1. ea¥e c−ml A¿¹Ñi¥¢š²LlZ 10 

H j¡−p Lu¢V cm−L r¥â GZ LjÑp§Q£−a A¿¹Ñi¥š² Ll¡ q−u−R ? 
                                                        X 10 
H j¡−pl mrÉj¡œ¡ ¢L ¢Rm ? (Na j¡−pl O¡V¢a −k¡N L−l/Eàªš h¡c ¢c−u) 

 

2. 
haÑj¡e pcpÉ cm…¢ml 
 pcpÉ fc f¤eÑeh£LlZ 

10 

H j¡−p La…¢m c−ml pcpÉ fc  eh£LlZ q−u−R 
                                                                 X 10 
H j¡−p La…¢m c−ml pcpÉ fc eh£LlZ Ll¡l Lb¡ ¢Rm (Naj¡p fkÑ¿¹ 
pcpÉfc eh£LlZ e¡ Ll¡ cmp−ja) 

 

3. f¢lQ¡me p¢j¢al pi¡ 5 2 ¢V h¡ a¡l −hn£ q−m - 5 
2 ¢Vl Lj q−m       - 0  

4. f¢lQ¡me p¢j¢al pi¡…¢m−a 
Ef¢ÙÛ¢al Ns q¡l 5 

pi¡…¢m−a Ef¢ÙÛa pcpÉ−cl Ns pwMÉ¡ 
                                                              X 5 
              11  

 

5. H j¡−p GZ −cJu¡ q−u−R Hje 
c−ml pwMÉ¡ 10 

H j¡−p La…¢m cm−L GZ −cJu¡ q−u−R ? 
                                                                          X 10 
H j¡−pl mrÉj¡œ¡ ¢L ¢Rm ? (Na j¡−pl O¡V¢a −k¡N L−l/Eàªš h¡c ¢c−u) 

 

6. H j¡−p −cJu¡ G−Zl f¢lj¡e 10 

H j¡−p La V¡L¡ GZ −cJu¡ q−u−R ? 
                                                                                X 10 
H j¡−p GZc¡−el mrÉj¡œ¡ ¢L ¢Rm ? (Na j¡−pl O¡V¢a −k¡N L−l/Eàªš h¡c 
¢c−u) 

 

7. H j¡−p GZ fËc¡−el avfla¡ 
(N−s) 10 

80% −b−L 100% pcpÉl¡ N−s 14 ¢c−el j−dÉ GZ −f−u−R - 10 
60% −b−L 79% fkÑ¿¹ pcpÉl¡ N−s 14 ¢c−el j−dÉ GZ −f−u−R - 5 
60% Hl Lj pcpÉl¡ N−s 14 ¢c−el j−dÉ GZ −f−u−R - 0 

8. H j¡−p GZ Bc¡−ul q¡l 20 
90% - 100% - 20 
70% - 89% - 10 
70% Hl Lj - 0 

 

9. 

H j¡−pl −n−o −j¡V Ah¢nø G−Zl 
j−dÉ −Mm¡f£ G−Zl naLl¡ q¡l 
−Mm¡f£ GZ X 100 
 
−j¡V Ah¢nø GZ 

10 

1% fkÑ¿¹          -  10 
> 1% - 2% fkÑ¿¹ -  5 
2% - 3% fkÑ¿¹         -  2 
> 3%          -  0 

 

10. Na j¡−pl −n−o −Mm¡f£  
G−Zl hup  10 

−L¡e −Mm¡f£ GZ −eC  -  10  
−Mm¡f£ GZ B−R ¢L¿¹¥ 3 j¡−pl −hn£ −Mm¡f£ GZ −eC  - 6
3 j¡−pl −hn£ −Mm¡f£ GZ B−R ¢L¿¹¥ 6 j¡−pl −hn£ −Mm¡f£ GZ −eC  - 3
6 j¡−pl −hn£ −Mm¡f£ GZ B−R  - 0

