
Government of West Bengal 
Panchayats & Rural Development Department 

63, N.S. Road, Jessop Building, Kolkata 700 001 
 
 
No.74(4)/ISGPP/23C-1/(CB)/5                                                                  Date :18.01.2013 
 
From : Soumya Purkait, WBCS (Exe.) 
 OSD & Ex-officio Deputy Secretary to the Govt. of West Bengal 
 Panchayats & Rural Development Department  
 
 
To:  1) The Accountant General (A&E), West Bengal, Treasury Buildings, Kolkata-700001 
 

2) The Principal Accountant General (Audit), West Bengal, Treasury Buildings, Kolkata-  
     700001 
 
3) The Accountant General (Local Bodies Audit), West Bengal, CGO Complex, ‘C’ East 
      Wing, 5th floor, DF Block, Sector-I, Salt Lake, Kolkata-700064 
 
4) The Examiner of Local Accounts, West Bengal, MSO Building, 5th floor, DF, CGO 
      Complex, DF Block, Sector-I, Salt Lake, Kolkata-700064 

 
Sub : Introduction of uniform Internal Audit Reporting (IR) format for Gram Panchayats of the 

State of West Bengal 
 
Sir, 
 

I am directed to say that the Panchayat Accounts & Audit Officers (PA&AOs) of this 
Department posted in the Block Development Offices take up quarterly internal audit of Gram 
Panchayats under their respective jurisdiction from time to time as part of their statutory duties.  In 
the absence of standard mechanism or format for internal audit, these works are being done in an 
unstructured manner either very subjectively or in a too objective manner which does not 
complement external audit by the Accountant General, West Bengal and therefore the efficacy of 
such internal auditing has become debatable.  
 
2. In view of the above, this Department through Project cell of the ISGP Project took steps to 
develop a Uniform Internal Audit Reporting (IR) format for Gram Panchayats by organising 
workshops & brain storming sessions with stake holders viz. Commissioner, Panchayats & Rural 
Development, PA&AOs, SA&AOs, Computerisation Cell looking after GPMS /Policy cell of the 
PRDD and after obtaining vital inputs from DPRDOs ,which has now been given a finality in a 
structured and integrated manner and in syncronisation with the ELA IR and GPMS database and 
design. A copy of the same is enclosed. 
 
3. I am now directed by order of the Governor to say that the Governor has been pleased in the 
interest of public service to direct that the IR format enclosed with this order shall henceforth be 
considered as the only standard and uniform format mandated by the P&R.D. Department and shall 
be used by the concerned audit officers for Internal Audit of the Gram Panchayats w.e.f. 
01.04.2013, all over the state. 
 

All concerned are being informed.  
 

  Yours faithfully, 

Enclo : as stated              
                   (S. Purkait) 

 
 



No.74 (4)/1(392) /ISGPP/23C-1/ (CB)/5                                                          Date :18.01.2013 
 
Copy along with a copy of IR format forwarded for information and necessary action to: 

1) The Commissioner, Panchayats & Rural Development, 11A K.S. Roy Road, Panchayat 
Bhavan, Kolkata-700001. He is requested to kindly issue matching instruction to all district 
authorities in this regard. 

2) The District Magistrate, __________________________ (All). 

3) The AEO/The Additional District Magistrate (Panchayats) __________________ (All) 

4)  P.S. to the Hon’ble MIC, Panchayats & Rural Development, West Bengal.  

5) The District Panchayats & Rural Development Officer, __________________ (All), with 
the request to forward copy of this order along with IR format to respective SA&AO and all 
concerned.  

5) The Block Development Officer, __________________________ (All), with the request to 
forward copy of this order along with IR format to respective PA&AO. 

6) The Computerisation Cell, WBSRDA. 

7) P.A. to the Principal Secretary, P&RD Department, Government of West Bengal.  

8) The guard file. 

           
(S. Purkait) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



.......................................... NË¡j f’¡­u­al AiÉ¿¹l£Z ¢el£r¡ fË¢a­hce 
.......................................................................................... pj¢ø, ...................................................... jqL¥j¡, ............................................ ­Sm¡ 

 

°œj¡¢pL ¢el£r¡ fË¢a­hc­el pjuL¡m 
 

(fËbj /¢àa£u /a«a£u /Qa¥bÑ ­L¡u¡VÑ¡l, ........................ AbÑhoÑ) [pw¢nÔø ­L¡u¡VÑ¡­l ¢VL ¢ce] 
 

NË¡j f’¡­u­al e¡j x ..................................................................................................................... NË¡j pwpc pwMÉ¡ x ................................................. 

¢WL¡e¡ x ............................................................................................................................................................ c§li¡o x ................................................................. 

fËd¡e x............................................................................................................. (e¡j)  Ef-fËd¡e x .......................................................... (e¡j) 

¢ehÑ¡q£ pq¡uL x ...................................................................................... (e¡j)  p¢Qh x ....................................................................... (e¡j) 

¢ejÑ¡Z pq¡uL x ....................................................................................... (e¡j)  pq¡uL (1) x ....................................................... (e¡j) 

LjÑ-pq¡uL x ............................................................................................. (e¡j)  pq¡uL (2) x ....................................................... (e¡j) 

 
 
 
 
 

 

 

 
 
 
 
 
 

 
 
 
 

 
NË¡j f’¡­ua "­ff¡l­mp’ ­nËZ£i¥š² x qyÉ¡ / e¡  ¢S.¢f.Hj.Hp. x B­R / ­eC  

¢S.¢f.Hj.Hp. "H­„­m¾V’ ­nËZ£i¥š² x qyÉ¡ / e¡  ¢S.¢f.Hj.H­pl SeÉ fªbL L¢ÇfEV¡l x B­R/­eC 

A¡iÉ¿¹l£Z ¢el£r­Ll e¡j x .........................................................................................................   

