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Government of West Bengal

Department of Panchayats and Rural Development

Jessop Building (1st Floor), 63, N. S. Road

 Kolkata – 700 001

No.  6102/PN/O/V/4P-1/05                                                         Date: 07. 11. 2005 
O R D E R


WHEREAS Article 243G of the Constitution of India has empowered the Legislature of a State to endow the Panchayats with such powers and authority as may be necessary to enable them to function as institutions of Self-Government with provisions of devolution of powers and responsibilities upon the appropriate tier of Panchayats for preparation of plans for economic development and securing social justice and implementation of schemes as may be entrusted to them including those in relation to the matter listed in the Eleventh Schedule of the Constitution of India ;


AND WHEREAS Section 207B has been inserted in the West Bengal Panchayat Act, 1973 (West Bengal Act XLI of 1973) by Section 50 of the West Bengal Panchayat (Amendment) Act, 1994 (West Ben. Act XVIII of 1994) ;


AND WHEREAS under sub-section (1) of Section 207 B of the said Act the State Government may, by order, transfer, under such terms and conditions as may be specified, to Panchayats such powers, functions and duties as are exercised, performed and discharged by the State Government under any law made by the State Legislature or otherwise under the executive powers of the State ;  


AND WHEREAS there is a need for assigning activities to each tier of the Panchayats following the principle of subsidiary so that any activity which may be performed at a lower tier should be attributed to that tier only without giving any scope for overlapping of responsibilities within various tiers of the Panchayats ;


AND WHEREAS the State Council of Ministers in their meeting held on the 27th September, 2005 have assigned responsibilities upon three tier Panchayati Raj Institutions as shown in the enclosed Table, delineating their activities in respect of the subjects covered under the Eleventh Schedule of the Constitution ;


NOW, in exercise of the power conferred by the provisions of sub-section (1) of section 207 B of the West Bengal Panchayat Act, 1973 (West Bengal Act XLI of 1973), as subsequently amended from time to time, the Governor is pleased hereby to assign such functions and activities to the appropriate tier of the Panchayati Raj Institutions as shown in the enclosed Table with authorities for planning, budgeting and implementing schemes and taking other possible measures for economic development and social justice in rural areas related to those activities. 


The Governor is further pleased to order that the concerned Departments will issue appropriate Government orders to that effect, in consultation with the Panchayats and Rural Development Department, if necessary, which should be backed by the appropriate Legislation of the Department concerned, wherever necessary.  This may necessitate passing on the requisite amount of fund to the Panchayats as also appropriately instructing the officials of the respective Departments posted at District, Block and Gram level for making their services available to the Panchayats for utilization in the execution of the schemes of the respective Departments now being assigned to Panchayati Raj Bodies.   The respective Departments may also work out suitable capacity building programme for Panchayat functionaries for discharging the assigned responsibilities and duties effectively.  The concerned officials may also be given suitable ex-officio designation signifying their association with the Zilla Parishad, Panchayat Samiti or Gram Panchayat, as the case may be.   



This order will come into force with immediate effect.                                                      

                                                                           By Order of the Governor,

                                                 Sd/- A. K. Deb                                                           

                                                   Chief Secretary to the Govt. of West Bengal                        

No.  6102/PN/O/V/4P-1/05                                                  Date:  07. 11. 2005 


Copy forwarded for information and necessary action to the: 

1)
Private Secretary to MIC / MOS,................................................................(All)

1) Sabhadhipati of ................................................... Zilla Parishad (All).

3)    Principal Secretary / Secretary to the Govt. of West Bengal ......................   

................................................................................................Department (All). 

4)    Commissioner of Presidency / Burdwan / Jalpaiguri Division (All).


     5)    Commissioner of Panchayats and Rural Development, West Bengal.

     6)
Director of SIPRD, Kalyani, Gandhi Bhavan, Dist. Nadia.

7)    District Magistrate of................................................................................ (All).

1) Addl. Executive Officer of..................................................Zilla Parishad (All).

2) District Panchayat & Rural Dev. Officer of ...................................................(All).

Copy of this order shall be circulated to the functionaries / officials of Panchayat Samitis and Gram Panchayats within the district. 

10)
All Cells of this Department.

                                                                     (M. N. Roy)

                                                                    Secretary to the Government of West Bengal

ASSIGNMENT OF RESPONSIBILITIES ON THREE TIER PANCHAYATI RAJ INSTITUTIONS 
AND 
MAPPING OF ACTIVITIES OF P.R.BODIES

ITEM: 1 – Agriculture and Extension Works:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Krishi Sech O Samabaya Sthayee Samiti of Zilla Parishad

Link Officer – Principal Agricultural Officer
	Krishi Sech O Samabaya Sthayee Samiti of Panchayat Samiti

Link Officer – Agriculture Development Officer
	Krishi O Prani Sampad Bikash Upa-Samiti of Gram Panchayat

Link Officer – Krishi Prajukti Sahayak

	Beneficiary Selection for different Programs
	· Identification and selection of farmers

· Awareness campaign and wide publicity among farmers


	In consultation with the Sthayee Samiti the Principal Agricultural Officer will  -

· fix up target for each Panchayat Samiti for selection of beneficiaries 

· fix up target for holding awareness camp and campaign and monitor and supervise the same, if necessary

· involve the Sub-divisional Agricultural Officer and Specialist Officers in the campaign, if necessary

· initiate Block wise awareness campaign at the beginning of each crop season 


	In consultation with the Sthayee Samiti the Agriculture Development Officer will -

· fix up target for each Gram Panchayat for selection of beneficiaries 

· fix up target for holding awareness camp and campaign and monitor and supervise the same, if necessary

· Facilitate the Sthayee Samiti members about the strategy to augment agricultural production at the beginning of each crop season 