−j¡V hl¡Ÿ eðl 100 −j¡V fË¡ç eðl  
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AAnnnneexxuurree   ––XXII   
WWeesstt  BBeennggaall  SSttaattee  RRuurraall  DDeevveellooppmmeenntt  AAggeennccyy  

((AAnn  AAggeennccyy  ooff  tthhee  PPaanncchhaayyaattss  &&  RRuurraall  DDeevveellooppmmeenntt  DDeeppaarrttmmeenntt,,  GGoovveerrnnmmeenntt  ooff  WWeesstt  BBeennggaall))  
RReeggiisstteerreedd  uunnddeerr  WW..BB..  SSoocciieettiieess  RReeggiissttrraattiioonn  AAcctt,,  11996611,,  

((RReeggiissttrraattiioonn  NNoo..  SS//IILL//1177772266  ooff  22000033--0044))  
JJeessssoopp  BBuuiillddiinngg,,  6633  NNeettaajjii  SSuubbhhaass  RRooaadd,,  KKoollkkaattaa  ––  770000  000011  

TTeelleepphhoonnee::--003333--22223311--44449955    FFaaxx::--  003333--22223311--44990077  EE--mmaaiill::--  sgsy@nic.in 
______________________________________________________________________________ 
No.- 655(8) /SPSGSY/4P-55/09                              Dated: 01.11.10 
 
From: Smt S. Banerjee 

 Joint Chief Executive Officer, WBSRDA &  
Joint Secretary to the Govt. of West Bengal 
 

To:      The Project Director, DRD Cell of  
Coochbehar / Jalpaiguri / Burdwan / Birbhum / Hooghly / Howrah / Purba-Medinipur / 
Paschim -Medinipur Zilla Parishad 

 
Sub: District level Review meeting on MFI  

 
Sir, 
 I am to inform you that in the last state level review meeting on MFI held on 11.10.10 the 
following decision, inter alia, was taken for proper monitoring of progress of MFI activity of the 
Federations at the district level: - 

The PD, DRDC will have to hold a district level review meeting on MFI with the Office 

Bearers of MFI(s), the Baking Resource Person(s) and the Nodal Officer of DRDC looking after 

MFIs for monitoring the progress of MFI activity of each MFI of the district within the 1st week of 

each month. Report of such meeting should be sent to the Department along with the monthly 

progress reports & Self-Evaluation Reports of the MFIs.  

You are requested to kindly note this and to start holding of such monthly meeting, if not 
already started, from November 2010 onwards and to send report of such meeting along with the 
monthly progress reports & Self-Evaluation Reports of the MFIs, to this  Department, on monthly 
basis as aforesaid.           

Yours faithfully, 
  
 
   (S.Banerjee) 
 
 
 
 



C:\Documents and Settings\user\Desktop\Guidelines for MFI of  Federation.doc 135

 
AAnnnneexxuurree   ––XXII II   

jq¡pw−Ol r¥â GZ L¡kÑœ²−jl o¡eÈ¡¢pL h¢qjÑ¨mÉ¡uefœ 
 

jq¡pw−Ol e¡j :       j§mÉ¡u−el pjuL¡m : 
 

1z pwNWe J fËn¡p¢eL hÉhÙÛ¡fe¡  

œ².ew. p§QL hl¡Ÿ 
ew. eðl −cJu¡l ¢euj fË¡ç 

eðl 

L) 
 

pcpÉLlZ : 
jq¡pw−Ol −j¡V pcpÉ c−ml 
naLl¡ La i¡N r¥â GZ 
L¡kÑœ²−jl pcpÉ q−u−R  

3 

r¥â GZ L¡kÑœ²−jl A¿¹ÑNa pcpÉ c−ml pwMÉ¡ 
                                                        X 3 
jq¡pw−Ol A¿¹ÑNa −j¡V pcpÉ c−ml pwMÉ¡  

M) 
 

haÑj¡e pcpÉ−cl pcpÉ fc  
f¤eÑeh£LlZ 2 

Na 6 j¡−p LaSe pcpÉl eh£LlZ q−u−R 
                                                        X 2 
Na 6 j¡−p LaSe pcpÉl eh£LlZ Ll¡l Lb¡ ¢Rm 

