West Bengal State Rural Development Agency

Strengthening Rural Decentralisation (SRD) Cell

Jessop Building, 63 Netaji Subhash Road, 1st Floor, Kolkata-700001
No. 792/SRD/2007

     


                                                 Dated : 6.6.2007
Notice for Written Test in Connection with Engagement of Personnel for SRD
In reference to the applications received in response to the advertisement published in a few newspapers and in the website www.wbprd.nic.in for filling up some posts in connection with implementation of the SRD/BRGF programme, invitation letters have been sent to the eligible candidates by post. In case any eligible candidate has not received invitation letter for appearing in the written test within 10th May, s/he may enquire about her/his candidature (post considered for, roll, number, venue and time of the examination) with Shri Marine Mukherjee or Shri Sibaji Adak in this Cell over 2231-8335 or 2231-8729 and come straight to the Public Service Commission on 14th and/or 15th May, at least 1 hour before the time of the Examination, contact officials in the Enquiry, procure a duplicate copy of the invitation letter for the written test and appear in the Examination as per schedule.
Table-1: Schedule of Final Written Test
	Group
	Name of Posts 
	Date
	Time

	A
	1. Programme Coordinator, Strengthening Panchayats
	14.6.2007
	10.00 am – 1.00 pm

	
	2. District Coordinator for SRD/BRGF
	
	

	C
	3. Assistant Coordinator for SRD/BRGF
	14.6.2007
	2.00 pm – 5.00 pm

	B
	4. Assistant District Coordinator for SRD & BRGF
	15.6.2007
	10.00 am – 1.00 pm

	
	5. Coordinator for Mass Communication & Helpline on Panchayats & Rural Development
	
	

	
	6. M&E Coordinator for BRGF
	
	

	
	7. NREGS Coordinator
	
	

	
	8. Capacity Building Coordinator for Financial Management of Panchayats
	
	

	
	9. Capacity Building Coordinator for SHGs  
	
	

	D
	10. Junior Accounting & Fund Administration  Coordinator
	15.6.2007
	1.30 pm – 3.30 pm

	E
	11. Data Entry Operator
	15.6.2007
	4.00 pm – 5.30 pm


	Group
	Name of Post
	Date
	Time

	F
	12. Livelihood Development Officer in DRD Cell of ZP/SMP
	15.6.2007
	1.30 pm – 4.30 pm


	Group
	Name of Post
	Date
	Time

	G
	13. Executive Assistant
	14.6.2007
	10.00 pm – 11.30 am


Outlines of subjects and other details related to the written test are given at Tables 2-8. The eligible candidates are requested to reach the venue of the Examination at least 45 minutes before the scheduled hour. In case s/he had applied for more than one post and in case s/he has qualified for multiple posts (maximum two) falling under different categories, s/he may appear in the written test for more than one category (maximum two) relevant to the posts. No TA/DA will be given for attending the written test. Canvassing in any form will be a serious disqualification.
  By order



    Sd/-
                SRD Programme Coordinator
	Table-2

	For the Posts under Group A

[Programme Coordinator, Strengthening Panchayats; District Coordinator for SRD/BRGF]

	Outlines of Subjects & Other Details Related to the Written Test 

	Section
	Subject
	Marks

	I

	Bengali 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]
	25

	II
	English 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]
	25

	III
	General Studies, Test of Reasoning, Current Affairs & General Knowledge mostly pertaining to Rural Development and the Panchayat system in West Bengal
	30


	IV
	Subjects having relevance to the Terms of Reference / Major Roles & Competencies in respect of the posts e.g.: Institutional Issues related to Panchayats; Various Rural Development Programmes; Management Skills; Monitoring & Evaluation; Participatory Training & Communication Methodology; Decentralised Planning; Strategic Campaign & Mass Communication; and Social Development issues.
	40

	Total marks allotted for the written test (total time to be allotted for the written test : 3 hours) 
	120

	Maximum Marks for Academic Qualifications
	25

	Maximum Marks for Work Experience
	15

	Total marks for Personality Test of the eligible candidates :
	40

	Grand Total Marks
	200


	Table-3

	For the Posts under Group B

[Assistant District Coordinator for SRD & BRGF; Coordinator for Mass Communication & Helpline on Panchayats & Rural Development; M&E Coordinator for BRGF; NREGS Coordinator; Capacity Building Coordinator for Financial Management of Panchayats; Capacity Building Coordinator for SHGs ]

	Outlines of Subjects & Other Details Related to the Written Test

	Section
	Subject
	Marks

	A


	Bengali [Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]
	25

	B
	English [Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]
	25

	C
	General Studies, Test of Reasoning & General Knowledge mostly pertaining to Rural Development and the Panchayat system in West Bengal
	30