	In consultation with the Upa-Samiti the Krishi Prajukti Sahayak will –

· select or nominate beneficiaries 

· select or nominate beneficiaries in consultation with the Agriculture Development Officer after expiry of the time limit

· Organize awareness camp in consultation with ADO / SAO

· facilitate the members of Upa-Samiti about the strategy to augment agricultural production



	Capacity Building & Extension Work
	· Identification of training need of farmers

· Chalking out Block wise training program

· Training for skill development and Field demonstration

· Information dissemination and motivation of farmers
	In consultation with the Sthayee Samiti the Principal Agricultural Officer will  -

· identify the training need

· prepare action plan for enhancing skill and field demonstration and execute the same

· prepare action plan for information dissemination and motivation of farmers and execute the same
	In consultation with the Sthayee Samiti the Agriculture Development Officer will -

· select  venue and faculty 

· supervise and monitor  training

· collect from all Gram Panchayats Agricultural data and forward to the District Office for future use in training and skill upgradation
	In consultation with the Upa-Samiti the Krishi Prajukti Sahayak will –

· identify and select  farmers 

· organize awareness camp and  field demonstration 

· send all agriculture related data and special need or necessities to the ADO



	Distribution of Inputs


	· distribution of minikit / seed 

· Promotion of use of organic manure and bio-fertilizer and its publicity

· Distribution of pesticides

· Mechanization of farm and distribution of Agricultural equipments at subsidized price
	In consultation with the Sthayee Samiti the Principal Agricultural Officer will  -

· sub-allot minikits / seeds  / bio-fertilizer (at subsidized price) to Panchayat Samitis for distribution among farmers

· Fix target for each Panchayat Samiti for distribution of Agricultural equipments 

· Fix target in consideration of technical possibilities and field situation and monitor timely distribution

·  If necessary, Z.P./PAO will reserve 5% inputs 
	In consultation with the Sthayee Samiti the Agriculture Development Officer will -

· fix target for distribution of minikits / seeds  / bio-fertilizer (at subsidized price) to Gram Panchayats

· Monitor proper and timely distribution of  Agricultural equipments on the basis of technical possibilities and field situation

· Organize awareness camp with the support of Gram Panchayat for maintenance of eco-system and reuse of implements/equipments/inputs
	In consultation with the Upa-Samiti the Krishi Prajukti Sahayak will –

· Identify & select beneficiaries for distribution of minikits / seeds / bio-fertilizer / pesticides / farm machinery / plant protection equipments 

· Prepare list in consultation with ADO after expiry of time limit for distribution



	Financial Assistance to farmers
	· Crop Insurance and Kishan Credit Card

· Farmers Old Age Pension (Sub-div. Agriculture Officer being the DDO)


	In consultation with the Sthayee Samiti along with DLCC / DLBC the Principal Agricultural Officer will  -

· prepare Block wise Action Plan

· involve Agricultural Officers working at Sub-division level 

· Monitor & supervise crop insurance and Kishan Credit Card distribution

· Monitor & supervise Block wise distribution of farmers’ old age pension.  In this case Sundar Ban Islands, flood and drought prone areas and forest areas of Dooars will get priority


	In consultation with the Sthayee Samiti the Agriculture Development Officer will -

· fix up GP wise Action Plan

· involve Agricultural Officers working at Sub-division level in monitoring and supervision

· monitor and supervise GP wise distribution of old age pension


	In consultation with the Upa-Samiti the Krishi Prajukti Sahayak will –

· collect data

· jointly survey loss of crop and assist the Department in estimation of amount

· collect soil for sample survey and organize awareness camp on this issue



	Management of Agri-farm
	· Seed production

· Infrastructure development

· Supply and utilization of human resource
	In consultation with the Sthayee Samiti along with DLCC / DLBC the Principal Agricultural Officer will  -

· prepare Action Plan for quality seed production

· distribute financial assistance under centrally sponsored programme for infrastructure development of fund

· take initiative for supply and utilization of human resources

· monitor

    and supervise 
	In consultation with the Sthayee Samiti the Agriculture Development Officer will -

· prepare Action Plan for quality seed production in Agri-farm

· take action for supply of Agri-labour

· maintain quality of seeds

· arrange for proper utilization of seeds in the locality
	In consultation with the Upa-Samiti the Krishi Prajukti Sahayak will –

· estimate need-based requirement of  seeds 

· take active role in production of quality seeds and their distribution

· collect data on use of seeds and their impact


ITEM: 2 - Animal Resources Development:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Matsya O Prani-Sampad Bikash Sthayee Samiti of Zilla Parishad 

Link Officer – Dy. Director, ARD
	Matsya O Prani-Sampad Bikash Sthayee Samiti of Panchayat Samiti

Link Officer – Block Livestock Dev. Officer
	Krishi O Prani Sampad Bikash Upa-Samiti of Gram Panchayat

Link Officer – Livestock Dev. Assistant

	Beneficiary Selection for different Programs
	· Identification and selection of farmers

· Awareness campaign and wide publicity among farmers

· Formation of groups
	· Fixing up target for each Panchayat Samiti for selection of beneficiaries
	· Fixing up target for each Gram Panchayat for selection of beneficiaries


	· Identification and selection of beneficiaries

· Awareness generation

· Organization of self-help groups



	Capacity Building & Extension Work
	· Assessment of training need of farmers

· Selection of trainees

· Chalking out training program

· Specialized training

· Awareness training

· Information dissemination and motivation of farmers
	· Identification of training need of farmers

·  Selection of trainees for training program at dist. level

· Preparation and analysis of dist. Level data base

· Allotment of fund to Panchayat Samitis for training


	· Selection of trainees for Block level training program 

· Selection of venue for GP level training

· Supervision of GP level training 

· Celebration of PRANI SAPTAHA

· Release of fund to Gram Panchayats


	· Identification of training need and selection of trainees for GP level training program 

· Field demonstration for fodder cultivation on community land and vested land

· Organization of health camp at villages on ARD issues

· Organization of awareness camp on preventive measures

· Celebration of PRANI SAPTAHA



	Increasing Fodder Production
	· Augmentation of Fodder Production through distribution of minikits, sale of seeds, Kishan Bon, Fodder demonstration etc.