N) 
 f¢lQ¡me p¢j¢al pi¡ 2 fË¢a j¡−p 2 ¢V h¡ a¡l −hn£ q−m - 2 

fË¢a j¡−p 2 ¢Vl Lj q−m       - 0 

O) 
 

f¢lQ¡me p¢j¢al pi¡…¢m−a 
Ef¢ÙÛ¢al Ns q¡l 2 

pi¡…¢m−a Ef¢ÙÛa pcpÉ−cl Ns pwMÉ¡ 
                                                        X 2 
              11  

P) 
 

Na hR−ll ¢qp¡−hl A¢XV Ll¡−e¡ 
q−u−R ¢Le¡ 2 

q−u−R Hhw A¢XV¡−ll −L¡e ¢hl¦f j¿¹hÉ −eC - 2
q−u−R ¢L¿¹¥ A¢XV¡−ll ¢hl¦f j¿¹hÉ B−R - 1
qu ¢e - 0

Q) 
 

r¥â GZ pwœ²¡¿¹ h¡¢oÑL f¢lLÒfe¡ 
fËÙ¹¥a Ll¡ q−u−R ¢Le¡ 2 

fËÙ¹¥a Ll¡ q−u−R - 2 

fËÙ¹¥a Ll¡ qu ¢e - 0 

R) 
 

f¢lQ¡me p¢j¢al pi¡u r¥â GZ 
pwœ²¡¿¹ B−m¡Qe¡ Ll¡ qu ¢Le¡ 
 

2 

GZ fËc¡e J Bc¡u Eiu ¢houC pj¡e …l¦aÆ ¢c−u 
B−m¡Qe¡ Ll¡ qu  - 2  
GZ fËc¡−el Efl −hn£ …l¦aÆ J GZ Bc¡−ul Efl Lj 
…l¦aÆ −cJu¡ qu - 1 
GZ Bc¡−ul Efl −L¡e …l¦aÆC −cJu¡ qu e¡ - 0

−j¡V hl¡Ÿ eðl 15 −j¡V fË¡ç eðl 
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2z GZ fËc¡e 

œ².ew. p§QL hl¡Ÿ 
ew. eðl −cJu¡l ¢euj fË¡ç eðl 

L) 
 

Na 6 j¡−p GZ −cJu¡ q−u−R 
Hje c−ml pwMÉ¡ 

10 
A¢SÑa j¡œ¡ 
                      X 10 
mrÉ j¡œ¡ 

 

M) 
 

Na 6 j¡−p −cJu¡ G−Zl 
f¢lj¡e 

10 
A¢SÑa j¡œ¡ 
                     X 10 
mrÉ j¡œ¡ 

 

N) 
 

Na 6 j¡−p GZ ¢hal−Zl 
avfla¡ 

 
5 

80% −b−L 100% pcpÉl¡ N−s 14 ¢c−el j−dÉ 
GZ −f−u−R - 5 
60% −b−L 79% fkÑ¿¹ pcpÉl¡ N−s 14 ¢c−el 
j−dÉ GZ −f−u−R - 3 

60% Hl Lj pcpÉl¡ N−s 14 ¢c−el j−dÉ GZ 
−f−u−R - 0 

−j¡V hl¡Ÿ eðl 25 −j¡V fË¡ç eðl 

3z GZ Bc¡u 

œ².ew. p§QL hl¡Ÿ 
ew. eðl −cJu¡l ¢euj fË¡ç 

eðl 

L) 
 

Na 6 j¡−p 
GZ Bc¡−ul q¡l 10 

Na 6 j¡−pl h¡Ù¹¢hL Bc¡u 
                                          X 10 
Na 6 j¡−pl fËaÉ¡¢na Bc¡u 

 

M) 
 

