West Bengal State Rural Development Agency
(An agency of the Panchayats & Rural Development Department, Government of West Bengal: Registered under the Registration of Societies Act, 1961, Registraion Number – S/IL/17726 of 2003-04)

Computerization Cell

( Jessop Building (First Floor), 63 Netaji Subhash Road, Kolkata, PIN – 700001/ ( (033) 2243 –9040/9041/9066 Extension: 134/165/ 169/194/ Telefax: (033) 2243 – 8719/ (033) 22420080 //[image: image1.png]


 rkm-prd@nic.in
, gpms.pnrd@rediffmail.com Website: http://wbprd.nic.in
Notice No 403- Comp/Estt/WBSRDA/24/08


Dated 31/12/2008
Notice inviting Expression of Interest for Association with different Zilla Parishads of the State through selection by WBSRDA as Assistant Programme Support Associate for providing handholding support to the Gram Panchayats in maintenance of Computerized Accounts  

WBSRDA, an agency of the Panchayats and Rural Development Department, Government of West Bengal is undertaking e-Government initiatives for providing IT based intervention in PRIs in all districts in West Bengal.  Expression of Interest in the prescribed format is invited from eligible candidates for association with such initiative as Assistant Programme Support Associate, on a one year non-renewable contract basis. After the selection procedure is completed, the services of the candidates so selected will be placed at the offices of various Zilla/Mahaqkuma Parishads of the State.
1) Name of Position:
  Assistant Programme Support Associate
2) Number of posts: 
 7 (Seven) 

3) Terms of Reference/ Major Responsibilities-
a) S/he will be primarily be responsible for providing handholding support to the Gram Panchayats in maintenance of their accounts which are to be kept following the practices of double entry accounting system which has been introduced from April,2008  in all  Gram Panchayats  of different districts as stated in Annexure-I
b) S/he will also have to monitor and evaluate various aspects of implementation of double entry accounting system in the Gram Panchayats.
c) S/he will be responsible for commissioning application  software for maintenance of accounts  in the PCs installed in the selected Gram Panchayats of different districts as stated in Annexure-I  and will have to undertake regular visits to them  thereafter for providing on-site training and handholding support to the end users and attend to all troubleshooting. S/he will be required to develop and customise software under the guidance of the System Analyst / Programme Support Consultant or other State and District level functionaries associated with the Project, as and when required.

d) S/he will be attached with the concerned section of the Office of the Zilla Parisahd as may be directed and have to remain stationed at the District Headquarter.  

4) Competencies & Experiences- 

Essential:

a) Honours Graduate in Commerce or Post Graduate in Commerce.
OR

Intermediate from the Institute of Chartered Accountants of India / Intermediate form Institute of Cost and Work Accounts (India) or equivalent 

b) Diploma / Certificate in financial accounting
Desirable       

1. Ability to work with DBMS/ RDBMS like Oracle/MySQL with experience for implementation of software
2. Experience in maintenance in a medium sized organization/NGO
5) Age:  Not exceeding 35 years as on 1/1/2009
6) Emoluments / Fees: 

Rs. 7000/- per month consolidated plus reimbursement of Travel Cost as per entitlement
7) Period of Engagement: 

Engagement will be on contract initially for a period of six months renewable for another six months subject to satisfactory performance. The appointing authority may terminate the engagement without assigning any reason whatsoever. 

8) Selection Process: 

The selection of the candidates will be made through a Written Test followed by Viva Voce or only Viva Voce depending upon the number of applications received.

Interested applicants will have to submit their Expression of Interest in the prescribed format .The envelope containing the EOI should be super scribed as “APPLICATION FOR THE POST OF Assistant Programme Support Associate” and to reach “Joint Chief Executive Officer, Computerization Cell, WBSRDA” either by post/currier or to be dropped personally in drop box kept for this purpose at e-Governance Cell of this Department on or before 19th January, 2009. Relaxation in age, qualification and experience may be considered in exceptional cases. 

EXPRESSION OF INTEREST FOR THE POST OF ASSISTANT PROGRAMME SUPPORT ASSOCIATE

A. Basic Information:

	1. Name of candidate
	:



	2. Fathers Name
	:



	3. Permanent Address with Tel No.
	:



	4. Present Address with Tel No.
	:



	5. E-Mail Address
	:



	6. Date of birth
	:



	7. Nationality
	:



	8. Sex
	:



	9. Preferred District
	:


B. Educational Qualification:

	Serial
	Examination
	Board/ University
	Subjects
	Aggregate % 

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


C. Knowledge in Computer:

D. Experience:

This is to certify that I have gone through the details of the Notice for EOI and accordingly submitting my application for the said post. The information furnished above is true to best of my knowledge and belief. 

Date






Signature of the Candidate

Place

Annexure-I

Location of posting of the Assistant Programme Support Associates and Coverage of Districts

	Place of posting 
	Number of Posts

	Hooghly
	2

	Howrah
	2

	Jalpaiguri
	1

	Coochbehar
	1

	Murshidabad
	1

	Total
	7


NB. : No document should be attached with application form

Candidates should attach self addressed envelop with postage stamp of Rs.5.00

Candidates will also be informed through e-mail.

Affix recent attested passport size photograph here