	· Policy decision on supply of minikits / seeds / manure to Blocks

· Fixing scale of distribution of minikits / seeds  / manure per block;

· Policy decision on purchase of seeds

· Policy decision on sub-allotment of fund to different Blocks


	· Supply of minikits to different GPs and fixing scale of distribution of minikits per GP

· Monitoring  & supervising distribution of minikits and sale of seeds to farmers


	· Distribution of minikits / seeds / manure to farmers

· Generation of awareness and wide publicity among farmers

· Field demonstration to farmers



	Livestock Development
	· Breed up-gradation through distribution of improved variety livestock

· Rearing of birds and small animals – Family scheme and individual scheme

· Vaccination Program

· Artificial Insemination Program

· Infrastructure Development
	· Distribution of improved variety of livestock to Blocks

· Drawing up action plan of Vaccination program and Artificial Insemination program for the Dist. 

· Policy decision on execution of work and release of fund
	· Collection of improved variety of livestock from Dist. Farm and determining scale of distribution to GPs

· Monitoring of the situation to prevent out break of epidemic

· Monitoring of Artificial Insemination program; identifying problem areas and covering gap

· Need based prioritization and execution of work
	· Distribution of improved variety birds / small animals to farmers

· Providing facility of hatching

· Vaccination of animals against epidemic

· Execution of Artificial Insemination with the help of Prani Bandhu at fixed price

· Assessment of need for infrastructure development

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 3 – Cottage and Small Scale Industries:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Khudra Shilpa, Bidyut O Achiracharit Shakti Sthayee Samiti of Zilla Parishad 

Link Officer – General Manager, DIC
	Khudra Shilpa, Bidyut O Achiracharit Shakti Sthayee Samiti of Panchayat Samiti

Link Officer – Industrial Development Officer
	Shilpa O Parikathama Upa-Samiti of Gram Panchayat

Link Officer – Job Assistant / Nirman Sahayak

	Beneficiary selection for different Programs
	· Identification and selection of beneficiaries

· Formation of groups
	· Fixing up target for each Panchayat Samiti for selection of beneficiaries
	· Fixing up target for each Gram Panchayat for selection of beneficiaries


	· Identification of beneficiaries

· Organization of self-help groups



	Capacity Building & Extension Work
	· Assessment of training need and selection of trainees

· Entrepreneur dev. program

· Skill dev. training program

· Awareness campaign and wide publicity among artisans


	· Assessment of training need

· Organization of Entrepreneur dev. program and skill dev. training 

· Organization of awareness camp at Dist. Level

· Organization of Handicraft competition at Dist. level
	· Selection of trainees / venue for skill dev. training program run by NGO

· Selection of entrepreneurs for training

· Supervision of training

· Organization of awareness camp at Block level

· Conducting wide publicity for competition
	· Identification of training need for skill dev. training 

· Identification of beneficiaries

· Organization of awareness camp at GP level

· Motivation of rural artisans



	Development of micro-enterprise and enterpreneurs
	· Pradhan Mantri Rozgar` Yojana

· Deputing Artisans to fairs / melas

· Promotion of Bio-gas

· Credit linkage of entrepreneurs


	· Co-ordination between entrepreneurs and financial institutions for credit linkage

· Action plan for development of micro-enterprise / enterpreneurs


	· Selection of micro-enterprise / entrepreneurs

· Developing micro enterprise / self enterprise with bank credit

· Selection of Artisans for fairs / melas within the district

· Promotion of bio-gas plant


	· Identification of micro-enterprise / entrepreneurs

· Group formation & selection of activities

· Selection of Artisans for fairs / melas outside the district or state

· Awareness generation and wide publicity



	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa-Samiti for each year


ITEM: 4 – Health  and Family Welfare:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Janasasthya O Paribesh Sthayee Samiti of Zilla Parishad 

Link Officer- Chief Medical Officer of Health
	Janasasthya O Paribesh Sthayee Samiti of Panchayat Samiti

Link Officer – Block Medical Officer of Health 
	Siksha O Janasasthya Upa-Samiti 

Link Officer – Health Supervisor

	Improvement in Infrastructure
	Upgrading facilities at Sub-center
	Civil works for improvement of infrastructure  (large size outlay)
	· Maintenance and upgradation of BPHC and PHC 
	· Maintenance and upgradation of Sub-centers 

	Supply of Materials
	Procuring materials and distribution
	· Fund allotment

· Lifting of materials from State Hqtrs and supply to different block
	· Supervision and monitoring of utilization of funds and materials by BPHCs and PHCs

· Local Purchase of non-medical items required by the PHCs and BPHCs as may be authorized by H&FW Department
	· Supervision and monitoring of utilization of funds and materials by Sub-centers

· Local Purchase of non-medical items required by the sub-centers as may be authorized by H&FW Department

	· Monitoring and supervision of Departmental service delivery system

· Monitoring and supervision of functioning of PRI bodies


	· Restructuring monitoring & reporting system

· Operating Management Information System

· Involving Self-Help Groups in monitoring community health
	· Compilation of reports and returns from Block-level and analysis for monitoring crucial public health indicators

·  Planning for focused interventions

· Supervision of secondary curative services and standing committees of the Panchayat Samiti.
	· Compilation of monthly reports from Sub-centers and GPs, and analysis for monitoring crucial public health indicators

· Supervision of Primary curative Services

· Supervision of GP level Upa-Samitis on Health.

