Government of West Bengal

Department of Panchayats and Rural Development

Jessop Building (1st Floor), 63, N. S. Road

Kolkata – 700 001

No. 4956/PN/O/I/ 3R-5/04(Pt-IV)                                                    Date : 11. 12. 2008






C I R C U L A R


          With the enforcement of the West Bengal Panchayat ( Gram Panchayat Accounts,         Audit and Budget) Rules, 2007 on and from 1st April, 2008, each Gram Panchayat  is required to maintain its accounts in the prescribed Forms.  Every Gram Panchayat shall prepare Form 26 and Form 27 on monthly and half-yearly basis respectively. The District Magistrate shall monitor preparation of Form 26 and Form 27 by Gram Panchayats  at the district level monitoring meeting. The Panchayat Accounts and Audit Officer posted at the Block shall examine all such reports (Form 26 and Form 27) of the Gram Panchayats within its jurisdiction.

          2.  Printing of Registers, Cash Books and other Forms including Form 4 and Form 5 for Gram Panchayats shall be further decentralized and such responsibility shall be entrusted with the Block Development Officers. Block Development Officer of each Block shall arrange for printing as per requirement of Gram Panchayats within its jurisdiction. Code No. for Form 4 and Form 5 shall be provided by the Block Development Officer as per direction of this Department’s Order No.700/PN/O/I/3R-5/04 dated 14.02.2008.

           3.  In those districts where printing of Registers, Forms for Gram Panchayats for the current financial year is complete, the responsibility towards printing will be devolved on the Block Development Officers from next financial year.

 4.  In Form 4 and Form 5 the alphabet suffixing to the ID number of Gram Panchayats shall be any one from A to Z selected at random. After utilization of the aforesaid Forms with single alphabet from A to Z, double alphabet shall be suffixed in the following manner.

(1) AA, AB, AC, AD,……………………………………….AZ

(2) BA,BB,BC, BD,…………………………………………BZ

(3) CA, CB,CC,CD,…………………………………………CZ

(4) DA, DB, DC, DD,………………………………………..DZ 

This process will continue till ZZ. Thereafter three alphabets shall be suffixed to the ID number following the same process to the Printing Press.

5.  The District Magistrate shall also monitor at the District Level Monitoring Meeting preparation of Form 27 by Panchayat Samitis under the West Bengal Panchayat (Zilla Parishad and Panchayat Samiti) Accounts & Financial Rules, 2003. The Samiti Accounts & Audit Officer posted at the Sub division shall examine all such reports of Panchayat Samitis. The Monitoring report relating to Form 27 of Gram Panchayats and Panchayat Samitis shall be sent to the Commissioner, Panchayat & Rural Development each month for discussion in the monthly conference of District Panchayat and Rural Development Officers.

                                                                                                 Sd/- M. N. Roy









Principal Secretary to the








        Government of West Bengal 

No. 4956/1(5)/PN/O/I/ 3R-5/04(Pt-IV)                                      Date : 11. 12. 2008

Copy forwarded for information and necessary action to the

1. Commissioner, Panchayat & Rural Development, West Bengal

2. District Magistrate………………………….District (All)

3. District Panchayat & Rural Development Officer……………………………..District (All)

4. Samiti Accounts & Audit Officer………………….Panchayat Samiti(All)

5. Block Development Officer………………………….Block(All)








              Joint Secretary to the







   
         Government of West Bengal  

