Govt. of West Bengal
Department of Panchayats and Rural Development
Jessop Building (1st Floor), 63, N. S. Road

 Kolkata – 700 001

No.  270/PN/N/O/I/2A-1/2005                                          Date:  24. 01. 2006
O R D E R

Consequent upon increase of work load in Zilla Parishad for implementation of various programmes / schemes of this Department as well as those of the Line Departments implemented through Zilla Parishad, it has been under active consideration of the Sate Government in the Panchayats and Rural Development Department to delineate and specify the powers, functions and responsibilities of the Additional Executive Officer, Secretary, Deputy Secretary, Additional Deputy Secretary and Financial Controller and Chief Accounts Officer of Zilla Parishad including Siliguri Mahakuma Parishad.

After careful consideration of the matter, the Governor, in exercise of the power conferred by section 212 of the West Bengal Panchayat Act, 1973 (West Ben. Act XLI of 1973), has been pleased to direct that the Executive Officer of the Zilla Parishad including Siliguri Mahakuma Parishad shall delegate powers, functions and responsibilities, depending on the local situation, to the Additional Executive Officer, Secretary, Deputy Secretary, Additional Deputy Secretary and Financial Controller and Chief Accounts Officer of Zilla Parishad including Siliguri Mahakuma Parishad in the following manner: - 

(A)
Additional Executive Officer:  Additional Executive Officer of Zilla Parishad shall - 

(1) exercise administrative control and supervision over -

(a) the office of the Zilla Parishad;

(b) the officers and employees borne on the establishment    of the Zilla Parishad; and 

(c) the officers and employees working in Zilla Parishad or in institutions  under the control of Zilla Parishad or engaged in works transferred by the State Government to the Zilla Parishad;

(2) exercise financial control and supervision over the   expenditure in Zilla Parishad;

(3) secure co-ordination between the Zilla Parishad, its Sthayee Samitis and Line Departments’ officials in all matters relating to the planning and execution of schemes and works approved by the Zilla Parishad or its Sthayee Samitis;

(4) obtain progress reports from officials of Line Department about execution of schemes and works and submitting it to the Zilla Parishad and its Sthayee Samitis with his comments;

(5) obtain monthly and Annual reports of expenditure of Zilla Parishad from the Financial Controller & Chief Accounts Officer as may be necessary for exercising financial supervision and for placing them in the meeting of Artha Sanstha Unnayan O Parikalpana Sthayee Samiti;

(6) implement and monitor schemes and works for social & economic development as well as decisions arrived at in the meetings of the Zilla Parishad and its Sthayee Samitis regarding such schemes and works;

(7) supervise preparation of outline budget and draft annual action plan of Zilla Parishad;

(8) inspect any institution under the management of Zilla Parishad,  work, project or scheme undertaken by the Zilla Parishad or its Sthayee Samitis and any work, project or scheme implemented by the Line Department in consultation or co-ordination with the Zilla Parishad  and submit report of his inspection to the Zilla Parishad through the Executive Officer of Zilla Parishad;

(9) look after any other work, which may be assigned to by the Executive Officer of Zilla Parishad from time to time.  

He shall work under the general supervision of the Executive Officer of the Zilla Parishad and shall submit all files relating to matters of policy decision to the Executive Officer of Zilla Parishad.

(B) Secretary:  Secretary of Zilla Parishad shall – 

(1) look after all establishment matters including matters related to maintenance of Service Books, leave sanction, Career Advancement benefits, annual increments, promotional benefits, assets statements, Performance Reports and matters related to appointment of employees of Gram Panchayats, Panchayat Samitis within its jurisdiction and that of Zilla Parishad; 

(2) deal with matters relating to Artha Sanstha Unnayan O Parikalpana Sthayee Samiti and other Sthayee Samitis, recording of resolutions and taking follow-up actions, other than functions of Drawing and Disbursing Officer; 

(3) prepare an outline budget of Zilla Parishad (statutory works of Secretary), Annual Action Plan of Zilla Parishad, Resource Inventory of Zilla Parishad to collect revenue from the existing assets of Zilla Parishad and take steps for maintenance of assets of Zilla Parishad;

(4) look after programmes of social sector, viz. Community Health Care Management Initiative, Sanitation, elementary education, nutrition etc. and prepare report / returns;

(5) look after programmes which are implemented by Line Departments in consultation or co-ordination with Zilla Parishad  and prepare report /returns;


(5) perform any other work which may be assigned to by the  Executive Officer / Additional Executive Officer of Zilla Parishad from time to time. 


He shall submit all files to the Additional Executive Officer of Zilla Parishad. 

(C) Deputy Secretary:  Deputy Secretary of Zilla Parishad shall- 

(1) deal with schemes and works relating to different Rural Development Programmes of the Panchayats and Rural Development Department as well as those of Development & Planning Department which are not implemented through District Rural Development Cell and  prepare report / returns for such schemes and works;

(2) deal with schemes and works relating to programmes undertaken by Zilla Parishad from its fund received under Area specific programmes, Rural Water Supply Projects, Untied Fund, Grants from Central Finance Commission, Solid Waste Management and prepare report / returns;


(3) perform any other work which may be assigned to by the  Executive Officer / Additional Executive Officer of Zilla Parishad from time to time. 


He shall submit all files to the Additional Executive Officer of Zilla Parishad. 

(D) Additional Deputy Secretary: Additional Deputy Secretary shall -

(1) assist the Secretary / Deputy Secretary in discharging the duties smoothly; 


(2) perform any other work which may be assigned to by the Executive Officer / Additional Executive Officer of Zilla Parishad from time to time. 


In those Zilla Parishads where two Additional Deputy Secretaries are posted, one shall assist the Secretary and another shall assist the Deputy Secretary in discharging their duties smoothly. 


(E) Financial Controller and Chief Accounts Officer: Financial Controller and Chief Accounts Officer shall exercise such functions and responsibilities as laid down in G.O. No. 854-PN/O/III/2E-101/02 dated 15.03.2004 and No. 5269-PN/O/V/2A-01/05 dated 30.08.2005. 


He shall submit all files to the Additional Executive Officer of Zilla Parishad. 

This order will come into force with immediate effect.  
                                                                         By Order of the Governor,

                               Sd/-M. N. Roy

                                 Secretary to the 

                               Govt. of West Bengal

No.  270/1(9)/PN/N/O/I/2A-1/2005                                          Date:  24. 01. 2006
Copy forwarded for information and necessary action to the:

1.
Commissioner, Panchayats and Rural Development, West Bengal, Panchayat Bhavan, 1, K. S. Roy Road, Kolkata – 700 001.

2.
Director, SIPRD, Kalyani, Nadia.

3.
Sabhadhipati, ......................................................................Zilla Parishad (all)

4.
District Magistrate & Executive Officer, .............................................Zilla Parishad (all) / Siliguri Mahakuma Parishad.

5.
Additional Executive Officer, .............................................Zilla Parishad (all) / Siliguri Mahakuma Parishad.

6.
Secretary, .............................................Zilla Parishad (all) / Siliguri Mahakuma Parishad.

7.
Deputy Secretary, .............................................Zilla Parishad (all) / Siliguri Mahakuma Parishad.

8
Additional Deputy Secretary,. .............................................Zilla Parishad (all) / Siliguri Mahakuma Parishad.

9.
Financial Controller and Chief Accounts Officer, .................................................Zilla Parishad (all) / Siliguri Mahakuma Parishad.

                              Joint Secretary to the 

                               Govt. of West Bengal
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