· Planning for focused interventions


	· Monitoring most important public health indicators

· Planning for focused interventions

· Involving Self-Help Groups in monitoring community health

	Involving community in promotive and preventive health care management
	· Mobilizing the community through Self-Help Groups     

· For better utilization of available services and

· For adopting better practices
	· Devising IEC Strategy

· Developing IEC materials 

· Organizing campaign for planned family, safe motherhood, best child care practices


	· Planning and organization for IEC activities

· Organizing campaign for planned family, safe motherhood, best child care practices


	· Birth and Death Registration

· Updating ECCR

·   Disease surveillance to pre-empt outbreak

· Preventive measures against spread of communicable diseases

· Conducting Base-line Survey on status of community health

· Surveillance and rapid response issues

· Promoting planned family norms and practices

· Arrangement of referral transport in serious cases 

· Promotion of concepts of nutrition and best dietary practices

· Ensuring nutrition supplement for mother and child through ICDS / AWC

Ensuring nutrition supplement in schools

	Special Programme Implementation
	· Universal immunization

· Pulse polio

· Revised National Tuberculosis Control Program

· Vector-borne disease program (Malaria and Kala-zar)

· NPCB Program

· Total Sanitation Programme

· Swajaldhara (Safe Drinking Water) 

· NLEP

· AIDS

· RCH

· Mental Health

· School Health

· Disabilities

· Thalassamia
	· Fund allotment, monitoring and supervision of immunization program including pulse polio

· Development of infrastructure for Institutional delivery

· Monitoring availability of medicine at PHCs

· Organizing sterilization camp for eligible couple

· Organizing cataract operation camps
	· Implementation of immunization programme

· Promotion of Institutional delivery

· Monitoring availability of medicine at sub-centres

· Organizing training of school teachers on eye care

· Organizing training of Traditional Birth Attendants (Dai)

· Implementation of safe drinking water projects / schemes

· Ensuring timeliness and quality in delivery of household latrines by Rural Sanitary Marts

· Construction of community toilets at public places, Sub-Centres under TSC and toilets in schools, AWCs under School Sanitation Programme

· Organizing training of School Teachers in School Sanitation, Environmental Sanitation and Personal Hygiene.

Monitoring School heath programme
	· Awareness for taking preventive measures against common diseases like malaria, kala-zar, TB, leprosy and monitoring follow-up practices by patients.

· Organizing users groups for new safe drinking water sources and maintenance of existing water sources.

· Promotion of demand for latrines in every household.

· Preparing proposals for community toilets at public places, schools, AWC, Health Sub-Centres

· Ensuring environmental sanitation including prevention of open defecation, protection of water source, drainage, cleanliness of habitat

Ensuring Timely Spraying of Vector control chemicals

	Capacity Building
	· Training to Health / Anganwadi workers, Panchayat functionaries, NGO workers, members of SHGs on RCH, TB / AIDS/ Leprosy control Programs

· Skill Development Training
	· Allotment of fund for training

· Sending resource persons for training

· Organizing and conducting skill development training for Health workers
	· Organizing and conducting sensitization Training

· Selection of clientele for training 

· Imparting skill development training to traditional Dais
	· Identifying clienteles for training

· Capacity building for SHGs for developing a surveillance system through SHGs

· Up-gradation of HQ sub-centers for delivery of additional services including development of a Panchayat owned Labour Hut.

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of  annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 5 – Forestry including Social Forestry:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Bon O Bhumi Sanskar Sthayee Samiti of Zilla Parishad 

Link Officer – Divisional Forest Officer and Additional / Astt. Divisional Forest Officer
	Bon O Bhumi Sanskar Sthayee Samiti of Panchayat Samiti

Link Officer – Range Officer / Beat Officer
	Krishi O Prani Sampad Bikash Upa-Samiti of Gram Panchayat

Link Officer –Forest Extension Worker

	Beneficiary selection for different Programs
	· Identification and selection of beneficiaries

· Awareness campaign and wide publicity among artisans


	· Fixing up target for each Panchayat Samiti for selection of beneficiaries
	· Fixing up target for each Gram Panchayat for selection of beneficiaries


	· Identification and selection of beneficiaries

· Awareness generation at village

· SHG formation



	Increasing forest coverage
	· Aforestation and strip plantation

· Dev. of fruit garden and saplings nursery
	· Preparation of Action plan for works

· Supervision and monitoring of works


	· Plantation of trees, distribution of saplings
	· Selection of Workers / beneficiaries in consultation with Forest Protection committee

	Development of Infrastructure for forest villages
	· Const. Of village road, earthen dam, excavation of well, installation of Tube Well in forest village

	· Preparation of Action plan for works

· Supervision and monitoring of works


	· Execution of Infrastructural works


	· Selection of Workers / beneficiaries in consultation with Forest Protection committee

	Socio-economic activities
	· Introducing income generating activities for villagers viz, distribution of Sal-leaf-plate making machine / sewing machine / chicks / ducklings/ fingerlings / minikits / saplings of fruit trees in forest villages
	· Preparation of Action plan for works

· Supervision and monitoring of works
	· Distribution of inputs for micro-enterprise

· Providing assistance for income generating activities
	· Identification of income generating activities

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 6 - Women and Child Development and Social Welfare:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Nari O Sishu Unnayan Tran O Janakalyan Sthayee Samiti of Zilla Parishad 

Link Officer – Dist. Social Welfare Officer & Dist. Programme Officer
	Nari O Sishu Unnayan Tran O Janakalyan Sthayee Samiti of Panchayat Samiti

Link Officer – Block Welfare Officer & Child Development Project Officer of ICDS
	Nari Sishu Unnayan O Samaj Kalyan Upa-Samiti of Gram Panchayat

Link Officer –Supervisor of ICDS

	Selection of   beneficiaries for different programmes
	· Survey of beneficiaries

· Identification & selection of beneficiaries

· Awareness generation in villages

· Mobilization of community


	· Selection of beneficiaries for Non-institutional care of children up to 18 years


	· Recommendation of names of beneficiaries for Pension Schemes to the DM for approval