	D
	Subjects having relevance to the Terms of Reference / Major Roles & Competencies in respect of the posts, there remaining options from among the following: Institutional Issues related to Panchayats; Participatory Training & Communication Methodology; Decentralised Planning & Livelihoods Development; Monitoring & Evaluation; Campaign & Mass Communication; Social Development issues; Financial Management, Accounts & Audit.
	40

	Total marks allotted for the written test (total time to be allotted for the written test : 3 hours) 
	120

	Maximum Marks for Academic Qualifications
	25

	Maximum Marks for Work Experience
	15

	Total marks for Personality Test of the eligible candidates :
	40

	Grand Total Marks
	200


	Table-4

	For the Post under Group C

 [Assistant Coordinator for SRD/BRGF]

	Outlines of Subjects & Other Details Related to the Written Test

	Section
	Subject
	Marks



	A


	Bengali [Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]
	25

	B
	English [Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]
	25

	C
	General Studies, Test of Reasoning & General Knowledge mostly pertaining to rural development and the Panchayat system in West Bengal
	30


	D
	Subjects having relevance to the Terms of Reference / Major Roles & Competencies in respect of the posts, e.g. : Participatory Training & Communication Methodology; Decentralised Planning & Livelihoods; and Social Development issues.
	40

	Total marks allotted for the written test (total time to be allotted for the written test : 3 hours) 
	120

	Maximum Marks for Academic Qualifications
	25

	Maximum Marks for Work Experience
	15

	Total marks for Personality Test of the eligible candidates :
	40

	Grand Total Marks
	200


	Table-5

	For the Post under Group D

 [Junior Accounting & Fund Administration  Coordinator]

	Outlines of Subjects & Other Details Related to the Written Test

	Section
	Subject
	Marks



	A


	Bengali 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension test etc.]
	15

	B
	English 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension test etc.]
	15

	D
	Subjects having relevance to the Terms of Reference / Major Roles & Competencies in respect of the posts, there remaining options from among the following : Test of Reasoning & General Knowledge; Financial Management, Accounts & Audit; Office Management; Computer Application in Office Management & Financial Management. 
	50

	Total marks allotted for the written test (total time to be allotted for the written test : 2 hours) 
	80

	Maximum Marks for Academic Qualifications
	25

	Maximum Marks for Work Experience
	15

	Total marks for Personality Test of the eligible candidates :
	30

	Grand Total Marks
	150


	Table-6

	For the Post under Group E

 [Data Entry Operator]

	Outlines of Subjects & Other Details Related to the Written Test

	Section
	Subject
	Marks

	A


	Bengali 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]


	15

	B
	English 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]


	20

	C
	Test of Reasoning & General Knowledge; Computer Application in data processing and office management

	25


	Total marks allotted for the written test (total time to be allotted for the written test : 1½  hours) 
	60

	Maximum Marks for Academic Qualifications
	25

	Maximum Marks for Work Experience
	15

	Total marks for Personality Test of the eligible candidates :
	20

	Grand Total Marks
	120


	Table-7

	For the Post under Group F

 [Livelihood Development Officer in DRD Cell of ZP/SMP]

	Outlines of Subjects & Other Details Related to the Written Test

	Section
	Subject
	Marks



	A


	Bengali 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]
	25

	B
	English 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]
	25

	C
	General Studies, Test of Reasoning & General Knowledge mostly pertaining to rural development and the Panchayat system in West Bengal
	30


	D
	Subjects having relevance to the Terms of Reference / Major Roles & Competencies in respect of the posts, e.g. means of expansion of  livelihoods in favour of poor women and the marginalised sections; capacity building and development of SHGs; entrepreneurship development; participatory training, planning and communication methodology. 
	40

	Total marks allotted for the written test (total time to be allotted for the written test : 3 hours) 
	120

	Maximum Marks for Academic Qualifications
	25

	Maximum Marks for Work Experience
	15

	Total marks for Personality Test of the eligible candidates :
	40

	Grand Total Marks
	200


	Table-8

	For the Post under Group G

 [Executive Assistant]

	Outlines of Subjects & Other Details Related to the Written Test

	Section
	Subject
	Marks

	A


	Bengali 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]


	15

	B
	English 

[Writing Skill, e.g. précis writing, amplification of ideas, comprehension tests etc.]


	15

	C
	Test of Reasoning & General Knowledge; 

	10


	D
	Computer Application and Stenography
	20

	Total marks allotted for the written test (total time to be allotted for the written test : 1½  hours) 
	60

	Maximum Marks for Academic Qualifications
	25

	Maximum Marks for Work Experience
	15

	Total marks for Personality Test of the eligible candidates :
	20

	Grand Total Marks
	120


Annexure-1 (Page-1)
 PERSONAL DETAILS OF CANDIDATES for Group “F” and “G”
(Note: Please fill in this format in own hand writing beforehand and present it in the Examination Hall at the time of examination. The signature in this form must be done in the presence of Invigilator in the Examination Hall. No candidate will be allowed to appear in the written test if this format is not submitted as stated.)