Na 6  j¡−pl −n−o −j¡V 
Ah¢nø G−Zl j−dÉ −Mm¡f£ 
G−Zl naLl¡ q¡l 

10 

1% fkÑ¿¹  -  20 
> 1% - 2% fkÑ¿¹ -  10 
> 2% - 3% fkÑ¿¹ -  5 
> 3%         -  0 

 

N) 
Na 6 j¡−pl −n−o −Mm¡f£ 
G−Zl hup 
 

10 

−L¡e −Mm¡f£ GZ −eC  -  10

 

−Mm¡f£ GZ B−R ¢L¿¹¥ 3 j¡−pl −hn£ −Mm¡f£ GZ 
−eC  - 6 
3 j¡−pl −hn£ −Mm¡f£ GZ B−R ¢L¿¹¥ 6 j¡−pl −hn£ 
−Mm¡f£ GZ −eC  - 3 
6 j¡−pl −hn£ −Mm¡f£ GZ B−R  - 0

−j¡V hl¡Ÿ eðl 30 −j¡V fË¡ç eðl  
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4z ¢qp¡h J abÉlrZ hÉhÙÛ¡fe¡ 

œ².ew. p§QL hl¡Ÿ 
ew. eðl −cJu¡l ¢euj fË¡ç 

eðl 

L) 
LÉ¡n hC p¢WLi¡−h −mM¡ 
q−u−R ¢Le¡ 

2 
p¢WLi¡−h −mM¡ q−u−R - 2

 
p¢WLi¡−h −mM¡ qu ¢e - 0

M) 
 

°ce¢¾ce LÉ¡n hÉ¡m¡¾p hC 
p¢WLi¡−h −mM¡ q−u−R ¢Le¡ 

1 

p¢WLi¡−h −mM¡ q−u−R - 1

 p¢WLi¡−h −mM¡ qu ¢e  - 0

N) 
p¡d¡lZ −mS¡l p¢WLi¡−h 
−mM¡ q−u−R ¢Le¡ 

2 
p¢WLi¡−h −mM¡ q−u−R  - 2

 p¢WLi¡−h −mM¡ qu ¢e  - 0

O) 
p¡d¡lZ −mS¡l hÉ¡m¡¾p hC 
p¢WLi¡−h −mM¡ q−u−R ¢Le¡ 

1 
p¢WLi¡−h −mM¡ q−u−R - 1

 
p¢WLi¡−h −mM¡ qu ¢e - 0

P) GZ −mS¡l p¢WLi¡−h −mM¡ 
q−u−R ¢Le¡ 2 

p¢WLi¡−h −mM¡ q−u−R - 2
 p¢WLi¡−h −mM¡ qu ¢e - 0

Q) GZ −mS¡l hÉ¡m¡¾p M¡a¡ 
p¢WLi¡−h −mM¡ q−u−R ¢Le¡ 2 

M¡a¡ B−R Hhw q¡m e¡N¡c hÉ¡m¡¾p −jm¡−e¡ B−R -2

 M¡a¡ B−R ¢L¿¹¥ q¡m e¡N¡c hÉ¡m¡¾p −jm¡−e¡ −eC - 1

GZ −mS¡l hÉ¡m¡¾p M¡a¡ −eC - 0

R) Sj¡ J Ml−Ql ¢qp¡h fËÙ¹¥a 
Ll¡ ¢Le¡ 1 

fË¢a j¡−p fËÙ¹¥a Ll¡ qu - 1
 fË¢a j¡−p fËÙ¹¥a Ll¡ qu e¡ - 0

S) Bu J hÉ−ul ¢qp¡h fËÙ¹¥a 
Ll¡ ¢Le¡ 1 

fË¢a j¡−p fËÙ¹¥a Ll¡ qu - 1
 fË¢a j¡−p fËÙ¹¥a Ll¡ qu e¡ - 0

T) DCB M¡a¡ q¡m e¡N¡c Ll¡ 
B−R ¢Le¡ 2 

B−R Hhw q¡m e¡N¡c Ll¡ B−R - 2

 B−R ¢L¿¹¥ q¡m e¡N¡c Ll¡ −eC - 1
DCB M¡a¡ −eC - 0

U) hÉ¡ˆ HL¡E−¸Vl M¡a¡ q¡m 
e¡N¡c Ll¡ B−R ¢Le¡ 1 

q¡m e¡N¡c Ll¡ B−R - 1
 q¡m e¡N¡c Ll¡ −eC - 0

−j¡V hl¡Ÿ eðl 15 −j¡V fË¡ç eðl  
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phÑ−j¡V hl¡Ÿ eðl : 100 phÑ−j¡V fË¡ç eðl : 
 