¢el£r¡ öl¦l a¡¢lM x ................................................        ¢el£r¡ ­n­ol a¡¢lM x ....................................................... 

phÑ­no ¢el£r¡ x .......................... (­L¡u¡VÑ¡l) ......................... AbÑhoÑ  phÑ­no ¢el£r¡l a¡¢lM x ............................................. 

NË¡j f’¡­u­al ­j¡V pcpÉ pwMÉ¡ f¤l¦o j¢qm¡ ­j¡V 
(L) pl¡p¢l ¢ehÑ¡¢Qa     
(M) fc¡¢dL¡l h­m pcpÉ    

phÑ­j¡V    

Efp¢j¢a pcpÉ/pcpÉ¡ pwMÉ¡ p’¡m­Ll e¡j ¢edÑ¡¢la pj­u 
¢j¢Vw-Hl pwMÉ¡ pl¡p¢l fc¡¢dL¡l h­m 

AbÑ J f¢lLÒfe¡     
¢nr¡ J Seü¡ÙÛÉ     
e¡l£ ¢nö J pj¡S LmÉ¡Z     
L«¢o J fË¡Z£pÇfc ¢hL¡n     
¢nÒf J f¢lL¡W¡­j¡     

NË¡j f’¡­u­al LjÑQ¡l£ f¤l¦o j¢qm¡ n§eÉf­cl pwMÉ¡ 
¢ehÑ¡q£ pq¡uL     
p¢Qh    
¢ejÑ¡Z pq¡uL     
LjÑ pq¡uL     

(1) pq¡uL     
(2) pq¡uL    

NË¡j f’¡­ua LjÑ£ (   ) - Se    
­j¡V x    



°œj¡¢pL Bu J hÉ­ul ¢qp¡h ¢el£r¡ 

(............................................ qC­a .............................................) 

aq¢h­ml ­nËZ£¢hi¡N fË¡l¢ñL aq¢hm haÑj¡e 
°œj¡¢p­L fË¡¢ç ­j¡V haÑj¡e 

°œj¡¢p­L hÉu 
Ah¢nø V¡L¡ 
(pj¡fe ¢ÙÛ¢a) 

l¡SÉ/­L¾cÊ£u plL¡l ­b­L fË¡ç aq¢hm 
1) fË¡¢aù¡¢eL MlQ h¡hc hÉ­ul SeÉ fË¡ç Ae¤c¡e -  

L) LjÑQ¡l£­cl ­hae J i¡a¡ 
M) LjÑQ¡l£­cl A¢NËj h¡hc fË­cu V¡L¡ J f¢l­n¡d  
N) ¢S.Hp.Hm.BC h¡hc Bu J hÉu  
O) Bc¡uL¡l£l i¡a¡ 
P) fËd¡e J EffËd¡­el p¡Çj¡¢eL 
Q) p’¡mL­cl p¡Çj¡¢eL 
R) LjÑLaÑ¡ J pcpÉ­cl ¢ÙÛl ïjZ i¡a¡ 

2) l¡SÉ plL¡­ll ¢eLV ­b­L fË¡ç Ae¤c¡e - 
Q) Evp¡qhdÑL Ae¤c¡e 
R) pÇf̈lL Ae¤c¡e 
S) AeÉ¡eÉ x 

3) L¡kÑœ²j l©f¡uZ M¡­a hÉ­ul SeÉ fË¡ç Ae¤c¡e - 
L) S¡a£u NË¡j£Z LjÑp¤¤¢e¢ÕQaLlZ fËLÒf 
M) ¢h.Bl.¢S.Hg. 
N) pq¡u 
O) He.Bl.HCQ.Hj. 
P) ¢p.HCQ.¢p.Hj.BC. 

4) AbÑ L¢jn­el p¤¤f¡¢ln h¡hc AbÑ - 
L) ­L¾cÊ£u AbÑ L¢jne 
M) l¡SÉ AbÑ L¢jne 

5) ­Sm¡ f¢loc/f’¡­ua p¢j¢a/AeÉ¡eÉ pwÙÛ¡l Ae¤c¡e 
- 

L) p¡wpc ÙÛ¡e£u Eæue aq¢hm 
M) ¢hd¡uL Hm¡L¡ Eæue L¡kÑœ²j 
N) Hp.¢S.Hp.Ju¡C. 
O) ¢ejÑm NË¡j f¤lú¡l 
P) ¢e¢hs ü¡ÙÛÉ¢hd¡e LjÑp§¢Q 
Q) BC.Hp.¢S.¢f. LjÑp§¢Q 
R) ....................................... Eæue foÑc 
S) AeÉ¡eÉ (e¡j pq)  

6) ¢eSü aq¢hm x Ll, A¢iLl, öó, g£ h¡hc fË¡ç 
L) Ll-¢edÑ¡l a¡¢mL¡ Ae¤k¡u£ Bu 
M) Nªq Ae¤j¢a ¢g h¡hc A¢iLl Bu 
N) h¡C-m Ae¤k¡u£ Bu 
O) Ahc¡e h¡hc Bu 
P) AeÉ¡eÉ (e¡j pq) Bu / hÉu  
Q) Bc¡uL¡l£l A¢a¢lš² i¡a¡ h¡hc hÉu 
R) ¢eSü aq¢hm ­b­L Eæue M¡­a hÉu  
S) ¢eSü aq¢hm ­b­L fËn¡p¢eL M¡­a hÉu  

