West Bengal State Rural Development Agency

(An Agency of the Panchayats & Rural Development Department, Government of West Bengal:
Registered under Registration of Societies Act 1961, Registration No.S/IL/17726 of 2003-04)

Strengthening Rural Decentralisation (SRD) Cell

Jessop Building, 63 Netaji Subhash Road, 1st Floor, Kolkata-700001

(Fax : (033) 2242-8788   
No.312/SRD/2008                                                                                                          Dated: 07.3.2008
Notification for Engagement of Personnel in the SRD Cell

The SRD Cell of WBSRDA invites application from suitable candidates for the following posts in the SRD Cell (with number of posts mentioned against each post) purely on contractual basis for two years with an initial engagement for 6 months. The tenure of contractual engagement will be extended after two years subject to continuation of the SRD programme and subject to satisfactory performance of the selected candidates during the period of contract. The candidates who do not have the required competencies and actual work experiences need not apply. The candidates must submit, along with applications, copies of authentic documentary evidences in support of their actual work experiences. 
	Sl.No.
	Name of Post
	No 
	Terms of Reference/Major Functions
	Competencies & Experiences

	(a)
	(b)
	(c)
	(d)
	(e)

	(a) 
	District Coordinator for the District Programme Management Unit (DPMU)  
	2
	· To organise, supervise & manage programme interventions for SRD, BRGF etc. in any remote district in the state under guidance of Zilla Parishad, district administration & the SRD Cell

· To conduct training programmes on various aspects of  Panchayats & Rural Development 
· To coordinate with staffs and consultants engaged by the SRD Cell
· To coordinate with and provide support to PRIs, Govt. departments and all concerned district/sub-district level line departments and institutions
· To manage & operate project funds, supervise  preparation of accounts and deal with audit

· To collect & prepare reports/returns on various programmes including SRD & BRGF

· Monitoring & evaluation of various programmes including SRD & BRGF
	· Sound experience of working with WB PRIs 

· Skill in programme management & fund administration

· Skills in participatory training & planning methodologies, poverty assessment and sustainable rural livelihoods approaches

· Skills in computer application

· Skills in reporting, monitoring & evaluation 

· Good flair in writing Bengali and English 

· Experience of working as a team leader and skills in team management



	(b) 
	Assistant District Coordinator in the District Programme Management Unit (DPMU) for SRD
	6
	· To assist in implementation of interventions for SRD, BRGF etc. in any remote sub-division in any district in the state under guidance of Zilla Parishad, district administration & the SRD Cell 

· To conduct training programmes on various aspects of  Panchayats & Rural Development 

· To coordinate with staffs and consultants engaged by the SRD Cell at district and sub-division levels

· To coordinate with and provide support to PRIs, Govt. departments and all concerned district/sub-district level line departments and institutions
· To manage & operate project funds, keep and prepare accounts and audit jointly with District Coordinator, if so authorised
· To collect & prepare reports/returns on various programmes including SRD & BRGF

· To assist in monitoring & evaluation of various programmes including SRD & BRGF
	· Sound experience of working with WB PRIs 

· Skill in programme management & fund administration

· Skills in participatory training & planning methodologies, poverty assessment and sustainable rural livelihoods approaches

· Skills in computer application

· Skills in reporting, monitoring & evaluation 

· Good flair in writing Bengali and English

· Experience of working as a team leader and skills in team management

	(c) 
	Assistant Coordinator in the District Programme Management Unit (DPMU) for SRD
	16
	· To assist District Coordinator and Assistant District Coordinators in implementation of interventions for SRD, BRGF etc. in any remote sub-division and block in any district in the state under guidance of Zilla Parishad, district administration & the SRD Cell 

· To conduct training programmes on various aspects of  Panchayats & Rural Development 

· To coordinate with staffs and consultants engaged by the SRD Cell at district and sub-division levels

· To coordinate with and provide support to PRIs, Govt. departments and all concerned district/sub-district level line departments and institutions
· To collect & prepare reports/returns on various programmes including SRD & BRGF

· To assist in monitoring & evaluation of various programmes including SRD & BRGF
	· Skills in participatory training & planning methodologies, poverty assessment and sustainable rural livelihoods approaches

· Experience of working closely with communities and community based organisations

· Skills in computer application

· Skills in reporting, monitoring & evaluation 



	(d) 
	Junior Accounting & Fund Administration  Coordinator

in the District Programme Management Unit (DPMU) for SRD
	4
	· To assist in coordinating activities in financial administration including processing bills, release of funds, preparation and submission of reports on financial administration, maintenance of accounts & records & audit          

· To provide support for office establishment and personnel matters

· To assist in handling funds, bank accounts, cash book, ledgers, stock registers and other records, collection & compilation of reports on fund utilisation and preparation of reports & accounts
	· Sound professional background & experience about financial management, preparation of accounts  
· Expertise in computer-based accounting 

· Experience in  handling of project accounts

· Knowledge of office management procedure  
· Skills in computer application for financial management