a¡¢lM :                                       1z  
                                              

2z 
                                              

3z 
                                               

j§mÉ¡ueL¡l£ pc−pÉl ü¡rl 
 

fË¡ç eð−ll ¢i¢š−a r¥â GZ LjÑp§Q£l …ZNa AhÙÛ¡e:  
 

 fË¡ç eðl : 81 - 100 = i¡−m¡ (A) 

 fË¡ç eðl : 60 - 80 = −j¡V¡j¤¢V (B) 

 fË¡ç eðl : 60 Hl e£−Q = c¤hÑm C) 

−NË¢Xw V£−jl ja¡ja :  

 
 
 
 
 
 
 
 

5z B¢bÑL hÉhÙÛ¡fe¡ 

œ².ew. p§QL hl¡Ÿ 
ew. eðl −cJu¡l ¢euj fË¡ç 

eðl 

L) 

Na 6 j¡−p eNc m¡i 
q−u−R ¢Le¡ 
 
 10 

plL¡l£ fËn¡p¢eL Ae¤c¡e R¡s¡C eNc m¡i 
q−u−R -10  

 
 

plL¡l£ fËn¡p¢eL Ae¤c¡e ¢e−u 
eNc m¡i q−u−R - 5 
plL¡l£ fËn¡p¢eL Ae¤c¡e ¢e−uJ  
eNc m¡i qu ¢e -0 

M) 
 

Na 6 j¡−pl Ns jS¥a 
eNc aq¢hm 5 

5,000 V¡L¡ fkÑ¿¹ - 5 

 >5,000 -10,000 V¡L¡ fkÑ¿¹ -3 
>10,000 -15,000 V¡L¡ fkÑ¿¹ -1 
>15,000 V¡L¡ -0 

−j¡V hl¡Ÿ eðl 15 −j¡V fË¡ç eðl 
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AAnnnneexxuurree   ––XXII II II   
WWeesstt  BBeennggaall  SSttaattee  RRuurraall  DDeevveellooppmmeenntt  AAggeennccyy  

((AAnn  AAggeennccyy  ooff  tthhee  PPaanncchhaayyaattss  &&  RRuurraall  DDeevveellooppmmeenntt  DDeeppaarrttmmeenntt,,  GGoovveerrnnmmeenntt  ooff  WWeesstt  BBeennggaall))  
RReeggiisstteerreedd  uunnddeerr  WW..BB..  SSoocciieettiieess  RReeggiissttrraattiioonn  AAcctt,,  11996611,,  

((RReeggiissttrraattiioonn  NNoo..  SS//IILL//1177772266  ooff  22000033--0044))  
JJeessssoopp  BBuuiillddiinngg,,  6633  NNeettaajjii  SSuubbhhaass  RRooaadd,,  KKoollkkaattaa  ––  770000  000011  

TTeelleepphhoonnee::--003333--22223311--44449955    FFaaxx::--  003333--22223311--44990077  EE--mmaaiill::--  sgsy@nic.in 
  

No. 654(8) /SPSGSY/4P-55/09                              Dated: 01.11.10 
 
From: Smt S. Banerjee 

Joint Chief Executive Officer, WBSRDA &  
 Joint Secretary to the Govt. of West Bengal 

 
 
To:      The Project Director, DRD Cell of  

Coochbehar / Jalpaiguri / Burdwan / Birbhum / Hooghly / Howrah / 
Purba-Medinipur / Paschim -Medinipur Zilla Parishad 

 
 

Sub: Submission of monthly work report by the Banking Resource 
Persons to DRDCs  

 
Sir,  
 I am to inform you that in the state level review meeting on MFI held on 27.01.10 it was 
decided as under : - 

PD, DRDCs will have to collect monthly work report from the Banking Resource Person(s) 
of their districts, scrutinize the reports and take appropriate actions, whenever found necessary, for 
proper functioning of the MFI(s).   