7) f’¡­ua pªø pÇf¢š J AeÉ¡eÉ E­cÉ¡N ­b­L Bu  
L) 
M) 

 

8) hÉ¡­ˆl p¤¤c h¡hc Bu J hÉ¡ˆ-Q¡kÑ h¡hc hÉu  
 

9) GZ h¡hc Bu J f¢l­n¡d h¡hc hÉu  
 

10) LjÑp§¢Q l©f¡uZ h¡hc ¢h¢iæ M¡­a Sj¡ J MlQ  
 

    L) Evpj§­m L¡V¡ BuLl 
M) Evpj§­m L¡V¡ ¢hœ²uLl 

    N) BNËq£ Sj¡ 
    O) p¤¤lr¡ Sj¡ 
    P) ........................­pp /p¡lQ¡kÑ 
11) fËgm¡m h¡hc Bu J hÉu  

 
 
 

    

phÑ­j¡V      

hÉ¡ˆ ¢jmLlZ ¢hhlZ£  J B¢bÑL fË¢a­hc­el p¡­b p‰¢ap¡de 
 

f¡nh¤L Ae¤k¡u£ ¢ÙÛ¢a  :  
(-) ­QL CpÉ¥ q­u­R ¢L¿¹¥ fË¡fL i¡‰¡e¢e  :  



­j¡V  :  
(+) fË¡ç ­QL hÉ¡­ˆ Sj¡ f­s¢e / HeLÉ¡nX qu¢e  :  

LÉ¡nh¤L Ae¤k¡u£ hÉ¡­ˆ ¢ÙÛ¢a  :  
(+) q¡­a b¡L¡ eN­cl f¢lj¡Z :  
LÉ¡nh¤L Ae¤k¡u£ pj¡fe ¢ÙÛ¢a :  

 
f¡nh¤L Ae¤k¡u£ pj¡fe ¢ÙÛ¢al ¢hhlZ 

aq¢hm/LjÑp§¢Ql e¡j aq¢h­ml f¢lj¡Z (V¡L¡) 
01   
02   
03   
04   
05   
06   
07   
08   
09   
10   
11   
12   
13   
14   
15   

f¡nh¤L Ae¤k¡u£ phÑ­j¡V ¢ÙÛ¢a  
 
­p¢iwp hÉ¡ˆ pÇf¢LÑa abÉ  

LjÑp§¢Q/aq¢h­ml 
e¡j 

AÉ¡L¡E¾V 
ew hÉ¡­ˆl e¡j 

pw¢nÔø LjÑp§¢Q/aq¢h­ml 
A¢a¢lš² AÉ¡L¡E¾V, k¢c 

b¡­L 
hÉ¡­ˆl e¡j J 
hË¡­’l e¡j 

A¢a¢lš² 
AÉ¡L¡E¾V 
l¡M¡l L¡lZ 

ee-Af¡­l¢Vi 
AÉ¡L¡E¾V 
(k¢c b¡­L) 
hå e¡ Ll¡l 

L¡lZ 

AÉ¡L¡E¾V 
ew 

­L¡e 
a¡¢l­M 
­M¡m¡ 
q­u­R 

        

      
      
      
      
      
      
      
      
 

Qm¢a ¢el£r¡l ­no ¢c­e LÉ¡nh¤­Ll pj¡fe ¢ÙÛ¢a :    eN­cl f¢lj¡Z :    hÉ¡­ˆ ¢ÙÛ¢a :  
 
B¢bÑL hÉhÙÛ¡fe¡ ¢houL fË­u¡Se£u abÉ¡¢c : 
 

¢ejÀ¢m¢Ma ­l¢SØV¡l…¢ml haÑj¡e AhÙÛ¡e qyÉ¡/e¡ e¡ b¡L¡l L¡lZ (HL h¡ HL¡¢dL L¡lZ ¢Q¢q²a Ll¦e) 
LÉ¡nhC/p¡h¢p¢Xu¡l£ LÉ¡nhC/­mS¡l ¢eu¢ja 
¢m¢fhÜLlZ Ll¡ q­u­R 

 L) ¢ae¢V ­l¢SØV¡l ¢eu¢ja ¢m¢fhÜLlZ qu 
M) LÉ¡nhC ­mM¡ q­mJ p¡h-LÉ¡nhC Hhw ­mS¡l ­mM¡ qu e¡ 
N) LÉ¡nhC J ­mS¡l ­mM¡ qu, p¡h-LÉ¡nhC ­mM¡ qu e¡ 
O) LÉ¡nhC J p¡h-LÉ¡nhC ­mM¡ qu, ­mS¡l ­mM¡ qu e¡ 
P)¢S.¢f.Hj.Hp-H H¢¾VÊ Ll¡l SeÉ ph ­l¢SØV¡l HLp­‰ ¢m¢fhÜLlZ qu 

LÉ¡n hC­a fË¢a B¢bÑL ­me­c­el ¢ce p¢Qh,  L) fË­aÉ­L ¢eu¢ja ü¡rl L­le 



¢ejÀ¢m¢Ma ­l¢SØV¡l…¢ml haÑj¡e AhÙÛ¡e qyÉ¡/e¡ e¡ b¡L¡l L¡lZ (HL h¡ HL¡¢dL L¡lZ ¢Q¢q²a Ll¦e) 
¢ehÑ¡q£ pq¡uL Hhw fËd¡e a¡¢lM pq ¢edÑ¡¢la ÙÛ¡­e 
ü¡rl L­le 