· Recommendation of beneficiaries for Non-institutional care of children up to 18 years
	· Supportive role in survey of beneficiaries availing facilities of Anganwadi Centers

· Identification of beneficiaries for NPAG, Kishori Shakti Yojana & Pension Schemes

· Issue of BPL certificate for beneficiaries of Balika Sambriddhi Yojana
· Awareness generation in villages to motivate parents for pre-school education & immunization of their children

· Mobilize community participation to improve quality of cooked food in Anganwadi Centers



	Construction of Anganwadi Centers 
	· Selection of sites for Anganwadi Centers  

· Construction of Anganwadi Centers 
	
	· Supervision of construction of Anganwadi Centers
	· Recommendation of sites for Anganwadi Centers  

· Construction of Anganwadi Centers 

	Convergence of activities  
	· Co-ordination of programmes

· Monitoring & Supervision of Programmes
	· 
	· Co-ordination to ensure availability of facilities / benefits to SHGs of Swayamsiddha & convergence with other SHGs formed under different programmes 

· Convergence of activities of ICDS and reporting of functioning of Anganwadi Centers to the Sthayee Samiti of Panchayat Samiti 


	· Convergence of ICDS activities and reporting of functioning of Anganwadi Centers in the convergence meeting at GP level with the Supervisors and  the ANMs

 

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of annual plan and budget for the Sthayee Samiti for each year out of resources available for ZP
	· Preparation of annual plan and budget for the Sthayee Samiti for each year out of resources available for PS
	· Preparation of annual plan and budget for the Upa Samiti for each year out of resources available for GP


ITEM: 7 – Food & Supplies including Public Distribution System:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Khadya O Sarbahara Sthayee Samiti of Zilla Parishad 

Link Officer – Dist. Controller of Food & Supplies
	Khadya O Sarbahara Sthayee Samiti of Panchayat Samiti

Link Officer – Sub-Inspector of Food & Supplies 
	Artha O Parikalpana Upa-Samiti of Gram Panchayat

Link Officer –Executive Assistant 

	Distribution of food grains to BPL / Antodaya Annya Yojana & Annapurna Card holders
	· Identification of beneficiaries

· Distribution of BPL Cards, Antodaya Annya Yojana Cards & Annapurna Cards

· Additional quota of beneficiaries
	· Approval of beneficiary list

· Fixing additional quota of beneficiaries for blocks
	· Preparation of list of beneficiaries for BPL cards

· Fixing quota of beneficiaries for Gram Panchayats
	· Identification & selection of beneficiaries for distribution of BPL Cards, Antodaya Annya Yojana Cards & Annapurna Cards

· Fixing quotas of beneficiaries for each Gram Sansad



	Public Distribution System
	· Lifting of food grains from FCI

· Checking quality of food grains

· Allotment of food grains and Kerosene Oil

· Issue of Ration Cards
	· Monitoring  lifting of food grains from FCI


	· Monitoring distribution of food grains to MR Dealers

· Monitoring preparation and distribution of Ration Cards


	· Monitoring distribution of food grains from MR Shop to the beneficiaries.



	Procurement of food grains
	· Identification and selection of farmers

· Selection of Farmers’ Co-operative Societies

· Fixing up target for each Rice Mill

· Milling of paddy and storing of rice
	· Fixing up target for each Rice Mill

· Monitoring Milling of paddy 

· Storing of rice in Godowns
	· Selection of Farmers’ Co-operative Societies for purchase of paddy 


	Providing certificate confirming procurement of paddy from the farmers at Minimum Support Price (MSP)

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 8 – Fishery:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Matsya O Prani Sampad Bikash Sthayee Samiti of Zilla Parishad 

Link Officer – Asstt. Director of Fisheries
	Matsya O Prani Sampad Bikash Sthayee Samiti of Panchayat Samiti

Link Officer – Fishery Extension officer 
	Krishi O Prani Sampad Bikash Upa-Samiti of Gram Panchayat

Link Officer – Sahayak of GP

	Capacity Building
	· Identification and selection of beneficiaries

· Organizing training

· Organizing awareness camp
	· Release of fund for training

· Action plan for all sorts of training and Awareness camp in consultation with the Asstt. Director of Fisheries

· Preparation of Training Need Assessment in consultation with the Asstt. Director of Fisheries

· Supervision of training
	· Organization of training

· Selection of training venue

· Liaison with NGO for training
	· Identification & selection of beneficiaries for GP or village level training

· Holding awareness camp

· Identification of fisher women belonging to Co-operative Societies



	Infrastructure Development for Fishermen
	· Construction of Cluster housing with Community Hall

· Construction of approach road

· Construction of Sanitary Latrine, Water source
	· Monitoring and supervision of works
	· Monitoring and supervision of works 


	· Identification of beneficiaries and places for house sites



	Fish Farming / composite farming
	· selection of ponds / open cast pit for fish farming

· Improvement of tank

· harvesting

· Netting

· Excavation of tank

· Testing soil and water

· Supply of minikits


	Monitoring and supervision of works
	· Approval of beneficiaries and ponds / open cast pit for pisciculture

· Approval of derelict / semi-derelict tanks for pisciculture

· Handing over tanks to Co-operative Societies or Groups on lease for management and farming

· Excavation of tank


	· Identification and selection of beneficiaries and their ponds / open cast pit

· Identification & selection of derelict / semi-derelict tanks 

· Netting and harvesting

· Collection of sample (soil and water) for testing

· Supply of lime and minikits


	Welfare of Fisher men
	· Distribution of HARI, Cast net and Drag net, fingerlings, lime and vending inputs

· Liberation of fingerlings in river

· Pension to old age fisher men
	· Allocation of fund, kind components for Blocks 
	· Selection of sites for liberation of fingerlings in river

· Selection of Co-operative Societies 

· Supervision of works related to selection of beneficiaries 
	· Identification and selection of groups /beneficiaries

