No: 488/P&RD/Com/5M-8/04(pt III)



         Date: 28/08/2009

The e-Gov. Cell, WBSRDA invites application for walk-in interview for engagement of one Assistant Coordinator, e-Gov. on contract basis for CSC Project in West Bengal under NeGP at its office at Jessop Building, 63 N.S.Road, Kolkata 700001 on 14-09-2009 at 11.00 am. The details of the engagement are given below:

	Designation:  
	Assistant e-Governance Coordinator

	Remuneration:
	Rs. 15,000/- pm (Consolidated) on contract, initially for one year

	Qualification:  
	Degree in Physics/Mathematics/Commerce from a recognized University

	
	Diploma/Certificate in Computer Science/IT from a Recognized Institute

	Experience:
	At least three years experience in Project Management/Management Information System in Govt. Office or analogous Central Govt. Sponsored Scheme/Private Organisation

	Skills Required:
	a. Sound knowledge in MS Office (Word/Excel/PowerPoint), Database Application, Internet and E-Mail Applications

b. Excellent ability in data processing, statistical analysis, preparation of customized report with high degree of precision

c. Excellent ability in field level monitoring and management relating to time-bound project activity

d. Sound knowledge of Govt. procedures, filing and official correspondences

e. Excellent communication skills in Bengali and English

f. Dedicated attitude for working till extended hours for achieving targets

	Age:
	Below 32 years as on 1st September 2009 


Interested candidates may walk-in at the mentioned place as per mentioned date and time alongwith originals and photocopies of all relevant documents relating to qualification, experience, age etc, copy of detailed resume and one copy of recent passport-size photograph.