M) p¢Qh, ¢ehÑ¡q£ pq¡uL ¢eu¢ja ü¡rl L­le, fËd¡e L­le e¡ 
N) p¢Qh ü¡rl L­le, ¢ehÑ¡q£ pq¡uL Hhw fËd¡e L­le e¡ 
O) ¢S.¢f.Hj.Hp ­b­L ¢eu¢ja LÉ¡nhCl ¢fË¾V-BEV ­eJu¡ qu e¡ 

fË¢a j¡­pl ­n­o hÉ¡­ˆl p­‰ LÉ¡nhC-l p‰¢ap¡de 
Ll¡ q­u­R 

 L) ¢S.¢f.Hj.Hp Hl j¡dÉ­j ¢qp¡h l¡M¡l SeÉ ¢e­S ­b­L hÉ¡ˆ ¢jmLlZ ¢hhlZ£ fËÙ¹¥a 
qu 
M) hÉ¡­ˆl f¡n hC q¡me¡N¡c e¡ Ll¡l SeÉ Ll¡ k¡u¢e 
N) LÉ¡nhC­a ¢qp¡h p¢WL e¡ b¡L¡u Ll¡ k¡u ¢e 
O) hÉ¡ˆ ­ØVV­j­¾V i¥m b¡L¡u Ll¡ k¡u ¢e 
P) LÉ¡nhC ¢eu¢ja e¡ ­mM¡l L¡l­Z Ll¡ k¡u ¢e 

¢eu¢ja ­QL ­l¢SØV¡l q¡me¡N¡c Ll¡ qu  L) ¢S.¢f.Hj.Hp Hl j¡dÉ­j ¢qp¡h l¡M¡l SeÉ ¢e­S ­b­L ­QL ­l¢SØV¡l q¡me¡N¡c 
qu 
M) ­QL fË¡¢çl ­l¢SØV¡l ­mM¡ q­mJ ­QL CpÉ¥ ­l¢SØV¡l ­mM¡ qu e¡ 
N) ­QL CpÉ¥ ­l¢SØV¡l ­mM¡ q­m J ­j¡vgl¡‚¡u ­lLXÑ b¡­L h­m ­QL fË¡¢çl 
­l¢SØV¡l  
   ­mM¡ qu e¡ 

j¡¢pL Bu/hÉ­ul ¢qp¡h "gjÑ-26" H fËÙ¹¥a Ll¡ 
qu Hhw pw¢nÔø ÙÛ¡­e f¡W¡­e¡ J Ae¤­j¡¢ca 
qu 

 L) gjÑ-26 fËÙ¹¥a qu, ¢edÑ¡¢la ÙÛ¡­e f¡W¡­e¡ J Ae¤­j¡¢ca qu Hhw "¢l¢piX L¢f" 
g¡C­m  
   l¡M¡ qu 
M) gjÑ-26 fËÙ¹¥a Ll¡ qu e¡ 
N) gjÑ-26 fËÙ¹¥a q­mJ p¡d¡lZ pi¡u Ae¤­j¡¢ca qu e¡ Hhw f.p.-­a f¡W¡­e¡ qu e¡ 
O) gjÑ -26 fËÙ¹¥a qu Hhw f.p. ­a f¡W¡­e¡ qu ¢L¿¹¥ p¡d¡lZ pi¡u Ae¤­j¡¢ca qu e¡ 
P) gjÑ-26 J­uhp¡C­V Bf­m¡X Ll¡ qu h­m f.p.-­a f¡W¡­e¡ qu e¡ 

o¡eÈ¡¢oL/h¡¢oÑL Bu-hÉ­ul ¢qp¡h "gjÑ-27" H 
fËÙ¹¥a Ll¡ qu Hhw pw¢nÔø ÙÛ¡­e f¡W¡­e¡ J 
Ae¤­j¡¢ca qu 

 L) gjÑ-27 fËÙ¹¥a qu, ¢edÑ¡¢la ÙÛ¡­e f¡W¡­e¡ J Ae¤­j¡¢ca qu Hhw "¢l¢piX L¢f" 
g¡C­m  
   l¡M¡ qu 
M) gjÑ-27 fËÙ¹¥a Ll¡ qu e¡ 
N) gjÑ-27 fËÙ¹¥a q­mJ p¡d¡lZ pi¡u Ae¤­j¡¢ca qu e¡ Hhw f.p.-­a f¡W¡­e¡ qu e¡ 
O) gjÑ -27 fËÙ¹¥a qu Hhw f.p.-­a f¡W¡­e¡ qu ¢L¿¹¥ p¡d¡lZ pi¡u Ae¤­j¡¢ca qu e¡ 
P) ¢qp¡h p¢WL e¡ b¡L¡l L¡l­Z "gjÑ-27" fËÙ¹¥a Ll¡ k¡u ¢e 

¢S.¢f.Hj.Hp AÉ¡L¡E¾Vp ­L¡X pq Q¡m¤ q­u­R Hhw 
"H­„­m¾V" AhÙÛ¡u B­R (H­„­m¾V x ¢el£r¡l ¢ce 
­b­L 15 ¢ce B­N fkÑ¿¹ H¢¾VÊ Ll¡ B­R) 

 L) ¢k¢e H¢¾VÊ L­le a¡l fc : 
M) ¢k¢e i¡EQ¡l ­QL L­l H¢¾VÊ k¡Q¡C L­le a¡l fc : 
N) plL¡l£ LjÑQ¡l£l H¢¾VÊ e¡ Ll¡l L¡lZ : 

gjÑ-26 f­ll j¡­pl 7 a¡¢l­Ml j­dÉ J­uhp¡C­V 
Bf­m¡X Ll¡ qu 

 L) C¾V¡l­eV pw­k¡N ­eC 
M) C¾V¡l­eV pw­k¡N b¡L­mJ pw­k¡­Nl j¡e AaÉ¿¹ M¡l¡f 
N) Bf­m¡­Xl SeÉ hÔ­L hÉ¡L-Bf f¡W¡­e¡ qu e¡ 
O) H¢¾VÊ pÇfæ q­mJ pgVAuÉ¡­l pjpÉ¡ b¡L¡u Bf­m¡X Ll¡ k¡u ¢e 