· Delivery of fingerlings and other inputs

· Selection of beneficiaries for FFDA / BFDA 

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal 
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 9 – Backward Classes Welfare:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Sishu O Nari Unnayan, Janakalyan O Tran Sthayee Samiti of Zilla Parishad 

Link Officer – Project Officer cum District Welfare Officer
	Sishu O Nari Unnayan, Janakalyan O Tran Sthayee Samiti of Panchayat Samiti

Link Officer – Inspector of Backward Classes Welfare
	Nari, Sishu Unnayan O Samaj kalyan Upa-Samiti of Gram Panchayat Link Officer– Gram Panchayat Secretary



	Beneficiary identification and selection for different Programs
	· Identification and selection of beneficiaries

· Awareness campaign and wide publicity among weaker sections


	· Fixing up targets of beneficiaries / pensioners / SHGs for each Panchayat Samiti 

· Circulation of guidelines to all Panchayat Samitis and Gram Panchayats

· Fixing up target for credit inputs for each Panchayat Samiti 

· Selection of Gram Panchayats for Minor Irrigation schemes, augmenting sources of drinking water
	· Supervision for selection of beneficiaries / pensioners / SHGs

· Supervision for selection of new sources of drinking water

· Credit linkage for SHGs / farmers / individual beneficiaries under SCP or TSP or other programs

· Disbursement of pension to old age pensioners
	· Identification of farmers for Minor Irrigation schemes

· Identification & selection of pensioners / beneficiaries at Gram Sansad for Poverty Alleviation Programs

· Site selection for new sources of drinking water

· Organization of grain-gola / grain-bank



	Capacity Building
	· 
	· Release of fund for training

· Action plan for all sorts of training and Awareness camp 

· Assessment of Training Need
	· Selection of Gram Panchayats with concentration of weaker sections for awareness camp, wide publicity

· Organization and supervision of training for women / SHGs / farmers

· Release of fund to Gram Panchayats
	· Holding awareness / motivation camp 

· Hand holding support to SHGs / women groups

	Book Grant, Stipend & Scholarship for SC/ST/OBC students
	· Selection of students for book grant, stipend, scholarship 
	· Fixing up targets for different schools


	· Collection of names of students from schools

· Release of fund to schools


	· Reporting to Panchayat Samiti about any difficulty in getting book grant, stipend, scholarship from school within its area

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 10  – Mass Education Extension including Library Services:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Siksha, Sanskriti, Tathya O Krira Sthayee Samiti of Zilla Parishad 

Link Officer – District Mass Education Officer & District Library Officer
	Siksha, Sanskriti, Tathya O Krira Sthayee Samiti of Panchayat Samiti

Link Officer – Extension Officer Mass Education & Lady Extension Officer Mass Education
	Siksha O Janasasthya Upa-Samiti of Gram Panchayat 

Link Oficer -  Executive Assistant of Gram Panchayat



	Management of District Libraries / Sponsored Libraries / Sponsored Rural Libraries / Community Library cum Information Centre
	· Supervision of the activities of Libraries

· Dissemination of information on Rural Development Programs / on social issues / on locally available resources / on functioning of PRIs
	· Supervision of the activities of District Libraries

· Sending copies of guidelines / booklets for all development programs to Dist. Library for general information of public

· Sending copy of Annual Report / Budget / Annual Plan of ZP to Dist. Library 

· Sending data / information on social issues to Dist. Library


	· Supervision of the activities of Sponsored Libraries

· Sending copies of guidelines / booklets for all development programs to Sponsored Library for general information of public

· Sending copy of Annual Report / Budget / Annual Plan of PS to Sponsored Library 

· Sending data / information on social issues to Sponsored Library

· Disbursement of salary to organizer of CLIC

· Audit of CLIC by PAAO
	· Supervision of the activities of Rural Libraries / Library cum Information Centre

· Sending copies of guidelines / booklets for all development programs to Rural Library / CLIC for general information of public

· Sending copy of Annual Report / Budget / Annual Plan of GP to Rural Library / CLIC

· Sending data / information on social issues to Rural Library / CLIC 



	Continuing Education Program
	Monitoring & supervision of Continuing Education Centres
	· Planning, Monitoring & Supervision by the ZSS (Link Officer---Officer-in-Charge Literacy Cell) Convergence of development schemes with CEP.
	· Monitoring & supervision of Continuing Education Centre

· Convergence of Literacy with income generating activities, SHGs & community health initiative


	· Regular contact with Literates / Neo-literates for attendance in Continuing Education Centre 

· To treat nodal Continuing Education Centre as Rural Information Centre



	Scholarship for handicapped students of class IX onwards
	· Publicity campaign

· Awareness camp

· Identification of students

· Sponsoring students
	
	· Sponsoring names of students through school

· Monitoring disbursement of scholarship to students through school
	· Organization of Publicity campaign

· Holding awareness camp for students & parents

· Identification of students



	Institute for the disabled (Special Schools)
	· Special Education and Training for the Sightless, Hearing Impaired and Mentally Retarded students.
	· Supervision and monitoring of the Institutes.

· Consideration of the proposals for academic recognition / sponsorship of Institutes for disabled (to be forwarded to the MEE Deptt. / Dte. with recommendation or otherwise).


	· Supervision and monitoring of the Institutes.


	

	Social Welfare Homes under the control of Mass Education Extension Deptt./Dte.
	· To provide food, shelter, education etc. to boys & girls up to the age of 18 years or Madhyamik pass whichever is earlier. 
	· Publicity and supervision of Social Welfare Homes.
	·  Recommendation of applications for admission to Social Welfare Homes.

·   Publicity and Supervision.
	· Recommendation of applications for admission.

· Publicity and Supervision.

	Adult High School
	· To impart education up to Madhyamik level to interested Adult learners who are not enrolled in any formal school. 
  