This decision was taken for effective monitoring of the performance of the Banking 
Resource Persons by the DRDCs in respect of guiding and assisting the Federations for better 
functioning of the MFIs. But it is observed that in most of the DRDCs such system of monitoring the 
performance of the Banking Resource Persons engaged for MFI activity of the Federations is not 
being followed. 

You are, therefore, requested to introduce this system of monitoring the performance of 
the Banking Resource Person (s), engaged for MFI activity of the Federation(s) ,of your district 
through collection of monthly work report from the Banking Resource Person(s), if not already 
introduced, and send monthly report stating your observation regarding the performance of the 
Banking Resource Person(s), to this Department regularly. 
           

Yours faithfully, 
  
        
 
   (S.Banerjee) 
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AAnnnneexxuurree   ––XXIIVV  
  

WWeesstt  BBeennggaall  SSttaattee  RRuurraall  DDeevveellooppmmeenntt  AAggeennccyy  
((AAnn  AAggeennccyy  ooff  tthhee  PPaanncchhaayyaattss  &&  RRuurraall  DDeevveellooppmmeenntt  DDeeppaarrttmmeenntt,,  GGoovveerrnnmmeenntt  ooff  WWeesstt  BBeennggaall))  

RReeggiisstteerreedd  uunnddeerr  WW..BB..  SSoocciieettiieess  RReeggiissttrraattiioonn  AAcctt,,  11996611,,  
((RReeggiissttrraattiioonn  NNoo..  SS//IILL//1177772266  ooff  22000033--0044))  

JJeessssoopp  BBuuiillddiinngg,,  6633  NNeettaajjii  SSuubbhhaass  RRooaadd,,  KKoollkkaattaa  ––  770000  000011  
TTeelleepphhoonnee::--003333--22223311--44449955    FFaaxx::--  003333--22223311--44990077  EE--mmaaiill::--  sgsy@nic.in 

  
No. – 239(5)/SPSGSY/4P-33/09   Dated: 2nd  December, 2009 
 
 
From:   Smt S Banerjee 
 Joint. Chief Executive Officer, WBSRDA &  
            Joint Secretary to the Govt. of West Bengal 
 

 

To:       The Project Director, 
             District Rural Development Cell, Howrah Zilla Parishad /Hooghly Zilla Parishad /
 Burdwan Zilla Parishad /Paschim Medinipur Zilla Parishad /Jalpaiguri Zilla Parishad. 
 
Sub:- Self-appraisal of performance of the Banking Resource Persons, engaged for 
facilitating MFI activities 
 
Sir, 

 
I am directed to inform you that a format for self-appraisal of performance of the Banking 

Resource Persons, engaged for facilitating MFI activities of the selected Federations, for last one-
year’s contractual period has been developed by this Department.  The format is enclosed 
herewith.  

 
A copy of the format is to be handed over to the Banking Resource Person(s) for 

Federations of your district with the request to submit the same after reporting their performance 
during the contractual period.  

 
You are requested to kindly put your comment on the performance of the Banking Resource 

Person(s) in the appropriate place of the format and submit the same to this Department within a 
week. 
 