­fn Ll¡ ­L¡eJ ¢hm­L kb¡kbi¡­h i¡EQ¡l Ll¡ 
qu 

 L) ¢hm kb¡kb J eÉ¡kÉ Hhw i¡EQ¡l fËÙ¹¥a f¢ÕQjh‰ f’¡­ua (NË¡j f’¡­ua 
¢qp¡hlrZ,  
   ¢el£r¡ J h¡­SV) ¢euj¡hm£ 2007 Hl l¦m-9 Ae¤k¡u£ Ll¡ q­u­R  
M) fËLÒf h¡ f¢lL­Òfl ¢hm ¢ejÑ¡Z pq¡u­Ll A¢ija (­e¡V n£V) R¡s¡C ¢ehÑ¡q£ 
pq¡uL  
   k¡Q¡C L­l­Re J ¢SÇj¡c¡l fËc¡e L­l­Re  
N) AeÉ¡kÉ ¢hm h¡ c¡h£fœ­L i¡EQ¡l fËÙ¹¥a Ll¡ q­u­R  
O) ¢edÑ¡¢la p£j¡l ­h¢n AbÑ fËc¡e Ll¡ q­mJ i¡EQ¡­l ­l¢i¢eE ØVÉ¡Çf m¡N¡­e¡ qu¢e 
Hhw  
   fË¡f­Ll fË¡¢çü£L¡l Ll¡­e¡ qu¢e  
P) fË­u¡Se£u h¡­SV hl¡Ÿ J aq¢hm R¡s¡C ¢SÇj¡c¡l ¢hm fËc¡­el Ae¤­j¡ce ¢c­u­Re  
Q) ­L¡e p¡jNË£ h¡ ØVne¡l£ âhÉ ­Le¡l ¢h­ml E­ÒV¡¢f­W p¢Qh h¡ ¢ejÑ¡Z pq¡u­Ll à¡l¡  
   ¢m¢Ma ØVL ­l¢SØV¡­ll pw¢nÔø f¡a¡l eð­ll E­õM ­eC  
R) ¢h­ml f¢lj¡Z 2000 V¡L¡l ­hn£ q­mJ ¢euj¢hl©Üi¡­h AÉ¡L¡E¾V ­fu£ ­Q­Ll 
hc­m  
   ¢hu¡l¡l ­QL/eN­c fËc¡e Ll¡ q­u­R  
S) hÉ¡ˆ-Q¡kÑ­L i¡EQ¡l Ll¡ qu¢e  

 

fË¢a j¡­pl ­n­o eNc V¡L¡ fl£r¡ Ll¡ q­u­R ¢Le¡ (k¢c b¡­L) x 
 

¢edÑ¡¢la pj­u A¢a¢lš²/AhÉ¢ua eNc V¡L¡l M¢au¡e (k¢c b¡­L)  
a¡¢lM aq¢hm/LjÑp§¢Q eNc V¡L¡l  

f¢lj¡Z 
¢L L¡l­Z ­a¡m¡ 

q­u­R 
AhÉ¢ua V¡L¡l 

f¢lj¡Z 
AhÉ¢ua V¡L¡ LÉ¡n 
h¡­„ La ¢ce ¢Rm 

hÉ¡­ˆ Sj¡ 
qh¡l a¡¢lM 

j¿¹hÉ 

        
       
       
 
 
 
 
 



¢h¢iæ p§œ ­b­L fË¡ç eNc AbÑ hÉ¡­ˆ Sj¡ e¡ L­l pl¡p¢l hÉu Ll¡ q­u­R (Cq¡ ¢euj 4(12) ¢hl¦Ü)  
A­bÑl f¢lj¡Z fË¡¢çl a¡¢lM hÉ­ul ¢hhlZ hÉ­ul f¢lj¡Z L¡lZ 

     

     

     
 

A¢NË­jl ¢qp¡h  
L¡­L 
­cJu¡ 
q­u­R 

a¡¢lM L£ h¡hc 
A¢NËj V¡L¡l 

f¢lj¡Z 

AÉ¡XS¡ØV 
­j­¾Vl 
a¡¢lM 

AÉ¡XS¡ØV­j¾V 
(V¡L¡) 

gjÑ 19 
Hl ew 

A¢NË­jl 
pj¡fe 
¢ÙÛ¢a 

j¿¹hÉ 
(HL h¡ HL¡¢dL L¡lZ ¢Q¢q²a Ll¦e) 

NË¡j 
Eæue 
p¢j¢a 

 

       L) AÉ¡XS¡ØV­j¾V Ll¡ q­u­R, gjÑ 19  
   ­cJu¡ q­u­R, fË­u¡Se£u ­mS¡l  
   AÉ¡XS¡ØV­j¾V Ll¡ q­u­R 
M) AÉ¡XS¡ØV­j¾V f¡Ju¡ k¡u¢e 
N) AÉ¡XS¡ØV­j¾V f¡Ju¡ ­N­m J  
   fË­u¡Se£u ­l¢SØV¡­l q¡me¡N¡c Ll¡ qu¢e 
O) pw¢nÔø B¢bÑL hR­l AÉ¡XS¡ØV­j¾V e¡  
   f¡Ju¡u fË­u¡Se£u ­l¢SØV¡­l q¡me¡N¡c  
   Ll¡ ­Nm e¡ 