	· Consideration of proposal for opening of new Adult High School. (To be forwarded to the MEE Deptt. / Dte. with recommendation or otherwise).


	· Publicity and Supervision of Adult High Schools.
	· Publicity and Supervision of Adult High Schools.



	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of annual plan and budget for the Sthayee Samiti for each year.
	· Preparation of annual plan and budget for the Sthayee Samiti for each year.
	· Preparation of annual plan and budget for the Upa Samiti for each year.


ITEM: 11 – Information & Cultural Affairs:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Siksha, Sanskriti, Tathya O Krira Sthayee Samiti of Zilla Parishad 

Link Officer – District Information & Cultural Affairs Officer
	Siksha, Sanskriti, Tathya O Krira Sthayee Samiti of Panchayat Samiti

Link Officer – Sub-divisional Information & Cultural Affairs Officer
	Artha O Parikalpana  Upa-Samiti of Gram Panchayat 

Link Oficer -  Executive Assistant of Gram Panchayat



	Multimedia Campaign
	· Arranging Cultural Programs, speech, film etc.


	· Selection of blocks

· Release of fund
	· Selection of Gram Panchayats

· Organizing Cultural Programs, speech, film etc.
	· Selection of Venues 

· 

	Dissemination of information
	· Exhibition on local issues or subject

· Display of Hoarding
	· Selection of issue, subject

· Release of fund

· Selection of block

· Selection of theme for hoarding

· Supplying messages
	· Selection of Gram Panchayat

· Organization of exhibition

· Preparation of hoarding
	· Selection of venue for exhibition

· Selection of site for hoarding

· Fixing hoarding

	Essay writing competition in schools
	· Selection of subject

· Fund release

· Contact with teachers & students of schools 

· Checking of answer scripts
	· Selection of subject

· Fund release


	· Contact with teachers & students of schools 

· Checking of answer scripts
	

	Celebration of important dates
	· Celebration of red letter days

· Campaign for national Programs, viz, Pulse Polio


	· Selection of dates

· Release of fund

· Selection of block
	· Liaison with GPs

· Organization of celebration program

· Organizing Campaign
	· Wide publicity & campaign

· Selection of venue



	Folk festival
	· Organization of folk festival

· Promotion of folk culture
	· Selection of theme for folk festival

· Selection of block

· Fund release

· Supply of Musical instruments
	· Selection of GP

· Organization of festival

·       Infrastructural support 
	· Selection of venue for festival

· Identification of beneficiaries / participants

	Promotion of song, drama
	· Workshop on Tagore-songs, Nazrul-songs, folk-songs
	· Selection of block

· Selection of teacher

· Release of fund
	· Selection of venue

· Contact with schools
	

	Children’s film festival
	· Selection of film for each block
	· Fund release

· Contact with Cinema Hall owners

· Fixing up time for film show
	· Selection of venues

· Contact with schools for publicity among students


	· Distribution of entry tickets / cards

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of  annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 12  – School Education:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Siksha, Sanskriti, Tathya O Krira Sthayee Samiti of Zilla Parishad 

Link Officer – District Inspector of Schools
	Siksha, Sanskriti, Tathya O Krira Sthayee Samiti of Panchayat Samiti

Link Officer – Sub-Inspector of Schools
	Artha O Parikalpana Upa-Samiti of Gram Panchayat 

Link Oficer - Executive Assistant of Gram Panchayat



	Spread of School Education 
	· Establishment of new School

· Up-gradation of Schools 
	· Selection of sites for establishment of new school

· Recommendation for up-gradation of schools
	
	

	Mid day meal Programme
	· Management of programme

· Supervision of Programme
	· Supervision and management of Mid day meal Programme


	· Management and supervision of Mid day meal programme
	

	Mobilizing community participation in Education
	· Mobilization of VEC

· Monitoring of VEC

· 
	· Supervision and monitoring of VECs


	· Supervision and monitoring of VECs


	· Mobilization of VEC

· Counseling, guidance & monitoring of VEC

· Formation of Parents – teacher association

· Organizing teacher-community interface

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of  annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 13 – Public Health and Engineering

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Janasasthya O Paribesh Sthayee Samiti of Zilla Parishad 

Link Officer – Executive Engineer, PHE.
	Janasasthya O Paribesh Sthayee Samiti of Panchayat Samiti

Link Officer – Sub-Assistant Engineer, PHE.
	Siksha O Janasasthya Upa-Samiti of Gram Panchayat 

Link Oficer -  Job Assistant / Nirman Sahayak.



	Development of water supply system
	· Identification of schemes, locations

· Formulation of projects and schemes

· Technical approval of schemes

· Execution of schemes
	· Formulating major water supply schemes (Pipe water supply) 

· Execution of schemes beyond the competence of Panchayat Samitis

· Technical approval of schemes beyond the competence of Panchayat Samitis 
	· Formulating projects

·  Seeking technical approval from Zilla Parishad for projects beyond the competence of Panchayat Samitis

· Execution of schemes (DTW / Mark-II / Tara Hand Pump) beyond the competence of Gram Panchayats
	· Identification of schemes and locations

· Construction of wells, tanks, Tube Wells (Ordinary Hand Pump)

· Periodical chlorination of open wells and disinfection of Tube wells

· Collection of water sample for testing

	Monitoring rural water supply schemes
	· Release of fund

· Reporting progress

· Monitoring & supervision
	· Release of fund for projects to Panchayat Samitis / Gram Panchayats
	· Monitoring and supervising progress and quality of works
	·  Reporting progress of schemes

	Maintenance of water supply system


	· Maintaining schemes 

· Collection of water charges

· Awareness of community
	· Providing technical skill when necessary

· Providing fund if required
	· Maintaining big water supply schemes beyond the competence of Gram Panchayats
	· Maintaining drinking water schemes, collecting water charges for projects handed over to PRI through User Committee

· Awareness on use of safe drinking water

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of  annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 14 – Water Investigation and Development.