	(e) 
	Monitoring & Evaluation Coordinator in the State Programme Management Unit for SRD

	2


	· To assist Programme Monitoring & Evaluation Coordinator in designing and establishment of systems for programme monitoring & evaluation, database management, development of MIS etc.
· To provide inputs for capacity building on output and outcome based monitoring & evaluation
· To provide support for analysis and monitoring of overall progress of implementation of various programmes related to Panchayats & Rural Development including SRD and BRGF and preparation & submission of reports/returns on various interventions
· 
	· Sound professional qualification and experience about M&E

· Knowledge about WB Panchayat system
· Skills in capacity building on M&E 
· Skills in computer application for database management & MIS
· Good flair in writing Bengali and English

	(f) 
	Capacity Building Coordinator  for Panchayats in the State Programme Management Unit for SRD

	2
	· To assist Programme Coordinator, Strengthening Panchayats in working out detailed action plans & coordinate activities for strengthening PRIs and institutional development issues 

· To coordinate activities related to capacity building of PRIs   
·  To assist  
· To assist in designing training programmes for PRI functionaries and to conduct such training programmes
· To assist in development of contents for effective training of PRI functionaries    
	· Profound knowledge about Panchayat Acts & Rules & experience of working with PRIs in WB

· Experience and skills in capacity building 
· Sound training, communication and presentation skills
· Skills in computer application

·  Good flair in writing Bengali & English

	(g) 
	Participatory Planning & Livelihoods Coordinator in the State Programme Management Unit for SRD 


	2

	· To 
· assist Programme Coordinator, Participatory Planning & Strengthening Livelihoods in work planning for installation of pro-poor participatory planning, implementation & accountability processes across PRIs                                                                             
· To coordinate and monitor activities related to participatory planning
· & expansion of livelihoods, particularly 
in the field of agriculture and allied activities
· To assist in designing training programmes for planning and livelihoods and to conduct training programmes related to that

	· Experience in micro-planning, sustainable rural livelihoods, social mobilisation and voice

· Skill and experience in participatory training and planning methodologies including PRA/PLA 
· Sound training, communication and presentation skills
· Skills in computer application

· Good flair in writing Bengali & English  


	NB:

	(A) The jobs require long hours each day, strong commitment, work on holidays and upto 20 days’ field work in remote areas in case of the district level posts and upto 15 days in case of the state level posts. 
(B) Qualifications & competencies for all posts: Graduate, preferably with Degree/Diploma/ Certificate course in the related discipline and skills in training & rural communication. The candidates must have also the competencies mentioned against each post.  The candidates must have agreeableness to stay at place of work in remote areas; zeal, people-friendly and serving attitude; and capacity to work with team spirit and on a mission mode.
(C) Desirable work experience in the related field: 8-10 years in the related field in rural development in Govt./non-Govt. sector for (a); 4-6 years in the field of rural development in Govt./non-Govt. sector for (b), (e), (f) and (g); 2-4 years in the field of rural development in Govt./non-Govt. sector for (c); and 2-4 years in the field of financial management & accounts in Govt./non-Govt. sector for (d). 
(D) Place of Posting: As indicated against each post.
(E) Consolidated Fees per month: Rs.18000 for (a); Rs.15000 for (b), (e), (f) & (g); Rs.12000 for (c); and Rs.10000 for (d). 
(F) Preferred Age: 30-45 years for (a); and 25-40 years for all other posts. 
(G) Those unable to join immediately after selection need not apply. 
(H) Applications in plain paper, neatly hand-written or typed, must contain the following information strictly in order: 1. Name of the post(s) applied for; 2. Name of candidate; 3. Date of birth; 4. Nationality; 5. Sex; 6. Religion; 7. Caste; 8. Postal address; 9. E-mail address; 10. Phone Number; 11. Qualifications; 12. Total Work experience, specially noting work experience relevant to the post. A recently taken passport size photograph shall be pasted on the top right corner of the application. The application shall be signed in full by the candidate with the following undertaking given at the end: “The details provided by me in the application are true”. In case any candidate gives false information, her/his candidature shall be cancelled, even after contractual engagement.
(I) Attested photocopies of mark sheets from Secondary and thereafter & attested photocopies of all relevant certificates must be attached to the applications.  
(J) Only two posts can be applied for. In case a candidate wants to apply for two posts, s/he will have to submit one separate application for each post.
(K) The applications must be complete in all respects. Incomplete applications will be summarily rejected. 
(L) Each application in sealed cover must reach The SRD Cell, WBSRDA, Jessop Building, 63 Netaji Subhash Road, Mezzanine Floor, Kolkata-700001 within 31st March 2008. The name of the post applied for must be mentioned on top of the envelope. 
(M) Selection will be done on fair competitive basis. The suitable candidates will have to go through written examinations followed by interview. Relaxation in age, qualification and experience may be considered in exceptional cases. Decision of the Selection Committee shall be final in these regards. 
(N) These details may be noted from the Notice Board of WBSRDA also.  
(O) Canvassing in any form will be a serious disqualification. 
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