ü.-cm/ 
AeÉ¡eÉ 

       

 

i¢̈jq£e ­rajS¥l­cl i¢hoÉ¢e¢d fËLÒf 

La Se ¢ehå£i¥š² q­u­Re 

B­m¡QÉ pj­u La Se Ef­i¡š²¡l L¡R ­b­L 
V¡L¡ Bc¡u q­u­R 

c¡h£l ¢e×f¢š 

j¡­pl e¡j Ef­i¡š²¡
l pwMÉ¡ 

Bc¡uL«a 
A­bÑl f¢lj¡Z 

La…¢m 
c¡h£ Sj¡ 
f­s­R 

La…¢m c¡h£ 
c¡¢Mm Ll¡ 
q­u­R 

La…¢m c¡h£l 
p¡­f­r AbÑ fËc¡e 

Ll¡ q­u­R 
       
       
       

­j¡V       
 

h¡vp¢lL LjÑf¢lLÒfe¡l ANË¡¢dL¡l a¡¢mL¡ Ae¤k¡u£ ¢el£r¡l 3 j¡­p l©f¡¢ua fËL­Òfl M¢au¡e  

œ²w 
ew  fËL­Òfl e¡j  aq¢h­ml 

e¡j 

H.H. 
¢f. 
œ²w 
ew 

fËLÒf¢V 
ANË¡¢dL¡l 
a¡¢mL¡ 
Ae¤k¡u£ 

q­u­R (qyÉ¡ 
/ e¡) 

Ae¤­j¡¢ca 
fË¡LÚLme 
Ae¤k¡u£ 
hl¡Ÿ 
(V¡L¡) 

hl¡Ÿ 
­b­L ­h¢n 
/ Lj / 
p‰¢af§ZÑ 

­h¢n h¡ Lj 
q­m La 
­h¢n / Lj 
(V¡L¡) 

 

­L¡­Vn¡e/ 
­Vä¡l 
q­u­R/ 
qu¢e / 

fË­k¡SÉ eu 

NIQ/ 
NIT 
ew 
 

­L¡­Vne/ 
­Vä¡l 
­e¡¢Vn 
fËc¡e 
­b­L 
­M¡m¡l 
pjuL¡m 

Lu¢V 
­L¡­Vne 
/ ­V™¡l 
Sj¡ 
f­s­R 

 

1            

2            

3            

4            

5            

6            

7            

8            

9            

­fË¡NË¡j ­l¢SØV¡l/ú£j ­l¢SØV¡l/pÇfc ­l¢SØV¡l B­R : qyÉ¡/e¡         b¡L­m La a¡¢lM fkÑ¿¹ q¡me¡N¡c Ll¡ B­R :  
 
 
 

 
 
 



k¢c e¡ b¡­L, a¡q­m a¡l L¡lZ   
 

œ²w ew  fËL­Òfl e¡j ­l¢SØV¡­ll e¡j L¡lZ 
    

    

    

    

    

 

l©f¡¢ua fËLÒf…¢ml ­r­œ pw¢nÔø e¢b J ­l¢SØV¡l…¢ml ¢el£r¡L¡m£e pj­u AhÙÛ¡e ( f’¡­ua ¢qp¡h J ¢el£r¡ 
B¢dL¡¢l­Ll ¢h­hQe¡d£e ­k ­L¡eJ 10% fËLÒf ) 

œ²w 
ew fËL­Òfl e¡j aq¢h­ml e¡j 

­jS¡l­j¾V h¤L/ 
­jS¡l­j¾V ¢nV 

(B­R/ 
­eC/kb¡kbi¡­h ­eC) 

fËLÒf 

j¿¹hÉ öl¦l 
a¡¢lM 

­n­ol 
a¡¢lM 

1       

2       

3       

4       

5       

 
Ef¢lEš² l©f¡¢ua fËL­Òf plhl¡­ql ­r­œ ¢el£r¡L¡m£e pj­u ØVL ­l¢SØV¡­l/¢XE­lhm ØVL ­l¢SØV¡­l e¢bhÜ qu¢e x 
L) 
M) 
N) 
O) 
P) 
e¡ b¡L¡l L¡lZ x 
 
 
 
pw¢nÔø e¢b J ­l¢SØV¡l…¢ml ¢el£r¡L¡m£e pj­u AhÙÛ¡e  

­l¢SØV¡l eðl ­l¢SØV¡­ll e¡j 
E¢õ¢Ma ¢qp¡­hl hC…¢m ¢euj Ae¤k¡u£ l¡M¡ q­u­R 

qyÉ¡ e¡ p¢WL i¡­h eu 

1 LÉ¡n hC    
1 (L) Ef-LÉ¡n hC    
2 ­QL/XÊ¡gV fË¡¢çl ­l¢SØV¡l    
3 ­QL hC ­l¢SØV¡l    
6 l¢pc hC-Hl jS¥­al ­l¢SØV¡l    

7 h­Lu¡ Hhw Qm¢a Q¡¢qc¡ Hhw Ll pwNË­ql ­l¢SØV¡l    
8 ­VLpC p¡jNË£l jS¥a ­l¢SØV¡l    
9 ¢mS ­cJu¡ pÇf¢šl ­l¢SØV¡l    
10 fËd¡e/Ef-fËd¡e/p’¡mL­cl p¡Çj¡¢eL ­cJu¡l ­l¢SØV¡l    
11 LjÑQ¡l£­cl ­hae/i¡a¡ ­cJu¡l ­l¢SØV¡l    
14 fËLÒf/f¢lL­Òfl SeÉ A¢NËj fËc¡­el ­l¢SØV¡l    
15 Ef­k¡Se ­l¢SØV¡l    