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Krishi Sech O Samabaya Sthayee Samiti of Zilla Parishad

Link Officer – Executive Engineer, Agri – Irrigation, Agri-Mech.
	Krishi Sech O Samabaya Sthayee Samiti of Panchayat Samiti

Link Officer – Sub-Assistant Engineer, Agri – Irrigation, Agri-Mech.
	Krishi O Pranisampad Bikas  Upa-Samiti of Gram Panchayat 

Link Officer -  Job Assistant / Nirman Sahayak.



	Development of Minor Irrigation system, drainage system, water investigating structures and water management
	· Identification of locations for projects

· Identification of beneficiaries

· Formulation of Minor Irrigation projects

· Execution of Minor Irrigation Projects

· Supervision, monitoring and review of the progress and quality of works
	· Scrutiny of the schemes received from GP / PSs and recommendation to DSSC for final selection

· Joint supervision, monitoring and review of the progress 

· Co-ordination between various departments and agencies funding projects
	· Seeking technical vetting of Executive Engineers (AI / AM) through ZP for MI schemes beyond the competence of Panchayat Samitis

· Joint supervision and monitoring of progress of the schemes
	· Identification of locations for projects

· Construction of percolation tanks, field channels within the GP

· Identification of beneficiaries under various programmes for MI Projects through Gram Sansad

	Water Management
	
	· Propagation of modern water management & delivery methods 
	· Organizing farm demonstration for modern water management techniques & conservation of water in field
	·  Encouraging farmers for on farm development and development of field channels / delivery system for proper utilisation of water

· Maintaining MI schemes, collecting water charges through User Committee for new projects handed over to PRI 


	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of  annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


ITEM: 15 – Land and Land Reforms:

	Function
	Activity
	Responsibility of Standing Committees of three-tier PRIs

	
	
	Bon O Bhumi Sanskar Sthayee Samiti of Zilla Parishad

Link Officer – District Land & Land Reforms Officer.
	Bon O Bhumi Sanskar Sthayee Samiti of Panchayat Samiti

Link Officer – Block Land & land Reforms Officer
	Artha O Parikalpana Upa-Samiti of Gram Panchayat 

Link Officer -  Revenue Inspector



	Recording of names of Bargadars
	· Identification of cultivators

· Display of notice
	
	· Supervision of Barga recording
	· Identification of cultivators for recording names as Bargadars

· Display of notice containing names of Bargadars cultivating land in that mouza

· 

	Management of Hat / Bazar / Ferry / Fishery / Tanks
	Management of Hat / Bazar / Ferry / Fishery / Tanks up to 5 acre area
	· Management of Hat / Bazar / Ferry / Fishery / Tanks transferred to ZP


	· Management of Hat / Bazar / Ferry / Fishery / Tanks transferred to PS


	·  Management of Hat / Bazar / Ferry / Fishery / Tanks transferred to GP



	Dispute relating to cultivation & harvesting
	· Identification of vulnerable areas

· Settlement of dispute
	
	· Settlement of dispute relating to cultivation and harvesting
	· Identification of vulnerable areas relating to cultivation & harvesting dispute



	Distribution of vested land
	· Identification of undistributed vested agricultural land

· Selection of beneficiary
	
	· Pre-distribution survey of undistributed agri-land

·   Preparation of a priority list of beneficiaries

·    Performing function of Land Reforms Advisory Committee at Block level

· Distribution of Patta
	· Identification of beneficiary for distribution of vested agri-land

	Collection of Land Revenue and Cess
	· Creation of public awareness

· Organization of collection camp

· Co-ordination in collection
	· Co-ordination in collection efforts of land revenue and Cess in peak collection season


	· Organization of collection camp for collection of land revenue and Cess during peak collection season, i.e., the Bengali months of Poush, Magh, Falgun and Chaitra
	· Creation of public awareness regarding payment of revenue and Cess through suitable leaflets and other means of publicity



	Institutional finance to Bargadars and Patta holders
	· Fixing target for credit linkage

· Identification of beneficiaries

· Supply of application forms

· Disbursement of loan 
	
	· Fixing target of institutional finance in Panchayat Samiti area to Bargadars and Pattadars in consultation with BLBC Block Level Bankers’ Co-ordination Committee)

· Supply of application forms to G.Ps.

· Drawing up programme for disbursement of loan in consultation with concerned bank
	· Identification of beneficiaries

· Assistance in filling up application forms by beneficiaries

· To attend  loan disbursement programme 

	Amalgamation and splitting up of mouzas
	· Convey of opinion
	· To communicate opinion regarding Amalgamation or splitting up of mouzas
	· To communicate opinion regarding Amalgamation or splitting up of mouzas
	· To communicate opinion regarding Amalgamation or splitting up of mouzas

	Change of village boundary due to appearance of ‘char’ land 
	· Suggestion of name to ‘char’ land
	· Suggesting name of ‘char’ land


	
	

	Management of road side land
	Management of road side land
	· Management of road side land of roads maintained by the State Govt. through the Z.P.
	
	

	Supervision of functions
	Supervision of functions
	· Supervision of the functions of G.P. and P.S. relating to land matters
	
	

	Settlement of different types of vested, part-vested, fisheries / tanks / water bodies
	Settlement of different types of vested, part-vested, fisheries / tanks / water bodies
	· Presence of representative at the time of processing proposal for granting lease or for determination of such lease or for transfer of such lease

· Considering the opinion of Sthayee Samiti regarding use of such water bodies

· Considering opinion of Sthayee Samiti in dispute finalisation 
	
	

	Planning and Budgeting
	· Preparation of development plan for five year term and annual plan and budget for each year in respect of fund available under their disposal
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Sthayee Samiti for each year
	· Preparation of annual plan and budget for the Upa Samiti for each year