Enclosure:  As stated 

 
 
Yours faithfully, 
 
       Sd/- 
 
  (S.Banerjee) 
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Self-Appraisal of performance of Banking Resource Persons 

engaged for Federation- MFIs 
 

A. Part-I - Basic Information: 
 
a. Name of the Banking Resource Person: 
b. Name of the Federation to which attached: 
c. Name of the District: 
d. Date of joining in the present contractual engagement: 
e. Total no. of  days of active work during the contractual period from --------to--------: 
Of which:- 
 i)         No. of days worked in Federation / MFI: 
ii) No. of days worked in field at Cluster / SHG level : 
iii) No. of days attended DRDC office: 
iv) No. of days performed other outdoor duties: 
f. Date of starting MFI activity of the Federation / Cooperative:  
 
B. Part-II – Specific Area-wise Performance: 

 
a. Organization of Federation, Cluster & SHG level Orientation Programme: 
 

Type of programme 
organised 

No, of 
programmes 

Total no. of 
participants Outcome 

i. Federation level    
 

ii. Cluster level    
 

iii. SHG level     
 

 
     

2. Providing support for maintenance of books of accounts of the Federation / Co-
operative Society:  

 
Weaknesses identified as 

regards to maintenance of the 
books of accounts 

Support provided for 
improving the position Outcome 
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3. Providing support for maintenance of books of accounts of the Clusters:  
 

Name of the 
Cluster 

Weaknesses identified 
as regards to 

maintenance of the 
books of accounts 

Support provided for 
improving the position Outcome 

    
 

    
 

    
 

    
 

    
 

    
 

    
 

 
 

   

 
4. Providing support for audit of accounts of the Federation / Co-operative Society:  
 

 
Financial year for which Audit 

was required to be done Action taken for of Audit Date of Audit 

   
 
 

   
 
 

 
5. Providing support for renewal of registration of the Federation:  

  
Financial year for which 

Renewal was required to be 
done 

Action taken for Renewal Date of Renewal 
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6. Attending various training programmes, meetings organised by P&RD Deptt. & 

DRDC: 
 

Name of training 
programme / meeting 

No. of days on which 
required to attend 

No. of days on 
which actually 

attended 
Reasons for non 

attendance, if any 

    
 

    
 

    
 

    
 

    
 

    
 

7. Providing handholding support to the Federation / Cluster leaders in initiation & 
scrutiny of loan applications, sanction, disbursement and recovery of loans as well 
as financial management in respect of MFI activity:  

 

Issue / Subject Details of handholding support 
provided Outcome 

Initiation & scrutiny of 
loan applications 

  
 
 

 
Sanction of loans   

  
 
 

Disbursement of 
loans 

  
 
 

 
Recovery of loans 

  
 
 

Financial 
Management 
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8. Providing handholding support to the staffs of Federation-MFI in maintenance of 
books of accounts and records for MFI activity of the Federation: 

 
Weaknesses identified as 
regards to maintenance of 

the books of accounts 
Details of handholding support 

provided Outcome 

   
 
 
 
 
 
 

 
 
C. Part-III: Performance of the Federation-MFI, to which the Banking Resource Person 

is attached, during the contractual period from------------to-----------:  
1.   Coverage of SHGs as members of MFI: 

 
Total no. of SHGs within the Federation  No. of SHGs who became members of MFI by 

depositing initial subscription of Rs. 2000/-  
  

 
 

2.    Disbursement of Loan to SHGs (excluding loan disbursed to the Federation for its 
economic activity, like, ICDS supply):  

 
Total no. of SHGs to whom loan 

disbursed 
Amount of loan disbursed (in Rs.) 

  
 

 

3.       Recovery of loan:  
 

Total Demand during the 
contractual period 

Total Recovery during 
the contractual period 

Overdue at the end of the 
contractual period 

No. of 
SHGs 

Amount (in 
Rs.) 

No. of 
SHGs 

Amount (in 
Rs.) 

No. of 
SHGs 

Amount (in Rs.) 

      
 

 
4.    Constraints faced by the Banking Resource Person in performing his duties, if 

any: 
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5.       Any other relevant information: 
 
 
 
 
 
 
 
 
 
 
 
Date:      Signature of the Banking Resource Person 
 
 
Remarks of the Project Director regarding performance of the Banking Resource Person 
during the contractual period and renewal of contract for further period: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
Date:       Signature of the Project Director 

  
  

 