16 L¡kÑœ²j ­l¢SØV¡l    
17 f¢lLÒf ­l¢SØV¡l    
19 pjeÄuL¡l£ i¡EQ¡­ll fË¡¢çü£L¡l fœ    
20 ÙÛ¡hl pÇf¢šl ­l¢SØV¡l    
21 p¡d¡lZ M¢au¡e    
22 ¢Q¢Wfœ fË¡¢çl ­l¢SØV¡l    



­l¢SØV¡l eðl ­l¢SØV¡­ll e¡j 
E¢õ¢Ma ¢qp¡­hl hC…¢m ¢euj Ae¤k¡u£ l¡M¡ q­u­R 

qyÉ¡ e¡ p¢WL i¡­h eu 

23 ¢Q¢Wfœ f¡W¡­e¡l ­l¢SØV¡l    
24 jS¥a i¡ä¡­ll ¢qp¡h ­l¢SØV¡l    

25 ­mMp¡jNË£ EfLl­Zl jS¥a ­l¢SØV¡l    
 

¢h¢iæ pjuL¡­m f¢lLÒfe¡ J h¡­S­Vl ANËN¢a  
BiÉ¿¹l£Z ¢el£r¡l pjuL¡m 

fËbj ­L¡u¡VÑ¡l ¢àa£u ­L¡u¡VÑ¡l a«a£u ­L¡u¡VÑ¡l Qa¥bÑ ­L¡u¡VÑ¡l 
Efp¢j¢a 

¢i¢šL pj¢eÄa 
NË¡.f. 

f¢lLÒfe¡/ 
h¡¢oÑL 

LjÑf¢lLÒfe¡l 
e¢b B­R/­eC 

f¢lLÒfe¡l 
e¢bl p­‰ 
h¡­SV 

p¡j”pÉf§ZÑ/ 
p¡j”pÉf§ZÑ 

eu 

fË¡b¢jLi¡­h 
h¡¢oÑL NË¡j 

pwp­c BN¡j£ 
hR­ll 

LjÑf¢lLÒfe¡ 
B­m¡Qe¡ 
q­u­R 

NË¡.p. ­a E­W 
Bp¡ 

LjÑf¢lLÒfe¡ 
Efp¢j¢a­a 
B­m¡Qe¡ 
q­u­R 

Efp¢j¢a 
¢i¢šL 
Mps¡ 

f¢lLÒfe¡ 
J gjÑ 35 

fËÙ¹¥a 
q­u­R 

Efp¢j¢a 
¢i¢šL pj¢eÄa 

Mps¡ 
f¢lLÒfe¡/LjÑ 
f¢lLÒfe¡ 
lQe¡ q­u­R 

Mps¡ 
f¢lLÒfe¡ 
AdÑ-h¡¢oÑL 
NË¡j pwp­c 
Ae¤­j¡¢ca 
q­u­R 

pj¢eÄa 
NË¡.f. 

f¢lLÒfe¡ 
NË¡j pi¡u 
Ae¤­j¡¢ca 
q­u­R 

31-­n 
S¡e¤u¡l£l j­dÉ 
h¡­SV ¢h­no 
p¡d¡lZ pi¡u 

­fn J 
Ae¤­j¡¢ca 
q­u­R 

         
 

Ef-p¢j¢a f¢lLÒfe¡ ¢i¢šL pj¢eÄa NË¡. f. f¢lLÒfe¡ J h¡­SV fËÙ¹¥a q­u­R x  qyÉ¡ (p¡d¡lZ pi¡l ew x.............. a¡¢lM x 
....................................) / e¡ 
NË¡j f’¡­ua f¢lLÒfe¡ lQe¡l pju f¢l­hnNa J p¡j¡¢SL hÉhÙÛ¡fe¡ L¡W¡­j¡ Ae¤pªa q­u­R x 
NË¡j f’¡­ua f¢lLÒfe¡ l©f¡u­Zl pju f¢l­hnNa J p¡j¡¢SL hÉhÙÛ¡fe¡ L¡W¡­j¡ Ae¤pªa q­u­R x 
pw­n¡¢da/f¢lf§lL h¡­SV fËÙ¹¥a q­u­R/fËÙ¹¥a Ll¡l fË­u¡Se q­u­R x  qyÉ¡ (p¡d¡lZ pi¡l ew x....................... a¡¢lM x 
...........................................) / e¡ 
 

NË¡j f’¡­u­a A¢i­k¡N ­l¢SØV¡l B­R ¢Le¡: qyÉ¡ / e¡;   k¢c b¡­L, a¡q­m HC B¢bÑL hR­l ­j¡V La A¢i­k¡N Sj¡ 
f­s­R ?  
 

abÉ S¡e¡l A¢dL¡l BCe ¢houL ­l¢SØV¡l x B­R / ­eC  La…¢m B­hce Sj¡ f­s­R x  
La…¢m B­hc­el Ešl kb¡kbi¡­h ­cJu¡ q­u­R x  
 

NË¡j f’¡­u­a N¡XÑ g¡Cm B­R : qyÉ¡ / e¡;     k¢c b¡­L a¡ ¢eu¢ja q¡me¡N¡c Ll¡ qu : qyÉ¡ / e¡  
 

NË¡j f’¡­u­al h¡C-m °a¢l q­u­R : qyÉ¡ / e¡           h¡C-m fË­u¡N Ll¡ q­u­R : qyÉ¡ / e¡  
­no L­h h¡C-m q¡me¡N¡c Ll¡ q­u­R :  
 