	Roll
	
	Number
	



1. Full Name (in Capital Letters): …………………………………….. ………

2. Name of Father/Husband
:………………………………………………

3. Date of birth

:……………………………………………….

4. Age as on 1.4.2007

:………………………………………………..

5. Mailing Address

: …………………………………………….





 ……………………………………..............





 …………………………………………PIN ……..…..............

6. Phone Number

:  ………………………………………………………………

7. Email address, if any 
:  ………………………………………………………………

8. Posts applied/considered for:

 

…….……………………………………………………………………………

9. Educational Qualification :

	Name of Examination
	Year of Passing
	% of Marks 
	Subjects
	Board/

University

	Secondary  
	
	
	
	

	Higher Secondary
	
	
	
	

	Pass Graduation*
	
	
	
	

	Hons. Graduation
	
	
	
	

	PG Degree(s) 

(mention details)
	
	
	
	

	PG Diploma(s) 

(mention details)
	
	
	
	

	Others, if any (the best one in case of many)
	
	
	
	

	* Honours graduates need not fill in this row


Annexure-1 (Page-2)
10. Work Experience Details
 (A)

	Sl.

No.
	Organisation/Office
	Post Held
	From
	To
	Total Period

	
	
	
	
	
	Year
	Month

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	Grand Total
	
	


(B)  Present Job Details: 

(a) Name of the Organisation :

      with address

(b) Present Post

:

(c) Total Salary in Rupees (per month)      :

(inclusive of all components)
(d) Whether the present organisation will release immediately (in case contractual engagement is offered in any DRD Cell of ZP/SMP) :  Yes    /     No (()

11. Whether agreeable to accept any post under any organisation of P&RD Department other than the post applied for (in case not selected for the post applied for):   Yes    /    No (()                        
12. Whether capable of undertaking 10-20 days’ tour every month : Yes    /    No (()

I do hereby certify that the details stated above are true and that in case any information proves false, my candidature will be liable to be cancelled. 

Date :………………………                 Full Signature :…………………………………………

Place: ……………………...

Annexure-1 (Page-1)
 PERSONAL DETAILS OF CANDIDATES for Groups “A” to “E”
(Note: Please fill in this format in own hand writing beforehand and present it in the Examination Hall at the time of examination. The signature in this form must be done in the presence of Invigilator in the Examination Hall. No candidate will be allowed to appear in the written test if this format is not submitted as stated. In case a candidate applies for two posts belonging to different groups, s/he will have to submit two separate sets of Personal Details, mentioning separate Rolls & Numbers in the box given below. )

	Roll
	
	Number
	



1. Full Name (in Capital Letters): …………………………………….. ………

2. Name of Father/Husband
:………………………………………………

3. Date of birth

:……………………………………………….

4. Age as on 1.4.2007

:………………………………………………..

5. Mailing Address

: …………………………………………….





 ……………………………………..............





 …………………………………………PIN ……..…..............

6. Phone Number

:  ………………………………………………………………

7. Email address, if any 
:  ………………………………………………………………

8. Posts applied/considered for:

 

  (i)……………………………………………………………………………



  (ii).…………………………………………………………………………...

9. Educational Qualification :

	Name of Examination
	Year of Passing
	% of Marks 
	Subjects
	Board/

University

	Secondary  
	
	
	
	

	Higher Secondary
	
	
	
	

	Pass Graduation*
	
	
	
	

	Hons. Graduation
	
	
	
	

	PG Degree(s) 

(mention details)
	
	
	
	

	PG Diploma(s) 

(mention details)
	
	
	
	

	Others, if any (the best one in case of many)
	
	
	
	

	* Honours graduates need not fill in this row


Annexure-1 (Page-2)
10. Work Experience Details
 (A)

	Sl.

No.
	Organisation/Office
	Post Held
	From
	To
	Total Period

	
	
	
	
	
	Year
	Month

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	Grand Total
	
	


(B)  Present Job Details: 

(e) Name of the Organisation :

      with address

(f) Present Post

:

(g) Total Salary in Rupees (per month)      :

(inclusive of all components)
(h) Whether the present organisation will release immediately (in case contractual engagement is offered in the SRD Cell) :       Yes / No (()

11. Whether agreeable to accept any of the advertised posts other than what is applied for (in case not selected for the preferred post):   Yes       /       No        (()                        
12. Whether capable of undertaking 10-20 days’ tour every month : Yes    /    No (()

I do hereby certify that the details stated above are true and that in case any information proves false, my candidature will be liable to be cancelled. 

Date :………………………                 Full Signature :…………………………………………

Place: ……………………...

Please affix here


your recently taken passport size photograph


duly attested by a Group-A Officer





Please affix here


your recently taken passport size photograph


duly attested by a Group-A Officer
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