Ll ¢edÑ¡l a¡¢mL¡ °a¢l q­u­R : qyÉ¡ / e¡     ¢edÑ¡l a¡¢mL¡ Ae¤k¡u£ L­ll f¢lj¡Z :              V¡L¡                                  
La V¡L¡ Ll Bc¡u q­u­R : haÑj¡e ­L¡u¡VÑ¡­l -          V¡L¡              HC hR­l H fkÑ¿¹ ­j¡V -         V¡L¡ 
A-Ll ¢edÑ¡l a¡¢mL¡ B­R : qyÉ¡ / e¡   ¢edÑ¡l a¡¢mL¡ Ae¤k¡u£ A-L­ll f¢lj¡Z :                  V¡L¡ 
La V¡L¡ A-Ll Bc¡u q­u­R : haÑj¡e ­L¡u¡VÑ¡­l -         V¡L¡         HC hR­l H fkÑ¿¹ ­j¡V -             V¡L¡ 
 

 A¢d­hne 
NË¡j f’¡­u­al pi¡ (HC B¢bÑL hR­l ­j¡V) 
œ²w 
ew A¢d­hn­el ¢hhlZ Býa pwMÉ¡ Ae¤¢ùa pwMÉ¡ pcpÉ pwMÉ¡ pcpÉ­cl Ns 

Ef¢ÙÛ¢a (%) j¤ma¥¢h pi¡l pwMÉ¡ 

1 p¡d¡lZ      
2 ¢h­no      
3 Sl¦l£      
4 amh£      

 

NË¡j pwpc 

NË¡j 
pwpc 

NË¡j pwp­cl 
pwMÉ¡ 

Býa pi¡l 
pwMÉ¡ 

fËbj Býa 
¢c­e 

Ae¤¢ùa 
pi¡l pwMÉ¡ 

Ns Ef¢ÙÛ¢a 
(%) 

j¤ma¥h£ 
pi¡l 
pwMÉ¡ 

Býa qu¢e 
Hje pwpc 
pi¡l pwMÉ¡ 

Ae¤¢ùa e¡ qJu¡l L¡lZ 
f¤l¦o j¢qm¡ 

h¡vp¢lL          
o¡eÈ¡¢pL          

NË¡j pi¡ 
Ae¤¢ùa 
qJu¡l 
a¡¢lM 

f’¡­u­al 
­j¡V ­i¡V¡l 

NË¡j pi¡u Ef¢ÙÛa ­i¡V¡­ll pwMÉ¡ naLl¡ 
q¡l (%) 

j¤ma¥h£ q­m 
j¤ma¥h£ pi¡l 

a¡¢lM 
Ae¤¢ùa e¡ qJu¡l  L¡lZ 

f¤l¦o j¢qm¡ ­j¡V 

        
 



¢hNa BiÉ¿¹l£Z ¢el£r¡u ­k ­k œ¥¢V ¢elp­e p¤¤f¡¢ln/fl¡jnÑ fËc¡e Ll¡ q­u¢Rm ­p…¢m ­j­e Qm¡ q­u­R ¢Le¡  

œ²w 
ew p¤¤f¡¢ln/fl¡jnÑ 

fc­rf Nªq£a 
e¡ Ll¡l L¡lZ q­u­R qu¢e 

p¡d¡lZ pi¡l ew a¡¢lM 

  
 

   

 

  
 

   

  
 

   

  
 

   

 
¢hNa h¡¢qÉL (C.Hm.H.) ¢el£r¡u ­k ­k œ¥¢V ¢elp­e p¤¤f¡¢ln/fl¡jnÑ fËc¡e Ll¡ q­u¢Rm ­p…¢m ­j­e Qm¡ q­u­R ¢Le¡  

œ²w 
ew p¤¤f¡¢ln/fl¡jnÑ 

fc­rf Nªq£a A¢XV fÉ¡l¡l Ešl 
q­u­R 

qu¢e 
f¡W¡­e¡ q­u­R qu¢e 

p¡d¡lZ 
pi¡l ew 

a¡¢lM 
 

­j­j¡ ew a¡¢lM e¡ f¡W¡h¡l L¡lZ 

  
 

     

 

  
 

     

  
 

     

  
 

     

 
f¢ÕQjh‰ f’¡­ua (NË¡j f’¡­ua ¢qp¡h, ¢el£r¡ Hhw h¡­SV) ¢euj¡hm£ 2007 Ae¤k¡u£ NË¡j f’¡­u­al ¢qp¡h lr­Z ­k ­k 
œ¥¢V f¢lm¢ra q­u­R Hhw ­pC œ¥¢V ¢elp­e ­k ­k fl¡jnÑ ­cJu¡ q­µR a¡ ¢e­jÀ fËc¡e Ll¡ qm z 
 
1) 
 
 
2) 
 
 
3) 
 
 
4) 
 
 
5) 
 
 
6) 
 
 
7) 
 
 
8) 
 
 
9) 
 
 
10) 
 
 
 
a¡¢lM x       ¢el£r­Ll ü¡rl x 
 
 



HC fË¢a­hc­el fË¢a¢m¢f AhN¢a J fË­u¡Se£u fc­rf NËq­Zl SeÉ ­cJu¡ qm :  

1) ­Sm¡ f’¡­ua J NË¡­j¡æue B¢dL¡¢lL ...............................................................................­Sm¡ z 

2) jqL¥j¡ n¡pL.......................................................................................................................... jqL¥j¡ z 

3) pj¢ø Eæue B¢dL¡¢lL, ............................................................................................................................................. hÔL z 

4) fËd¡e, ............................................................................................................................... NË¡j f’¡­ua z 

 
 
         (e¡j J a¡¢lM pq ¢el£r­Ll ü¡rl)  
 
 
 
 
 
 
 
 
 


